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Polling Places:
Naming Conventions
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Polling Places

Election

G
‘..

Polling Places

+ new

Polling Places

+ My Active Polling Place Locations ~

Polling Places Naming Guidelines

Government/Community

Start with the municipality
Do not include city, town, village
Churches & Schools

Do include municipality name

Enter only the church/school
name

Polling Places

Add a polling place
To a Reporting unit
Within an Election Plan

Some special school district
elections require voters from
Municipality A to vote at a
polling place in Municipality B

TOWN of ALPHA
CITY of ALPHA

Must use existing
Polling Place

TOWN of BETA

GENERAL

GENERAL DETAILS

ADD WARDS

Wards

Selected Wards

Polling Places
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Polling Places

GENERAL
GEMERAL DETAILS

Polling Places

ADD WARDS

Wards

Election Plans

¢ Set up for each election type
¢ Made up of reporting units

¢ Polling place is added to the
reporting unit within the
Election Plan

Election Plans

Edit an Election Plan

Hsave s & con e .x'@m'.'

("Hv of ELKHORN - Spring Primary (Odd)

General

City of ELXHORN - Spring Primary (Odd)
4 ey AW T
A

N

Reporting Units

Edit

an Election Plan
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GENERAL

GENERAL DETAILS

Ward 8
8 4 CITY OF ELKHORN - WALWORTH COUNTY
& Spring Primary - Odd
& CITY OF ELKHORN - WALWORTH COUNTY
* @ ELKHORN NATIONAL GUARD ARMORY
B City of ELKHORN - Spring Primary (0dd)
8




Edit

an Election Plan

= U ) N Xoance s

LECTION PLAN : INFORMAT

City of ELKHORNN Spring Primary (Odd)

General

City of ELKHORN - Spring Primary (Odd)
® furiscict CITY OF ELKHORN - WALWORTH COUNTY

What is a Reporting Unit
* Made up of Wards
* Tabulation of votes

* Reported to the county and
the State

Nature of Reporting Units

¢ Reporting units may consist of one
or more wards

* More than one reporting unit may
be linked to the same polling place

* Reporting units may not cross
certain district lines

¢ Poll books are printed by reporting
unit

County-Municipality Connection

County
2 mm:wbrgmacﬂlm
w:?mporﬁrg wnifs

Municipality

Sebs up Elpction Plans with
reporting units
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What is a Reporting Unit What is a Reporting Unit

Wards 1, 2, & 3 Wards 1, 2, & 3

Reporting Units for
Reporting Units for General Election
=== Spring Election — Odd f— .« Wards1-2
* Ward 1-3 e Ward 3

What is a Reporting Unit Combining RUs Across Lines

Reporting Units may not cross:

¢ Congressional districts
 State Senate districts
* State Assembly districts

Wards 1, 2, & 3 + Countylines

Reporting Units may cross, but not recommended:

Reporting Units « County Supervisory districts
— ¢ Aldermanic districts

m= \\/ard 1-2
Reporting Units may cross:
¢ School districts

I e Sanitary districts

Combining RUs Across Lines
Reporting Units Tip:

¢ In Spring Elections, most small and
medium sized municipalities can often
combine ALL wards into a single
reporting unit

e Except in Presidential Election years
when reporting units may not cross
congressional district lines




Ballot Styles

Ward 1 Ward 2 Ward 3

Aldermani ic District 1 lermanic District 2 Aldermanic
District 3
School Distfict 9999 School District 7777
BS 01 BS 02 S 03 BS 04
Election includes Aldermanic Contest:

Rﬁ,&m‘f@ Unifs: Ward 1-2; Ward 3

Ballot Styles: BS 01; BS 02; BS 03; BS 04

(W Election includes Aldermanic Contest:
] its: 1-2-BS01,BS02, B
Q Reporting Units: Wards S 01, BS 02, BS 03

Ward 3 - BS 04

4
r
’
’
’
Yy vy,
f
/
/
’
y |

3/3/2017

Ballot Styles

3Wards: 1, 2, &3

&

P L L

Reporting Unit v. Ballot Style

= 9999; Co Supervisor 5; Aldermani

BS 02 = School 9999; Co Supervisor 5; Aldermanic 2
BS 03 = School 7777; Co Supervisor 5; Aldermanic 2
BS 04 = School 7777; Co Supervisor 2; Aldermanic 3

o Y Y Y4

AN A

Reporting Unit v. Ballot Style '
_ Election does NOT include Aldermanic Contest or if Aldermanic Dist. 1 is Ward 1-2 :
6! Reporting Units: Ward 1-2: BS 01, BS 02
Ward 3: BS 03

yovosd
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Comparing Ballot Styles

ith onl,
?{;pwﬁ»y Unifs: Ward 1-2; Ward 3
Ballot Styles: BS 01

o W W & 4

Comparing Ballot Styles

[ BalletSyles |
CIYoF | crivor | crivor | cnvor | anvor
BSOL | BS0? | BSO3 | BSO4 | BSOS
STATE SUPERINTENDENT OF X X X X X
PUBLIC INSTRUCTION
'STICE OF THE SUPREME X X X X X
COURT
F APPEALS G X X X X X
ISTRICT 4
hool X X X X X

Poll Books




Reporting Units & Poll Books

% FW\
/1/3'

Ward 3 Ward 1-2

Reporting Units & Poll Books

Wards 1-3

Printing Poll Books

Look at your Election Plan for the upcoming
election to find your reporting units

Your poll book(s) will match the reporting
units set up for the Election

Poll Books cannot be combined or divided*

Alternative solutions
(to dividing poll book)

~
Dividing the poll book
alphabetically is allowed,

however:
4

Alternative Solutions
(multiple Reporting Units)

2 Reporting Units/2 Poll Books at the same
polling location:

Poll Books — Common Missteps

[- Printing too early

[- Not understanding poll book sections

[ Poll Book: Voters registered before the end of Open Registration

[Supplemental: Late registrants entered into WisVote before printing

[ Post-Supplemental: Entered in WisVote after printing/before Election Day

[- Trying to “work around”

In case of a recount, the “work arounds” that you think are awesome
today may become your biggest headache in the future

)
)
)
!
)
)
)
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Elected Officials/Candidates

Candidates are only added to
Elections, NOT to Primaries

After the primary, candidates
should be updated in the Election

a. Change status of those not
advancing to the Election (Denied)

b. Change ballot positions

Elected Officials/Candidates

If you are having a primary in a contest you
are responsible for, DO NOT CHECK
Candidates Complete on the Election until
AFTER the primary has taken place and the
candidate records under the election have
been updated

NOTE: Contests and Candidate Complete checkpoints can be checked any time after you
have completed adding contests/candidates in contests in at your jurisdictional level.

P Results
Candidate Election are
Complete Day certified

votes and
mark
Election
Closed

Spring Primary

Elected Officials

After the Election:

Open the winner’s candidate record
Flag the candidate as the winner

Verify the dates of the term are correct
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W 1Doe, Jane
“YEau Claire Council President

P Candiate information
GENERAL

General

Nomination Papers
Lp— .

@ 2017 speing Bection

ITY OF AU CLARE - MULTIPLE COUNTIES

Approved

——
Training  Help Eau Claire Council President

GENERAL

|Elected Officials
Name Term Start Term End 4
el
Jane Doe 4/18/2017 4/20/2020 +

John Smith

4/15/2014 4/17/2017

P — F----."
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Postcards

Registration by Mail
Online Voter Registration (OVR)

|
|

Postcards

Mailed to all Mail, OVR, and EDR
voters

Sent by the Elections Commission
Return address is the clerk’s
address

Postcards returned as
undeliverable require additional
steps

Postcards

Registration by Mail
Online Voter Registration (OVR)

Review the Address on the postcard
Investigate
Send 30 Day Notice Letter

No response: Deactivate voter record

Postcards

\Aetion Reauired)
L
¥

|
Send 30 Day /ﬁ“\
— SRS Notice Letter &)
| to Letter

st e \
error? | o

s [[Yomses | A
—comecty.” Noters | Voter Record.

Corract the o
ssonthe | Elections
Voter recar o Help Desk

Postcards — 30 Day Notice
EPsavisciose +new X cawcer [3peacrvate  QUETIRSE] asBMALAUNK  AUDIT HISTROY

Doe, Jane

Voter Information
Voter

Doe, Jane.
F03AOCONNELLST "<
1/1/1955

D123.4567.8990-11
112020

Postcards — 30 Day Notice
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Postcards — 30 Day Notice Postcards — 30 Day Notice

VOTER : RECORD

Doe,

m&
Jane as

Snapshot

Voter Dashboard ~

Absentee Applications

Activities and Notes

POSTS  ACTIVITIES NOTES Dhar i the Next 7 Days

All - | Add Phone Call

— 30 Day Notice Letter
v| b

3 3/31/2017 %:01 AM
d by Borton, Juanita Toda, compere | 21 | &

Postcards

Postcards — 30 Day Notice

30 Day Notice Letter edein Phy el o

........ 332007 991 AM

Follow all the same steps as for Mail
and OVR

20 Day Notice Letter

NotStarted

Refer to the District Attorney

Add to WEDC

B Doe. Jane

y o & 4

Care Facilities
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Tips for Using
Care Facility Features

Always look first before adding a new one

+ My Active Care Facilities ~

Tips for Using
Care Facility Features

Always look first before adding a new one

Cranberry Ct F)

N

+ My Active Care Facilities ~

Tips for Using
Care Facility Features

Always look first before adding a new one

Make sure the SVD flag is properly marked

Name " ARBORWCOD

Street Name * 1175 BLUE IRIS COURT
City* WISCONSIN RAPIDS
Postal Code * 54494

Served by SVD 1

‘ Rooms

Tips for Using
Care Facility Features

Always look first before adding a new one

Make sure the SVD flag is properly marked

Issue ballots by Care Facility (don’t need
to add a Batch name)

New source code for Voter Registration

Common Pitfalls in Spring Elections
Thanks for watching!

Be careful out there!
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