
Wisconsin Elections Commission: Nomination Paper Review Guidelines 

Process Overview 

• Use a red pen to mark up the petition during the review process.

• Circle any piece of information on the petition page that is missing or problematic.

• Make a red check to the right of the row to indicate a signature should not be counted.

• Make a red question mark (?) to note questionable signatures that have been

counted or to note omitted information on signature line where that signature is still

able to be counted.

• Write the number of signatures counted on the upper, right-hand corner of each sheet.

Step 1:  Review the Header 

Overview:  The header of each petition page must contain all the required candidate 

information.  If any of the required information is missing, or incorrect, no signatures 

on that page can be counted.   

Required information: 

1. Name of candidate

2. Residential address of candidate

a. Street number and street name (P.O. box addresses are not

acceptable)

b. Municipality for voting purposes

c. State

3. Type of election

4. Election date

5. Title of office sought

6. Branch, district or seat number of office sought (if applicable)

7. Name of district in which candidate seeks office

Other information: 

1. Mailing address (only required if different than residential address or

voting municipality)

2. Zip code (may be present but not required)

Step 2:  Review the Certification of Circulator 

Overview:  The Certification of Circulator section is completed after the signatures 

on that page have been collected.  Each petition page must contain all the required 

circulator information, the circulator’s signature and a certification date that is on or 
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after the latest date of a signer.  If any of the required information is missing or 

incorrect, no signatures on that page may be counted.  If missing circulator 

information can be determined from another section of the petition page, the 

signatures on that page should be counted.  Most often this occurs when a circulator 

is also the candidate or has signed that page as an eligible elector. 

Residency of Circulator:  The circulator does not need to reside in the district 

represented by the candidate, nor do they need to be a resident of Wisconsin.  All 

circulators must be otherwise eligible to register to vote in Wisconsin (18 years of 

age, U.S. citizen, not serving any portion of a sentence for a felony offense).  They 

do not need to be registered to vote in Wisconsin or any other state to circulate 

nomination papers. 

Required information: 

1. Name of circulator - Signatures on the page should be counted if the 

circulator printed their name on the line meant for their signature. 

2. Address of circulator  

a. Street number, street name and municipality - If missing circulator 

address, including municipality, can be determined from another 

section of the petition page, the signatures on that page should be 

counted. 

b. State and zip code are not required. 

3. Date (month/day/year) – All signatures must be dated within the circulation 

period.  No signatures should be counted on a page where any portion of 

the date is missing. 

4. Signature of circulator – Signatures on the page should be counted if the 

circulator signed on the line that should have the printed name. 

Step 3: Review the Body of the Petition 

 Required information: 

1. Signature of elector 

a. Signature does not need be legible. 

b. Electors may sign with an “X” or other mark if that is their usual 

signature. 

c. Signature does not need to be cursive. 

2. Printed name of elector 

a. A printed name must be present in addition to the signature of the 

elector. 

b. If a possible printed name can be determined, the signature should 

be counted. 
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c. If a printed name cannot be determined, the signature should be 

struck from the petition. 

3. Residential Address 

a. Street name and street number or rural route are required. 

b. Rural address must also include box or fire number. 

c. P.O. boxes are only allowed if they are listed in addition to the 

residential address information.  Signatures where only a P.O. box 

has been provided should be counted if the municipality of residence 

is entirely in the district.  Mark with a question mark. 

d. Ditto marks are allowed if they follow a valid address and the signer 

is using those marks to indicate they also reside at that address. 

e. If all or part of the required address information of a signer is 

missing but residency can be determined by information found in 

another section of that specific petition page, that signature should 

be counted.  This generally occurs when the signer is also the 

candidate and/or the circulator and the missing information is in the 

header or the certification section.  Indicate on the petition page 

where that information is located. 

4. Municipality of Residence 

a. Municipality listed must be within the district represented by the 

candidate. 

b. Abbreviations are allowed (e.g. “FDL” for Fond Du Lac or “Milw” for 

Milwaukee). 

c. Ditto marks are allowed if they follow a valid municipality and the 

signer is using those marks to indicate they also reside in the 

municipality. 

d. The Town/Village/City check box does not need to be checked. 

e. If the municipality of residence was provided in the Residential 

Address field, the signature should be counted. 

f. If the municipality information of a signer is missing but residency 

can be determined by information found in another section of that 

specific petition page (most likely in the header or the Certification of 

Circulator), that signature should be counted.  Indicate on the 

petition page where that information is located. 

5. Date of Signing 

a. A complete date includes the month/date/year. 

b. Date must be within the circulation period. 

c. Date must be on or before the date the page was certified by the 

circulator. 
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d. Ditto marks are allowed if they follow a valid date and the signer is 

using those marks to indicate they also signed on the same date.  If 

ditto marks are used for the date of the last signer, the signature can 

be counted if it follows a valid date. 

e. A missing date can be bracketed ([  ]) if valid and complete dates 

appear on the line above and the line below the signature line with 

the missing date. 

f. If the date of the first or last signer is incomplete, it cannot be 

bracketed, and that signature should not be counted. 

Step 4:  Count the Signatures 

1. Sort the petition by the number of valid signatures on each page before 

determining the final number of valid signatures. 

2. Place the pages with 10 counted signatures on top, followed by the 

pages with 9, etc. 

3. Use a tally sheet or calculator to determine the number of valid 

signatures on the petition. 

4. Determine if the number of valid signatures is sufficient for the office 

sought.  Use the appropriate Ballot Access Checklist to determine the 

signature threshold for the office sought: 

a. County Non-partisan Candidates ELIS-3 

b. School District Candidates ELIS-5 

c. Municipal Candidates ELIS-7    

d. County Partisan Candidates ELIS-16 

e. Multi-jurisdictional Judge Candidates ELIS-18  
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