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Voter Applications

The Voter Application mode is used to register a new voter or process a name or address change for an existing
voter. You will want to use the Voter Application node every time you are working with a new GAB-131 form. As
you enter each registration, SVRS prevents duplicate records by checking to see if the voter is already registered
in SVRS, either in your municipality or in another municipality. The system also will validate that the application
has processed properly by assigning a unique voter registration number (or if already a registered voter, by
providing the registration number previously assigned to the voter). Finally, SVRS will automatically associate the
voter with the correct voting districts.

Key Terms

District Combination (District Combo): A District Combo is a series of numbers that represent a unique
combination of voting districts in which the voter lives. District Combos have a new standard format of
AABCC-DDD-EEEE-F where:

AABCC is the HINDI, or Highway Identification number

AA is the two digit code for the county

B indicates the type of municipality (O=town, 1=village, 2=city)
CC is the two digit code for the municipality

DDD is the three digit code for the ward number

EEEE is the FOUR digit code for the School District Number
F represents a division within a ward

For example, one of the District Combos for the Town of Blooming Grove is 13008-3269-1. In this combination, 13
is for Dane County, 0 is for Town, 08 is for Blooming Grove, 001 is for Ward 1, 3269 is the Blooming Grove
School District and 1 is for a split in the ward. (If there are no divisions within a ward, the last digit will be 1.)

Voter Matching: When you enter an application, SVRS checks to see if there is already a voter registration record
for that person in SVRS.

Linking an Application: When a voter match is identified, SVRS allows you to link a voter record to the application.

When you process the application, SVRS updates the voter registration record instead of creating a new voter
record. This means that there will be only one voter record (and one voter registration number) in SVRS.

Key Steps in Adding a Voter Application (GAB-131)

Enter information
into Voter I:@

Application Fields
If a Match is presented, :Q
open Voter Matches Screen
Determine if a :@
true match
Link if Match, or

Close Match Screen if not a Match

Validate Address %

Address Details screen
and verify Mapping of

l If Address Matches, open
address is correct

Choose
Application Source
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Enter Information from GAB-131 Form

R
o

Follow these steps whenever a new Voter Application (GAB-131) has been completed by an eligible
elector. If the application was received on Election Day, see the additional instructions for processing
an Election Day Registration.

The GAB-131 voter registration form is completed and signed by an individual when that individual
desires to participate in the electoral process. This applicant could be newly 18, a new resident of
Wisconsin, or a long-time resident of Wisconsin desiring to vote for the first time. Except for military
voters, a new registration application must be submitted when an elector transfers his or her registration
to a new address or changes the name on their voter registration record, regardless of whether the
change is requested at the polling place or prior to that time.

Registrations lacking a Proof of Residence (POR) document or Required POR document
Information: Voter registration applications should no longer be processed and entered in SVRS as
“POR Required.” If POR is not submitted, the application cannot be processed. When a GAB-131 is not
accompanied by the POR document or does not include the required POR document information the
clerk shall contact the elector in writing using GAB-132 and require the elector to provide a copy of the
POR document to the clerk. If provided in-person, the elector may present the POR document to the
clerk who can record the information without retaining the document.

After the Open Registration period, POR documents can no longer be provided by mail and must be
submitted in person. In the event that an elector submits a POR document after the end of open
registration for a GAB-131 that was previously submitted without POR, the elector must again sign and
date the GAB-131 because that is the date the registration process was completed.

The following information is required for the voter registration application (GAB-131) to be considered
complete:

e Name

e Date

¢ Residential Address

o Citizenship, Age, and Eligibility Certification (Boxes 8 and 9 on form)

e Date of Birth

e Valid Wisconsin Driver’s License or Wisconsin State ID number

o The voter may provide the last four digits of his or her Social Security Number only if he or
she has not been issued a WI Driver’s License or State Identification Card.

o If the voter does not have a Driver License, State ID, or Social Security Number, the voter
must indicate that fact

e  Proof of Residence (including POR account number and POR issuing entity)

e Applicant’s signature - If the applicant is unable to sign, an assistor may be authorized to sign the
form on his or her behalf

V7/29/2014 -3- Add New Voter Application
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Verify the voter application has Proof of Residence (POR) or
required POR document Information. Those without must not
be entered in SVRS and are not reqgistered.

File Edit Wiew Tools ‘Window

Jﬁ o J E= Menu Shorbeuts |

iy Welcome to AESHK

=1

1. Click on the Voter Applications node from the Main menu.

[+ -Q “faker
[#]- Yoter Applications
. . . . -] Abzentee Applications
2. Click on the Add New Application Quick Task. -\ Elections
g Election W orkers
. g Palling Place Locations
= i You may_also open a new application form by using the Add New &3 Contacts
‘;f Voter quick task in the Voter node. =~ | b & ; Payprient

EEI---'-,_;IE Digtricts and Office Tepes
& Calendar

3 E t . f t f YoterApplication - Add Yoter Application =100 x|
' nier information r:om J w' Save and Close =] Save and Mew x Close 'H j Quick Tasks |4=> -%_.Z '“ Set Defaults  Use Defaults v| J (V) '|
the GAB-131 form into -
the Voter A |ication her I Actwlt}ll Documentsl
pp Citizenzhip Affirmation
screen. Please use ALL 0] New O add O Name US Ciizen [ Eem [ =
CAPS When enten_ng Drriver's License: Expr Date: j Identity Check.
any VOter |nf0rmat|0n. Soc Sec Num: Meither j POR Tupe: | j
Mame: | POR Acctt |
. . Drate of Birth: | Phone: POR Entity:
a. Begin by entering: . H o |
[ ) Last Name Home Addr Date on &pp: j App Source; j
. Effec Reg Date: - | Language =
¢ First Name E J
Status-Reasorn |New
[ Middle Name Voter Reg Hum: Digtrict Comba:
or Initial Mailing Addr Matices
e Suffix @
° Date Of Blrth Frior Registration ["] Unable to sign Pall Book due to physical disabiity
° Use the tab key Priar M ame: Aszociated Voter
to move from Q
field to field

b. If a name change has been listed on the GAB-131 form, enter the Prior Name in the Name
fields first. SVRS will then search for a previous registration to link with the new name. If no
match is found, you must later update the name and repeat this search process with the
current name.

h st

If entering only a middle initial the SVRS standard is to not enter the letter and a period [.].

roserT ) |

d. Wait for the (number) Matches Found! to appear at the bottom center of the screen.

c. After you have tabbed through the Date of Birth field:

i. If 0 Matches Found! appears, go to Step 9 and continue data entry.

ii. If 1 (or more) Matches Found! appears, go to Step 4 for the Voter Matching instructions.
Steps 4-8 are required steps if SVRS suggests 1 or more possible matches.
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Voter Matches Found: Match and Link Voter

R

When entering an application, SVRS checks statewide to see if there is already a voter record for that
voter. Based on entered information, SVRS will suggest possible matching records. It is your job to

evaluate these possible matches, decide whether the voter has an existing registration record, and if so,

to link the application to that record.

Linking an application to an existing record automatically removes

the voter record from its previous jurisdiction and transfers it to yours, which is how SVRS ensures each
voter has one and only one voter record.

It is very important to carefully review the suggested matches. Linking two records when the records
belong to two different people will remove that person from the poll list in the correct municipality.

4. Double-click on the Matches "' Haies = — e a0l
, WIVE A 0se AYE an = 05e UICK Tas! b9 et Defaults e Deraults
Found! text located at the bottom ; . 2 2 2 g
. s I Other I Actwltyl DDcuments'
Center Of the WlndOW Application Details Citizenship Affirmation
[ Mew [ Addr [ Wame US Citizen | j 18YRS5? ‘ j
5_ Determine if any of the records on Driver's License: ’7 Expr Date: ’ﬁ Identity Check
the Voter Matches screen are for ey [N [ WP H
the same voter whose application | AHDERSONATBERT L [t |
you are entering. The Prior oo [1ans ] Prene I L
" . Addiess Other
Address or the Driver’s License 2 D't . o
. ale on App; - PP SOuIce: -
Number can be helpful in Hoe ey i _ | H _ | B
. ez Reg Date: | j Language: ‘ j
determining matches. R
Water Fieg Mum: | Diistrict Combo: ‘
a. SVRS will search for matches T Hotizes
based on: o
i. Last Name, Date of Birth
" Last Name, Fil'St Name, Prior Registration \C ["] Unable to sign Poll Book due to physical disabiliy
Date of Birth Prior Name: \ Associated Woter
ii. Date of Birth, Soc. Sec. Num. e
iv. Last Name, Date of Birth
i p . 8MatchesFound!
and Driver’s License Num.
b. The Match Basis column
will identify which -
. . FE voter Matchy o _|Olx
information from the voter aisiciio . _ — il
record was matched Last Name: First Name: Middle Mame:  Suffix: Driver's License:
. [woerson  [roeeRT L \ =
i_ LN = IaSt name matCh Date of Birth: SocSecMum  Gender Race:
1090 v | eE s
ii. FN = first name match TG e =
iii. DB = date of birth match
iv. SSN = Social Security Voter/dpplic.. = Match Basis vv%egu\alHFed j|Name j|Date of Bitth j‘Parly j‘SucSeol
Number match \Vater Fecord 80 LNFN #NDERSON, ROBERTL :
» L 14141900 Mot Appicable
— . ; . oter Record WNDERSON, ROBERT F 11414900 Mot Applicable
V. G"? ;] I(:)(g'ver S L'Ce??[e)) \Vater Fecord 75 LNFN [ANDERSON, ROBERT 1411900 Mot Appicatle
maitc overnmen Voter Record 75 |LNFN ANDERSON, ROBERT 0 1411900 Mot Applicatle
\Vater Fecord 75 LNFN [ANDERSON, ROBERT C 1411900 Mot Appicable
. Woter Recard 75 |LNFN ANDERSON, ROBERT EUGENE (14141900 Hot &pplicable
C. :Jse the (;](jo':!zonTaI stcroll bar \Vater Fecord 75 LNFN [ANDERSON, ROBERT E 1411900 Mot Appicatle
O see additional voter
information such as Address |, ‘ ¥
or Driver’s License Number.
Ignore the Preview Record
Detail as the information may
not correspond to the grid.
V7/29/2014 -5- Voter Matches
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51;5 If you wish, you may B ¥oter Matches Aol x|
Change the criteria in the Last Name: First Name: Middle Mame:  Suffix Driver's License
fields displayed _and refresh |[moerson  [aoecer [ \ " | [ Frevisw Record Deal
Datz of Bith:  SocSecMum:  Gender Race:
the results by clicking the
Search button. e ] e
6. Ifa valid match is found i (oo ) 0w
double-click on that voter ,
record line to select and g
link. If there is no valid Vaterfbpplic., = || Match .. 7 || Match Basiz || Reguai/Fed. ~ | Name || DatecfBith || Paty || 50 5ec
match, close the Voter Voterecur & ASD,HD HSDD olAppicae
s L Yoter Recor FLNFN AWDERSON, ROBER 11900 ot Applicable
Mat‘cl',n_es screen by 9I|ck|ng ater Record 76 |LHFN ANDERSON, ROBERT F 17171300 Mol Applicable
the °X’ in the upper right Voter Recard 75 [LNFN &NDERSON, ROBERT W 111900 Mot Anplicable
corner of the Voter Vater Record 75 |LHFH ANDERSON, ROBERT 0 17171300 Mol Applicable
Matches screen. Vater Riecord 75 |LHFN ANDERSON, ROBERT C 17171300 Hat Applicable
"oter Record 75 |LHFN ANDERSON, ROBERT EUGENE  [141/1900 ot Applicable
™ "
;1 {, You may Match and Link Vater Record 75 |LHFN ANDERSON, ROBERT E 17171300 Mol Applicable
(;* to only one existing voter
record. If there are duplicate | | ]
records for the same voter,
you must follow the Merge
procedure in the Voter
chapter of this manual.
! h:f' If you have already created an application for this voter and saved or pended it instead of processing it,
{,;' the incomplete application will show up in the Voter Matches screen. If you try and link to it, you will
receive an error. Close the current application form, search for the existing application, and process it
following the below directions.
8 Yoterapplication - Add Yoter Application =18 x|
|f h s . J Save and Close Sawve and Mew x Close J 3 Quick Tasks |<:=:> &.j '“ Set Defaults  Use Defaults '| J 9
7- t e VOter S preVIOUS “Woter Application I Other I Al:hvit_l,ll Dncurnentsl
reg|Strat|0n was In a Application Detal: Citizenship Affirmatian
different Wisconsin O New 01 Addr [ Mame US Ciizen \ =] 18vRS? | [
jurisdiction, click on the Yes Driver's License: [ 4723 4567-8900-00 Expr Date: [ 72017 j Idertity Check
button When the “Current Soc Sec Mum: HHHER-0000 Meither j FOR Type: i =
jurisdiction differs from Neme: [ ANDERSONADBERT L PORAcctt: |
the matching VOter. . -u [Drate of Birth: 14141900 j Phone: [414)238-4387 FOR Entity: i
Address Other
message box appears. e dwooneer [ s [
Effec Reg Date j Language: English j
8. If a voter has been selected _
. ) atus-Feason |New
as a matChv the preVIOUS “oter Aeg Mum: ’W District Combo:i-|7
voter record information e Nolices
(e.g. State ID, Driver °
License, Social Security#)
W|” aUtO-pOpU Iate flelds on Frior Registration [] Unable to sign Poll Book due to physical disability
the Add New Application Prior M ame: | Assnciated Voter
screen. The_re will also be Pior Addi e CCaERT REEEE
information in the I A _
. . Status-Reason Date of Bith  Soc Sec Mu
Associated Voter portion Registered 117300 0000 Uniink
Of the screen. GMatchesFound!
[ , . . ,
i .j If the linked voter has had a name change, be sure to type in the new name in the name fields.
L. 1 If after reviewing, you find that the voter link is incorrect, click on the Unlink button to unlink the

records. Unlinking must be done before processing.
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Enter Information from GAB-131 Voter Application

e Driver’s License/WI State ID/Social Security Number/Neither

9 A | t D t | B t h k th . \\'oternpplication—ndd Yoter Application
: pplication Letalls — be sure 1o check either. J _.:A Save and Close _EJ Save and Mew x Close '“ 3 Quick Ta

. . Water Application | Dby Activity | D k
a. New — for a new voter application. | ot | actviy | Documerts|

Application Details
] Mew v Addr [ Mame

Driver's License: A123-4567-2900-00 Expr D ate: 141/2017
c. Name - for a name change application. SocSecNum | gpigs-0000 Meither

Narne: |ANDEHSEIN,FIDBEF|TL

d. Occasionally you will check both Addr and Name, | pate of Bitth: fnAnson v Phone: [ (414)238-4367]
if a voter is changing both.

b. Addr - for an address change application.

10. In the Driver’s License field number enter the WI DL# or WI State ID# and expiration date. You need to
enter a capital letter in the first position of the Driver’s License. You do not need to type the hyphens. Go
to Step 11.

If there is neither a DL# nor a WI State ID# (or either is expired), enter the last 4 digits of the Social Security
number.

-
i

-I’

Choose Neither in the drop-down menu if the voter has neither a driver’s license number, state ID number or
social security number. HAVA Checks will not be run for voters with neither a driver’s license, nor a social
security number.

i

V7/29/2014 -7- Add New Voter Application
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Enter and Validate Address

When entering and validating a voter’'s address in SVRS, you are verifying that the voter has been
correctly placed in their new districts by checking their address against the address mapping for your
municipality. Validating a voter’s address ties the voter to a District Combination, which ensures that
the voter appears on the correct poll book and receives the correct ballot(s) at the polls.

4
odl

needs to show either of these boxes.

This green box with white check mark is the sign that the address has been validated.

The green pencil icon means that the address has been manually districted. In the past, we asked
clerks not to use the green pencil, but now it is fine to use. Each voter's home address in SVRS

11. Enter the voter’s address by clicking in the Home Addr fields

rather than the button. Make sure the voter has a verified
address, and they are located in the correct district combo.

a. Enter the House Number in the first field and tab to the

next field.

b. Begin to type in the Street Name.

YoterApplication - Add Voter Application
J _EJ Save and Close L—J Save and MNew x Close _ J 3 Gilick
Yoter Application | Other I Activityl Documentsl
Application Detailz
[ Mew vl Addr [J Mame
Driver's License: ’m Expr Date: ’ﬁ
Soc Sec Mum: ’7 Meither ’ﬁ
Name: |ANDEHSDN,HDBEHTL
Drate of Birth: ’m Phone: ’7
Addresz
Homeacr (4112 | [miLw NS =]
[ciy ~llwi =]z R

|Address Line 2

" Unit ﬂ | Unit Humber

[ \; - - . I save an ose ave and Mew ose 2 quie
i1l The Street Name, City, and Zip Code will all auto-populate based on the Jvi,iw,,ca,‘:ﬁm rijm DdNtT( R
information contained in mapping data. Once the correct information Detale
begins to auto-populate, there is no need to type in the remaining letters, e B e
. ’ . . h Driver's License: ‘ATZ}AEE?—SEUT—R ExprDate.‘ |
If you press tab, the auto-populated information will stay in the field and SooSentn [ et |
you will be taken to the next field. Name: [ANDERSON AOBERT L
Date of Bith ’m Phane: ’7
Addiess
c. Type or select the city in the City field. Tab through the next p— PaEE ST |
fields containing the state abbreviation of WI and the Zip Code. [weisn ~lm =l =
[Addhess Line 2 [t = [t Mumber |G
Homepdd |[12 | [Mwalkee sT
[Mapison =lw =[sans
. - |Addless Line 2 ‘ j‘Uthumher
d. Use the next three fields, as needed. Tab through the remaining &
address fields if no additional information is to be entered. Mg Akl o1
BOX
i Use the Address Line 2 if additional information is provided, e
such as the name of a dorm or trailer court. If none, tab to next it i
field. | !
Priar Addr EEE:
i Use the drop-down menu to select the Unit Type. Tab to next Lowr
field. 5
REAR
RIGHT
i Enter the Unit Number, letter, or other designation as provided. e
Tab out of this field. THi
W
Y | Y
\/7/29/2014 -8- Enter and Validate Address
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12. E A white check mark within a green box should appear in the

address field. This means the address has been

4112 MILWAUKEE 5T

. MaDISON, Wi 537141912
recognized or

“validated” in SVRS as an address belonging to the municipality

< 13005-001-3263-1 >

%]
and a District Combo will be assigned. Verify that the District
Combo assignment is correct and skip to Step 19 in the next section.
If the District Combo assignment is not correct, continue through the
following steps.
e
& {3 If the address field has a red sign Q in the address field, the address :41£§|'§%wa§%$ 13} - 1
has not been validated and the voter will not appear on the poll list. '
Continue with the steps below to validate the address. Q
13. Click the Homt_a Address button to open the P ——] _lolx]
Address Detail screen. Ve Bgpicaton | ot | Aty Documrts| | Fomes [US Addss <] Vakdted
Application D etals L. Address |
[ New [ Addr O
. Diiver's License: ,m Expr| 4114 [MILwalKEE 5T -
14. Cl|ck,the Map button to see a map of the i [ e [y
voter's address. Name [NDERSON ROBERT L [dress Line 2 |
Date of Bt [11/1900 v Phone [MaDIsON slw llsname =]
% s District Comba j o |
15. Use the map to pinpoint the voter's Honeadd | [JiAMIALKEE ST _ o (=]
address in the correct location. Click on the pin T —
and drag and drop it to its correct position. ~ _w@ W N
. e o e s 50,
(Ever_l if the position looks correct_, aI_way_s MOVE | waingad ’“,'qu‘g o & o b b
the pin slightly to ensure SVRS districts it % & £
properly). The pin color changes to green. - @‘ ® =
151 Worthington Hcstany &)
Prior Registration ————— [+] pﬂ-I? ? p:k
PFrior Mame: ’— ]| s @ Milwaukes St
16. Once the pin is placed correctly, click the “X” in padd | Plel s n
the upper right-hand corner of the map to close Al Y Kemnedy
the Screen Olbrich Park ;‘j 0
z g
Co Rd Bb
17. Click Yes on the message that appears and #ddress Geo Lacation changes % |
the a_ddress WI“ pe accepted‘ On the Address Changes were made to the address geo location, do youwant to acceptthe changes?
Detail screen, click OK. Do Not click on the
Validate button. Skip to Step 18. bio
Fomat .NntVaI\daled
U5 Adciess |
F \ . )
,_é If you have problems mapping the voter’s address 14| [MiwasceE 51 =
' as instructed in steps 14 -17, then select the correct ‘“"‘”Wﬂ |
A . - - Address Line 2
district combo from the District Combo drop-down e B Bl
within the Address Detail screen and click OK. Diain o ) T -
13008-002-3265-1
seng ) m—=—
13008-003-2381-1 ﬂ
= Y

V7/29/2014
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Addresz
Homeads |EHE | [MLwalkee sT ~
18. Clicking OK returns the cursor to the Home Addr oo B Hlsmon: W
section. Tab through the home address fields to [cetess Line 2 Juric =]|urittenber |
view the district combo code. Make sure the
assigned district combo code shows the correct PeeREs
istri 4114 MILWAUKEE 5T C >
ward and school district. Horme Addr | MADISON, Wl 535141912 13005-003-3381-1

= é See the green pencil icon in the lower left hand corner of the address field? The green pencil [j
‘f means that the address has been manually districted. In the past, we asked clerks not to use the
green pencil, but now it is fine to use.

{1 When you district one voter, every voter at that address will be moved to the same district combo.
g This will not work for apartments or trailer parks, since each lot/unit has is a unique address.

V7/29/2014 -10 - Enter and Validate Address
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Enter Information from GAB-131 Voter Application

Mailing Address
Prior Address
U.S. Citizen

18 YRS?

Application Source

Proof of Residence (including POR account number and POR issuing entity)
Date on Application and Effective Registration Date

19. If the voter has filled out a Mailing Address
(Section 5 of the GAB-131), enter that address
into the Mailing Addr field in SVRS.

20. When you click into the Mailing Address
section, it will divide into sections. Enter the
address as given and tab past the remaining

mailing address fields.

i The mailing address and prior address fields
do not have to be validated like the residential
address, and may display the red icon in the
lower right corner.

21. If the voter has an international mailing
address, click the Mailing Addr button to
open the Address Detail screen. In the
Format drop-down list, select Non US
Address. This will give you four unformatted

lines where you can type the address.

1‘3 The Non US Address format can also
< be used for Care Facility addresses.
._‘3 If you use SVRS to print absentee ballot

labels, pay close attention to the mailing
address. If you do not specify an address
in the absentee application, SVRS will then
look to the voter’'s Mailing Address fields,
and print that on the voter’s absentee label.
If the absentee ballot label is incorrect,
check the voter’s Mailing Address fo see
if that has caused the issue.

Maiing 4ddr | Strest Name ~
[City =l[tate ®l[zi -
|.t'\ddiess Lire 2 ” Unit ﬂ| Uit Mumber Q
Maingaddr |[1000 | [LAKE SUMNER LNDG -
|LaDY LAKE Fljre ]|32159 ]
|.-’-‘-.ddless Lire 2 ” Lnit ﬂ Unit Mumber Q

Woterspplication - pplication
=l Save and Close and Mew x Close J j Quick Tasks ‘@ aj _H GetDefaults  Use Def
Voter Application | Other | Activity | Documents |
Application Details Citizenship Affirmation —————————————
[] Mew [ Addr [] Mame 15 Citizen [ +|18vRs?
Diiver's License: ,— :', Address _I— _IEI LI |
Soc Sec Num: | Mot Validated i
Name: [ANDERSONF 1.5 Addie i
Drate of Birth: ,W
Address ——— Houge| H
Home Addr m ’m
EmE! Y - |
District Combo ﬂJ g

I Mailing éddr

Prior Registration

Frior Name:

|

Cancel

Priar Addr

T T EITeTTT T
COTTAGE GROVE. Wl

MNon US Addi. v
NonU§ Address |

[Address Line
address

[Address Line
[Address Line

12
ez

3

4

Cancel

Hon LS Addess |

| mauress Dot
o Hon US Addr =]

4B9th MAL

TF LINEBACKE

R

KANDAHAR AR FIELD

APOAE 09319

22. Click OK to return to the Mailing Addres section.

Cancel

- (O x|

V7/29/2014
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23. Tab through the mailing address fields to exit section and view the complete address.

Maiing Add || EEEITERE | Vaigaaa || ETHIRC
T R TR LINEBACKER
[TF LinEBACKER | [KANDAHAR AIR: FIELD

|AF'D AE 09315

[KANDAHAR AIR FIELD |

24. If the voter has completed the Prior Address
(Section 7 of the GAB-131), that address is
entered in the Prior Address fields. Out-of-state
prior addresses must always be entered. The Prior Addr
Elections Division will use this information to
notify other states to remove these voters from

Frior Reqistration

Prior Mame: |

their rolls. You do not need to enter a prior -
address that is already shown in the Associated
Voter panel.
25. Complete the Citizenship Affirmation section. — =10l x|
|<;:;; i . J Set Defaults  Use Defaulks v| J e
a. Normally, choose Yes from the drop-down
menu for US Citizen. Citizership Affirmation
LIS Citizen fres =] 18YRS? =
b. Normally, choose Yes from the drop-down Yo = Tes E
menu for 18 YRS?
Y
¥ 1 : Citizenship Affiimation
1 Remember, using the Set Defaults button saves data B[] tevReT B
{p; entry keying. See the Set Defaults page in this section. .
POR Type: /| Drivers License or D Card |-~
POR &ccth:
. POR Entity: .
26. Regardless of how or when the GAB-131 was received (except S Rl
Military and Permanently Overseas voters) proof of residence i Corobarating Witress
. ate on App: Empl 10 Card
must be included, choose the POR Type from the drop-down - el
menu Ellccheabele Other Document
) Status-Feason: Paycheck
Residential Lease
Vaoter Reg Nur: Cnl\eg.e Student ID
a. If the proof of residence is a WI Drivers License or ID Card, |naicss it
enter or verify the driver license number on the General tab. i Drivers License or D Card
Then enter the last four digits = 4

b. If another type of proof was included, select it from the list.
The applicable number needs to be entered in the POR Acct #
field. If the account # is seven or more enter only the last 4
digits; if the account # is six or fewer enter the last 2 digits.

c. Enter the POR Entity. This is |dentity Check
name of the issuer of the proof of
_ P FOR Type: | ity Bil R
residence.
POR Acctd: | 2140
FOR Entity: |WE Energies

i [\:' Voter registration applications can no longer be processed and entered in SVRS as
{TE'{ “POR Required.” If POR is not submitted, the application must not be processed.

V7/29/2014 -12- Add New Voter Application
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bt;wgi::tr:mon
aysiem

Citizenship Affirmation

US Citizen ad =] 18'RS? o ~

|dentity Check

POR Type: |WI Drivers License or ID Card j -
POR Aok | 1274 =]
POR Entity: | DY

Other 1

27. Using the date on the form when the
application was signed, enter the
Date on App date. This can be done
by using the drop-down calendar or Status-Reasor: |NEW
by typing in the date.

Date on App: 24122014 j App Source: /m ﬂ \
Effec Reg Date: | g412/2014 .L Language: |:|

Federal Postcard Appli..
Federal Postcard Appli..

oter Feg Mum: 0004162002 Diigtrict Combo: Federal Fustc_:ard Appli..
Late Registration

—

Motices il
28. For the Effec Reg Date enter the date g”:?”e LE'EC“U” Day Re.
the clerk (or a SRD) determined that Qne ate 5
the GAB-131 is complete and that an \\ ’y

acceptable form of POR was
presented and recorded.

¥ IV

If the voter was previously registered in Wisconsin and the application was a “Match and Link”, Do not
forget to include the effective registration date otherwise, the Effec Reg Date, when linked, will have
the date of the previous registration.

29. Choose the App Source using the drop-down menu. This identifies how you received the GAB-131
form (clerk’s office, mail, late registration, etc.).

30. If the voter is physically unable to sign the poll book check Unable to sign Poll Book due to
physical disability.

Motices

@

["] Unable to zign Poll Book due to physical disability

| Associated Vater

— &MDERSOM, GEME M 0700512830
2110 DUNCAN RD

V7/29/2014 -13- Add New Voter Application
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Enter Information from GAB-131 Voter Application

1. The Other Tab

31. If the voter registered via a Special Registration Deputy ] votara
(SRD), click on the Other tab and enter the SRD Number in | |l save and Glasaed Save andhew X close || 5 auick
the Comments f|e|d Yater Applicati‘ Other |’ctivity| Dncumentsl
Other Information
Person Assisting: | @
Ernai: \/ |
Comments: \/ j
B
32. (Optional) Enter the Email address if given.
33. If the voter needs assistance during Election Day, | &=t Lt e ialng &
choose from the Assist Requested drop-down Poll wWorker |

Intarmst

list.

Altemnative Ballot [=.q. Braile)
UOCAWA Status: | Ballat Preparation [e.g. reading - marking - putting in scanner]
Curbside Yoting

Online 1D: Multiple Kindz of Assistance

Other

Phyzical Access to Poling Place - Woting Area - Yoting Machine
Out of State DL —| 3¢ A

34. (Optional) If the voter indicated interest in becoming a poll worker

- Poll Warker @
on the GAB-131 form (section 8), check the box “Poll Worker et
Interest.” This must be done before the application is processed. UoCAVA Status  [hitay B
Online 1D: Ee
Outof State DL — Uverseas B
35. The military or overseas status is selected from the UOCAVA it
Status drop-down list. State [ =l
£l 4
Ot of State DL
36. If the voter has a Driver’s License or State ID from Divar's License: |
outside of Wisconsin, then enter the number, state and e [ ] Eees |
expiration date. i B

V7/29/2014 -14 - Add New Voter Application
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Process Voter Application

37. Click on the Quick Tasks button from the Toolbar. The Quick Tasks side panel will open.
E =N

& W 'H SetDefaults Use Defaults 'H %) ,‘

u' YoterApplication - Add Woter Application

4 Save and Close =) Save and Mew X Close ,‘ = Quick Tasks

E'UEiE?KEEiiEEfiHH"§| Other | Activit_l,l' Documentsl o ——
38. Click the Process Application Quick Task. Cuick T azks
Quick Tasks
;%EI Add Hew Spplication

% Process Application

% onward Application

39. Select the Status — Reason from the drop-down menu. | SendMaiing

e M . I
) The Status Reason identifies why you
' are approving, pending, or denying the
voter registration application. The two — _
most common entries for Status Reason [opRcnonfotate PraE SIS
will be Approved - New Voter and 2ol TRt & i“"‘“s : F;eajmd o
= pproved - L pdate Waoter o
Approved - Update Voter. I
Appr_oved - Upda_te “ater Mailing —m4m —
40. (Optional) Check the ened '_A§§£§:;'t?§n'”,j;“‘;':j;iv___ Maiing to b Sent
Send Mailing CheCkbOX Denied - Duplicate Application ,I Ll
Denied - Felony Conviction
Denied - Incompetent Wl £ B.03]. / Comment on M ailing
s . e . Cenied - Matching Death Record /I |7[Select Motn j SR |
37 You might want to send a mailing if an oty o -
‘f application is incomplete (e.g. if the Peridg - Appicaton npeE Piinter Settings |
. . . . & ¢
signature is missing) and you need to let Penting - Dnjpeaplcaton
the applicant know that their status will = 4 Absentee D plios
remain “inactive” until the application is /ﬁeate Abseriee Application [] Create Absentes Application
complete. Or, during the Late 7
Re_glstratlon p_e_r/od, you m/g_ht wa_nt to i e
print the Certificate of Registration as

you are processing the application.

GAB-132: Clerks must contact the applicants and inform them of the missing POR (GAB-132 Missing
POR Template). This can be accessed online in the Forms page on the GAB website, but not within
SVRS.

Select the type of Mailing to be Sent from the drop-down menu.

a. Add any comments to the Comment on Mailing text list.
Click the Custom button, select comments from the
appropriate drop-down lists, and enter in data if necessary.

b. Click the Printer Settings button to verify the correct printer
is selected.

c. Uncheck the Submit For Printing Later if you want to print
the mailing immediately.

@ For more information on how to print mailings, please see the Mailings chapter.
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42. Click on the
Process
button.

\

cation

Save and Closs = Save and New

K close ] 3 quickTasks | & &

| setetautts

g Defaults |

|e

Voter Application | Other | Astivity | Dacuments |

Application Detaits

Citizenship Affimation

\

Application Details

Status - Reason

[ New [ Addr [ Hame US Ciizen Yes v 18YRS? \ [fes B
Divers Lizense: [412345679801 23 Evpn Dale | =] dentty Check \
Soc Sec Num: Meither | Proof of i
i R [l Diivers License or ID Card \ |
Mame: |ANDEHSDN ROBERTL Proof of Res Acct ‘
- Mum
Date of Birth: 1141300 j Phone: POR Reguired Mo j
Address Other
Home Addi 4112 MILWALKEE 5T ., Dateondpp 42072012 | AppSource: Mail -
 Homedad | MaDISON, Wi 537141912 e 5 =
Effec Reg Date:

42072012 v | Language:

3 Status-Reason: ‘ e

“Woter Feg Num:

Mailing &ddr

LADY LAKE, FL 32153

Prior Registration

1000 LAKE SUMNER LANDING

Matices

0007329279 District Comba:

[ Approved - Update Voter =
[l Send Mailing

Mailing

Mailing to be Sert

App Approval j

Comment on Mailing

[Sekect Messee] =] | Custom |

Pinter Setiings |

@

wauusumazss\

Pricr Namne: ‘

d Voter

lw] Unable to sign Poll Book due to physical disabilty

Prior Addi

ANDERSON, ROBERT L
4652w FOREST HILL AYE
FRANKLIN, ‘| 531328656

Status-Reason

0007323879

Date of Bith  Soc Sec Nu

Registered
18Matches Found!

1411300

Uniink:

[ Bubmit For Printing Later

bsentee Options.

[ Create Absentee Application

Process and Print

" Process VYoter Application [ Guick Tasks

Ully

Tes

d, and a request for verification has been automatically submitted. Yoter Reg Mumber is 00073298749, Would you like to open a new data entry form?

] w

43. When the the “Application was successfully processed...” message box appears, do the following:

a.

b.

Click No if you are finished entering voter applications.

appear with the Quick Task right side panel remaining open.

Write the Voter Reg Number onto the GAB-131 application form in the upper right hand corner.

Click Yes if there are additional voter applications to enter. A blank Voter Application form will

When the application is processed a verification request (HAVA Check) is automatically submitted, This will
cause the Driver’s License, Soc Sec Num, Name, and Date of Birth fields to become gray, and you will no

longer be able to edit them. If you do need to edit information, such as a data entry error after you have
processed the application, you can edit information from the Voter node after the HAVA check has run on the
voter. You will not be able to validate an address from the Voter Application node after an application has
been processed, however you will be able to validate addresses from the Voter node.

V7/29/2014
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Election Day Registrations

for that person for the election you select.

Adding a new application with Election Day Registration in the application source field will record a vote

Election Day Registration is when a voter registers to vote on Election Day at the polling place and
completes a GAB-131 Voter Registration Application. Be sure to record the proof of residence on the
paper copy of the application, and enter that information into SVRS.

Processing EDRs when no POR was recorded on the GAB-131Application must be approved to record
the vote: In these cases both the “Date on App” and the “Effec Reg Date” must be entered and those
dates must be the date of the election. However, the voter record must now be inactivated with the
Status-Reason “Inactive-Incomplete EDR”. Inform the voter that they must re-register and provide POR.
Once a new registration form and POR are submitted, link the two voters together as in any other voter
match. See Voter Matches Found: Match and Link Voter section earlier in this chapter.

1. Click on the Voter Applications node from the Main

Click on the Add New Application Quick Task.

<1 Abzentee Applications

+ \&f Elections

Cluick Tasks

Enter information from the GAB-131 form into the Voter Application screen. Enter all information as

you would for a non-Election Day Registration application, as described previously in Steps 1 — 29.
(Use the election date for both Date on App and Effec Reg Date.) When you reach the App Source

field, begin to follow Step 4 below.

Z) Ifthe voter’'s address does not validate, or the voter information is incomplete, see the Post Election
Activities chapter for directions on processing incomplete and problem Election Day Registration

applications.

If the voter cast a ballot, choose the App Source of

Election Day Registration using the drop-down menu. If
the voter completed an application and chose not to cast a
ballot, choose the App Source of Election Day
Registration — Ballot Not Issued. (This will not record

voting history for that voter.)

5. Before processing the application, check Step 31 and enter
information on the Other tab, if applicable. See Steps 32 — 37
above.

6.

Armed Services Recruiting
erk = Off

qistration
eqistration - B
Federal Postcard Application
Late Registration

b4 il

Online Election D ay Registration
Online Late

Oriline b ail

Proviziohal EDR

Reqistration Crive

Special Begistration Deputy

[

A

Process the application by clicking on the Process Application button from the Quick Tasks panel.

T I b

T 7T
8 yoterapplication - Add Yoter Application

J '] Save and Close = Save and Mew x Close v|J 3 Quick Tasks | <= &

v“ Set Defaults  Use Defaults v|

| o

Woter Application | ther | Activity | Documents |

1)

Quick Tasks

Application Details Citizenship Affirmation
[ Mew [l Addr [ MName US Citizen Yes ﬂ 18%vRS5? Ve j 5 Add New Application
Driver's License: | 4123.4519-8222-01 |dentity Check Cez|  Process Application
V7/29/2014 -17 - Election Day Registrations
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7. Choose a Status — Reason from the drop-down menu.

a. Ifthis voter is registering for the first time in Wisconsin, and if the address |~~~
validated choose Approved - New Voter. b

Status - Reazon
I
EDFR Election

b. If this voter is updating the address through the “Match and Link”

process, and the new address validated choose Approved - Update [2012 5PRING PRIMARY =]
Voter. Poling Place Location
| =i
[ Send Mailing
8. From the EDR Election drop-down menu, choose the correct election. LI
Maiing to be Sent
9. Choose the correct Polling Place Location from the drop-down menu. =
Comment on Mailing
|I5elec:l Message] |  Custom |
it\é By choosing the EDR Election and Polling Place Location, the voter’s Fiiies Seftngs |
participation in this election is recorded at the same time the applicant is [21 Subrit For Printing Late
processed as a voter in SVRS. This means that there is no need to
separately use the Record Vote node to record participation for EDR U e |
applications.

10. (Optional) — Check the Send Mailing checkbox.

[é You might want to send a mailing if an application is incomplete (e.q. if the signature is missing) and you
tE need to let the applicant know that their status will remain “inactive” until the application is complete. Or,
during the Late Registration period, you might want to print the Certificate of Registration as you are
processing the application.

| save and close [ saveandew X ciose . || 2 quickTasks | < & ,H SetDefaults Use Defautts ~H ) v|
Woler Application | Dther | Activity| Documents |
Application Detais Citizanship Affimation
O New vl Addr [ Name US Citizen [res =] 18YRS? [ves =l Application Details
Driver's License: [ 1234567 830000 EvprDale: [1/172m7 =] Idenily Check e
11. Click on the Process Sccsec iy Heiber =] POR Tope: [ Divers Lieense or ID Card | [ appraved - Update Voter =]
: Hame: [NDERSON ATBERT L FORGAcalt [1234 EDF Election
button. (R DT | Prone: [(rapssas | POR Ent o 2012 RECALL FRIMARY May =]
- o Poling Place Location
= il Bloaming Grove Town Hall =]
I aa e s e o Mata o e | wwere— AT lﬁ
a . x|
“ = =
12. When the Appllcatlon Application was successiully , and a request for has heen automatically submitted. Voter Reg Number is 57520512, Would you like to open 3 new data entry form?
was successfully e
”
processed ... message DT AR T

[[Select Message) =] | Custom

box appears, write the
Voter Reg Number

Q Piiter Setings |

O Subrmit For Frinting Later

Frior Riegistration [ Unable ta sign Foll Eook due to physical disabiity
Onto the GAB- 1 3 1 Prior Mame: | Associated Voter
application form in the Fior Ak ANDERDH FODERT L s7sE2

upper right hand corner. bbb A

Status-Reason Date of Bith ~ Soc Sec Nu

Registered 14141300 Unilink.

18Matches Found!

| Process Election... [ Ouick Tasks

a. Click No if you are finished entering voter applications.
b. Click Yes if there are additional voter applications to enter. A blank Voter Application form will
appear with the Quick Task right side panel remaining open.
13. Click “Yes” when the message “Do you want to process this application?” appears.
14. If you receive an error message, the application may not be able to be processed, or the vote

history may not be able to be recorded. See the Post Election Activities chapter for more
information on incomplete and problem applications.

V7/29/2014 -18 - Election Day Registrations
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Set Defaults Button

Ij When entering several forms where the information in certain fields is always the same, you can use the
Set Defaults and Use Defaults buttons from the Toolbar to automatically populate those values. Defaults
are most useful with Election Day Registrations when the date on the application and application source

remain the same for all applications. When using the default setting, ensure that all defaulted

information is accurate for each application.

1. Click on the Voter Applications

] nlication - Add Yater Ap 1ol x|
node from the Ma||"| Menu JEJ Save and Close [ Save and New 9 Close .“ Z Quick Tasks |4¢ [ SetDefaults Jse Defaults .“ L2 .‘
Woter Application I Other | Act\wlyl Dncumentsl e
. Application Details Citizenzhip Affirmation
2. Click on the Add New O Hew O addr O Hame S Citizen [res =] 18VRS? Yes =
Application QUICk Task. Diriver's License: ,7 Expr Date: lij Identity Check
Soc Sec Mum: ,7 Meither ,ﬁ POR Type: | j
3. From the Voter Application — H | e
Add Voter Application WindOW, Date of Bith: ,ﬁ Phone: ,7 FOR Entity: |

Addiess

Other

enter information into the fields
that will be consistent for each ]
Voter Application. Suggested

information to enter: U.S. Citizen

Date on App: 4/23/2012 j App Source: Clerks Office j
Eifec ReaDate:  [42370012 =] Lanausge: -

Status-Reason: | e

Water Reg Mun: District Cambor:

(Yes), 18 YRS? (Yes), Date on Maiing Adch
App, Effec Reg Date, and App
Source.

Picr Registralion

Notices

=}

[] Unable ta sign Pall Book due to physical disability

4. In the toolbar, click on the Set Piorbiame: |

Associated Yoter

Defaults button. Be careful to not Pric A
enter personal information such
as Date of Birth before clicking
the Set Defaults button.

5. Click on Use Defaults button. Information recorded from the
Set Defaults button will be entered into the form. Each time
you open a new application, the defaulted values will be
automatically populated.

i :i You can change your default settings by changing any one

(Lj of the defaulted fields and clicking the Set Defaults button
again. The next new application you open will have the new
information you entered.

i

— —1oix]
Tasks |4=> 2 Set Defaults Rlse Defaults || &
g

Citizenship Affirmation

US Citizen Yes ﬂ 1BYRS? Yer ﬂ

|dentity Check,
POR Typpe: | j
POR Acct: |
POR: Entity: |

Other

Date on App: #23mz - | AepSouce: Cletks Officz |
Effec RegDate:  [403/2012 j Language: j

Status-Reason | Mew
Water Reg Mum: Diztrict Combo:
Notices

{ gé The Set Defaults data you entered is cleared when you logout of SVRS.

{I:" The next time you log on the Set Defaults values will need to be reset.

V7/29/2014 -19 -
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Search for a Voter Application

o

&

Applications entered into SVRS can be viewed in the data grid by entering the appropriate search criteria.

Once processed, applications cannot be changed. Any necessary changes are made to the voter record
(see the Update a Voter Record section in the Voter chapter).

Prior to an election, it is a good practice to search for new and pending applications. Use the Application
Status search choice in the Search Panel. After identifying the new or pending applications, search by
name to see if a duplicate Voter Application was entered and processed. If an application was Approved

for that voter, you may delete the duplicate New application. If no application has been Approved, you
must process the new or pending application.

Click on the Voter Applications node from the Main Menu.

Wwielcome to AES M

2 Woter

-] Abgentee Applications
¥ Elections

From the Search
Panel, enter the
search criteria into

2} Welsome to AESM | B H
. . - Voter
the ap proprlate field o= s Application Status Application Type Batch Name Application Source Viater Fieg Num:
. &y Batches e - - -
and click on the Qi -] H| AL L
. W Elections
Search button or hit § Sectonickes: . H| 5 e | e
4 Poling Place Locations oeproved
Enter. ﬂ g::,tj:j s l:-rds Retumed: 4 [ Count Only ﬁ
- F54 Addressing and Districls Pending
{E] Calendar P by that column

Fle Edit View Tools ‘window Help

JQ} B HE Meny  Shorteuts | 5 uid

K Tasks « _H 7| 2[4 88 s | Active risdetion: [TOWN DF BLOOMING GR.. v | VH ) v” _|

3 Petitions
5] Reports
[ = Labels and Maiings

[ Schedulsr
[T Administration

Last Mame: First Name: Middle Marme: Suffie

Status Reasom

|| Hore Address
1500 EEllaire ALY
1500 EEllaire ALY

|| Hame City/State/ZIP
Blooming G 53716

Samel, Endres J Blooming Grove, W1 53716

|| Party || Date of Bitth
8/2/1980

2211977

Samuel, Endres J 1500 BEllaire ALY

Blooming Grove, 'l 53716

2/441978

S amuel, Endres J 1500 BE laire ALY Blooming Grove, 'l 53716

£/20/1380

Application Status is a commonly used search field with the following options:

Application Status Application Application Voter Voter Number
Options Record Created Processed Record Created Issued
Approved Yes Yes Yes Yes
- Denied Yes Yes No No
~ New Yes No No No
Pending Yes Yes No No

3. The search results will appear in the data grid.

7

ekl

Rl

a. To view information from the Voter Application in the data grid, select the record to highlight
and then use the horizontal scroll bar to view more columns of information.

b. To view the Voter Application — Update form, double-click on the record to open the application.

You may not edit Approved applications. You may open and edit New or Pending
applications. If you have a New or Pending application, first verify that it is not a duplicate.
Then you must verify the information is complete, and process the application.

If you have saved or pended a voter application because of incomplete information:

o [fitis an Election Day Registration, it must be processed to record the voter history,
even if the information is incomplete. See the Post Election Activities chapter for more help

e Ifthe incomplete application is not an Election Day Registration, you should contact the
voter to obtain the missing information. If the voter does not respond within 30 days,

you should process the application as Denied

V7/29/2014
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The WI Voter Registration Batch List Report

This report returns a list of Voter Applications entered into SVRS. It includes the voter's name, address date
of birth, driver’s license or social security number, and several districts the voter lives in. You can also see
information on when the application was received, when it was entered into SVRS, and the user who

entered it.

Providers may use this report to provide their Reliers with a list of entered Voter Applications. Self-providers
may use this report to obtain data on the number of applications entered by a certain user or in a certain

period of time.

1. On the Menu tree, click
the Reports node.

2. Onthe Quick Tasks
pane, click Print

Reports.

3. Change the report

Category to

Applications, and select |"

the WI Voter

Registration Batch List.

4. Click Next.

5. Filter your report:

a. Click the Custom button next to the Filter
drop-down list.

~{at Welcome to AESM

&3] 2 Wfober

[#-25] Voter Applications

----- <] Absentes Applications
- N Elections

----- Q Election Workers

----- Q Paliing Place Lacations
----- &9 Contacts

----- <3 Payment

I:I--EE Districts and Office Types
----- E Calendar

B = Labels and Malings
-[3 Scheduler
[l-{F] Administration

SelectReport

g ———
Cateqa " Applications b

Reports

=

Step 1 of 2

Woter Application Listing
er Beniztiation Aonlicatin

4 A a
K/l Voter Reqistration B atch List

W Voter Registration Batch List

=4  Print Reports

Yoter Hegerration Barch List

b odify Laypout |

Mext

Selected Report
W Voter Regisiation Safch Lisf

ReportOptions

Custom

Sort By

[Select Sort] ﬂ Custom
More Report Options

Frinter Setup

PrintOptions

O Preview

& Frirt Mow

O Scheduls

[Select Sch.. ﬂ Cusztom

Back | Frint |

J save ._J Save s x Delete _1 Clear B Close v‘

J _&_'] Use Filter |

=10l x|

-

Filter M ame: | j
RFT"iew ‘wl_\oterRegdpplication I
And/Or Field Name Condition Yalue
find UgerM ame Equals HERENE
And Processed Date |sGreaterThan ramy/dd/
find Processed Date lsLezzThan i/ dd

S X

b. Create a Filter that matches the one displayed. In the Value column, enter the SVRS
UserName; enter the Processed Date(s) in mm/dd/yyyy format.

F

3
bars

The filter above will produce a list of all applications entered by a certain user over a range of dates. County
Providers may wish to omit the first line to produce a list of all applications entered on that date. If this report

is run at the county level and exported to an excel file, each municipality will be listed on a separate tab.

c. Click Use Filter.

@ For directions on how to save filters and sorts for future use, see the Reports chapter.

V7/29/2014
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6. Sort your report:
_ ol x]

a. Click the Custom _‘B_'] Use Sort _.:ﬂ Save velete @l Close .

button next to the o

Sort By drop-down crtar -

list. Fisldame || Order =i

Application D ate ASC

b. Copy the Sort Last Name ASC

displaved. First Mame ASC

e a |

c. Click Use Sort.

applications in alphabetical order.

! correct, click Save Settings.

8. Click the Print Now radio button.
9. Click the Print button.

10. The Printing Notification dialog

box will open. Click OK.

The sort displayed will put the applications in order by earliest Application Date, then by
Last Name and First Name. You may omit the first line if you just want a list of all

Click the Printer Setup button and verify that your printer settings are correct. Once they are

Printing Notification

-
\_1(] Repott Print ar Export is Camplete!

@ For further information on printing and exporting a report, see the Reports chapter.

A sample of the report is shown below. Remember, because this report contains confidential information,
it cannot be shared with the public unless the Date of Birth, Drivers License, and SSN are redacted.

Application
Voter ID#  Woter Hame Residential Address Mailing Address Date Of Birth _ Drivers License / S5N Date
TOWN OF NEW DENMARK
Status: Approved
[ 0013732216 Amenson, Darleng A 5318 Shady Acres Rd 01011900 AS92-9229-9993-99 1042952008
Denrnark, Wl 54208 HRAERA0099
WARDWDZ  |COMG: CG03 | SEM: 551 AZEM M52 COM CAT ML IR 0 COS COSUP: ST MUNE M2 ser Mame: malecl Processed
Date: 11/5/2008
USCH: L1407 Application Status Reason: Update Voter
0012073523  Baeten, Jason E G251 W Cherney Rd 01/01/1900  B299-5992-9299.95 1144/2008
Denmark, Wl 54208
WARD WD (COMG: CG03 SEMN: 551 AZTM M52 COM CAT ML BLITH 0 COoS COSUP SHT MUNE M2 ser Mame: malecl Processed
Date: 11/5/2008
USCH: Us1407 Application Status Reason: Update Vater
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