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Before setting up and printing Poll Books, Polling Place Locations must be assigned to districts (e.g. ward,
municipality) within the election, Contests and Candidates must be Setup, Ballot Styles must be

generated, and Milestone #4 — Ballot Style Finalized needs to be checked as complete.

Setting up and printing Poll Books is a two-step process. Step one is Setup Poll Books and can be done
any time after checking Milestone #4 — Ballot Style Finalized. Step two is Print Poll Books. Voters entered
after setting up poll books, but before printing poll books, will appear on the poll books.

.

Poll books may be printed after the close of business on the regular registration deadline (20 days before
Election Day), but need to include all mail-in registrations postmarked by that date. All registrations
received after the deadline and added to SVRS before the poll books are printed will be on the

Supplemental Poll List. All registrations received after poll books are printed will be added manually by the
clerk or election official to the Supplemental Poll List. See the Voter Applications chapter for more
information on Late Registrations.

Poll Book Configuration

Active registered voters can be organized in poll books in different ways, depending on municipality preference.
Poll books are organized through a Polling Place Assignment Plan (PPAP) used when setting up an election. If
no PPAP was used when setting up an election, polling places need to be assigned to districts within the election.

©

IF YOU HAVE:

Polling Place Assignment

to determine what District Type to use to setup poll books for your municipality.

Resulting Poll Books

See the Polling Places and Election Setup chapters for more information on these topics. Use the chart below

Choose This

Ward(s) Polling District Type
Location(s)
. Each Ward assigned to a
Each ward In Q|ﬁerent distinct polling p?ace location ilngszszl(e::oeii):gifme Ward
polling Place (e.g. Ward 1 assigned to Fire Station P y
location and Ward 2 assigned to Jefferson All voters in the relevant
Elementary School, etc.) ward
. 2 or more Wards assigned to 1 poll book for each ward
Each ward In 1 polling : ; Ward
; the same physical location. g
place location | (¢ g ward 1 assigned to Fire Station, Alphabetized by voter name
and Ward 2 also assigned to Fire All voters in the relevant
Station) ward
Muttol - 1 poll book for each polling :’r‘]’ard e
V\;Jarlcij)se plz;]ce ?(?c;?i%n 2 or more Wards assigned to 1 place location Cgrrl]slcj)?i(e;lating
polling location (Consolidated) Alphabetized by voter name  Districts
(Co-mingled across wards)  |nstructions
All wards In 1 poliing All wards withi d : 1 poll book for each Ward and
within an | place location | Al Wards within an aldermanic aldermanic district then use
aldermanic for each district vote in the same polling __ _ Consolidating
district aldermanic | place location A_II voters within aldermanic Districts
district district, regardless of ward, Instructi
listed alphabetically nstructions
. . i Ward and
All wards in In 1 polling | Regardless of the number of #m:lcﬁ)c;cl)il':yfor entire e UG
municipality | place location | wards, all voters vote in same Consolidating
polling place location All voters, regardless of Districts
ward, listed alphabetically X
Instructions
3/19/2013 -2- Poll Book Configuration




Poll Book

SVRS Election Cycle Checklist (Setup & Print Poll Book Portion)

Instructions for completing this portion of the SVRS Election Cycle Checklist are contained in this module of the

participant manual. See Appendix B for the complete checklist. Instructions for additional steps are contained in
other election-related tabs.

Milestones and Activities Details
O 8. Setup and Print Poll Books.

u 9. Continue to Add Absentee Applications, Issue Absentee Ballots
and Generate Labels. (See Absentee chapters for information.)

] 10. Check Milestone 5: Poll Books Printed. ¢ !f checked, poll book prlntlng
is completed for the election

3/19/2013 -3- Poll Book Configuration
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Setup Poll Book

Poll books in Wisconsin are setup alphabetically by last name. Municipalities with more than 35,000
residents must setup a separate poll list for each ward. Municipalities with less than 35,000 residents may
combine multiple wards into a single poll list if desired.

ITEMS TO CHECK IN SVRS BEFORE THE SETUP POLL BOOK STEP

[] Do you have a polling place location assigned to each ward, aldermanic district, or municipality within
your election? (See the Polling Places or Election Setup chapters.)

[ Have you generated ballot styles in SVRS, and are they correct? (See Election Setup.)

[] Have you checked Milestone #4 — Ballot Styles Finalized? (See Election Setup.)

|i| If all answers are “yes”, you may proceed to the Setup Poll Book step. |_

Step by Step

1. Expand (+) the Elections node on the
Main Menu tree.

2. Expand (+) the selected election.

3. Click the Poll Book sub-node under the
selected election.

e |3
Aot Weloome to AESM
- 2 Yoter
[+-[55] Voter Applications
-] Absentee Applications

----- g Election Workers
Q Pualiing Place Locations

[]--EE Diztricts and Office Types
----- @ Calendar

ﬁ Reports

- = Labels and Maiings
[T Scheduler

-] Administration

4. Click the Setup New Poll Book(s) for Election Quick Task. This will

cause the Poll Book Wizard to appear.

TE <
=-%4! Elections -
-3 Plans

-8 Archived Elections

EQ 2012 PARTISAN PRIMARY

----- g &t & Glance

..... <+ Polling Flaces b
Faoll Book

----- 2 Payments

----- B] Record Votes

{7 Supplies

----- 5] Ballat Styles

----- ] dbzentee dpplications
----- _;1 Abzentee Ballots

g j Frovisional Ballots

A Candidate Filings

-2 Contests

-5 Election Results
----- < Reporting Units

@  Remove Poll Book(s)
Fri ] 3

p
@ Setup Mew FPoll Book([s] For Election >
I —— B

3/19/2013
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5. Select One for each
Election Polling Place radio
button to create a poll book
for each active polling place.
This will generate poll lists to O District Type -
match the Polling Place
Assignment Plan you have
setup for that election. Lreate Poll Books For

Create Poll Boaoks By

(3 fne for each Election Polling Place

. () Every Election Palling Place being used for this Election
6. Normally, you will leave the y . .

Every Election Polling O Ore or maore selected Election Poling Places
Place being used for this
Election radio button
selected.

el | < Back Mest » Cancel

i

1 To create poll books for a specific district type, select the District Type radio button and choose the
appropriate value from the drop-down list. You may use this option to setup polling books by ward, aldermanic
district, or municipality, or generate an extra set of poll lists by school district.

e
et L0
¥ o ¥

You may use the One or more selected Election Polling Places radio button to generate poll lists for only a
select few polling places. For example, you have already generated and printed poll lists for all 32 wards in
your municipality, but you then discover a street where several voters were assigned to the wrong ward. After
fixing those voters, you may select this button and click Next. You can then check off just the two wards you
need to regenerate poll lists for, rather than regenerating poll lists for the entire municipality.

F

ED

Advanced Yoter Options

7. C|ICk the NeXt bUttOﬂ tO proceed tO the neXt screen Of S?Iect Itrum lEE Ellld:lt‘\:lﬂs b‘e\gwdl? SDEEIEJ WTIDh woters to include on the poll books and what

the Wizard.

Data to Include:
. . [ Waler Signaiue Images ;

8. None of the options on the Advanced Voter Options 2 Voler Addiesses

screen are used in Wisconsin. Click the Next button. I¢] Vater Distict Distals

] \Warmning Mestages

9. Under Format Poll Book, the first option, Start a ctvanced Voter Dpiions:

new page (page break) on the fl rSt Ietter Of the ] Only voters affiiated with this political party j

] Woters who are too young to participate in election

last name, is defaulted and will happen whether or
not this checkbox is checked. You will not use the
second option. The third option may be chosen if
the poll book is to be split at specific letter(s). This

[] Woters who registered after the registration close date

] Only voters wha are property owners

will give you multiple certification pages with I <Beck | MNe free |
accurate voter totals for each section. Click the
Next button to continue. Fﬂ'msa;ezlf;llligac:?;mat:ing options and click Nex! to generate the ol Book(s]
10. Click the Finish button to setup poll book(s). Femalting Optians

[] Start & new page [page break] on the first letter of the last name:

["] Combine Pall Books into one single Poll Bogk

(] Start new Poll Baok(s) o the Fallawing letter(s] af the last name:

A [comma-delimited] list
Help < Back | Mext > I Cancel I

P
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11. Check to make sure the correct number of poll books have been setup based on the criteria entered
through the Polling Place Assignment Plan and Poll Book options. Review the chart on page 2 “Poll
Book Configuration” if a different configuration of poll books is needed. If the poll books are not as
expected, remove poll books, change polling place locations and poll book options, and regenerate

poll books.
Districts || Title = || Name Range
» [R1H] aLL ALLVOTERS Poll Book - Poll Baoks Test - MACGREGOR HALL AtolZ
ND ALL ALLWOTERS Poll Book - Poll Books Test - FIRST BAPTIST CHURCH b loZZ
MO ALL 4LLWOTERS Pall Baok - Poll Baoks Test - PEACE LUTHER&N CHUURCH b0 22
HO ALL ALLWOTERS Poll Book - Poll Books Test - Election Office L
MO ALL ALLWOTERS Fuoll Book - Poll Books Test - FIRST CHRISTIAN CHURCH Ao L7
ND ALL ALLWOTERS Pall Baak - Poll Books Test - MERIND TOWN HALL 1022
MO AL 4L WOTERS Pall Book - Pall Baoks Test - HIGHLINE ELECTRIC 41077
MO AL 4L VOTERS Foll Book - Pall Books Test - S4CRED HEART CATHOLIC CHURCH FEETZ A loZ2
ND ALL 4LLWOTERS Poll Book - Poll Books Test - ILIFF COMMUNITY CENTER 1022
MO ALL 4LLWOTERS Pall Boak - Poll Books Test - ST, PETERS HALL b0 22
MO AL &L VOTERS Poll Book - Pall Books Test - PRINCE OF PEACE CHURCH 1077
MO ALL ALLWOTERS Puoll Book. - Poll Books Test - THE UNITED CHURCH OF CROOK Ao L7
ND ALL ALLWOTERS Pall Baok - Poll Books Test - FIRE HOUSE YOUTH CEMTER 1022
MO AL 4L WOTERS Pall Book - Pall Baoks Test - IMMACULATE HEART OF MARY 41077
MO AL 4L VOTERS Foll Book - Poll Eooks Test - 6T, MARY'S HIGH 1027
ND ALL 4LLWOTERS Poll Book - Poll Books Test - WEBSTER UNIVERSITY 1022
'_i If your poll books are incorrect, you can select those poll books, Duick T
and then use the Remove Poll Book(s) Quick Task to delete Quick Tasks
them. To re-generate the poll books redo steps 1 through 10 - PD"BDDkD
above. @
&% Pint/Preview Poll Book[s)
:3 If need to delete your poll books after they have been marked as % Setup New Poll Book(s) For Elsction
printed (the Printed column shows YES) you must first use the
Mark Poll Book(s) as Not Printed Quick Task so that the Printed 1 Mark PalBookiz) as Printed
column shows NO. @ PollBock(s] as Nnt@

3/19/2013 -6- The Poll Book — Step by Step
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Export, Retrieve, and Print Poll Book

w Poll books cannot be printed until after the close of registration, Wednesday at 5:00 pm, 20 days before

the election. Registrations postmarked or received before close of registration will be listed in the main
section of the poll list. All registrations added to SVRS after the deadline up until the poll book(s) are
printed will be on the supplemental poll list, a separate section printed after the main section. Any
registrations received after poll book(s) are printed need to be added manually to the supplemental poll
list.

ITEMS TO CHECK BEFORE THE PRINT POLL BOOK STEP

|:| Do you have a polling place location assigned to each ward, aldermanic district, or municipality? This will
cause voters in that district not to appear on a poll list. See the Elections Setup chapter for details on how to
make and change these assignments.

[] Have you checked and corrected any voters that have no district combo because their address has not been
validated? These voters will not appear on a poll list.

[ ] Have you checked for any underage voters, usually caused by a data entry error in the birth date field?
These voters will not appear on a poll list. In the Voter node, go to the Other tab. In the Age Range fields,
leave the first field blank and enter 17 in the second field, then Search. If any voters appear, verify their date
of birth and fix it in the voter record. See the Voter chapter.

[] Have you checked for voters with future registration dates? These voters will incorrectly show up in the
supplemental section of the poll list, instead of the main section. In the Voter node, go to the Other tab. In the
Date Registered Between fields, enter tomorrow’s date in the first field, and leave the second field blank,
then Search. If any voters appear, verify the registration date and fix if necessary. See the Voter chapter for
more help.

[ ] Have you checked to see if all Voter Applications have been processed? Voters with unprocessed
applications will not appear on a poll list. In the Voter Applications node, search for New and then Pending
applications. Check for duplicates by searching using the last name. Delete any duplicates, and process
non-duplicate applications. See the Voter Application chapter.

[] Have you checked the Voter Matches node for Death and Felon Matches, to keep deceased voters and
felons from appearing on your poll list? Search the Voter Match node for Unresolved Death Record and
Felony Record matches. See the HAVA Interfaces chapter.

[] County Users: Have you checked to see if any voter applications were added at the county level instead of in
the correct municipality? These voters will not appear on a poll list. With your county as the Active
Jurisdiction, search the Voter Applications node for any voter applications. Delete any applications, and re-
enter the applications in the correct municipality. See Voter Applications.

If all answers are “yes”, you may proceed to the Print Poll Book step.

V3/19/2013 -7- Export, Print, and Retrieve Poll Books
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Export or Print Poll Book

It is best practice to export your poll list before printing it. This means you will have an electronic copy of the list
saved in a separate location for your records. Also, if you print a list directly, you must print the entire list. If you
export a list, you can print only the pages you wish (for example, if you have newly registered voters, you can
choose to print only the supplemental portion of the list.)

Also, note that when you do export your poll list, before you print the list you will have to retrieve it from either
your computer’s C-Drive or from your SVRS My Documents folder on Citrix.

1. Expand (+) the Elections node on the Main Menu tree. u

Ao} welcome to AESH

-8B vater

X ==| “oter Applications

2. Expand (+) the selected election. < Absentes Applications
il

d Election “Workers

Ql Palling Place Locations
E |

ot

—lofx]
. File Edit View Tools window Help |
3. Click the Poll Book |G | mems sherteus | 12 quickTasks + || ¥ | 1| 21| 2 |88 4y | Active durstictin: | CITY OF BLACK RIVER FA. = .“ o [ || .

sub-node under the x |
. =\ Elections = o gioup by that column
selected election to g e Rz |- |FecAinee
see a I|St Of PO" Ny Archived Elections el
i 5% 2012 PARTISAN PRIMARY ND POLL ALLVOTERS Poll Book - 20095PREL - ALD AL3 NOD
BOOkS WhICh have ﬁ ALA Glance HO POLL ALLVOTERS Poll Book - 20095PREL - ALD AL4 ND
been setu p % Palling Places
23 Payments

- B] RecordVotes

J Supplies -

5 Ballat Styles

] Absentee Applications
Absentee Ballots
Provisional Ballots

=& Candidate Filings
Contests

4. Select the Poll Book
to print or preview by
highlighting the  con
record. Select only 5 il
one record at a time. - | o

emove Foll Book(s]

< &} Print/Preview Foll Baokls)

Setup New Poll Bodl

] Mark PolBook(s) as Printed

] Mark PolBook[s) as Not Printed

Election

5. Select the Print/Preview Poll Book(s) Quick Task. ,i,ﬂ}f;ﬁ{}i"“‘ ELECTION - At~

T Polf Books selecled for prnting

6. Click on the Print Settings button. This dialog box controls whether your
poll list will be printed directly to the selected printer, or exported to a file.

Print Options
O Preview
® P o
O Schedule f

or Later

| [Select Sch.. ] Custom

Print Settings | Print

V3/19/2013 -8- Export or Print Poll Book
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7. To Export your Poll Book: .
a. Inthe Print Settings dialogue box, " Default Frinter
select the Export to File radio " Specific Printer
button. {* EwportTo File  Epart File Mame:
. Wward 1 Pall Book Havember 2012 B
b. Enter a unique name of the poll [ sard 1 Pl Bock Novenber BECEEN
. . Render Format;:
book being exported in the Export — ]
File Name field.
c. Click on the Render Format drop- ~ Other Options
down list and select PDF. [ Track Report History  Report 'Was Run For:|| m|
d. Click on the Save Settings button.
Save Settings Cancel |

retrieve an exported poll book.

In the example to the right, the file name
is preceded by “V:\". In most cases, this
will export the file directly to your C:
drive, meaning you will not have to log
into the Citrix Metaframe page and
move the file from the My Documents
to the Client C: Drive folder. In some
networks, your hard drive is not called
the C: drive, it is called the H: drive or
another letter. In that case, you can try
using “H:\” instead, or another letter as
appropriate. Check with your IT staff if
no drive is available.

-
5

Sending files directly to your C: drive
may not work if you do not have rights to
save files to your C: drive, the specific
file you want to generate is too large, or
the system is too busy. In the rare
instance the file is too large or the
system is too busy, you will receive a
message that the file will be
immediately scheduled. If you see
this message, the export has failed,
and you should remove the V:\, and
export the poll list to the My Documents
folder instead.

8. To Print your Poll Book directly: Note: In
most cases, poll books are too large to
print directly from SVRS, and you will have
to export.

a. Inthe Print Settings dialogue box,
Select the Default Printer or select
a different printer from the drop-down
list by using the Specific Printer radio
button.

b. Click on the Save Settings button.

In the example above, the file will export to the My Documents folder on your Citrix Metaframe screen
(where you enter your password to log into SVRS). You will have to follow the directions below on how to

Xl
r— Printer
" Default Printer
" Specific Printer
% EwportToFile Enport File Name:
:wward 1 Pall List Novemnber 2012 Erowise
Render Farmat:
—Other Options
[] Track Report Histary  Report Was Fun Fol:| m‘
Save Settings Cancel |
x|

— Prinker

% Detault Printer
" Specific Printer [SEB0200F on PPwhADOPO7ET [from W _s2EB LI Properties
" Export To File

Status:
Type:
Where:
Comment;

— Other Options

@

Report W as Run For:

Save Settings

Cancel |

V3/19/2013
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9. Note the options displayed on the Print Poll Books task pane. ':';J
a. Preview: The Preview option displays a maximum of 50 voter records. Electon
You can click on Preview to verify that there are voters on your poll book e Sk ELECHRNA
before exporting or printing. 1 Poll Books selected for printing
b. Print Now: The Print Now option will print or export the poll book
depending on the Print Settings you entered above. Print Options
Q Preview
c. Schedule for Later: Allows you to schedule the export or direct-print to run 82:;’;3,:,0, iy
at a specific time.
10. Select the Print Now radio button. Piint Settings Print
11. Click the Print button in the Print Poll Books task pane.

. Click the Yes button when the message “Do you want to confirm that the Poll Book was printed?”

appears. This will mark the poll book as printed.

.1 Ifyou click No when the message “Do You want to confirm that the Poll Book was Printed?” appears, you

T
A
Pl

=1

ey
[~ i

T
et L g
P

can use the Quick Task Mark Poll books as Printed at a later time.

Ef you poll book is too large to export or print, then it will automatically get scheduled. Click Yes and the poll

book will be exported to either your My Documents folder on Citrix or on your computer’s C-Drive. For
instructions on how to retrieve the poll book see the next section of this chapter, Retrieve and Print Poll Book.

lr) The renort size is too large to interactively print at this time, YWould you like to ran this report as an immedigtely scheduled report?

. Repeat Steps 4 - 11 for each poll book. Remember to give a different name to each poll list, or your new file

will paste on top of the old file and the old file will be lost.

There is a setting in SVRS for larger cities that allows them to export all of their poll lists at once rather than
one at a time. To use this setting, you must call the GAB Help Desk and ask someone to change that system
setting. At that time, you will receive alternate directions on how to export your poll books.

V3/19/2013 -10- Export or Print Poll Book
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Retrieve and Print Poll Book

g The exported PDF file of your poll book is stored in a My Documents folder located on a SVRS server in
Madison. (This is not the My Documents folder on your own computer.) Follow these steps to retrieve and
print poll book(s). Note- you will not be able print the poll book from the My Documents folder. Instead you
will have to export the book to your computer’s C-drive to print.

5 f you have used V:\ in front of the file name and

'I'r‘I X A
t,; successfully exported your poll list, skip to Step 10. Welcome
Otherwise f0||0W the StepS beIOW. IMPORTANT: PLEASE CHECK THE MESSAGES TAB ABOVE.
1. LOg in to SVRS. Even if you have been aCtively In effort to provide you with another source of election admi
working in SVRS, y_OU. may still have gotten (WEETS) de:l::tfcu.r;;:erlajir?ial':e.d ElirfteltG:eTtmtlzlaqq
logged out of the Citrix Metaframe page. training instructions for ep, video, or

interactive format. Users and nonu can use the Reference

Library to read instructional materi ips of the Week, and other
publications. The Knowledg e is a searchable database of
nd G publications. Please contact the G.A.B. Help Desk at

of gabhelpde gov to obtain a user name and

User name: rnoejoh|

Password: [XLITLLY

Domain: S

Log On

2. The Citrix Web Interface screen displays.

.
This screen contains several icons including CITRIX
the AESM icon, Client C Drive, and My —
Documents. Logged on as: harvea
Welcome
3. ClICk the My DOCU ments iCOﬂ to Open the In effort to provide you with anather source of election administration information, G.A.B. provides the Web Based
Election Training System (WBETS) web site at hitp.//electiontraining.wiscnet.net/ that has training instructions for
folder_ SWRS users in a step-by-step, video, or interactive format. Users and nonusers of SVRS can use the Reference Library

to read instructional materials, Tips of the Week, and other G.A.B. publications, The Knowledge Base is a searchable
database of SVRS and G.A.B. publications. Please contact the G.A.B. Help Desk at 608-21 8 or
gabhelpdesk@wi.gov to obtain a user name and password.

Thank you.

Applications ™,

Windows Explorer

Hint: Click Reconnect ta resume any paused published resources. (%

4. You will see Z:\My Documents. Highlight the poll book(s) to & 7:\Wy Documents

retrieve by single clicking on the file(s). Edit Wiew Took Help

€| Back = v B

L

Falders | &

Address ICl Z My Documents

=5 &

DISTRICT
COMBO L,

V3/19/2013 -11 - Retrieve and Print Poll Books
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5. Click on Edit and select the Copy to CiTRIK -
Folder command. . & harvea's

Documents

b

i,/ You can move or copy multiple files at the

' same time. Highlight specific multiple files by

holding the Control key while clicking on the

files to be moved or copied. You can also move Applications
sequential files by clicking on the first file,

holding the Shift key, and clicking the last file

to be moved or copied. You will not be able to

copy & export any file that is opened.

Carvaiilpla

6. A dialogue box will

open. Expand’ or h harvea's Documents I

hit the plus sign

. K Gack ~ €3 ~ % Folders B ¥ g
Client (V) | = = - | | sz X9 | = Select the place where you want to copy 'Poll Book - Limited =
Address I__') Zi\My Documents - 011-01 RUFUS KING HIGH SCHOOL', Then click the Copy
button. —
G L B -
7. Choose the A |-is) | = ls ﬂ? Deskg
location within the Supplemental  Poll Book - Poll Bock - Poll Book - PallE b MheDasaEnEs
. Repart Limited - ... Limited - ... Limited - 01... Limited = 3‘ My Computer

C drive to.move or %2 Cf on ‘Client’ {v2)

copy the files. You = harvea on 'sebwbapp20aimfhome’ (2:)

may choose to

leave the C$ on

Client (V) 2

selected and move
the file to your C:

Ta view any subfolders, click a plus sign above,

drive, or select a i Make Mew Folder Copy I Cancel
subfolder. Hit the I | 4
plus sign (+) by a

folder to see

available
subfolders. Note: & harvea's Documents
In most cases, Edit  View Tools Help

poll books are too

large to print JBscko - 63~ ¥ |2 Folders | [ 3 X 6 | -

Select the place where yvou want to copy 'Poll Book, - Limited |

directly from s | Address [ z:My Documents - 011-01 RUFUS KING HIGH SCHOOL', Then click the Copy
butkan, |
SVRS, and you s i [ 3 [ [ o
will instead have T_:?_H*' __..:l' A=) L&) ¥ B-SetponiclestiOn). =
to export. Supplemental  Poll Book - Paoll Book - Poll Book - Foll E B Iliocuments St B J
Repart Limited - ... Limied- ... Limited-01,.. Limied DD All Users
. |2 dwsonk
8. Click the Move or 2 (5 harvea
Copy button. # _j Contacts
= [Z) Desklop -
o « | »

9. The file is moved
or copied to the
local hard drive. P Make Mew Folder | Copy | Cancel |

[ e

To view any subfolders, click a plus sign above,

V3/19/2013 -12 - Retrieve and Print Poll Books
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10. To open and print the report, use Windows Explorer to access the report.

a. Right click on the Windows’ Start button.

b. Click on Explore.

Open

Explare

Search...

Scan with Morton Antivirus
Properties

11. Expand (+) the Local disk (C:) drive.

12. Click on the folder where you copied or moved
your poll book file. (This may be the Local Disk

(C:) drive). Locate the poll book pdf file.

13. Double-click to open and view the poll book file.

14. Print the .PDF IE: poll book file.

If the .PDF file does not open, it may be
necessary to download the Adobe Acrobat
Reader software. For more information on
downloading a free version of Adobe Acrobat
Reader, visit:
www.adobe.com/products/acrobat.

]

Open All Users

Explore all Users
[WIELECE

& 2 Microso...

-

* Hle Edt Wiew Insert Format  Tools  Table  Swindow  Help

-8 G Eﬁééliﬁ@ww

NDEHSISLERIYE L B F9- o

Folders

i A4 Normal i == — — #— 11— »— == o= i1 ahs
: % syrs. FEPOTiS:
E' — File Edit View Favorites Tools Help
@Eack - -\\_;l L’i p Search [E‘ Folders '

@ Deskbop
My Documents

= &y Computer
e Local Disk (C:)
I3 Config.Msi

123 dell
1) Documents and Settings
1) drivers
1 1386
[EJ My Music
123 Program Files

12 WINDOWS
Lk DVDJCO-RW Drive (D:)
G’ Control Panel
(5 Shared Documents
[£3) Candace home's Dacuments
() Candace work's Documents
\Q ¥y Metwork Places
#l Recyde Bin
E] temp

[C5) Unused Desktop Shortcuts

2]

x
mp poll boak,
Adobe Acrobat 7.0 Document
r S0 KE
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Review Poll Book(s)

After the poll book is printed, it should be checked to see that it contains the correct sections and correct
voters. Correct and reprint, if necessary.

1. Review the first section of the poll book. It is the certification page. It includes the total number of voters within
all sections of the poll book.

Election: 2012 SPRING PRIMARY ELECTION - 21 FEB 2012 WIFL_ELE_POLLAN
District{s): WD3
TOWN OF BLOOMING GROVE

EBlooming Grove Town hall Poll Book - SPRING PRIM 2012 - Blooming Grove Town hall

Certification of Administrator

| certify that the attached list is a true and complete registration list of the municipality or the ward or the
wards for which the list is prepared.

Michael Haas

DU tlosl [ ez

Government Accountability Board Administrator, Elections Division

Certification

We certify that the attached list contains all the names of persons voting at the election held on,
February 21st, 2012 , and that it contains all the information about the electors
required by law. We further certify that this list is true, comect and complete.

Total Humber of Voters Printed on the Poll List: 399 . L.
Chief inspector or poll

workers complete this
section at end of Election.

Total Number of Voters:

Page Mumber of Last Voter:

Number of Absentee Electors:

Election Inspector Signatures:

1l

Chief Inspector

Chief inspector and all poll

workers who managed this 3
copy of the list will sign this

section on Election Day.

Election Inspectors

The Information on this form is required by 55.8.708(1m)(4)(8). 8.82(1)a}.2(d),6.86(3)(a). Stats.

GAB-10T (SWRS 2012}

V3/19/2013 -14 - Check Milestone #5
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2. Review the second section of the poll book. In addition to legibility, items to check include:

a. The Voter ID Barcode printed correctly. Barcodes can be tested by using the barcode scanner to scan
into a new Word.doc. Make sure that the number matches the number scanned in. DO NOT practice
scanning in SVRS as this records voter participation history.

b. Registered voters are included in the correct poll book

Ballot, Ward, Voter Reg & MName and Address Voter #  Voter Signature
District Barcode
3 |Names beginning with the letter [A]
umm 0712146940  ——ABLE. Nancy L 378y 1 Aouen b
- WD3
13008-002-33g 1 ININMMINIMMNWNN 3352 BEESRD 1
CGO02 3381 AS47 MADISON WI 535 4|
Mates: ___ ABSENTEE
I
NP-1 2 | 0712148920 ACE. Harold R 0¥ Y pleJey z
WwD3 =
130080023351 NN INUIANNN 5600 BRUGGER RD EXEMPT 2
CG02 3381 AS4T
Motes: POR REQUIRED
NP-1 0000040021 AMPE. Kyle J JdNY 1 214N ,;l £
WD3 il |
130080023351 INININIMINNINIIIMWNN 4479 KUEHLING DR 3
CGO02 3381 AS47 MADISON, W1 53718
Motes:
NP-1 0000040022 ANDERSON. Lisa M NOSHIANY W €17 ¥
WD3
13008002335 1 INININAN NN RNININN 3263 MANSION CIR 4
CG02 3381 AS4T MC FARLAND WI 53558
MNotes: MILITARY

NP-1 0000040026 AYERS., Daniel D SHIAY O |9uRg 5
WD3

13008002335 1IN MW INNNIWNN 3327 SIGGELKOW RD 5
CGO2 3381 AS47 MADISON, WI 53711

Motes:

RID 9 OOOOADNRE ARMOICOCME] Do O By U bl N BNV el

1. Ballot, Ward, and District Information

2. Voter Registration Number and Barcode

5. Voters signature block

3. Voter name and address

4. Line for the ballot number assigned to

the voter

V3/19/2013 -15-

Check Milestone #5



I statewide

Poll Book

3. Review the third section of the poll book. It is the Confidential Voters page. If the municipality has no
confidential voters, the page will appear as below.

|

TOWN OF BLOOMING GROVE

Blooming Grove Town hall

WI_PL_ELE_POLLAN

Election: SPRING PRIMARY ELECTION - 21 Feb 2012

District{sy WD3
* Confidential Voters *

Poll Book - SPRING PRIM 2012 - Blooming Grove Town hall

Mo voters found in the system for this municipality and district combination.

4. Review the fourth section of the poll book. It is the Supplemental Poll List. This section contains voters who
were entered into SVRS between the close of regular registration and the time when poll books were printed.
If the poll book was printed at the close of regular registration, then the Supplemental Poll List will appear
blank and any voter who registers afterwards will have to be manually written on the list.

Supplemental Poll List

Ballot, Ward, Voter Reg & Name and Address Voter # Voter Signature
District Barcode
Nameas baginning with tha latter [A]
NP-1 0712146930 Ace, Adian B 22y g ueipy L
w3 i
13006-00-aas 1| NN EIMEEN sso0 sEEGS RD 1
CGO2 3381 AS4T MADISON WI 53558
MNotes:
NP-1 0712148970 APPLES, Annie L S3Ndd¥ 7 2juuy [4
WD
13008-002-a3a | IV NIMENN 2600 BEEGS RD 2

CGO2 3381 AS4T
Motes:

5. Review the fifth section of the poll book. It lists any Supplemental Confidential Voters who have registered
after the close of regular registration. If the municipality has no voters who fit these criteria, the page will

appear as below.

-————————,

TOWHN OF BLOOMIMNG GROVE

Bleoming Growe Tewn hall

Election: SPRING PRIMARY ELECTION - 21 Feb 2012 WLRL_EULPCRLAN

Distnct(s): WD3
* Confidential Voters *

Prll Ronk - SPRING PRIM 201 2 - Rianming Groses Tostan hall

Mo volers found in the system for this mumicipality and dectrict combimation

V3/19/2013
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Check Milestone #5 — Poll Book Printed

H After successfully printing all poll books, the municipality may check off Milestone #5.

1. Expand (+) the Elections node on the Main Menu tree.

fat welcome to AESH
a Water

“Water Applications
Abzentee Applications

W

Planz

Archived Elections

ﬁ 2012 PARTISAM PRIMARY
ﬁ 2012 JUME 5 RECALL ELEL
Q UMIOM GROWE UMIOM HIG
ﬁ 2012 MYy 8 RECALL PRIM
Q 2012 PRESIDENTIAL PRER

il aEsM

File Edt View Tools ‘Window Help

2. Click the current election. [/ 7y 1 ven shoraus | 3 Quekass -

-

J H|E S A ||§ 4y | Active durisdetion: | TOWN OF BLODMING G

Elections

3. Double click on the 3% Election Setup

Election Description

to group by that column

J Date Vﬂ Type

A

election from the data grid.

N P EEVETEESONY: )| 2012 FALL GENERAL ELECTION A

11/6/2012

N BLOOMING GROVE SPECIAL ELECTH
N 2006 SPECIAL JUNE ELECTION
= GH24H05

oo WA amoeng

r-

M Election - Update - 2012 FALL GENEI

J Save and Close Save and Mew

Electi Eventsmstricts I Documents I
S ——

4. Click the Events tab.

(™ Etection - Update - 2006 SPRING PRIMARY _ ol x|
5. Check = -
Milestone #5 J :ﬁ Save and Close = Save and e x Close J 3 Quick Tasks | &= v|J Set Defaults  Use Defaulks v| J 0 _
PO ” BOO kS Election  Events I Districts' Documents'
Printed. )
Milestones
Election Milestones are pivotal events during an Election Cycle. Mark off each Milestone as the event is completed.
6' CIICk the ere ta group by that calumn
Save and Completed ection Milestone Description Completed.. | Completed..
CI ose button vl Election Setup Bazic Election Setup complets; Elaction is scheduled 141242008 StateUzer_18
to save the vl Election .&ctlv? . Election Cycle has begun 141242008 StateUzer_18
vl Ballat Setup Finalized Al Contests are setup; Ballot Style can be generated
Change . vl Ballat Styles Finalized Specifies that ballat styles have been created
i vl Poll Books Frinted Poll book printing is completed for the election
| Election Results Finalized |l Election results entered and completed for the elect..
| Payments Complete All Payments entered and completed for the election.
= - - -
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