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Pay	Fees	
 
You must have a user account, be logged on to the site, and have permission from the 
Principal before you can view and pay fees for registration and licensing.  If you do not 
have a user account or have problems logging on to the site, please refer to the Eye on 
Lobbying user guides “How to Create a User Account” and “Log On”. 
If you have not received permission to pay fees for a Principal, please contact the 
organization and refer to the “Permissions” section in the Eye On Lobbying “Register a 
Lobbying Principal” user guide. 
 

1. After you have logged on to the site, click on “Pay Fees” from the left-hand menu 
beside the Welcome page. 

 
2. Click inside the box beside the fees that you would like to pay.  Then click the 

“Review and Check Out” button. 
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3. Review the items selected for payment.  If they are incorrect, click the “Back” 

button to adjust the number of items selected for payment. 
 

 
 

4. Select your payment option: Pay Online or Pay with Cash or Check 
 

 
Instructions to pay online are found on pages 4 through 9. 
Instructions to pay with cash or check are found on page 10. 
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Pay	Online	
 

1. Click the “Pay Online” button to continue on to the State’s electronic payment 
system.  You can pay with a checking or savings account. 

 

 
 

2. After clicking on the “Pay Online” button, you will be taken to the e-Payment 
Services web site. 

 

 
3. Click “Continue” to proceed with payment.  Click “Cancel” to terminate the 

payment process. 
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4. Enter your bank routing number, bank account number, bank account type, and 

answer the business account question.  Click “Continue” to proceed with 
payment.  Click “Cancel” to terminate the payment process. 
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5. Enter your contact information.  Click “Continue” to proceed with payment.  

Click “Cancel” to terminate the payment process. 
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6. Review your payment information.  Read the Terms and Conditions.  Click to 

place a check mark in the box next to “I accept the Terms and Conditions”.  Click 
the “Confirm” button to proceed with payment.  Click “Cancel” to terminate the 
payment process. 
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7. After payment is processed, you will be taken to a confirmation screen.  Please 

keep a record of your Confirmation Number, or print the page for your records. 
 

 
 

8. Click “OK” to exit the online payment web site. 
 
9. Check your email inbox for payment confirmation information from the 

Government Accountability Board. 
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Example of the email message 
: 
 

*** PLEASE DO NOT RESPOND TO THIS EMAIL *** 
 
Thank you for your payment. 
 
This email is to confirm your payment submitted on Aug‐02‐2012 for Government Accountability 
Bd ‐ Lobbying. 
 
Confirmation Number: WS2LOB000273050 
Payment Amount: $1,150.00 
Scheduled Payment Date: Aug‐03‐2012 
Amount Due: $1,150.00 
 
Account Nickname: N/A 
Routing Transit Number: 071000013 
Account Number: XXXXXXXXXXXXXXXtest 
Account Type: Checking 
Account Category: Consumer 
 
If you have questions about this payment or need assistance, please view the payment online at 
http://lobbying.wi.gov/Fees/PayFees/Complete , or call Customer Service at (608)266‐8005. 
 
Thank you for using the Wisconsin Lobbying electronic payment system. 
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Pay	with	Cash	or	Check	
 

1. Click on the “Pay with Cash or Check” to download a PDF invoice.  Return the 
invoice, along with a check payable to the “Wisconsin Government 
Accountability Board”. 

 
2. The invoice will open in another web browser window.  Using the options on the 

browser, print the invoice. 
 

3. If you are a Veteran qualified to receive a free lobbyist license, please visit the 
Wisconsin Department of Veterans Affairs web site for more information.  
http://dva.state.wi.us/Ben-POLicensure.asp 
 

4. Mail the invoice and check to: 
 
Wisconsin Government Accountability Board 
P.O. Box 7984 
Madison, WI 53707-7984 
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