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How does it feel?
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You are not logged in. (Log in)
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Welcome to the WisVote Learning Center! Hain meny

WisVote is Wisconsin's new, easy-to-use system for election management. Log in

WisVote replaces SVRS.
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Jborton Password doesn’t ever have
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Does not require svrs\ RS .
uuuuuuuu Forperen your usemame of passwer
Loginasaguest




Learning Center

Welcome to the WisVote Learning Center!

WisVote is Wisconsin's new, easy-to-use system for election management.
WisVote replaces SVRS.

View or Report 5/3

WisVote User Manual - Revised January 2017

Online Voter Registration - Manual Supplement 2017

= WisVote Learning Video Curriculum Checklist - 12/03/2016

Prescsuras retren

Navigation @

Avallable courses
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Learning Center

Welcome to the WisVote Learning Center!

WisVote is Wisconsin's new, easy-to-use system for election management.
WisVote replaces SVRS.

WisVote User Manual - Revised January 2017

Online Voter Registration - Manual Supplement 2017

[ ’- WisVote Learning Video Curriculum C\Qckhst -

Trachong Gty

12/03!2015] e B

uorence Griy Batot
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| Avallable courses

Learning Center

S\ °

Over 9 hours of training videos are
currently available

Learning Center

Welcome to the WisVote Learning Center!

WisVote is Wisconsin's new, easy-to-use system for election management.
WisVote replaces SVRS.

Online Veter Regiswation - Marusl Supp)

B wvote Learming Viceo Cumcuum Checkis - 12032016

Available courses

Main menu

Sita news

Clerk Access - Cenficason
Data Entry Access - Certfication
W FAQ - Absenioe - Tr
W FAQ Issuo Absoras
Batch
Presidantial Preference Only Ballol
0 WisVote Leaming Video Curricuhim
Checkdst - 120
» G

Clerk Access - Certification

@ WISYOTE

Clerk Access Certification

theation Actities

rrr—

Learning Center

Clerk Access in less than 7 fours

Certification Forms
Clerk Access Certification 1 11 16.pdf

‘WisVote Confidentiality Agreement 7 6 16.pdf

Request to Add Authorized Users in WisVote 7 6 16.pdf
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Learning C
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Introduction to WisVote G+

Leam about WisVole,
successor to

SVRS. Sections
include Int...
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Address Management

S SO PR PBTES

G HectionOfficial Training [+

Absentec Voting +

e

oot Ansentes
Apptkasns ang In-Person
Avsentes Votng

Pest Election Activities +

WisVote Webinar Series

Learning Center

B8 1m0 10 vitsvote Leaming Center Demo Video

B vrsvone uses vianual Demo Overvew

B 1.3 vrsvote Leaming Center

Accessing WisVote

acirre Tutorals and Manual Sechon {updaled Ju

B Cieni Access Liense

B 11 accessing wisvore

Introduction to WisVote Learning Center

A demonstration overview
or interactive tutorial

=

A section or chapter of the
Manual

Learning Center

Navigation Q

Intro to WisVote Learning Center Demo Vide| "™

WisVote FAQs

Election

L

ome st FAQs
@ Q'? Current Issues
fecon oo
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im|E|i

Dvstects Trpes

= Dashboard
Info | Reports b Site pages.
- Current course
v Introduction
Number of attempts allowed: Unlimited
Number of attempts you have made: 1 b Partcipants
Grade for attempt 1: 0% » Badges
Grading method: Highest attempt Introduction to WisVote Leaming
Grade reported: 0% ¥ Center
# Intro to WisVote Learning
Center Demo Video
m # WisVote User Manual Demo
Overview
1.3 WisVote Leaming Center
¥ Accessing Wisvote
» Navigating WisVote
» WisVote Tiles
Advanced Features/Create a
Persanal Yiew or Report
b My courses
isVote FAQs
[ — [P post supplemental o
= Published Articles - T £
v e 4 r

FAG - Creste an Absertee Batat Certficate for s Veter

PAQ - Ingetitey Canfined - Crestng an ABsentes Aggi..

FAQ ADsentes - Tacking Oriy
FAQ Absentee Baict Ustng Report

FAQ Absentes Bt Sent Dt Fiels

FAQ Apsentee Reparis Run an Avsertee Balict sting Ce..

FAQ Appcaton Baret Devery Metnad (GAE-190)

FAGylusue Absentes Baicts a2 s Baich and Print Maling L.

ISSUE Canrot Create an Absetee ABSICaon for Mt
FAy “Acdress Areacy Exss in Database” Eror

FAQ ACtHte 31 inactive AdGrEss ReSIG

+ Search Results ~

v | Modified On
5/2/2016 11:42...

4/29/2016 2:16...  Voter

Subject ™

e T
FAQ Find Duplicate Election Participation Records Using E...

Post-Supplem:

FAQ Add Late Registration Voters to t
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Training Resources

WISVOTE

Voter Registration

Voter Registration

Voter Registration: EL-131

11 f the following information as pravided on the EL-131 or any other regrstration form/source.
the EL 131

ATTENTION: Enter the voter name exactly as you want it to appear on your poll book.
Names such as “von Boyen” and “MacDonald” will retain the capitalization exactly as it is enter

Last Name:*

First Name:"

Middle Name:
Date of Birth:* Previous Last Name:

Previous First Name:
Driver License / WI State ID #:
Social Security #:

Registration 1

Voter Registration | Voter Registration

0142-3456-7890-01

Voter Registration: EL-131

Last Name:® Smith Previous Last Name: Dee

First Name:* Jane Previous First Name: Jane Smith Jane ‘ 6 dlglts or less: Enter IaSt 2 ‘

Middle Name: Driver License / WI State ID #: - ‘ [

Date of Birth:" 05/08/1355 Social Security & Sra1ass ‘7 dlglts or more: Enter last 4 ‘
Name DOB ‘ ‘

Update Doe, Jane E 5/5/1955
Smith, Jane Marian 5/5/1955
Smith, Jane Marian 5/5/1955

Submitted FPCA
POR Type *

POR Entity ©

None of these are my voter; Create a New Voter Record ‘




Addresses

WISVOTE
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Addresses

e e Voter home addresses
. e Polling place addresses

* Mailing Addresses
e Absentee Addresses
e Other Addresses

@

Addresses Q
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Registration Entry — =
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Addresses

Look Up Record x

1320 40UIS ST, EAU CLARE W1 S4703-1734

———
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Addresses -

Email
Voter Type *

Home Address *

Different Mailing Address

Mailing Address *

Registration Entry | ook up more ecoras

Registration Date

Regular

1 CADEN CT, EAU CLAIRE, W1

PO Box 1272 fol

No records found. Create 2 new record.

Mailing Address.

s

Voter Re/1\stration

£ | X CanCEL

& Voter: Neonl:r-Mi:rosi ; ,

VOTER : NEW EL - 131 N
[iriicoon® CITY OF MINOMORIE - DUNN COURTY ]
CITY OF EAU CLAIRE - MULTE T

Toered Status.

Active

Registered

1/18/2017 7:02 AM Gretg| MV Check Status Non-Match

== CITY.OF EAU CLAIRE - M

Voter Registration

When to enter voter registration:
* Received during open registration
¢ Must be entered before the poll book is printed
* Received during late registration
¢ Voting in-person absentee — enter immediately
* Not voting in-person — enter as soon as possible

Voter Registration

Why does it matter?

* Voters appear in poll

¢ In-Person Absentee

¢ Open registration —in Poll Book
¢ Late registration
« Before printing poll book — Supplemental
* After poll book is printed — Post Supplemental

¢ Voter must be registered before absentee can be added
¢ Required to enter absentee ballot information in a
timely manner




Voter Registration/
Addresses

Address Training Help
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Elections
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Training  Help

Election Plans

WISVOTE

ection Readiness
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Election

2017 Spring Election

Coumm Conplrn. - Condvbes Comploe - Provwral Compi - Dol Bock Vo Becended . EDR.Compi 1 Ebcoen Clonsd

Plans

ity

vestason s e

Election

Plans

+ My Election Plans «

v Name 4 ection Type
Town of MENOMOME - Geners! Bection Genersi Bection
Town of MENOMONIE - Partsan Primary Partsan Primary
Tonn o Specal Eecton Special Eectien
Town of MENOMONE - Spacial Patisan Primary Spacisl Parian Primasy
Town of MENOMONE - Soedial Primary Soecial Primary
Town of MENOMOMI - Soring Eict Spring
Town 6f MENOMONE - Spring Exctian (Os) Spring Ection - Oea
Town of MENOMONIE - Spring Eiection and Presidential_ | Spring Bection and Presid
Town of MENOMOME - Soring Primary (Even) Soring Primary - Even
Town of MENGMONGE - Spring Primary (066 Spring Prmary - 0o

Jrisdicton Createa On

TOWN OF MENOMON - DUNN CO.

/272016 8:36 &M

TOWN OF MENOMONIE - DUNN CO,

TOWN OF MENOMONIE - DUNM CO...

TOWN OF MENOMON - DUNN CO.
TOWN OF MENOMONE - DUNN CO..

TOWN OF MENOMONIE - DUNN CO...

TOWN OF MENOMONIE - DUNN CO.

TOWN OF MENOMONIE - DUNN CO.

TOWN OF MENOMONIE - DUNN CO.

TOWN OF MENOMONIE - DUNN CO...
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Election Plans Election Plans

Wards 1, 2, & 3 Wards 1, 2, & 3

Reporting Units for
Voting Reporting Units for General Election

Machine Spring Election — Odd * Wards1&2
e Ward 1-3 e Ward 3

NOTE: REPORTING UNITS = POLL BOOKS

EIection Plans Contsts/Can idaes

ey &= & 0
ELECTION P IoN e oRaATIOH ’ h l

o -~ . - 017 Spring Electio . i VR

own of MENOMONIE be[‘fﬂifﬂﬂm-w— — " SR Office contests should already be in WisVote
1©) This Plan i5 wred in 2036 General Election , You cannot mady this plan of |8 Fope e emio =
-opy Bection Plan Comems Complete Candrbanes Comipien

e ]
General O N i P o Office contests should only be added or

edited through the Election, not the Primary
'] -
rrrr - - Call the Elections Commission for help if you
x ; .
Beporing nlts AERIE. need to add an office position

1 Words 13 General Eiection

Referenda may be added to any election

S o = =

All candidates must be entered and approved

Contests/Candidates Contests/Candidates

Candidates should only be added to the
Election, not to the Primary

Comples 1 Dol Bk Vs Rcowded 1 EDR Compine 1 Eletion Choned

I Move both the contest and all candidates to the
[PEEECRE Primary by marking Primary Required as YES

GENERAL

Candidates records must have an Approved
status before they will be added to the
Primary Primary r

Yes
ONTESTS

Ballot 300,401
S, Combined Contest?  No Once the Primary is required, the
pauorsis Running Mate? & no Primary Date field appears and is
—— Incumbent - required

CANDIDATE DETAILS.
canomars




2/6/2017

Election Checkpoint

" - A aucnon = 2017 Spring Becion | « - > K

2017 Spring Election

p——

Election Progress

Poll Bock Vites Resorded -+ EDR: Complete - Elecion Closed

k Contests Complete when all contests have been entered
k Candidates Complete when all candidates have been entered
B AND their status for the election is correct
IDATES
If there is a Primary, check Candidates Complete for the Primary

d but DO NOT check it on the Election until after the candidate
records are updated with information from the Primary

Reg List Alerts

Help

Training

W WISVOTE v # | VOTER ~  Reg

+ New  ( EXPORT TO BXCEL

+ Needs Review - Active Voters ~

v et Name T Cate Aert Status
Doe, John H Revew
Hansen, Mary T 37281852 DUPLICATE Revew
Smith, Jane L 2181855 FELON Revew

Reg List Alerts

D e Ce a Se d : * Deactivates the voter record (deceased)

Deactivates Absentee Application
* Does NOT deactivate Absentee Ballot

Fe I 0 n . * Deactivates the voter record (felon)
o * Deactivates Absentee Application
* Does NOT deactivate Absentee Ballot

D u pl icate . * Merges the 2 voter records

Master remains in current status (usually Active)
Merged record is Inactive (Merged) and is no
longer searchable even as an Inactive record
Voter registration history and election
participation are combined in the Master record

.

Reg List Alerts

When to review:
¢ Regular periodic checks
* Before issuing absentee ballots
* Before printing the poll book

When NOT to Accept a Reg List Alert:

¢ AFTER poll book is printed and BEFORE election
participation has been recorded

¢ |F you review and accept a felon or death record after
the poll book is printed but before the election:
Reprint the poll book or somehow indicated to poll
workers that the deceased or felon voter is ineligible
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System Views

All Address

My Active Care Facilities

My Addresses

My Inactive Addre:

MyVote Addresses

ddresses

_Addresses

omaus

"] l[OpS E LIBERT

JGENERAL

EuBRY ST

Google
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Addresses

o ) corvaum LA+ Daneoe B ORTIODCHL il Ot -

+ Ny Geocode Warnings

Addresses

When to review:
¢ Regular periodic checks
* Before issuing absentee ballots
* Before printing the poll book

Why does it matter?

¢ No District Combo: Voter will not be on the poll book
and no ballot can be issued for the voter

¢ Wrong District Combo: Voter may be on the wrong
poll book or receive the wrong ballot

WISVOTE

Absentee Voting

10



Absentee
Applications

2 Types of Absentee Requests:

Traditional request for ballot to be
received by mail, email, online, SVD

In-Person ballot request (provided &
completed in person)

Absentee
Applications

3 time periods for absentee:

e Current election
e Calendar year

e All future elections (Indefinitely Confined)

Absentee
Applications

* My Active Absentee Applications v

2/6/2017

Absentee
Applications

Enter applications in 3 places:

¢ Absentee Application page
¢ Voter Record
¢ Under the Election

Absentee
Applications

| [CuRRENT [ CALENDAR | ALLFUTURE

Absentee YES YES YES
Applications Traditional Traditional Traditional
Page Only Only Only
Voter YES YES YES
Record Traditional Traditional Traditional
Only Only Only
Under YES NO NO

Specific Traditional &
Election In-Person

Absentee
~ Applications

New Absentee Application

Voter & Application Info
Voterints

,,,,,

Rogre Enter: gt
LastName*FirstName
. Tasdcuen®

Last name < 4 characters,

. search by Voter P

Registration Number only [

11



Absentee

Absentee
Applications

Absentee Applications
Absentes Applications (Voter)
Name Pt
Smith, Jane M eguiar  Mail
Smith, Jane M egul
<
1-20f4

Absentee
Applications

ELECTION : INFORMATION

2017 Spring Primary

Absentee Application Associated... ~

4 ADD NEW ABSENTEE APP.

FEISSUE BALLOTS i ISSUE BATCH BALLOTS ||{Cd—\P.T PANE »

2/6/2017

Absentee

~ Applications

Absentee Ballots

3 ways to issue ballots:

In batches

Single ballots through the Absentee
Applications Associated View

One at a time through the Absentee
Application

12



Absentee Ballots

AJDIT HTORY

Absentee Application Associated..
+ e &

Doe.Jonn T

Doe,Jonn sy
Evans Mary L

Fisher Jefirey

Absentee Ballots

Notes on Issuing Ballots:

e Contests Complete & Candidates Complete
checkpoints must be checked before ballots can
be issued

e Ballots must be issued before they are printed

e A ballot that has been issued must be canceled
before a ballot may be reissued on the same
application

2/6/2017

Absentee Ballots

Absentee Ballot Mailing Layouts

Select Absentee ballot mailing layout :

In-Person Absentee

What is In-Person Absentee?:

e NOT early voting
e \Voter fills out an absentee ballot
e NOT treated like other absentee voting
* Photo ID must be shown
e Copy of Photo ID is not required
e Photo ID on file is not necessarily
checked
e NOT ENTERED IN THE SAME PLACE(s) in
WISVOTE

In-Person Absentee

& WISVOTE «

# | ELECTION v  Flections | » 2017 Spri

" SCAN VOTES VOTE IN-PERSON | 4 PREVIEW BALLOT X CANCE

s

§ Contests Complete & Candidstes Complete | Provisionale Complete

‘Poll Book Votes Recorded

EDR Complete | Election Closed

2017 Sping Frmary

sune

CONTESTS
CANDIDATES
ELECTION PLAN
BALLOT STYLES
POLL BOOKS

il
= @

-

& e onctemigen

ABSENTEE APP

7= New Absentee Application

Voter & Application Info

Activities and Notes

Createon Created By Medited on Mosites By

Active

13
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In-Person Absentee

Advantages of the In-Person button:

e Only have to find the voter by name or
number
e Click Create Ballot & Print from application
* No further action is required!
e Sets the ballot sent date as the
application date
¢ Sets the ballot return date as the
application date

In-Person Absentee

Disadvantages of NOT using button:

* You will go to the Absentee Ballot list and
issue the ballot

¢ You'll have to set the ballot sent and return
dates manually

*  When you realize you did it wrong, you will
have to:
e Cancel the ballot
¢ Deactivate the application
¢ Re-enter it using the button

Absentee Votin

WISVOTE

Post-Election

Recording
Participation

Recording Votes — 2 ways:

¢ Scanning the poll book
¢ Checking the boxes

Recording
Participation

- Process Voter Participation
i
e method
1 bosk grid.
arid and click the Unrecord
Ret ¥

= ey

2016 General Election

14



Recording
Participation

Scanning votes: What could go wrong?

Scan the wrong voter

Miss scanning a voter
Barcodes or scanner issues
Easier to miss errors

More difficult to identify errors

2/6/2017

Recording
Participation

Recording

‘_ quti;ipation

Ward .] o

seneral

i3

Recording &,

Participation-:
Why is checking the poll book better?

See results at a glance

Reconcile as you go

Less room for error

Problems are immediately identified

Recording
Participation
Tabs on the Poll Book page:

e Poll Book
Supplemental
Post-Supplemental
EDR

Confidential

15
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Recording
Participation

Who goes where?

Late registrants entered |

into WisVote BEFORE  |f
poll beok is printed

Recording
Participation

Reminder:

e Enter all Open Registration BEFORE printing the poll

book

e Enter all Late Registrations BEFORE Election Day

* If a voter is missing, see the FAQ for adding a voter to
the post-supplemental
¢ Mistakenly “stolen” voter
e Late Registration entered AFTER Election Day

* You will only see tabs when there is a voter in the list

Recording
Participation

Recommended:

e Print the poll book as close to Election Day as possible

e Enter all Open and Late Registration before printing
the poll book if possible

Election Day
Registration

Ward 1 i

General

) Poll ook Suitcs

nnnnnn

Frineed

E

’T Y ‘J VOTER : NEW EDR

Smith, Jan el

@ Eor

2016 General Election
Ward 1

122372016

Folling Place
FIREHOUSE ENGINE 38

Incomplete Application

'V OF MILWAUKEE - MULTIPLE COUNTIES
Registered
2 i pis

Election Day
Registration

EDR vs. Voter Registration:

e EDRis not available as Registration Period on
Voter Registration Form

* Voter participation recorded only with EDR
¢ Including Outside Jurisdiction
e Including Incomplete EDR

16
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Post Election

WISVOTE

Wrap UP!

The Big Take-Aways

] Enter EDRs under the Election and under
® the poll book where the ballot was cast

Use the Vote In-Person button for in-
person absentee voters

Keep up with data quality

When possible, enter all voter registrations
before printing the poll book

Use the Checkboxes on the Poll Book

page to record participation

AN

o

Cancel is your friend

The Biggest Take-Away

Wisconsin Elections Commission Help Desk:

Phone: 608-261-2028
Email: Elections@wi.gov

17



