
Establishing a New Polling Place 

If a municipality decides to relocate a polling place, the municipal clerk should complete 
the following steps as part of the decision-making process: 

1. Wis. Stat. 5.25 requires all polling locations to be determined by the governing 
body at least 30 days prior to an election so a decision on moving a polling 
location should be made far enough in advance of an election to meet that 
standard and address any accessibility-related concerns.  
 

2. The site should be surveyed for accessibility to determine if it will be an effective 
location for a polling place.  The Polling Place Accessibility Survey (Rev. 2009) 
should be completed and submitted to the Wisconsin Elections Commission for 
review.  Any accessibility concerns should be fixed permanently, or a plan should 
be developed with temporary fixes for Election Day. 

 
3. All impacted voters should be notified of the change in polling 

location.  Technically, this can be done through the posting of the Type D Notice, 
but many municipalities prefer to use a direct mailing (postcard, letter, etc.) to 
impacted voters that notifies them of the new polling place location.  We also 
recommend posting the address of the new location at the former polling place 
for the first few elections to help minimize voter confusion.   

 
4. A record for the new polling place location must be created in WisVote and that 

location should be added to all relevant Election Plans in the system.  A WisVote 
Specialist at the WEC can help you with this process if you are a self-provider.  If 
you are a relier, you must get the information regarding the change to your 
provider so that they can get the information entered into the system.  These 
changes will ensure that correct polling place information will be available to your 
voters on public voting information sites, such as MyVote.   

 

http://docs.legis.wi.gov/statutes/statutes/5/I/25/3

