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New Clerks Class

September 27, 2023September 27, 2023

New Clerks ClassNew Clerks Class

AgendaAgenda

• Elections Administration

•WEC Resources

−Training Requirements

−WEC Website

−The Learning Center 

•Other Applications
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Elections Administration

New Clerks ClassNew Clerks Class

•Created by 2015 Wisconsin Act 118

•6 members – partisan appointments ‐ 2 former clerks

•Headed by Commission Administrator/Asst. Administrator

•All actions require simple majority

•Three staff counsel; 30 Other staff positions (mix of permanent and 
temporary employees and contractors)

•Ensure election management and integrity through guidance and 
training 

About the Elections CommissionAbout the Elections Commission
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New Clerks ClassNew Clerks Class

•Administer Wisconsin Statutes:  Chapters 5 – 10, 12.

• Provide electors with information about election processes. 

• Prepare ballot templates, test and certify voting equipment.

• Prescribe notices/forms, prepare and publish manuals.

•Administer ballot access procedures (candidates), primaries and elections. 

•Offer training programs for local election officials.

•Maintain the statewide voter registration system.

Elections Commission Responsibilities   Elections Commission Responsibilities   

New Clerks Class

•Ballot Access
•Spring Elections (non‐partisan offices)
•Fall Elections (partisan offices)
•Voting Equipment & Ballots

•Voter Lists

Election TermsElection Terms
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WEC Resources

Training Requirements & ResourcesTraining Requirements & Resources
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New Clerks ClassNew Clerks Class

• Current training term is 2022‐2023

• Training taken during this term is applied toward re‐certification for the 
2024‐2025 term.  

• Clerks and chief inspectors must complete at least six hours of election 
training by December 31, 2023, to recertify for the 2024‐2025 term.  

•All election training should be reported using the MCT Reporting form 
available on our website or entered into WisVote if the clerk has access

Training RequirementsTraining Requirements

New Clerks ClassNew Clerks Class

• The Municipal Clerk Training Report has been posted on the WEC website 
and lists the number of hours clerks have reported to WEC in the current 
term.  

•Will be updated monthly and direct emails to clerks will start going out in 
early December.  

•Deputy clerks and other office staff who have submitted training 
information are not listed on this report as they are not required by state 
law to be certified.

• The WEC is required to contact the governing body if a clerk has not 
reported sufficient training hours for the term.  

Clerk Training ReportClerk Training Report
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New Clerks ClassNew Clerks Class

•Live/in‐person training like this presentation, live webinars from WEC, 
in‐person training offered by your county clerk, election training at 
clerk conferences, etc.

•Any modules completed in The Learning Center (TLC), relevant to your 
position as a clerk.  For example, WisVote training does not count for 
relier clerks, but all clerks can benefit from security training.  

•Watching recordings of missed live webinars from WEC (available in 
TLC)

What counts towards training hours?What counts towards training hours?

New Clerks ClassNew Clerks Class

• Training schedule for in person classes conducted by WEC certified clerk‐
trainers

• Election Administration Manual for municipal clerks

• Election Day Manual for chief inspectors and poll workers

• Specific Topic Manuals – recall of local election officials, recounts, absentee 
voting in care facilities, etc.  

WEC Additional Training MaterialsWEC Additional Training Materials
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New Clerks ClassNew Clerks Class

• Must request access 

• Available to all clerks and 
election workers (chiefs, 
election inspectors, etc.)

• Will be changing in 2024 for 
the new training term

• https://election 
training.wi.gov

The Learning CenterThe Learning Center

WEC WebsiteWEC Website
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Available SubgrantsAvailable Subgrants

New Clerks ClassNew Clerks Class

• Provided to partially offset the costs jurisdictions incur purchasing 
the redesigned absentee ballot envelopes (EL‐120 and EL‐122)

• Application period: 3/3/2023 – 12/31/2024

• https://elections.wi.gov/memo/2023‐absentee‐ballot‐envelope‐
subgrant‐reimbursement‐program

2023 Absentee Ballot Envelope Subgrant Program2023 Absentee Ballot Envelope Subgrant Program
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New Clerks ClassNew Clerks Class

• Provided to assist municipalities to transition to a wi.gov or .gov 
email domain

• Application period: 8/24/2021 – 1/31/2024

• https://elections.wi.gov/memo/2023‐election‐securitygov‐email‐
domain‐subgrant‐renewal‐announcement

2023 .Gov Subgrant Program2023 .Gov Subgrant Program

New Clerks ClassNew Clerks Class

• Provided to help municipalities to purchase items that promote or 
enhance their accessible voting equipment

• Application period: 03/03/2023 – 06/30/2024 or whenever funds 
are exhausted

• https://elections.wi.gov/memo/2023‐absentee‐ballot‐envelope‐
subgrant‐reimbursement‐program

2023 Accessible Voting Equipment Subgrant Program2023 Accessible Voting Equipment Subgrant Program
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Other Applications

New Clerks ClassNew Clerks Class

WisVoteWisVote

• https://wisvote.wi.gov

• Wisconsin’s statewide voter 
registration system
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MyVote WisconsinMyVote Wisconsin

WisVote – MyVote InteractionWisVote – MyVote Interaction
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Badger VotersBadger Voters

• https://badgervoters.wi.gov

• Wisconsin’s official portal 
for voter data and 
absentee ballot data

• Wis. Stat. sec. 6.36(6)

Badger VotersBadger Voters

Thank you!Thank you!
For further information, contact the WEC. 

PH: 608-266-8005  Email: elections@wi.gov
For further information, contact the WEC. 

PH: 608-266-8005  Email: elections@wi.gov
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