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Pursuant to the Commission Administrator’s role as agency head and the State’s chief election 
official, the Wisconsin Elections Commission on February 27, 2020 delegated the authority described 
below to its Administrator: 

 
1. The following authority is delegated to the Administrator subject to the requirement that 

before it is exercised, the Administrator consult with the Commission Chair to determine 
whether a special meeting is conducted before action is taken: 
 

a. To issue compliance review orders under the provisions of Wis. Stat. § 5.06.  Prior to 
compliance review orders being issued, the following actions shall be taken: 

i. Commission staff shall provide to Commissioners the parties’ filings as they are 
received and post the filings on the Commission’s website. 

ii. If time permits, as determined by the Administrator in consultation with the 
Chair, staff shall provide draft decisions to all Commissioners prior to their 
issuance.  The Administrator and Chair shall determine whether it is feasible to 
permit Commissioners to submit comments regarding the draft decision given 
statutory and administrative deadlines, and the amount of time allowed to 
submit comments.   

iii. If time permits, Commissioners who wish to comment on the draft decision may 
contact the Administrator but shall not discuss the case with other 
Commissioners, except as allowed by the open meeting law.  The Administrator 
shall determine whether any comments or input provided by Commissioners 
will be incorporated into the final decision. 

iv. If two or more Commissioners ask the Administrator to request a special 
meeting regarding a Section 5.06 draft decision, the Administrator will discuss 
with the Commission Chair such requests and the Chair will determine whether 
to hold a special meeting prior to release of the decision.   
 

b. To certify and sign election related documents including candidate certifications, 
certificates of election, and certifications of election results on behalf of the 
Commission; 
 

c. To accept, review, and exercise discretion to approve applications for voting system 
modifications characterized as engineering change orders (ECOs) for systems 
previously approved for use in Wisconsin; 
 

d. To implement the Commission’s determinations regarding sufficiency of nomination 
papers or qualifications of candidates; 
 

e. To communicate with litigation counsel representing the Commission in order to advise 
the Commission regarding necessary decisions related to Commission litigation.  This 
delegation is intended to require Commission input regarding significant litigation 
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decisions such as the filing of an appeal, but is not intended to require consultation with 
the Chair or the Commission prior to communicating with litigation counsel regarding 
routine matters such as feedback pertaining to legal briefs and other legal filings, 
discovery procedures and Commission staff’s participation in court proceedings; 
 

f. To execute and sign contracts on behalf of the Commission, except related to special 
investigators as provided in Wis. Stat. § 5.05(2m), subject to the further provisions of 
this paragraph.  The Administrator is required to request approval from the Commission 
for contracts involving a sum exceeding $100,000, or for purchases from a statewide 
contract over $100,000.  The Administrator is required to request approval from the 
Commission prior to posting a Request for Proposal or Request for Bid.  In addition, 
the Administrator may enter into a sole source contract only after obtaining approval 
from Commission Chair and providing five days’ prior notice to the Commission 
regardless of the dollar amount. 

 
 

2. The following authority is delegated to the Administrator without the requirement for 
prior consultation with the Commission Chair before action is taken: 
 

a. To exempt municipalities from polling place accessibility requirements pursuant to the 
provisions of Wis. Stat. § 5.25(4)(a); 
 

b. To exempt municipalities from the requirements for the use of voting machines or 
electronic voting systems pursuant to the provisions of Wis. Stat. § 5.40(5m); 
 

c. To execute and sign contracts on behalf of the Commission, except related to special 
investigators as provided in Wis. Stat. § 5.05(2m), for contracts involving a sum not 
exceeding $100,000, or for purchases from a statewide contract involving sums not 
exceeding $100,000.   
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