Importing a CSV file into your Outlook Calendar

In Outlook 2003:
1. Go to File and choose Import and Export
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2. Select Import from another program or file and click Next

Import and Export Wizard

Choose an action ko perform:

Expart b a File
Import a WCARD File {vef)
Impart an iCalendar or wCalendar File (. ves

Impiark From anokher program of file
Import Internet Mail Account Settings
Import Inkernet Mail and Addresses

Descripkion

Import daka From other programs or files, including
BCT!, Lotus Organizer, Personal Folders (PST),
Schedule+, dakabase files, texk files, and athers,
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3. Select Comma Separated Values (Windows), and click Next

Select file type to import from:

ACT! 3.x, 4.x, 2000 Contact Manager for Windows .
Comma Separated Values (DOS H

Comma Separated Values (Windows)

Lotus Organizer 4.x

Lotus Organizer 5.x

Microsoft Access 97-2003

Microsoft Excel 97-2003

Cutlook Data File (.pst) e
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4. Click Browse and navigate to the location where you saved the CSV file and click OK, and then click Next

File to impart:

\-2012 Election Events Calendar ve.csv | [Browse ..

Options

(71 Replace duplicates with items imparted
Allow duplicates to be created

(7 Do not import duplicate items
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5. Select the calendar you want to add to, then click Next

Import a File

i Select destination Folder:
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6. Click Finish

Import a File

The fFollowing actions will be performed:

.E:[ Import "M_Calendar” inko Folder: Calendar

[Map Custom Fields ... ]

[Change Destination ... J

This may take a few minutes and cannok be canceled,
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