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MyVote Wisconsin

MyVote Wisconsin (https://MyVote.WI.gov) is a website for people interested in registering and voting in
Wisconsin. MyVote provides answers these questions for Wisconsin voters:

How to register to vote? When is the next election? What will appear on their ballot?
Where to vote? How to vote absentee? Who are their current office holders?
What are their ward and districts? How to contact their municipal clerk?

Registered voters have access to information specific to them. Potential voters can also find some basic
information applicable to them by providing their voting address. All prospective voters may use the
website to create and print a voter registration application, which they then sign and mail or hand deliver
to the municipal clerk.

In addition, there is a section for military and permanent overseas voters to request an absentee ballot
and access their absentee ballot online. The new online absentee ballot request and online absentee
ballot access features work with the Statewide Voter Registration System (SVRS) and notify clerks when
voters register or request an absentee ballot.

Sample absentee ballots found on MyVote can be previewed and checked using the Ballot Preview
in the CRM ElectionData system.

MyVote replaces the Voter Public Access (vpa.wi.gov) website. Please make sure any references
to Voter Public Access, either on your website, or on electronic or paper documents, are updated
with the new MyVote website address: https://MyVote.WI.gov.

Key Terms

Regular Voter: All Wisconsin residents who are neither permanently overseas, nor considered in the military.

Temporary Overseas Voter: Wisconsin residents who are temporarily living outside the U.S. for work, school
or other reasons, and have intent to return to Wisconsin. These voters are given the same options on MyVote
as regular voters, but this “path” was created to prevent these voters from mistakenly identifying themselves as
permanently overseas.

Military Voter: Members of the U.S. Army, Navy, Air Force, Marine Corps, Coast Guard, Merchant Marine,
Peace Corps, Public Health Service, NOAA, and their immediate family members (spouse, children, or other
dependents).

Permanent Overseas Voter: Former Wisconsin residents who are living outside the U.S. and have no intent to
return to the United States but maintain their U.S. Citizenship.

Click and Mail: MyVote includes an online program that allows voters to complete a voter registration form and
print it with their information filled in. This application is also then automatically entered as a pending application in
SVRS, so clerks do not have to re-enter all of the information.

MyVote Ballot: Military and permanent overseas voters can use MyVote to print and/or mark their absentee
ballot. This ballot is delivered to the polling place and re-made on an official ballot on Election Day, or counted by

hand.

CRM ElectionData: A system provided by the G.A.B. that provides several election tracking and administration
features such as provisional ballot tracking, ineligible voter lists, and the MyVote ballot preview.
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Absentee Ballots Issued on Behalf of Municipal Clerks

MyVote will allow military and permanent overseas voters to access their absentee ballots online. MyVote will
issue the absentee ballot on behalf of the municipal clerk through the MyVote site based on information entered
into SVRS by the municipal clerk, or their provider on their behalf. In order for ballots to be available, a
municipality must have generated ballot styles and be at Milestone 4 for the election.

Municipal clerks also issue absentee ballots to military and permanent overseas voters by mail, fax, or email.
Clerks are required to continue providing ballots by the method requested by the voter, but may ask if the
UOCAVA voter would rather obtain a ballot through the online tool. Absentee ballots requested through MyVote
will be issued on behalf of the municipal clerk based on information entered into SVRS, but will not contain the

clerk’s initials.

Each absentee ballot issued on MyVote will be automatically tracked in SVRS and will be given a mailing ID. The
mailing ID will print on the absentee certificate that the voter must complete and mail with their voted absentee
ballot. The mailing ID will also display in SVRS and be printed on the notification each clerk receives when a voter
accesses an absentee ballot online. Similar to all voters, UOCAVA voters are allowed up to three attempts to
access their ballots. If a UOCAVA voter experiences difficulty printing ballots, please instruct the voter to contact
the G.A.B., or a clerk may contact the G.A.B. on the voter’s behalf.

V12/20/2013 -3- Absentee Ballots Issued
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Access the MyVote Wisconsin Website

1. From the internet browser enter: https://myvote.wi.gov

2. Choose the appropriate Voter Category. Because of the federal and state laws for different types
of voters, options are personalized within the website and are dependent upon the voter designation
chosen here. Proceed from the main screen by selecting the appropriate voter category. Click on
Regular Voter, Temporary Overseas Voter, Military Voter or Permanent Overseas Voter.

€ L [l AR D+ 8 8 C X | D wecsmsn veow emmenen *

Military Voter Permanent

d Pa U5 Ay My

The V_oter S_earch page is Regular Voter Voter Search
organlze_ld with a side men!'l and You must start by searching for your name and date of birth,
search fields for the specific i _—
voter. The side menu includes ‘
Address Search, Search Fushmws B
Provisional Ballot Status, i
Information About Voting
and Contact US.
Please select an option:
=-Home
" Searching by name requires a last name, first name, and date of i
~Address Search the time of registration (i e. no nicknames). if you do not find the r
{~Search Provisional Ballot Status name. This may be necessary if your last name includes special d
3. The voter enters their name ~Information About Voting Hebden-Lloyd). Some voters did not provide a date of birth when
. { 1/1/1900.1 ind the record you are search
and date of birth and then Lcontact Us Tf«;z; 1/1/1900.1f you do nol find the record you are searc n-1

clicks Search.

4. Click on the underlined name. If more than one registration record is listed, select the most recent record.
(Additional options are included in this chapter for the voter MyVote does not find.)

Address Birth date

ERICFLYNN | 838 CATTAIL CIR SUN PRAIRIE 1/1/1951 Active

V12/20/2013 -4 - Access Click and Mail
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The MyVote user is brought to My Voter Profile.

The voter profile is separated into four
sections:

e Name And Address Information
¢ Registration Information
e Voting Jurisdiction

¢ Mailing Address

L« Status refers to the voter

FASSN . . .
registration status: Active,
Inactive or Cancelled.

Voter Profile

Name: ERIC C FLYNN
Status: ACTIVE
Election: 4/2/2013
2013 Spring Election
Please select an option:

~Home
Request An Absentes Ballot
Update Voter Registration
Election & Polling Place Info
Sample Ballot
Clerk & Office Holder Info
Absentee Ballot Status
Voting History
Voter Search
Address Search
Search Provisional Ballot Status
information About Voting

Contact Us

My Voter Profile
Name And Address Information

First Name ERIC
Middle Name

Last Name

Suffix

Address Line 1
Address Line 2

City

Zipcode

Registration Information

Birthdate

Registration Dats 218159
tatus

Status Reason

U

Voting Jurisdiction

Municipality CITY OF SUN PRAIRIE
Ward City of Sun Prairie - Ward 3

Mailing Address

Address Line 1
Address Line 2
City

State

Zip code

Where Does MyVote Get Its Information?

The Voter Profile page includes a different side menu which allows
the voter to access a variety of other information including a new set
of options such as What's On My Ballot, Where Do | Vote, to
absentee ballot options and clerk and elected officials information.
While the remainder of this chapter concentrates on the Click and Mail
registration process and the procedure for military and the permanent
overseas voters accessing online ballots, it is important to understand
all information specific to the voter depends on information entered by

clerks in SVRS and CRM ElectionData website.

What’s On My Ballot — This page shows a sample ballot for an upcoming
election through Election Day once ballot styles are generated and
Milestone #4 is checked. Reviewing the contests and candidates for
accuracy and completing Milestones #1,2,3,and 4 in SVRS will ensure
voters have access to accurate ballot information. All candidates and
contests must be entered in SVRS in order to appear on the sample ballot.

Where Do | Vote — This page shows an upcoming election and the
assigned polling place location after it is inherited by the municipality in
SVRS. If there is no upcoming election, the polling place listed here will
be the Normal Polling Place Location assigned to the Ward under the
Districts node in SVRS. It is, therefore, very important to keep your
Normal Polling Place locations current. (See the Polling Places chapter

for updating Polling Places).

=-Home
My Voter Profile
+What's On My Ballot

i~Where Do | Vote
E"-Requesl An Absentee Ballot

E"--Status of My Absentee Ballot
é-"-Update My Voter Registration

""" My Voting History

.-My Clerk and Elected Officials
E"--Voter Search

g-"-Address Search

i~-Search Provisional Ballot Status

é"-lnformatiun About Voting

-Contact Us

V12/20/2013
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Status of My Absentee Ballot — Federal law requires that military and overseas voters be able to
check the status of their absentee ballots online. All municipalities are required to use SVRS to track
military and overseas absentee ballots so that this information can be displayed on the MyVote website.
Regular voters are also able to view their absentee ballot status on MyVote if the clerk tracks all
absentee ballots in SVRS. If MyVote is unable to find absentee ballot information in SVRS, the voter is
instructed to contact their municipal clerk.

i) See the Absentee Lite, Absentee Application and Absentee Ballot chapters for information on the
absentee processes in SVRS.

My Voting History — This page displays a voter’s election participation and voting method (e.g., at polls
or absentee). Votes must be recorded under each election in SVRS in order for that vote to appear on
MyVote. If participation is not recorded in SVRS in a timely manner, voters will not see their voter
history and are instructed to contact their municipal clerk.

My Clerk and Elected Officials — This page provides voters with their municipal clerk and elected
office holder contact information. Clerk information comes from the Jurisdictions node and office-
holder information comes from the office holders entered under each Office Position. Office holders
must be entered in SVRS in order to appear on MyVote. Clerk information must be sent to the G.A.B.
Help Desk on the GAB-362 form so that voters can have your correct contact information.

Search Provisional Ballot Status — Federal law requires that all voters be able to check the status
of their provisional ballots online. Provisional ballots must be entered into the Provisional Ballot
Tracking System (in CRM) so that this information can be displayed on the MyVote website.

V12/20/2013 -6 - Access Click and Mail
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Process MyVote /Click and Mail Registrations in SVRS

Any Wisconsin voter can fill out a voter registration form through MyVote Wisconsin’s Click and Mail
feature. Once a voter types in their information they must print the application form and sign it. The
voter can then mail it to their Municipal Clerk during open registration, deliver the form to the clerk
during closed registration, or bring it to their polling place on Election Day. The same rules for all voter
registrations apply to Click and Mail applications. Mailed applications can only be accepted during
open registration or if postmarked during open registration. During Late Registration or on Election
Day, mailed Click and Mail applications cannot be approved for that election. The data from Click and
Mail applications will automatically appear in SVRS’ Voter Applications node. Military voters are not
required to register, and should not use the Click and Mail system. When new military voters fill out an
absentee application, a voter registration will automatically be entered and approved in SVRS.

How to Enter an Application through MyVote/Click and Mail

In the Click and Mail Program, voters answer a series of questions to gather their voter registration information,
and Click and Mail generates a neatly typed GAB-131. Click and Mail gives the voter the correct instructions on
how to submit their form. These instructions are dependent upon whether the voter uses Click and Mail during
Open Registration, Late Registration, or on Election Day. The voter enters their registration information into
MyVote\Click and Mail and it is sent to SVRS as a pending voter application. Once the clerk receives the paper
form they can simply process the application.

Benefits of Click and Mail include:

e Fewer typographical errors — Voters are more familiar with their own personal information and will be
less likely to make typographical errors

e No incomplete forms — Voters will be required to fill out Required Fields in order to proceed

¢ No data entry for clerks — Clerks simply process the pending application instead of having to type
the information in SVRS

¢ No handwriting questions — Click and Mail generates a neatly typed, legible GAB-131 form

e Convenience for the voter — Voters can complete Click and Mail any time of the day or night,
365 days a year

Instructions for Entering Voter Applications (Update Voter Information or New Registration)

1. First go to the MyVote website at https://myvote.wi.gov.

2. Choose the appropriate voter category: Regular Voter, Temporary Overseas Voter, Military Voter, or
Permanent Overseas Voter.

Select A Voter Category To Proceed
Fes fugpiabiniod sl fres- fogelated abgils woters iH Voo

Regular Voter Temporary Overseas Military Voter Permanent

Al Wiacorain residants wha ars not Voter Marribers, o ths L S Asrory Bancy, Al Overseas Voler
crvmrunan oo mal in S ity Winemnam rmedenty whe e Force. Marne Corpe. Comst Coard Farmes WWicomin iwselents who ere
biorchant Marine, Posce Corpa,
Pubdic Faalth Sarvics ROAS, and
thaer Lanity marmbers

amgataily ving cutulds e U S o
work, school of offer masons

i cuisicte o LI S arvcd harem o
i ba et Bud maintain S U S
Cir st
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4a. If the voter is registered, their

The Voter Search page is organized with a side menu of options and a place to search for a specific voter.

3. Enter voter’'s name and date Regular Voter
of birth and then click Search.

Voter Search
You must start by searching for your name and date of birth,
Last Name * ERIC

First Name FLYNN

Date of Birth *

L

01/01/1951

Please select an option:

= Home
m Searching by name requires a last name, first name, and date of I
-Address Search the time of registration (i . no nicknames). If you do not find the r
~Search Provisional Ballot Status name. This may be necessary if your last name includes special ¢
Information About Voting Hebden-Lloyd). Some voters did not provide a date of birth when
L Contact Us of birth of 1/1/1900.If you do not find the record you are search r1
1711900

name will appear. Click on the Please click on your name to proceed:

underlined name. If multiple
registrations are listed, click on Birth date

the voter's name that ERIC FLYNN SCATIALCR  SUN PRAIRIE 1951 Acive
corresponds to the voter's most

recent registration address.

OR

4b. An unsuccessful voter search (including non-registered names) will prompt a message of

“no matches” found. A failed search in MyVote still allows the user to Register to Vote,
Address Search, Search Provisional Ballot Status, Information About Voting or
Contact the G.A.B. Select Register to Vote from the side menu options.

Regular Voter

Voter Search * = Reg
You must start by searching for your name and date of birth, even if you are looking to register to vote.
First Name * MARIA
Last Name * MARMOT
Date of Birth 0307/1963
sewch
Plesse select an option: Your search found no matches. Please select an option from the menu on the left. Below is & description of what you can
do when selecting the corresponding menu option.
=Home
Register 1o Vote
Request An Absentes Baliot + Register 1o Vote - Complata a voler registrasion form, print, sign, and date & then delver it or mal & 1o your municipal chark
Voter Search = Address Search - Find your poling place. municpal derk information and samphke ballot for an uptoming eecs
-Address Search + Search Provisional Ballot Status - i you were issued a Provisional Ballot on Election Day. you can check 1 staty
Search Provisional Ballot Status « Information About Voting - Find out addtional information about voling requirements in Wisconsin
Information Abowut Votis
9 * Contact Us - Send the Government Accountability Board your quesion or comment
Contact Us

(,}' Current registrants or persons wishing to register to vote will follow similar MyVote processes as
§ each respective option begins at the Register To Vote Or Update Your Voter Registration page.

Register To Vote Or Update Your Voter Registration

V12/20/2013 -8- Access Click and Mail
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For registrants updating their information:
Please select an option:

5. Select Update Voter Registration from the side menu if =-Home
the voter needs to re-register due to a name change or a l"' Ve Prods
change of address. My Voter Profile
-What's On My Ballot
-Where Do I Vote

I---Requast An Absentee Ballot

l Status of My Absentee Ballot

l" Update My Voter Registration
I"'My Voting History

My Clerk and Elected Officials
i"'\loter Search

l“'Address Search

l—-Search Provisional Ballot Status

-Information About Voting
L-Contact Us

6. The Register/Update screen will appear. Click Continue to begin the Click and Mail process
to update registration or register to vote.

Register To Vote Or Update My Voter Registration

Here Is What You Will Need:

= A printer is required. You will need to print, sign, and mail your voter registration form

+ All questions on this website will have to be answered before the registration form can be created and printed
No information is saved on the website until "submit” is clicked at the end of the process

» Itis recommended that you use Internet Explorer 7 or greater

= A PDF viewer such as Adobe Reader (If you don’t have Adobe Reader installed on your computer, you can
get it here)

) Gt s
P /008 READER

Here Is What You Will Do On This Website:

= Verify that you are eligible to vote
« Enter your voter registration information
+ Centify your information

= Print, sign, and deliver your completed form

If you do not have access to a printer, you can still register to vote in person at your municipal clerk’s office, or at the
polling place on Election Day. Please click here for instructions on registering to vote using one of these
methods.

B
:,L* A link will be provided for voters who need information on registering in person at the Municipal
§ Clerk’s office or at the polls on Election Day.

V12/20/2013 -9- Access Click and Mail
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The Are You Eligible to Register? page requires MyVote user to review their eligible voter
status. After verifying the following information, users then click Next.

U . S . C| t 1zen LEgHt T Warning: You will lose all of your information if you use the "back” button on your browser. Please use the "Next" and
"Previous" buttons at the bottom of the screen to move from page to page.

e 18years old Are You Eligible To Register?

(*)= Required
e Birthdate ‘ B (2)= Help
Are you a United States citizen? (*) @ Yes © No
1 i i @ Will you be at least 18 Id at the time of the next
e Wisconsin Driver Voter Profile il @Yes O No
L|Cense or State |D Name: ERIC C FLYNN Please Enter Your Date of Birth
Status: ACTIVE 01/011951
Card Election: 4/2/2013 Do you have a Wisconsin driver license or a Wisconsin state  ? @ ya5 @ N,

2013 Spring Election identification card? (*) Please Enlaln‘(oul DL/ID Number

F-1111-1111-1

Please select an option:

o ID Expiration Date

=-Home
My Voter Profile Please Enter Your DL Expiration Date
i i ! 010172018
e Social Security #'s last What's On My Ballt
four d|g |ts (|f W|th0ut WI Where Do | Vote Is your Wisconsin driver license currently suspended, ©Yes @ No
R A AL e Rl revuked..orexp\red‘ or is your Wisconsin state identification
D L) * card expired? (*)
Status of My Absentee Ballot
. g Lipckitn My,Vor Regiseasion Will you have resided at your current residential address for @ Yes ® No
L] 28 consecutive d ayS ~My Voting History at least 28 consecutive days prior to the next election, with ) )
~My Clerk and Elected Officials no present intent to move? (")
~Voter Search Are you currently serving a sentence, including probation. ? OYes ®
" J ¢ OYes @ N
hd NOt cu rrently on ~Address Search parole, or supervision for a felony conviction? (*) & °
p ro batl on, paro I e, or ~Search Provisional Ballot Status you othenise disqualified from voting? (*) 7 @7
Other Su perVISlon for a ~Information About Voting

felony conviction o &)

e Not otherwise disqualified from voting

The Current Personal Information page requires certain personal information. After entering and
verifying the following information, the user clicks Next.

e Current Name

e Contact Information

Warning: You will lose all of your information if you use the "back” button on your browser. Please use the "Next” and
“Previous” buttons at the bottom of the screen to move from page to page.

Current Personal Information

Please Enter Your Name
Enter your current and complete name as it appears on your Wisconsin driver license or Wisconsin state identification card

r (") = Required
‘ Prefix - [=] (2) = Help

Voter Profile First Name (%) ERIC [E 1don't have a first name

Name: ERIC C FLYNN Middle Name (%} CURTIS [E 1don't have a middle name.

Status: ACTIVE Last Name (%) FLYNN

Election: 12/3/2013 I
Sarah's Test Statewide Office Position S o |Z|

Please select an option: Please Enter Your Phone Number And Email Address

Phone ? (EGB) 55h-5555
E'“H_‘-"'“e Email ? FLYNNCE@SVRS.COM|
My Voter Profile Providing your email address allows us to email you to confirm your registration

What's On My Ballot

+Where Do | Vote m m

V12/20/2013 -10- Access Click and Mail
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9. The Wisconsin
Residential and Mailing
Address page requires
the legal voting address
of the applicant.

(Voters cannot use their
P.O. Box as a valid
residential address.)
Clicking the Submit
Address button allows
the system to attempt to
validate the address.

a. A message may state

the address was
modified into a
standardized format
(e.g. DRIVE to DR).

If the system can verify
the address, the notice

Your address has
been validated

appears. A final prompt
asks the user to verify
the changes. Clicking

the Edit Address
button allows for
further modifications.

Heaquin ¥ Warning: You will lose all of your information if you use the "back” button on your browser. Please use the "Next" and

"Previous” buttons at the bottom of the screen to move from page to page.

Wisconsin Residential and Mailing Address

Please Enter Your Wisconsin Residential Address

House Number (%) ? 888 Q;iic‘l;lired
Voter Profile Street Name (*) 2 CATTAILCR
Name: ERIC C FLYNN Apartment/Unit Type - E
é::r:;:ﬁ}zl,‘;gw Apartment/Unit Number
2013 Spring Election City (%) ? SUN PRAIRIE

Please select an option:

Zip Code 53590

Verify Address ]

=-Home
My Voter Profile

Edit Address

Warning: You will lose all of your information if you use the "back” button on your browser. Please use the "Next” and
"Previous" buttons at the bottom of the screen to move from page to page.

Wisconsin Residential and Mailing Address

Please Enter Your Wisconsin Residential Address

House Number (%) ? |888 E;)zﬁ:z&l]:ired

Street Name (*) ? |CATTAIL CIR
Apartment/Unit Type
Apartment/Unit Number
City (%)

Zip Code

Suffix dropped. Suffix added.
We have modified the address above, please verify the changes.
Your address has been validated. If your address is not correct, please click on the Edit Address button to modify the address.

Edit Address

Verify Addrezs

b. If the system cannot verify the address, a notice Your search found no matches appears. If the
address cannot be validated, the MyVote user will be unable to register using this system and
directed to contact their Municipal Clerk to discuss other forms of voter registration.

House number or PO BOX no. not found

We have modified the address above, please verify the changes.

Your search found no matches. Please check the help hints and if that does not help you will need to contact your
municipal clerk. Click here to get a list of municipal clerks contact information.

V12/20/2013
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c. The Please Enter Your Mailing Address section allows the opportunity to add a mailing address,
if different from their residential address used for registration.
Please Enter Your Mailing Address (i Different From Abowve Or If You Have A P.O. Box For Mail)
A1 | haroe a PO BOX mailing address
| hirea a fomaign maling addrass
d. Click the PO BOX ") 1314
Next button. City [*) 7 SUN PRAIRIE
State (1) Wi [=]
Zip Code (7] 53591
=)

10. The Other Information page allows the applicant to check the box(es) indicating the purpose
for registration: new voter, name change, and/or address change.

Please choose all that apply to you. (*)

[C] 1 am a new voter registering to vote for the first time.

[C] 1 am a previously registered voter changing my address

Other Information

a. Depending on their choice they
are directed to enter their Prior
Name or Prior Address, if any.
b. If the voter indicates that they are registering

for the first time, a prompt will appear

letting the voter know they will need to provide Proof of Residence.

[ 1 am a new voter registering to vote for the first time

you complete this process.

Y¥ouw must provide proof of residence when you register by mail in Wisconsin for the first time. Instructions will be provided after

c. Voters can check this box if they | Priar Hame (1f Ditferent)

are interested in being a poll First Hame ERIC

worker CURTIS

) I FLYMN-STONE Fracuad

d. Voters can indicate any specific | **

needs for accommodation at the | ©ther information

. . arm inlmesied in being a poll warker

pOIIIng |Ocat|0n. Accommodaton needed at poll locadon T

e. Click the Next button. | Ferviom | EL

V12/20/2013
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11. The Final Review Page will appear
to allow the voter to review the listed
information.

by e Voae

Warring You willloas o of poer imborraton d poe use the “Back” bamoe on pout browser Fleass vee e Near and
Treviona® tunces o e bonom of fe wiees 16 moss b page 1) jape

a. Any incorrect information
can be changed through
the appropriate Edit link
under that section.

Final Review Page

vos PlaTaton ¥ aryBeg B poonect ok TOE % make Carges Once pou haws Tade

v Prongh P [ages oo (000 30 s woopae (o pou Olb Corflers  ymg wll ot b

Date Of Birth, Wisconsin Driver License Or Wisconain State identification Card Number And Social
Security Number
4]

Voter Profile

Narne FRC C FLYNN
st AL TVE
Daction: 4/2/3013
2013 Sorisg Daction

aod mawar FITE11899900

S—— ]

Current Name, PRone And Emall Address
e o g
Wy Voter Prodie L we LY T
Hopoent An Abasstes Badot Fit e 'N'“_ ll-Ed]t :I
w-eiizhmseoes ===
. . . . Ot & Polbng Piace ble Pechr REGULAR
b. If all the listed information is e Po MBI
correct, the applicant must read SEn T Waconan Recaraa And e Aross
the Certification statement and Vot Hinkory St 88 CATIAL O
check the checkbox. byl e & s
Laarch Provisceal alice Vates .'." sa 52050
tcararin About Vo) —r.
Contact Us !

s W
Tp Code 3159

Prior Name. Residertal Address And Other Information
fon

1 buaaty cortfy bs e tuad of pry bocwiedge. Pt | om0 quablied shectoe, o UL S clires of lmast 1] peaey cbd 10 wil be
umumaaumunwmmmnummmm-mp

Certification
V1 hereby centify, to the best of my knowledge, that | am a qualified elector, a U.S. citizen, at least 18 years old or will be

at least 18 years old at the time of the next election, having resided at the above residential address for at least 28
consecutive days preceding this election, with no present intent to move. | am not currently serving a sentence including
c. Pressthe probation or parole for a felony conviction, and not otherwise disqualified from voting. | certify that all statements on
this form are true and correct. If | have provided false information | may be subject to fine or imprisonment under State

Confirm and Federal laws.
Once you click "Confirm,” you will not be able to ma

button.

12. The next screen is the security page.
A message directs the user to Please
Verify the Code Displayed Below.
The code must be entered correctly
for the application to be accepted, but
the code is not case sensitive. This
prevents automated software from
entering in false applications.

Please Verify The Code Displayed Below

Please enter the code displayed in the picture and click the "Submit” button
automated program. The code is not case sensitive

v Enter the code shown
.|| akt2v

13. Click the Submit button. The application
will now be saved in MyVote.
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14. The Print Voter Application

Screen appears prOViding You are not yet registered. You will not be registered until your municipal clerk receives this registration form, signed
instructions on how to and dated.
complete the registration. To Finish:

Instructions will vary
depending when the voter

reg isters. « Ifyou are currently not connected to a printer, you can save the form to your computer and print it later.

«  Print the registration form and sign it.

«  Mail it to your municipal clerk at the following address. Your registration application must be postmarked 20 days
before the next election.

‘Your Polling Place and Clerk Information:

(Note: Polling Place Locations can change from election to election.)
COLONIAL CLUB

301 BLANKENHEIM LN

SUN PRAIRIE 53590

Clerk Information
DIANE J HERMANN-BROWN
CITY OF SUN PRAIRIE - 13282
h 300 E MAIN ST
SUN PRAIRIE, WI 53590

Phone: (608) 837-2511
Email: DHERMANN@CITYOFSUNPRAIRIE.COM

All registrations

The instructions indicate the voter is not yet registered and will list the Municipal Clerk’s
information (followed by the correct polling place). This information retrieved is based on
how it appears in SVRS.

Registrations entered during open registration

20+ days before any election

e The instructions will direct voters to mail their form to the Municipal Clerk. The form must be
signed and dated before mailing.

e The deadline to postmark the application will be listed based on the next election in SVRS. If no
future elections are set up in SVRS, the deadline will say 20 days before the next election.

e A note will be included stating If You Are Registering in Wisconsin for the First Time,
you must provide proof of residence. A list of valid proof of residence documents is provided.

Registrations entered during closed registration

19 days before the election until 5:00 pm on the fourth day (the Friday) before the election

e The instructions will direct voters to hand-deliver the form to the Municipal Clerk’s office.
The form should not be signed and dated until the Clerk (or staff) can witness the signature.
(If the voter has already signed the form when they bring it in, they should re-sign and date
the form in the presence of an election official in the Clerk’s office).

e The deadline to deliver the application will be listed based on the next election date in SVRS.
e A note will be included stating that you must provide proof of residence. A list of valid proof
of residence documents is provided.

Registrations entered for Election Day registration

Including registrations entered the 3 days immediately before the election (after the close
of late registration) and on Election Day

e The instructions will direct voters to hand-deliver their form to the polling place.
The form should not be signed or dated until an election worker can witness the signature
(If the voter has already signed the form when they bring it in, they should re-sign and date
the form in the presence of an election worker.)

V12/20/2013 -14 - Access Click and Mail
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e The deadline to deliver the application will be Election Day. (If the form is not delivered on
Election Day, the voter can mail it in and the application can be processed during the next

open registration period.)

¢ A note will be included stating the voter must provide proof of residence. A list of valid proof

of residence documents is provided.

15. The voter can Click Here to Print or Save Form button to print the form or save it for future printing.

Use Button to Print or Save Form

Print Voter Application

If your form was printed or saved successfully please click "Close" button to end your session.

Close
16. The printed form will contain two pages. e ot et et o et e o s
The first page will contain instructions and e A

the second page will be the application
form itself.

17. The instructions will vary based on
whether the voter applies during the open
registration period, the closed registration
period, or for an Election Day Registration.

. et e regts e Voo
B s B0 CurTENTY PO CORAECHME B3 B ALY, yOu (8 et Th AT 10 yont (OMGaled B0 Jrint it Later

g Wit oy 10 pear Municipsl Cerk's ST Bited Delow Fiests walt 13 wgn and date The form et
Smaaae A TP CEON S BT E 159 WASES yin LR M

Vi pphiaton Mt be Selivered 15 yons Morcpal (er's ST e A0 Lter than 5 00 pm on the Fridey Before
e e tom

Vour Poling Pusce Locaton isormaton
Ihvote Poderg Flace Locators Can CFanQe Dom eecion 1o secion |

BusN HWM( 3040

Cn o T

DUNE J

MME( W SN0

Prore (B08) K37.2911
Umat CH-EFOANSGCOITYOF SUNFFRULURE COM

o R st b Beung a0 wheat Ayuag Gon sreedd TRt e pwrsies go (of (F sesderae

*  Trew documerty (omat fute prood of revdence # they (oA the soter’y Current and (omplete st and laut
Abmt arv) revaleslisl Bireni, sta) b wais] (0 TP Biy wiid 10 fegnled V) ville
o A currest and vald W' Oriwee Licerne /10 Card
O Aoy e TN WS (B OF Bee Siad Dy B WACEAL Giveramertal by OF wnt
> An emgicoyes 10 card with & photogr sph, But Act 8 Businens Card
» A real proge Ty Lie bl Of e enpt A TR (oIt yodd o The v precedang The date of the electon
> A revdertial wave [Doey not count s procd of resdence £ elecion wibeity form by mall)
O A e 1D bgen o wrveeeity (olbege O leu ot sl (olege (apled eth ) fee secept
O A pature I O & unveeruty (olage O MeCPretal Celege COMphed Wi B8 S0 LAMPUA ROwirg Nt g
Eroweted oy 18 umaer fy. (ol of te a3l (ORege 10 1he sngrsipably that Gemctes US Clirembeg
O A tility B for the peciod (ormemencing not earler than 50 Sayt Betore the day regatsston i made
O A BN LMt
o A paphech
o A cheh of Ot doCurment nued by § unt of poversment

o AMeer you have debeered your vigned and dated borm, you "y vt The My Vote Wincossn wrinibe ol
M1 L/ Trawste sl goy 10 Check B Matun of pour wober regid stion.

; Clerks can use the Online | &
ft Mail App. ID field to fg’?}?

search for this application v,':
in the Voter Applications %w

DSuhmmnd by Mail

(For Official Use Only.)

node of SVRS. -

that the information on the form is correct.

and mail. When mai follow the instructions on the above.

D Mame Change
_'E' Address Change
——

Confidential Elector ID# Online Mail 75 VRS ID#
App. ID
O Hew veter Name of Municipality County

CITY OF MILWAUKEE - MAIN - 41251

MILWAUKEE COUNTY
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Search for and Process Click and Mail Voter Applications

Clerks need only review the information for completeness and accuracy, add any necessary information
and then process the application as normal. The following instructions describe how to search and

process these applications in SVRS.

1. Gotothe Voter Applications node of SVRS.

2. You can search for Click and Mail registrations in a variety of ways.

a. Use the Status Reason field to search for all Pending — Online @ Election'workers
Application. -ﬂl Pualing Place Localions
4| Contacts
b. Use the Application Source field to search for all Online Mail, i ;?. E‘:i:?;:‘wmﬂ _—
Online Late, or Online Election Day Registration applications. % Caleridar
c. Use the Online ID field to search for an individual application. ) %EI f::;t* s
The Online ID will appear at the top of the Click and Mail paper f é schm::r ainge

registration form.

Menu
1ot Wwelcome to AE S

4 WY Elections

w17 Admiristration

Lazt Marne:

First b arne:

biddle M arne:

Drate of Birth:

Application Status;

Online 1D;

Application Type:

| =

MS tatus Reaszon:

]

Application S ource:

Yober Reg Mum;

| H

Date on Application Between:

— e —

Lazt Changed By:

R

Lazt Changed Between:

e —

Records Retuned: 12

[ Court Orly

ROMDA LEA

Search |

Clear

= || Home Address
2430 M&RY 5T LOT 10

&l

Haome City/State/ZIP
MARIMETTE, Wl 54143

(|| Online App 1. = || Nate Of Birth

1.1/41900

HANSEM, ELIZABETH R 1025 FIME BEACH RD &PT 204 MARINETTE, w1 54143 o4 1411300
HANSEN, MILDRED ALICE 1200 MORTHLAND TERRACE LM A |MARIMETTE. W1 54143 2 11/1300
HANSEM, ERLING NORMAN 1200 MORTHLAND TERRACE LM A |MARINETTE, w1 54743 50 1411300
HARNSEN, CHANDRA MICOLE 2430 MARY ST LOT 10 MARINETTE. W1 54143 16 111./1300
HANSEM, KERRY A 1534 LOGAN AVE MARIMETTE, /1 541433307 a0 111300

: The Online App ID column: All applications submitted through Click and Mail are given an Online ID.
If a voter submits more than one application, you can use the Online App ID to connect the paper
form you receive to the electronic application that was submitted.

Double-click on the desired record in the data grid to open the Voter Application.

V12/20/2013
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4. Change information in SVRS if necessary.

a.

Double check the information in SVRS against the paper copy you have received. Make updates

if necessary.

EB VoterApplication - Update - FLYNN, ERIC

=

Double-click the Match(es) = Saveand Close =] Save and New ¥ Close '»/_,_ SetDefaulls UseDefaulls _|| @ _
. Vater Application ] il ocuments
Found link. If 1 or more e — .
pplication Details Citizenship Affimation

matches are found, you must O New 0 Add @ Name USClzen  [yes <] 18vRs? = =
click this link to check for Diivers Licsnse:  [F111.41714711.11 Ewpe Date: [1/12m5 = [f Identity Check )
possible matches. If the voter | Seesestin Hether Bl Fovionce Tios ed
has another Voter Record R FLYNN.ERIC CURTIS bl

. Date of Birth: 111951 POR Requited = )
somewhere in the state, you pctess - — —
will link the previous record T e TTAIL O N LT

: . SUN PRAIRIE, Wi 53590 Lasiiss [
to the current application. If ‘ ElecReaDete: [s172m3  «] Longuwsge: | 5l
not, you can close the screen. ASteusReason [Pending OnleMailn
Voter Reg Num: District Combe: i 132820035656
Maiing Adde Notices
If the voter provided proof of & ently
residence, enter the correct o
information in the Proof of S - . —
. tiof Registration ] Unable to sign Poll Book due to physical disability

Res'den Ce Type and PrOOf Prior Namne: .FLYNN-STUNE Azsociasted Voter
of Res Acct Num fields. [
If the voter is a first time
registrant by mail and did not =)
provide proof of residence,
change the POR Required

field to Yes.

Click and Mail determines the App Source based | g
on when the voter entered their Voter Application _ _ : :
into Click and Mail. If there is a delay between Dateonfipp:  [5/17/2m3 v | AppSoucs:  [0niine Electio v |

when the voter entered the application and when
they actually mailed it or brought it in, you may
have to adjust the Date on App, Effec Reg Date,
and/or App Source in SVRS.

Effec RegDate:  |[57/0013 j Languange:

Statuz-Reazon:

13282-003-5656-

|Pending - Oriine Mail In

Diztrict Combar

Water Feg Mun:

If the application was Online Mail and was postmarked before the close of registration for that
election, you do not have to change the dates or the App Source.

If the application was Online Mail and was not postmarked before the close of registration, then
the application is not valid for that election. Leave the App Source as Online Mail, but change
the Date on App and Effec Reg Date to the day after the upcoming election.

If the application was Online Late or Online Election Day Registration, but the voter mailed in
the form instead of bringing it to the Clerk’s office or polling place, change the Date on App and
Effec Reg Date fields to the postmarked date. (If the form arrives on or before Election Day,
choose the day after Election Day otherwise use the date you received the form. For these cases
the clerk would also need to contact the registrant.)

If the application was Online Mail but was turned into the Clerk’s office during late registration,
adjust the dates and change the App Source to Online Late.

If the application was Online Mail or Online Late, but was turned into the polling place on
Election Day, you must change the App Source to Online Election Day Registration and
correct both dates. Otherwise, the voting history will not be properly recorded.

V12/20/2013
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e. Check to make sure the voter's address was assigned to the correct District Combo. If the district
combo is not correct, click on the Home Address button to bring up the Address Detail screen.

Address Detail E =
Format: | US Address ﬂ *alidated
EET =lojx]
U.S Addiess | TroarT3TE —— X -
0 m,\.‘ Aluiencmase acnets 3 Map | Satelite
r
< >
808 [caTTAIL CIR =] N>/
[t 1 =0
|Address Line 2 | L,—rJ gy

| sun PRAIRIE

( 13282-003-5656-1 Rdl |
|

= [

BT
Validate

Ok ‘ Cancel | Cl

Click the Map button and review
where the address pin is located.

Map 4313 02012 Google - TAMMy of Usy Repeet  msp arror

If the address pin is in the wrong location, drag the pin to the correct location and close the map
screen. A message will appear noting changes were made to the address geo location and ask if
you want to accept the changes. Click Yes. Then click OK to close the Address Detail screen.

If the address pin is in the correct location, but the district combo is still incorrect (due to a
problem with the district line), leave the pin in the correct location and close the map. Pick the
correct district combo from the District Combo dropdown. Click OK to close the Address Detail

screen. Please contact the G.A.B. Help Desk to report the district line issue.

iv. If the address is NOT within your municipality, please contact the G.A.B. Help Desk for further

instructions.
5. Process the application.

a. Click the Quick Tasks button at
the top of the form to open up
the Process Application panel.

b. Choose Approved — New Voter
or Approved — Update Voter.
Note - if the application is
Online Election Day
Registration, you will have to
choose the correct election and
the polling place as well. This
will record the vote for that
voter.

c. Click the Process button.

Status - Reason

Approved - Mew Water

Denied - Applicant Too Young
Denied - Application |ncomplete
Denied - Application Mot Received
Denied - Duplicate Application
Denied - Felony Convichion

Denied - |ncompetent Wi 2 B.03(1].
Denied - [nvalid Address

Denied - Matching Death Record
Denied - Mot a Citizen

Mew - Pending Approval

Pending - Addresz Mot VYerified
Pending - Application Incomplete
Pending - Mizzing Additional D ata
Pending - Mizzing Signature
Pending - Online Application

Application Details

Statuz - Feazon
|i-’-\p|:-rnved - Mew Woter ﬂ

[ Send Mailing

Mailing

t ailing to be Sent
| &
Comment on Mailing

[Select Meszage) j Custom |

Frinter Settings |

[ Submit Far Frinting Later

Absentee Dptions

[[] Create Absentee Application

Process

V12/20/2013
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Click and Mail Voter Application Best Practices

1.

Voters may bring Click and Mail applications to their polling place on Election Day. Make sure your
Election Workers are aware of Click and Mail and that they should accept these forms just like any other
Election Day Registration application. Note the voter must sign the form in the presence of an Election
Worker. If the voter has already signed the application, they should re-sign it at the polling place. They will
still need to provide proof of residence and fulfill any other Election Day Registration requirements.

If the voter never mails or turns in their application form, the application will remain in Pending
status indefinitely. After 30 days, you should follow the directions provided earlier in this chapter to
process the application as Denied — Application Not Received. You may attempt to contact the voter to
let them know the form was never received, but you are not required to notify the voter.

If an application form comes in to your office after you have denied the application in SVRS, you
will have to re-enter the form. You may still choose Online Mail from the App Source dropdown list.

If the voter submits multiple applications through Click and Mail, you should process duplicate
applications as Denied — Duplicate Application. You may want to search by the voter's name when you
receive their paper application, in order to identify any duplicates.

Before you print your poll book(s) for each election, you should search for all Pending
applications, to check for applications that have not been processed correctly. However, you do not
have to deny “Online” applications that have not been received yet. Any Pending applications that are
not “Online” should be denied or approved as appropriate.

Entering Click and Mail Applications on Election Day

Several Municipal Clerks have asked whether they could have voters, Election Workers or other staff enter Voter
Applications online on Election Day. Voters and Election Workers can enter applications into MyVote/Click and
Mail by following the directions in this chapter. Remember this requires a computer with Internet access be set up
at the polling place and a printer must be available so voters can print and sign their forms. In case of any
technical issues, please have paper voter registrations available.

There are three ways that Click and Mail can be used at the polling place on Election Day:

1.

Computers can be set up at the polling place where voters who want to register on Election Day fill out
Click and Mail instead of filling out a paper form. A printer must be connected to any computers set up for
Click and Mail so the voter can print the form. The voter simply needs to sign and date the form in the
presence of an Election Day Special Registration Deputy.

Election Workers can assist the voter in entering their information into Click and Mail. The Election
Worker would simply ask the voter the questions on Click and Mail and key in the answers based on the
voter’s response. The Election Worker should allow the voter to view the Confirmation page so the voter
can validate that their information was entered correctly. The Election Worker would then print the form
and the voter would sign and date it. Note the form needs to be signed and dated in the presence of an
Election Day Special Voting Deputy.

Election Workers can use Click and Mail as a data entry portal to key-in paper voter registration forms at
the polling place. Using this option the Election Worker is not required to print the Click and Mail Voter
Application (as the voter has already signed a Voter Registration Application) and the election worker is
simply performing data entry. However, there are several things the Election Worker must record on the
paper form submitted by the voter for every application they enter.

a. The Election Worker must record on the paper form that it was data-entered using Click and Mail.
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b. They mustrecord on the form the name of the person who performed the data entry.
c. They must record on the form the date and time the data entry was performed.

d. They must record the Online App ID number on every application they enter. This will avoid
possible confusion between duplicate applications. In order to see the Online App ID, Election
Workers will Print Voter Application after each application is entered and view the PDF. The
Online App ID will be displayed at the top of the PDF file. Election Workers do not have to print
out a duplicate form if they already have a paper copy.

DSubmined by Mail
(For Official Use Only.)

Wisconsin Voter Registration Application :
Completed online at:

MyVote WI
_M that the information on the form is correct. and mail. When mailing, follow the instructions on the above.
Confidential Elector ID# Online Mail 75 VRS ID#
App. ID
B New Voter Name of Municipality County
Name Change
CITY OF MILWAUKEE - MAIN - 41251 MILWAUKEE GOUNTY

LT' Address Change _ -

Use Button to Print or Save Form

| Print Voter Application I

If your form was printed or saved successfully please click "Close" button to end your session.

i Election Workers should never use the Back button on their internet browser and should
¥ be careful using the Backspace key on their keyboard as this activates the Back button.
Using the Back button can cause you to lose all of the information you have entered so far. If an
Election Worker submits an application and then uses the Back button, they will not be able to
save the next application. They will return to the first screen and enter a new Voter Application,
but the Election Worker will not be able to submit that information — their work will be lost.
Election Workers should click the Close button after each application is entered and begin again
from the MyVote home page.
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Military and Permanent Overseas Accessing Ballots Online

The MyVote site will allow military and permanent overseas voters to access their absentee ballot online.
In doing so, the site will also make changes automatically in SVRS. Below are some things all clerks, reliers
and self-providers need to know about changes that voters can initiate in SVRS by using MyVote.

Military Voters

These Are Members of the U.S. Army, Navy, Air Force, Marine Corps, Coast Guard, Merchant Marine, Peace Corps, Public Health Service,
NOAA, and Their Immediate Family Members (Spouse, Children, or Other Dependents).

Voter Registrations

What o Military voters can register, change their name or address using MyVote. This data will automatically
Military update information in SVRS.
Voters

Can Do o A voter does not need a “Military” UOCAVA status in SVRS to use the system. The voter is required to
affirm they are a Military voter during their use of Military voter functions on the MyVote. This will update
their UOCAVA status in SVRS. Any SVRS voter record created through MyVote will be marked with a

UOCAVA status.

What o When a Military voter changes their name or address, a hew voter application and voter record are

Happens created in SVRS.

i SR e When a new record is created, SVRS will merge the new record with any existing voter record with
matching information. In some cases, records will not be merged because of significant differences in
information, such as Social Security Numbers.

o If a Military voter does not have the last four digits of their SSN in SVRS, and provides them in MyVote,
their voter record will be updated with the last four digits provided.

What * Notifications will be sent to clerks listing any new voter registrations or changes to voter information

Clerks performed on MyVote.

Need to

Do o Clerks should print the part of the notification that applies to each voter and attach it to the registration

form on file for that voter.

o If SVRS is not able to merge a new Military voter application with an existing record (due to mismatching
information), a second voter record will be created. Clerks must review both the new and existing voter
records to determine if the voters are the same person or different voters. If the voter records are for the
same person, the clerk must merge the records or inform their Provider to merge the records.
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o Military voters can use MyVote to enter and submit an absentee application. Military voters may cancel

Absentee Applications

\I\//Ivirlli?;ry an existing absentee application and create a new one using MyVote.
Voters o Military voters may use MyVote to request an absentee ballot online, or request the clerk to send an
Can Do absentee ballot by mail or fax.

e Once an absentee request is filled out and submitted on the MyVote site, an approved absentee
What application is automatically created in SVRS.
Happens

in SVRS e When an already registered voter confirms that they are a Military voter, their voter record in SVRS will
be updated with a “Military” UOCAVA status.

e When an unregistered Military voter submits an absentee ballot request on the MyVote site, a voter
application and voter record will automatically be created in SVRS at the same time.

What ¢ Notifications will be sent to clerks any time an absentee application is submitted on the My Vote site.

Clerks The notifications will indicate how the voter requested the ballot be sent — via malil, fax, or online.

geed to e The natifications will include a copy of the absentee request. Clerks should print these requests for their
0 records.

o If the Military voter requests to receive their ballot online through MyVote, the clerk does not need to do
anything further in SVRS until the ballot is returned.

o If a voter requests an absentee ballot be sent via mail or fax, clerks must send the ballot to the voter in
the requested way within 24 hours of receiving the MyVote notification.

o Clerks must read the notifications to be aware of this type of request.

o Ifthe clerk uses SVRS to track absentees, the absentee application will automatically be created in
SVRS. The clerk simply needs to generate a ballot from this online absentee application.

o If the clerk (or their provider) uses Absentee Lite to track UOCAVA ballots, the clerk will record the

ballot in Absentee Lite immediately after sending the ballot.

Absentee Ballots

o Military voters can access their absentee ballot online, and print or download the ballot. Military voters

W_h.at are required to provide the last four digits of their SSN to access their absentee ballot. Ballots can only
Military be returned to a clerk via mail.
Voters
Can Do « A Military voter can spoil an existing ballot issued in SVRS and get another ballot. Military voters can
download up to 3 ballots per election. If the voter is having difficulty downloading the ballot, contact the
G.A.B. Help Desk.
¢ Once a ballot is downloaded from the MyVote site, a ballot is automatically generated in SVRS for the
What current election. The ballot will be marked “Issued-Not Returned” in SVRS.
Happens

in SVRS o A Military voter can spoil an existing ballot issued in SVRS and get another ballot. The voter can get up
to three ballots per election. The spoiled ballot(s) will be marked as “Cancelled-Relssued” in SVRS.

What e Prior to the date when absentee ballots must be available, clerks must enter all contests and
Clerks candidates, including local, into SVRS in order for to the voter to receive an official online ballot.
geed to * Notifications will be sent to clerks when a ballot is downloaded from MyVote.

0

o If absentee ballot logs are printed from SVRS, they will include this information automatically. If clerks
maintain a separate absentee ballot log outside of SVRS, these ballots (including the mailing ID listed on
the notification) must be manually recorded on the absentee ballot log.

o If a Military voter cancels or re-issues a ballot, the most recently issued ballot is the only ballot that can
be counted. Keep track of these ballots, their mailing ID, and status on the absentee ballot log.
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Permanent Overseas Voters

These Are Former Wisconsin Residents Who Are Living Outside the U.S. and Have No Intent to Return but Maintain Their U.S. Citizenship.

Voter Registrations

What ¢ Unlike Military voters, unregistered Permanent Overseas voters must register to vote before they
Permanent can request an absentee ballot.
\?ggfsegin e Unregistered Permanent Overseas voters can fill out a Click and Mail registration on MyVote and
Do send the paper voter application to the clerk.
e The same mail-in registration deadlines that apply to Regular voters also apply to Permanent
Overseas voters.
What ¢ When a Permanent Overseas voter registers using Click and Mail, a pending voter application will be
Happens in automatically created in SVRS.
SVRS e Permanent Overseas voters are not automatically approved in SVRS. The voter must send in the

signed paper form before the pending application can be processed in SVRS.

What Clerks | e When clerks receive a signed, paper Click and Mail voter registration application from a Permanent
Need to Do Overseas voter, the clerk approves the pending voter application in SVRS. Be sure to approve the
pending application with the same online ID that appears on the paper form.

e The same mail-in registration deadlines apply to both Regular and Permanent Overseas voters.

¢ Notifications will be sent to clerks whenever a permanent overseas voter fills out a Click and Mail
application. Just like regular voters, these applications should not be processed until the clerk

receives the signed original voter registration form.

Absentee Applications

What e Permanent Overseas voters may use MyVote to request an absentee ballot online, or request the
Permanent clerk to send an absentee ballot by mail or fax. They can cancel an existing absentee application.
Overseas

Voters Can o Currently registered Permanent Overseas voters do not need a “Permanent Overseas” UOCAVA
Do status in SVRS to use the system. They must affirm they are a Permanent Overseas voter to submit
an absentee request. This data will automatically update their UOCAVA Status in SVRS.

e Unregistered Permanent Overseas voters can mail both their Click and Mail voter registration
application and absentee application to the clerk at the same time.

What ¢ If a Permanent Overseas voter is currently registered and enters an absentee application on MyVote,
Happens in the absentee application is automatically created in SVRS. The voter record is automatically updated
SVRS with a “Permanent Overseas” UOCAVA Status.

¢ If an unregistered Permanent Overseas voter mails the clerk an absentee ballot request and a Click
and Mail voter registration application together, the pending voter application must be processed in
SVRS first. The absentee application will NOT appear in SVRS because SVRS cannot create
absentee applications for unregistered voters.

What Clerks | e Notifications will be sent to clerks any time an absentee application is submitted on MyVote.
Need to Do The notifications will indicate how the voter requested the ballot be sent — via mail, fax, or online.

e The natifications will include a copy of the absentee request. Clerks should print these requests
for their records.

Continue on the next page.
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What Clerks | ¢ If acurrently registered permanent overseas voter requests to receive their ballot online through
Need to Do MyVote, the clerk does not need to do anything further in SVRS until the ballot is returned.

Absentee Applications

o If a currently registered voter requests an absentee ballot be faxed or mailed, the clerks must send
the ballot in the requested way within 24 hours of receiving the MyVote notification.

(continued)

o Clerks must read the notifications to be aware of this type of request.

o Ifthe clerk uses SVRS to track absentees, the clerk must enter the absentee application in
SVRS and generate the ballot.

o If the clerk (or their provider) uses Absentee Lite to track UOCAVA ballots, the clerk will record
the ballot in Absentee Lite immediately after sending the ballot.

¢ If a unregistered voter mails a paper absentee application together with a Click and Mail registration
application, you will need to do one of the following depending on how the voter requests the ballot
on the absentee application:

o If the voter requested to receive their ballot online, you must enter and process
the absentee application into SVRS even if you do not use SVRS to track absentee
ballots. Reliers must inform their provider to enter the absentee application for them.
The voter will not be able to access their absentee ballot online through MyVote until
the absentee application is processed in SVRS.

o If the voter requested to receive their ballot via fax or mail, you must send
the ballot in the requested way within 24 of receiving the voter registration
application and absentee ballot request.

= |f the clerk uses SVRS to track absentees, the clerk must enter the
absentee application in SVRS and generate the ballot.

= If the clerk (or their provider) uses Absentee Lite to track UOCAVA ballots,
the clerk will record the ballot in Absentee Lite immediately after sending

the ballot.

Absentee Ballots |
What e Permanent Overseas voters can access their absentee ballot online and print or download the ballot.
Permanent They are required to provide the last four digits of their Social Security Number to access their
Overseas absentee ballot. Ballots can only be returned to a clerk via mail.
\é(())ters Can e Permanent Overseas voters can spoil an existing ballot issued in SVRS and get another ballot, but

can only print or download up to a total of 3 ballots.

What e Once a ballot is printed or downloaded, a ballot is automatically generated for the election. The ballot
Happens in will be marked “Issued-Not Returned” in SVRS.
SVRS

¢ Permanent Overseas voters can spoil an existing ballot issued in SVRS and get another ballot, but
can only get up to three ballots. The ballot will be marked as “Cancelled-Relssued” in SVRS.

What Clerks e Prior to the date when absentee ballots must be available, clerks must enter all contests and
Need to Do candidates, including local, into SVRS in order for to the voter to receive an official online
ballot.

¢ Notifications will be sent when a ballot is printed or downloaded. If the Absentee Ballot Log is not
generated from SVRS, please add these ballots to the log.

¢ If a permanent overseas voter cancels or re-issues themselves a ballot, the ballot that was most
recently issued is the only ballot that counts. Keep track of these ballots, their mailing ID, and status
on the Absentee Ballot Log.
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Notifications

Municipal clerks are notified of all activity on MyVote. The email naotifications are sent out nightly and provide a
one-day summary of certain MyVote activities by voters in your municipality. Providers are also included on each
notification to a relier municipality. They are not delivered in real time. If clerks have other office personnel who
they would also like to receive these notifications, they should contact the GAB Help Desk by phone or email with
the name and email address of each person they would like to add. Clerks must read these notifications to be
aware of any required action on their part.

Clerks will receive a summary of the activity in their municipality including:

New Online Voter Registrations
o A list of all voters who used the Click and Mail process and completed their voter registration using MyVote.

0 The voter still needs to mail or hand deliver the form, and sign it.

0 These applications will be marked as Pending - Online Application in SVRS under Voter Applications.

New Online Absentee Applications

o Alist of all absentee ballot applications, including applications from military and permanent overseas voters who
want to receive their ballot by mail or by fax.

o This is the only way that clerks are notified that they must send ballots in this fashion so it is critical that
clerks review these notifications.

0 This section also lists military and permanent overseas voters who applied and selected to receive their
absentee ballot online through MyVote.

o Clerks should review these voters to ensure the voters have correctly reported their UOCAVA status.
o This will include requests to receive ballots by mail, fax, and online.
¢ A copy of the voter's absentee application will come in a separate email.

o Clerks must print off the absentee applications and file them with your other absentee applications.

Absentee Ballots Downloaded

¢ A list of any military and permanent overseas voters who accessed their absentee ballots online.

Updated Voters
o A list of military voters who have made changes to their voter information using MyVote.

« |f the voter changed their name, address, or reactivated an inactive or cancelled voter record, a new voter
record will be created for that voter, and SVRS will automatically merge the new voter record with the existing
voter’s record. These records will appear on the notification as Merged Voters, and will list both the new and
the old voter record.

¢ SVRS is not able to merge the voter records under the following circumstances. These records will appear on
the notification as Not Merged Voters. Clerks need to follow up on these records:

o0 Do the last 4 digits of the Social Security number on the new record match the last 4 SSN currently on file?
o0 Does the existing voter record have an outstanding absentee ballot issued for an upcoming election?

¢ If the voter changes their UOCAVA status or adds Social Security numbers where their previous record
had none, the existing voter record is updated rather than having a new voter record created. These
voter records will appear on the notification as Updated Records.

Spoiled Absentee Ballots

o A list of all voters who spoiled an existing absentee ballot and were issued another ballot
o This will include ballots you issued in your office as well as online at MyVote

e The most recently issued ballot is the one that can be counted at the polling place.
All other ballots are spoiled and cannot be counted
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Preview the Absentee Ballot Transmitted through MyVote

The CRM ElectionData website provides a portal where clerks can review and proof ballots that will be issued to
UOCAVA voters through the MyVote website. The Ballot Preview is an online searchable database of all sample
ballots in your county or municipality that are currently entered into SVRS and seen on MyVote. Clerks should use

CRM to preview ballots. Clerks are encouraged to view these ballots for accuracy prior to issuing any absentee

ballots. If mistakes or omissions are seen on the ballot, the correct information should be entered in SVRS in the
Contests and Candidate Filings nodes for the particular election. This preview is accessed through our CRM

website, and not the MyVote site.

Access the CRM ElectionData Website

.

Sample Ballot Previews.

The Government Accountability Board uses a customer relationship management (CRM) system, the
CRM ElectionData website, to organize and maintain Provisional Tracking, Ineligible Voter Lists and

The recommended minimum computer requirements for using CRM:

Os: Windows XP SP2 32bit or higher *If you use another
RAM: 1ET @7 e browser you may not
: be able to access
Disk: 1GB Free Space or more CRM.
Video: RAM: 256MB (512 Recommended)
Browser: Internet Explorer 8*
From the internet browser enter: http://electiondata.gab.wi.gov
'€ Mew Tab - Windaws Internet Explaorer provided by State of Wisconsin
s |£ http://electiondata.gab.wi.gov A | 2> | X ’ﬁ
FEile Edit View Faverites Tools Help
Enter your SVRS username and password. .
Wind i
Your username must be entered as: NN
SVIS\XXXX Connecting to electiondata.gab.wi.gov.
o~
Click OK to enter CRM ElectionData. | svre\deweyn )
Password

Demain: svrs
Remember my credentials

| Ok | Cancel
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Follow the instructions below to get to the Ballot Preview:

=)
2 - - e —
e SOt fmesr oty bt =
3 A
The CRM
screen will open S = —
to the Ineligible d .
Voter List .
Dashboard. : _
This main ¢ - -
screen allows A v T I 5
access to the — "E'whkﬁht‘. o ;
Workplace,s | Ing gigle Volers Lashboa.. | rr
side menu = P'E"'*“’"" iy :
; 1| Provisional Tracker System
funCtlonS “; _&- Provizional Ballots : PR
'.‘ _& Mo Provisional Tracker [Puseains Ge 3
& 4 Abssntes Ballot :
“_ _ﬁ. Absentee Ballot Trackers |
% | 4 Baliot Preview :
x| T preview Absentee Baiiot | |
—‘_ 4 4 Year Maintenance %
"d B3 Voters
-\ 7] voter Search /'
1. Find Ballot Preview e -7

and click Preview Absentee Ballot.

2. Fill out the Absentee Ballot P
Preview search filter. Choose
from the drop-down options.

Election Name : 2013 SPRING PRIMARY

Election Date : 2/19/2013
Select Election Name, Election s e — e
.. . Municipality: CITY OF BLOOMER - 09206 -
Date, County, Municipality and i
Ballot Style : NP-1
Ballot Style.

Preview Option: Download (' Preview

) )
3. Click the Preview Ballot button.
WA oad M @ [wn [5] ind | et Lol v| AT =]
i XML file with report data
4. The sample ballot will show the WI Absentee Ballot CSV (comma delimited)
official WI Absentee Ballot for the - BALLO?S:'N:E;MG&?U[ONI PDF
selected election, municipality, and (AL (e S]]
ballot style. This is what a voter will i"::'F_I
. . ne
see on MyVote. Verify the candidates o
are correct, spelled correctly and NOTICE TO ELECTORS: THIS BALLOT WAS ISSUED BY THE WI GOVERNMENT ACCOUNTABILITY BUARD ON BERALF
e OF THE TOWN OF BURKE CLERK
positioned correctly.

To vote for a candidate whose name is printed on the ballot, make a cross (X) in the square at the RIGHT of the name of

the candidate for whom you desire to vote. To vote for a person whose name does not appear on the ballot, write the
name in the blank space provided for the purpose,

1:? You can convert and view State Superintendent of Public Instruction - VOTE FOR ONE
 the ballot via PDF, WORD, etc.

Non-Partsan TONY EVERS

Non-Partsan DON PRIDEMORE
Wrke In

(o= | e | [ ]

JUSTICE OF THE SUPREME COURT . VOTE FOR ONE i
.
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