USED CERTIFICATE ENVELOPES
OF
ABSENTEE ELECTORS
We certify that the used certificate envelopes of absentee ballots contained in this envelope were offered
for voting at an election held in the _________________ Ward(s)

of the

Town
Village
City



of _____________________________, __________________County, Wisconsin

on the ____________ day of ___________________________, ___________.
The certification on each absentee certificate envelope was executed in compliance with §§6.22, 6.24,
6.87, Wis. Stats. The ballots were placed in the proper ballot containers after a voting number was
assigned to the absentee elector’s name on the poll list along with an indication that the elector voted
absentee.



Election
Inspectors

Dated this ______________ day of ___________________________, __________.

Election Inspectors or Municipal Board of Absentee Ballot Canvassers (Election Officials)
 Election officials shall announce the name of each absentee elector.
 When the election officials find that the certification has been properly executed, and the absentee voter
is a qualified elector of the ward and has not voted in the election, they shall assign a voter number to
the elector’s name on the poll list and the Absentee Ballot log, and enter an indication on the poll list
that the elector voted absentee.
 The election officials shall open the envelope containing the ballots so as not to deface or destroy the
certification.
 The election officials shall remove the ballots and deposit them in the proper ballot containers. §§6.88(3)(a),
7.52(3)(a), Wis. Stats.
 Used certificate envelopes of absentee voters who have cast ballots shall be placed in this carrier
envelope and returned to the municipal clerk after the polls close or upon completion of the absentee
ballot canvass. §§7.51(3)(d), 7.52(4)(i), Wis. Stats.
Municipal and County Clerks
 The municipal clerk is responsible for delivery of this envelope to the county clerk by 4 p.m. on the day
following the election if a county, state or federal election is held in conjunction with the election for which
these ballots were cast. If there is no county, state or federal election held in conjunction with this
election, this envelope shall be kept by the municipal clerk or returned to the clerk responsible for
administering the election for which the absentee ballots were cast. §7.51(3)(d), (5), Wis. Stats.
 In the event of a recount, the county clerk or appropriate municipal clerk will return this envelope to the
board of canvassers responsible for conducting the recount. §9.01, Wis. Stats.
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