WISVOTE ABSENTEE:
THE DEFINITIVE PRE-
ELECTION GUIDE

2022 WisVote Fall Webinar Series

Today’s Webinar Panel

Patrick Brennan - WisVote Training Officer
Jeff Harrison - WisVote Specialist

Sara Linske - IT Project Manager

Sarah Statz - Senior WisVote Specialist

Riley Willman - Senior Election Specialist
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Today’s Agenda

Ongoing Absentee Tasks
Absentee Sources in WisVote
In-person absentee: timeline and impacts
Ballot Sent Date
Returned Ballots in WisVote
Upcoming Absentee Tasks (November Pre-Election)
Batch Processing
Printing Labels
Troubleshooting and Settings

Current Absentee Tasks

07/25/22



Current Absentee Tasks

¥ WISVOTE # Easy Navigate «  EasyNavigate

Voter Address
& o
Calendar

’ Multi-election (Parent) requests ‘

’ Pending Applications ‘

Training Help

®

Learning FAGs.
Center Current Issues

LS

WisVote News

Elections Helpdesk
(608) 261-2028
Elections@wisconsin.gov

Current Absentee Tasks

Absentee Sources in W

isVote

How did the application arrive?

Mail/Fax/Email: Straightforward

Application Info

FPCA = Federal Post Card Application

Online not an available choice

Regular

7/1/2022

Aail
Received In Person
Email
Fax
FECA

Application Source —

#

Ballot Delivery
Method

Received In Person # In-Person Absentee Voting!
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Current Absentee Tasks

Absentee Sources in WisVote
Mail/Fax/Email

sin Application for Absentee Ballot
e ballots may also be

Federal Post Card Application

Federal Write-in Absentee Ballot

Voter Registration and
IAbsentee Ballot Request
rd Application (FPCA)

e

Voter Information
Feder entee Ballot (FWAB)

]
sentee ballot?

Have you al
requested

Pre!

ASSISTANT DECLARATION | CERTIFICATION (1

VOTER DEGLARATION | CERTIFICATION ¢

Current Absentee Tasks

Absentee Sources in WisVote
Mail/Fax/Email

Absentee requests don’t have to use approved forms

Valid request:

Name Election(s)

Address Photo ID (if required)
Mailing address (if different)

“Can be written on the back of a napkin”

VOTER DECLARATION | CERTIFIGATIO!
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Current Absentee Tasks
Absentee Sources in WisVote

Online Application Source

Only available if voter went through MyVote = 1. My Active Absentee Applications

System Views

1. My Active Absentee Applications

[ 2. Pending Absentee Applications ]

3. Declined Absentee Applications
ALL MyVote Absentee requests now appear in WisVote T ———
5. My Inactive Absentee Applications
Active Absentee Voters View
Active Absentee Voters View

No need to manually enter in WisVote Al AsERtee Applicatiots

Indafinitaly Canfinad Ahsantaa Aonlicatinn

9
Absentee Sources in WisVote
Online Application Source
MyVote will require Photo ID if not already on file & request requires it!
This request requires a phota ID
Please upload one of the acceptable phot 10 include & full shot of the ID, 25 shawn
below. Click here for additional inform e 0 ID requirements.
Lists acceptable photo ID options (o ~TEmmm G
must be included
* U.5. Passport * Tribal ID
Warnlng that Selfles are unacceptable * Veteran Affairs ID Card = ID Petition Process receipt
\g Certificate of Naturalization
[ Selfies are not an acceptable photo ID. ]
Photo ID example picture i
\u\'r.x(‘(:\:s[\ l;'ﬁé’&
Accepts all standard photo and document file types
10
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Current Absentee Tasks

In-Person Absentee

Not available until July 26t for Partisan Primary

Not available = button hidden in WisVote

" SCAN VOTES

rw

REGISTERED [¥
VOTERS |
ENTER ON

MARKET ST.

M

T :
== |
¥ VOTE IN-PERSON | 3 CANCEL [ AUDIT HISTORY RUN REPORT ~

B ADDRESS T |
P2 CHANGE! .
Restriction applies to ALL in-person ntee transaction ~ ENTERON =
estriction applies to ALL in-person absentee transactions ~BM
11
In-Person Absentee
X CANCEL il CREATE BALLOT AND PRI, @ LETTERS ~
S i = S
Do not enter In-Person ballots any other way prr—
4+Voter & Application Info
Confirm date is correct, if not entering real-time i
¥ @ CITY OF MADISON - DANE COUNTY
Application, ballot, & return status in one step B
12
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Current Absentee Tasks

In-Person Absentee
Important Information

NO Absentee Applications can be accepted in-person outside IPAV timeframe!

This includes voters requesting ballots by mail

Can enter IPAV hours in WisVote to appear in MyVote

>50 days before an election: Chapter 4.11 - Election Specific Absentee Options
<50 days before an election: Chapter 4.02 - Election Plans and Absentee Information

13
Current Absentee Tasks
Ballot Sent Date
Make sure all active ballots have sent date!
Reduces questions from Voters:
Sent date visible on MyVote
Assists WEC staff with required reporting
14



Current Absentee Tasks
Ballot Sent Date

Date Ballot Sent populates the following ways

Option w/ Batch Absentee Ballot (allows future date)

USPS scan of Intelligent Mail Barcode (IMB)

Create Ballot and Print button (defaults to today’s date)

Manually use Set Ballot Sent Date button (up to 50 at a time)

Mailing Id Date Ballot Sent

6.036,309

6,026,654

Mailing 1d Date Ballot Sent 4 | 035657
3,411,026 7/26/2022 6,043.358
3,411,021 7/13/2022 6.035.819
3,409,735 6/28/2022 6.040.976
3,409,736 6/28/2022 6036011
3,409,734 6/28/2022 5,045,913
3,409,720 6/27/2022 5,030,260
6,043,490

15
Ballot Sent Date
Set Ballot Sent Date Button
ELECTION : INFORMATION
- Y2022 Partisan Primary -=
Hidden until a record is selected (checkmark)
Absentee Ballots Associated View ~
. +/ MARK BALLOTS AS RETU... _E,, RECORD RETURNED BALL., £ LETTERS =
Can update multiple records
i ELECTION : INFORMATION
Will only update selected records Y2022 Partisan Primary =
L Absentee Ballots Associated View v
Refresh grid view to see updates
&/ MARK BALLOTS AS RETU... _E+ RECORD RETURI
16
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Current Absentee Tasks
Ballot Sent Date

Defaults to current date Set Ballots Sent Date
Please provide Ballot sent date:
o : 0770172022 ) [ o ]
Clicking in date field opens calendar ]
Select Date, click OK D EE LA

Can change sent date multiple times if needed

7 18] 19]| 20

17
Ballot Sent Date
Intelligent Mail Barcodes
JACK JACKSON 3411028
201 W WASHINGTON AVE REGULAR
Allows basic tracking of absentee ballots e Yot 31
DAFTTTFTFTFAAAATADFFEDTATTE ]
Available on WisVote labels, delivery method = mail
JACK JACKSON 3411028
First scan (intake) updates Ballot Sent Date field 201 W WASHENGTON AVE REGULAR:
MADISON, WI 53703 Ward 51
BSOS
[ l'i---l-I'I"“-'IIII:-'--II-nl'-:I'-“'I'IJII-'II-'--|1|I-I-“|-]
Adds additional information in MyVote
18
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Current Absentee Tasks
Ballot Sent Date

Intelligent Mail Barcodes

Absentee Ballot record shows most recent scan

Updzz

Ballot Audit History shows full tracking history

Tracking scan not perfect!!

Outgoing to Voter

Ol e

53005

O7/01/22 6:13:00 AM

Ballor by LSS
0830722 94208 P
1 00 PM
D6/28/32 1200.00 AM

N Posial Da &ailztle
12/31/99 6:00:00 PV

UL

AL

Ballot Recaivad by USPS
06/30/22 %4209 P

T

19
Current Absentee Tasks
Ballot Sent Date
Intelligent Mail Barcodes
Barcode illegible - smudged, dirt, etc.
Envelope missed by equipment
Envelope never leaves local Post Office
20
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Current Absentee Tasks

Returned Ballots in WisVote

ELECTION : INFORMATION

2022 Partisan Primary =

Absentee Ballots Associated View

v/ MARK BALLOTS AS RETU... | # SET BALLOTS SENT DATE B, RECORD RETURNED BALL...| € LETTERS ~ [ MARK BALLOTS ASNOT ... +/ ACTIVATE | [§ DEACTIVATE

Three buttons for marking ballots returned status

All useful and cover different circumstances

Current Absentee Tasks

Returned Ballots in WisVote

Mark Ballot as Returned ’\/ MARK BALLOTS AS RETU... ‘ Voted ballot returned, no issues
Can record up to 50 on same page

Includes several other active ballot statuses

Record Returned Ballot ’_F} RECORD RETURNED BALL... ‘

Record one ballot at a time

) = Offers only statuses that will inactivate ballot
Deactivate Ballot

Some will deactivate application(s) as well

11



Current Absentee Tasks

Returned Ballots in WisVote
Mark Ballot as Returned

Set Ballots Returned Date

Similar to Set Ballot Sent Date process Please provide Ballot returned date:

e |

Applies Returned Status and selected Date

Will apply to all selected records on a page g

Date can be changed by selecting record and choosing new date

23
Returned Ballots in WisVote
Record Returned Ballots button
4 =
Record Returr "="°" "*** [Returned, to be Rejected v|
- :x;)lar;aticm i i5e1e(t..) *
Mailing 1D+ *
Or By Name :
Response Date | =70 dtion |nlsFiﬁ|C|ent
i Voter not qualified
fesponse/fypo Retme Voter deceased
[ Retui Certificate envelope compromised or resealed
Not Re Election Official Error
Undeli Superseding Ballot Returned )
imailing\ Ballot Returned Atter Deadline [Voterame R essen ‘l
Returned, to be Rejected
Voter Refused
Not Returned, sent to voter for resolution
24
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Current Absentee Tasks

Returned Ballots in WisVote
Record Returned Ballots button

2022 Partisan

| | Absente Status -
Mailing 1D ‘Respnnse Date |Response Type | Election Name | Voter Status ‘VoterName iM;‘:‘SE Stat:;Reason
01 W

WASHINGTON | Active - Voter

341102 7012027 \ eficad Activ, W, 4
3411028 07/01/2022 Vater Refused Primary Active Vater, Ima AVE MADISON, |Refused
W1 53703
2030 E MIFFLIN JActive -
e to 2022 Partisan . =
036300 07/01/2022 ;etzTEdd L piinai?”‘ T active Jacksan, lack ST MADISON, |Retumed, to be
E i wid (Reected

Grid will populate with each transaction

Correct scanning/entry mistake by entering same record w/ correct status

25
Current Absentee Tasks
Returned Ballots in WisVote
Deactivate Ballot button
No options keep ballot record active Confirm Deactivation
EIntN Reec o
Voter Spoiled
Voter Request )
Can only choose one ballot at a time o e
E?I?;Ez at PollsiMBOC Cance
26
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Current Absentee Tasks

Returned Ballots in WisVote
Common Statuses & Meanings
Inactive Ballot Statuses

Undeliverable* Returned by USPS undeliverable,
Includes Temporary Away stickers!

Cancelled Administrative Action Ballot record created in error

Ballot Returned After Deadline Received after 8pm on Election Day

Voter Spoiled Voter received, requests replacement

Voter Request Voter received, does not want to vote it

Rejected at Polls/MBOC Inactive status - AFTER ELECTION DAY!

Voter Moved* * Voter re-registered after ballot issued

Ineligible* * Voter deactivated after ballot issued
27

Current Absentee Tasks
Returned Ballots in WisVote
Common Statuses & Meanings
Active Ballot Statuses
Returned Ballot returned by voter, no issues
Voter Refused Does not want to vote, wants to keep
Indefinitely Confined/Calendar Year request

Not Returned, sent to voter for resolution Insufficient certification, returned to voter

Returned, to be rejected Ballot marked to be rejected on Election Day
28
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Current Absentee Tasks

Returned Ballots in WisVote

Fixing errors

ELECTION : INFORMATION

2022 Partisan Primary =

Mistakes happen

My Inactive Absentee Ballots +

+ MARK BALLOTS AS RETU.., ¢ SET BALLOTS SENT DATE .;D+ RECORD RETURNED BALL... &2 LETTERS ~ [rs MARK BALLOTS AS NOT ... ][\/ ACTIVATE ]r@ DEACTIVATE

Clerks can reactivate ballots and applications

I\.’ ACTNATEI % canceL [ REISSUEBALLOT €2 LETTERS ~

ABSENTEE BALLOT
Activate button found on the grid and in record

Voter, Ima =

29

Current Absentee Tasks

Returned Ballots in WisVote

Fixing errors

Can reactivate multiple ballots at once from Grid View

Confirm Ballot Activation

e you want to Activate the selects

status BRI - |
Not Returned
B - . Mot Returned (Online
Select active status from confirmation box Retumed, o be Relecied
Returned, to be Challenged
Voter Refused
Not Returned, sent to voter for resolution

Activate Cance!

When in doubt, contact WEC for assistance!

15



Current Absentee Tasks

Remember to check associated applications

Activate button only activate the chosen ballot(s)

Returned Ballots in WisVote

Fixing errors

Not Returned

Voter Refused

Mot Returned (Onling)
Retumed, to be Rejected
Returned, to be Challenged

Confirm Ballot Activation

ate the selected Ballots;

Status BT - |

Not Returned, sent to voter for resolution

When in doubt, contact WEC for assistance!

31

Current Absentee Tasks

August 4, 2022
5:00 p.m.

August 5, 2022
5:00 p.m.

August 9, 2022
5:00 p.m.

Deadlines and WisVote/MyVote Impacts

Absentee Deadlines

Deadline for election-specific requests:
Regular & Overseas voters
Military Voters not away from home

Deadline for Calendar Year & Indefinitely Confined:
No Partisan Primary ballot, valid for General Election

Deadline for Military Voters away from home

32
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Current Absentee Tasks
Deadlines and WisVote/MyVote Impacts

After deadline(s)

MyVote election-specific option removed

Child applications no longer created for Partisan Primary
from MyVote applications

WisVote users can still create election-specific applications

WisVote IC and Calendar Year requests will still create child applications

33

Upcoming Absentee Tasks

First General Election Absentee Deadlines

Deadlines are the same for all voter types:
Existing Absentee Requests - UOCAVA - September 22, 2022
Existing Absentee Requests - Regular & non-SVD - September 22, 2022

All UOCAVA ballots must be sent no later than 47 days before the election
WEC must report all late UOCAVA ballots to the US Department of Justice

No Absentee Applications can be accepted in-person outside IPAV timeframe!

34
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Upcoming Absentee Tasks

Batch Processing

Common

@ Absentee Applications m Absentee Ballots

Ifq Badger Books
A

m Provisional Ballots

[a]® E orti init:
7%;_ Reporting Units

Batch Ballot Reguests

Election Recongiliati... m MyVote Pending Ap... E_ﬂ Contests
B Felon Audit Matches b{? Generate Reports @ Election Specific Elec.
:J Inspectors’ Stateme.. g : Election Checkpoints ”_" Election Specific Abs...

= EDR Postcards Election Participations E] Candidates

{ Election Workers...

€ Ea

Ballot styles

| Poll Book

= Combined Positions
Political parties

Voter Registration...

35

Upcoming Absentee Tasks

Batch Processing

" ELECTION : INFORMATION

~ S iateis) Y o Vel N
2022 Partisan Primary =

ol§ CHART PANE ~ [ RUNREPORT - (&, EXPORT BATCH BALLOT

-+ ADD NEW BATCH BALLO...

O | pescription | Batch Status

Ready to Print

Ready o Print

Ready to Print

(7152022 batch 1 Ready to Print

Original Applicatic

41

28

wn

SCHEDULE EXPORT

| Oviginal Baltot Cou. |

Batch i
4%

28

36
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Upcoming Absentee Tasks

Batch Processing

| GENERATE ESTIMATE X CANCEL
9 ¢ BATCH BALLOT REQUEST : BATCH ABSENTEE REQUEST Ba
‘2 a
New Batch Ballot Request =
« Batches will include all applications that exactly match all criteria. » New ballots will not be issued if an ai®

Required: Batch Name -

@ CITY OF MADISON - DANE
COUNTY

2022 Partisan Primary

Blue cross = At least 1 field required

Do not have to enter all fields,
only lowest common denominator(s)

37
Batch Processing
+ Batches will include all applications that exactly match all criteria. + New ballots will not be issued if ar
[ [.'Ei Ballot Sent Date ] ]
B CITY OF MADISON - DANE ...
Election ™ 2022 Partisan Primary
Batch Name = Batch Tag
Select Ballot Sent Date will assign same sent date to all records in batch
Can only set future date through Batch Process!
38
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Upcoming Absentee Tasks

Filters

Batch Processing

Care Facility & District Combo are fully optional fields

Still require Batch Tag, Application Type, or Ballot Delivery Method

39
Upcoming Absentee Tasks
Batch Processing

Application Type Ballot Delivery Method District Combos
s Sl 5 ltems Search District Combo
o ¢ Overse select all |
= = F113251-]13251 11325
- 3l Vating Deputy 001-  047- 101
B 3269-  3269- 3269
= 1 1 1
[ - - 113251-[11325111325

Can select one option, all, or anything in between
Not necessary to choose all to get all!
40
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Upcoming Absentee Tasks

Batch Processing

’ 4 [ PRINT LABELS [ PRINT BALLOT LIST 3 CANCEL [IL AUDIT HISTORY

|

Counts

Generate Estimate -> Process Batch Request -> Print Labels

If batch fails or is stuck, deactivate and reenter

41
Upcoming Absentee Tasks
Creating Ballot Records
Create ballots from the appropriate election! e
Contests and Candidates Checkpoints must be checked
Outside batch process, up to 50 records can be created at a time
42
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Upcoming Absentee Tasks

Creating Ballot Records

From Grid View

Select one or more records

Click Issue Ballots button

Close confirmation pop-up

Absentee Application Associated View

= ADD NEW ABSENTEE AP... | 3% 1SSUE BALLOTS| 3l ISSUE BATCH BALLOTS 4

]

Name

Voter, Ima

Brennan, Patrick Th...

Jackson, Jack

| Voter Type (Vo..| Absentee Peri... |

Regular Current Elec...
Regular Current Elec...
Regular Current Elec...

v

Absentee ...

Active

Active

Active

Date Ballot Sent must be added manually!

43
Creating Ballot Records
From Application Record
EsavE EJ'SAVE & CLOSE | SAVE & NEW =+ NEW X(ANCEL|HCREATEBALLOTANDPRL‘.I
] ABSENTEE APPLICATION
T Jackson, Jack =
Click Create Ballot and Print button e
Choose label option or no label
Ballot record creates w/ sent date, today’s date
44
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Dymo labels - 30256 Shipping (2”x4")

Sheet label - Avery 5163/8163 (10 per page)

Upcoming Absentee Tasks

Label Printing

< <

JACK JACKSON

201 W WASHINGTON AVE REGULAR
MADISON, WI 53703
DDFDTADTFTTAAAATATDFFFTADD

/9/2022 DANE COUNTY
CITY OF MADISON - Ward 51

8505 *3411031%
JAcksON, 3ACK sass031

201 W WASHINGTON AVE Toiz7948
WADISON, W1 53703 RESULR

3411031

Ward 51
BS 05

DDFDTADTFTTAAAATATDFFFTAD

M € e > b O @
JACK JACKSON 3411031
201 W WASHINGTON AVE REGULAR
MADISON, WI 53703 Ward 51
BS 05

we v Be @

8/9/2022 DANE COUNTY
CITY OF MADISON - Ward 51

BS 05 #3411031%
JACKSON, JACK 3411021

201 W WASHINGTON AVE 701779948
MADISON, WI 53703 REGULAR

45

Upcoming Absentee Tasks

Label Printing

From open application record

X CANCEL |HCREATE BALLOT AND PRI... I E REISSUE BALLOT £ LETTERS ~ ré DEACTIVATE

| ABSENTEE APPLICATION

Voter Ima =

From absentee ballot associated view

|, RECORD RETURNED BALL.. %3 LETTERS ~

[&n

Select Records x

Select which records you want to use in this report

PORT ~ B, EXPORT ABSENTEE BALL.. | ~ E]

Report: Absentee Labels Sheet

Use these records:

1 Delete Absentee Ballot
L3 Detect Duplicates C
Ill Chart Pane »
@ Run Workflow

[¥] Start Dialag

[¥1 Run Report

&, Export Absentee Ballots

Schedule Export

Run on Selected Records

Absentee Ballot Certificate

Absentee Labels Dymo

Absentee Labels Sheet

46
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Can save report and print later

Print immediately using printer icon

Upcoming Absentee Tasks
Label Printing

-

Edit Filter

1< < 1 o1 P B O ©

JACK JACKSON 3411031

201 W WASHINGTON AVE REGULAR

MADISON, WI 53703 Ward 51
85 05

DDFDTADTFTTAAAATATDFFFTADD

8/9/2022 DANE COUNTY
CITY OF MADISON - Ward 51

K *3411031%
JACKSON, JACK 3411031

201 W WASHINGTON AVE 701779948
MADISON, WI 53703 REGULAR.

47

Dymo label

Upcoming Absentee Tasks
Label Printing

Sheet Label

Print

We'll create a printer-friendly PDF version of your report.

Page size;

| Default (27 x 4%) | v |

Page orientation:

Landscape I V|

Print

We'll create a printer-friendly PDF version of your report.

Page size:

‘ Default (8.3" x 10.5") | w

Page orientation:

v

[

‘Pnrtrait

S

48
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Upcoming Absentee Tasks

Print

Pages

Copies

Color

More settings

1 sheetof paper

Al

1

Black and white

[ Paper size

Letter
Pages per sheet 1 -
Quality 600 dpi -

[ Scale Fit to printable area - ]
Two-sided [O Print on both sides

Label Printing

Confirm printer

Check paper size is correct

Scale = Fit to printable area

Print 2 sheets of paper
[ Destination &5 DYMO LabelWriter 40C
Pages Al -~
Copies 1
[ Paper size 30256 Shipping -
Pages per sheet 1 -
[ Scale Fit to printable area -

Print using system dialog... (Gtrl+Shift+P)

m Gancel

49

Upcoming Absentee Tasks

Sheet Label

Label Printing

TR ——

Label Preview

Last chance to review!

Dymo Label

JACK JACKSON 3411031

201 W WASHINGTON AVE REGULAR
MADISON, WI 53703 Ward 51
BS 05

TR LIRS [TRTE A (R BTN AT P o

8/9/2022 DANE COUNTY
CITY OF MADISON - Ward 51

8505 R BERT O
JACKSON, JACK 3411031

201 W WASHINGTON AVE 701779948
MADISON, W1 53703 REGULAR

50
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Upcoming Absentee Tasks

Troubleshooting and Settings

Dymo Labels - Direct Print

) ) Confirm label size set to 30256 Shipping
Dymo labels cut off or tiny print

Set Scale to “Fit to printable area”

Check connection w/ computer and power cable

Dymo not printin
U > g Confirm labels loaded & in correct direction

51

Upcoming Absentee Tasks

Troubleshooting and Settings
Dymo Labels - Save then Print

WisVote FAQ Current Issues tile

Includes local settings for standard and dual-roll Dymo label printers

+ Frequently Asked Questions *

O | Modified On 4| Subject Title

Post Election FAQ - EDR Button Unrespansive

. Vaoter FAQ: - Pres-Only EDR: N

. Voter FAQ Add Late Registration Vi

52
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Questions

53

Upcoming WisVote Webinars

WisVote Election Reconciliation
Tuesday, August 23, 2022 - 10:00 a.m.

2022 General Election in WisVote

Tuesday, September 20, 2022 - 10:00 a.m.

54
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Absentee Resources

Election Administration Manual

(

Military and Overseas Voting manual

(

WisVote Manual - Chapter 3

55
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