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Introduction to the Voter - Felon Audit

provided by the Department of Corrections for potential matches. If there is a possible match in

“{ After each election, the G.A.B. compares voter participation recorded in SVRS to felon records

your municipality you will be contacted by the G.A.B. The G.A.B. will make any referrals; the only
responsibility for clerks is to provide supporting documentation to the G.A.B.*

The Voter- Felon Audit is an online six-step process to review potential voter-felon matches.*
During this review you will provide supporting information and documents for confirmed voter-felon
matches to the G.A.B. These will then be used to make referrals to district attorneys.

* Please review matches within 10 business days.

From the internet browser enter: http://electiondata.gab.wi.gov

Windows Security

Enter your SVRS username and password.
Your username must be entered as: SVIS\XXXXXX

Connecting to electiondata.gab.wi.gov.

‘ svrs\deweyn|

‘ Password

Domain: svrs
Remember my credential

Interface Design

The Navigation Menu
provides access to
Workplace functions.

Navigatior

((((((( .. Section 2 - e )

Felon Audit Match List

Follow the instructions below to get
to the Felon Audit Match List:

The Navigational Menu includes
the Voter - Felon Audit. To view
the felon information click below
on Match List.

4 Accidentally clicking on
. 4Vvoter-Felon Audit will
hide the Match List option.
If this happens, click again
on Voter-Felon Audit and

the Match List will return.

A = S L

Felon Audit
Click to view a training video

Workplace & 53

=

4 Ineligible Voters
J Ineligible Voters Dashboard

4 Provisional Ballots
_] Provisional Tracker System
& Provisional Ballots
& No Provisional Tracker Election

4 Absentee Ballot 2012 PRESIDENTIAL AND GENERAL ELECTION - 11/6/2012 ~

& Absentee Ballot Trackers

4 Ballot Preview
_] Preview Absentee Ballot

Last Name (Voter) First Name (Voter) Status a

4 Voter - Felon Audit
Match List .
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Due Diligence within the Process

It is important, no matter the scenario; all available paperwork is attached to the Voter-Felon
Record (voter registration form GAB-131, signed poll book page, and/or copy of signed
absentee certification statement, i.e. the envelope). Also, add any necessary notes.

Providing any and all information (even if you are sure there is not a match) ultimately helps
the G.A.B. review and close the case, or send it to the district attorney for their review. More

information, even if you think it is not relevant, streamlines the process and helps resolve the
potential match in a timely manner.

Search from Voter-Felon Audit Grid

“/ The Voter-Felon Audit is a searchable list of felons who may have voted in elections in your municipality.

The Voter-Felon Audit defaults to the most recent election.

Election Search for records
2012 PRESIDENTIAL AND GENERAL ELECTION - 11/6/2012
Last Name (Voter) First Name (Voter) Status a Voter Registration Number (V...  Jurisdiction
FOSTER LEONARD Unconfirmed Match 0013499980 TOWN OF ASHFORD - 20004
FRIDAY JESSE Unconfirmed Match 0013769760 TOWN OF ASHFORD - 20004
HAINES DONNA Unconfirmed Match 0013091263 TOWN OF ASHFORD - 20004
HAYES CHARLENE Unconfirmed Match 0013554927 TOWN OF ASHFORD - 20004
HERNDEON RORY Unconfirmed Match 0013000575 TOWN OF ASHFORD - 20004
LANG JAMES Unconfirmed Match 0013685332 TOWN OF ASHFQRD - 20004
RADTKE BENIJI Unconfirmed Match 0013072547 TOWN OF ASHFORD - 20004
RADTKE BEMNJI Unconfirmed Match 0013762114 TOWN OF ASHFORD - 20004
. ) Election
1. To see the list qf all the unconf]rmeq Voter- 2010 SPRING ELECTION - 4/6/2010 v
Felon matches in a given election click the 2012 PRESIDENTIAL AND GENERAL ELECTION - 11/6/2012
drop-down list to select a specific election. 2010 SPRING PRIMARY - 2/16/2010
2010 SPRING ELECTION - 4/6/2010
FOSTER LEONARD Unconfirmed Match

2. (Optional) The Search for records field allows you to refine your list. Search by entering the full voter
registration number, the voter’s first or last name or a jurisdiction (partial names and jurisdictions
searches work).

Search for records

| Clear | | Search |
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3. Select the Voter-Felon Record Match form by double-clicking on the voter name.

Election Search for records !
2010 SPRING ELECTION - 4/6/2010 - Clear ” Search
Last Name (Voter) First Name (Voter) Status a Voter Registration Number (V... Jurisdiction o
FRIDAY JESSE [ Unconfirmed Match 0013769760 TOWN OF ASHFORD - 20004

The Voter-Felon Record Match form is the screen used to transfer information and attach supporting documents
for your voter-felon matches to the G.A.B. From the Record Match form you will be able to add attachments,
update the status of the match, add notes and assign the match record back to the G.A.B.

The Record Match form opens into three sections: Match, Attachment, and Notes. The Match section displays
the voter name and links to the Voter Record information from SVRS. The felon name links to the Felon Record
information from the Department of Corrections. More specific instructions for processing the match will come in
the steps to follow.

@ Match: Information - Microsoft Dynamics CRM - Mozilla Firefox | [E3m]
1 electiondata.gab.wi.gov/GAB/main.aspx® [
A4 Microsoft Dynamics CRM
Test, Chris 0
Match Add Government Accountability Board 2
| ! @ J_.ﬂ Copy a Link
j E-mail a Link
Save & Assign to GAB
Close Staff
Save Collaborate
Match Form r .
Nigtch | | Voter - Felon Record Match Information
t Attachment Election Stage Jurisdiction
L Notes 2010 SPRING ELECTION 3 - Assigned to Clerk TOWN OF ASHFORD - 20004
-
4 Match
Related .
Voter Record | g FRIDAY, JESSE _ﬂ Felon Record | v FRIDAY JESSE _\1
Match Type [Feton Audit [~ Stage |3 - Assigned to Clerk [~]
el Unconfirmed Match [=] voting County g FOND DU LAC COUNTY - 20 @
4 Attachment
Copy of the poll list page [T] | Attach voter registration form |
Copy of the voter registration (GAB 131) form | Attach poll list page |
4 Notes
-
[ € Internet | Protected Mode: Off v H15% -

V9/11/2014 Page 4 Voter-Felon Record Match Form
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View the Voter & Felon Records

The Voter Record screen will display the voter information from SVRS. The voter information is displayed here to
assist you in determining whether to confirm the potential match. Changes to the voter information, however, can
only be made in SVRS. At this point you should be prepared to gather the supporting documents you will need
including: copies of the signed poll book page and/or the signed Absentee Certification envelope for the election

and the voter registration form (GAB-131).

1. Click on the name in the box to
the right of Voter Record to open
the voter record view.

The Voter Record is divided into three
sections: Voter Details, Felon Record
and Voter History. (You may have to
scroll down the page to fully view the
all the sections).

i Section areas can be collapsed by
accident. For example, change

» Felon Record to 4 Felon Record
by clicking the header and the
section will return.

2. Returning to the Voter-Felon Record

Match form, will allow you to view the
Felon Record by clicking on the name
in the box to the right of Felon Record.

3. The Voter and Felon Records will stay
open if you do not close them. If you wish

to close the windows, click the “Close”

button at the upper left or the [&&] in the

upper right corner of the screen.

4 Match

Voter Record | § g JFRIDAY, JESSE

Match Type | Felon Audit

Status =

e

[a | Voter

- JESSE FRIDAY
Voter Registration Number
0013769850

4 Voter Details
Name

Prefix

Cwner
&% TOWN OF ASHFORD - PROVIDER

Address

Address

First Name * [

Middle Name

Last Name * [
Suffix
Birthday

Voter Registation

E-mail [
Application Date
B SN Number¥

Goverment Id Details

Voter Registration
Number

Registered On

Voter Reg Status Registered
Reason
Jurisdiction
Voter Registration | Active
Status

Registration

Method

4 Felon Record

4 Voting History

| Election a
2008 PRESIDENTIAL AND GEMNERAL...
2010 GENERAL ELECTION

a TOWN OF ASHFORD - 20004

Jurisdiction
TOWN OF ASHFORD - 20004
TOWN OF ASHFORD - 20004

Government [

1D Check Response | Complete Match
DL Expiration Date

ID Check Method Driving License
@ Voter Activity

Last Admin Activity
Date

Last Hame Changed
On

Last Vioter Activity
Date

District Combo
Town of Ashford - Ward 2 - Split 1
Town of Ashford - Ward 2 - Split 1

friifecd ; q

Stage |3 - Assigned 1o Clerk B

Voting County | g FOND DU LAC COUNTY - 20 @
Voter
Close

V9/11/2014
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Confirmed Match / Not a Match

Once you have reviewed the voter and felon information you will use documents from the election and your voter
registration files to determine if the voter truly did vote in the election and if the suspected person is actually the
person identified as being under DOC supervision. Use the Record Match form to update the Match Status and
attach scanned copies of the poll book page and the voter registration form (GAB-131). The next section of this
document will give steps for completing the verification process depending upon the findings of your review.

Scenario 1 et el "M"a‘ Ja

be iy with the lefler
The voter and the felon are d “ -“ rJesse J AvaDdd ¢ assa¢ b
the same person but a vote ,3 L e V=Yl ® d@ !
was incorrectly recorded in R DWW 5

SVRS. :’6; ’ : FRJEDI.E.Horold R 103N ¥ POIEH z
130080033381 I............ 3263 MANSION CIR Wﬁ u WMH 2
CGA2 3381 ASHT Z04 :

Kisls B SOMEFI & sk r

--The poll book shows that the felon did not actually
vote (the vote was incorrectly recorded in SVRS).

4 Match

Voter Record | @3] FRIDAY JESSE o]

Match Type | Felon Audit

1. Inthe dMatch section, change S| Unconfimed hMatch
the status to Confirmed Match. Confirmed Match
Not a Match
Unconfirmed Match
5
2. Inthe d4Notes section click on Enter a note and type 4 Notes

“DID NOT VOTE, BUT WAS RECORDED AS A VOTE.”
And click Done.

This will alert G.A.B. staff that a vote was incorrectly 4 Notes
recorded for the voter. You will need to correct the voter
participation in SVRS.

Felon did not vote, but was inadvertantly binked and recorded as a vote.

Aftach File Done

3. You will need to do perform a few additional steps in SVRS:
a. Delete the recorded vote in SVRS for this voter in the Record Votes node.

b. Review Felon Matches in the Voter Match node. If you find an unconfirmed felon match for the voter,
choose Confirmed Match. This will automatically inactivate the voter record.

If you find no felon match in the Voter Match node (under Voter), go to the voter record and change the
Status to Inactive — Felon Record Match. You may also add a comment in the Other tab of the voter record,
including the date of the election and that the felon match was made as a result of the Felon Audit List.

V9/11/2014 -6- Change the Status
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4. Click the Assign to GAB Staff button at the upper left of the Record March form. Match | Add
. . Ité A
5. Click Save & Close to exit the Record March form. U
Save & Assign to GAB
Close Staff
Save
Scenario 2

The voter and the felon are not the same person.

1. From the Voter-Felon Record Match Information AV
Form Select a status of Not a Match. Voter Record |8 FRIDAY JESSE =
Match Type [Felon Audit
2. You are required to enter a Note to document to Status [Unconfirmed Match =
G.A.B staff why you have determined the voter and T
felon are not the same person. If you select Not a
Match this voter and offender match will not appear T_A.“&

in audits of future elections.

3. Click the Assign to GAB Staff button at the upper —
left of the Record March form. il
L:é A
4. Click Save & Close to exit the Record March form. :
Save & ASSIgn to GAB
Close Staff
Save
Scenario 3
The voter and the felon
are the same person g_-lo_t Ward, g::::nl- Name and Address ~ Voter#  Voler Signature v @%@d
. istnct L]
gnd the person did vote Nammes beghing whts e etteF]
in the election. NP-1 0712146940 FRIDAY, Jesse J AVQTY4 [ 9559( b
va00.c0s-sse: INMMUMUMMUNAN 3352 6 RO byy) nn '
CGO02 3381 ASAT CAMPBELLSPORT, WI 530!#{4' s r
Notes —
M Q10 U e S e ———— it —4

1. From the Voter-Felon Record Match form select a Status of Confirmed Match.

2. You will need to attach a copy of the page in the poll book for the election which shows the voter has a voter
number and voted. Check the box next to Copy of the poll list page. Then click the Attach poll list page
button. If you are unable to scan, please fax documentation to the G.A.B. at (608) 267-0500.

| 2| Voter - Felon Record Match Information

Election Stage Jurisdiction
2010 SPRING ELECTION 3 - Assigned to Clerk TOWN OF ASHFORD - 20004
-
4 Match
Voter Record | 83 FRIDAY, JESSE [ Felon Record (\;" FRIDAY JESSE Q
Match Type ‘ Felon Audit Stage ‘ 3 — Assigned to Clerk
[ Status | Confirmed Match ﬂ Voting County gy FOND DU LAC COUNTY - 20 e
4 Attachment
Copy of the poll list page | Attach poll list page
Copy of the voter registration (GAB 131) form [[] | Attach voter registration Irl

4 Notes

V9/11/2014 -7- Change the Status
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3. The Manage Attachment
window will open. Click the
Browse button to find the
scanned document saved
on your computer.

€ Attachment: New - Microsoft Dynamics CRM - Windows Internet Explorer provided by State o... | &

Al http://ele svrs.wistate.us/GAB/notes/edit esc=18pld={F

G

Manage Attachment

Click Browse to select and attach a file, click an existing file to view it, or click Remove to remove a file.

r,;_‘l File Attachment

File Name:

4. After you have selected the document

from your computer click Open.

5. The file path will appear in the field next
to the Browse button. Click the Attach
button to attach the document to the

Voter-Felon Record Match form.

6. A second window will appear with the
document you are attaching. Confirm the
attachment by clicking the Close button.

The attachment will
appear under dNotes
on the Voter-Felon
Record Match Form.

7. You will need to attach
a copy of the Voter
Registration (GAB-131).
Repeat steps 3-6 to attach
the Voter Registration.

€ Choose File to Upload ==
Browse -
() M Desktop + v |4 )
Organize Mew folder = - I
{ Favorites
B Desitop
4 Libraries

- Pelllist
Adebe Acrobat Document
B Doffing, Christoy . = =
™ Computer
& Default (C)

2} DVD RW Drive | _

METE.-. Voter Registration.paf

File pame:  Poll List

. S

—
€ Attachment: New - Microsoft Dynamics CRM - Windows Intemet Explorer provided by Stateo... [ = | = s

4 http://electiondata: svrs wistate.us/ GAB/ notes/edit.aspxThideDesc=18&pld=(FFADSEBC-6BB3-E311-B5C5-0050050%

Manage Attachment
Click Browse to select and attach a file, click an existing file to view it, or click Remove to remove a file.

) File Attachment

File Name: |C:Wsers\doffic\Desktop\Ve  Browse... Altach
Close

I,u http://electiondatauat.svrs.wistate.us/GAB/Notes/edit.aspx?cw=FalseSihideDesc=18tid=%TbES51 D494 -94C9-E311

—
& Attachment: New - Microsoft Dynamics CRM - Windows Internet Explorer provided by State o... | = | =
: g |

Manage Attachment
Click Browse to select and attach a file, click an existing file to view it, or click Remove to remaove a file

@ File Attachment

File Name: | L] Poll List.pdf (193,776 Byte(s))

4 Notes

4 Attachment

Copy of the voter registration (GAB 131) form

_1 poll List.pdf
Test, Chris 4/21/2014 3:34 PM

Copy of the poll list page [& \ Attach poll list page

‘ Attach voter registration form

4 Notes

4 Attachment

Copy of the voter registration (GAB 131) form [& ‘

Copy of the poll list page [ ‘ Attach poll list page

Attach voter registration form

] Voter Registration.pdf
Test, Chris 4/21/2014 3:39 PM

J Poll List.pdf
Test, Chris 4/21/2014 3:34 PM

,\} When adding attachments the page automatically scrolls down and the 4Notes section
hides the top of the screen. Scroll up to view the Match & Attachment sections.

V9/11/2014
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(ABSENTEE) If the felon voted absentee, you should also attach the absentee application
and a copy of the returned Absentee Ballot Certificate (GAB-122).

8. To attach files other than the poll list 4 Notes
page or GAB-131 go to the 4Notes
section, click into the Enter a note
field and click Attach File. ’l Attach F-'el Dane
Continue with steps 3-5 above.

9. To attach documents you will need to have scanned a copy of the document you wish to attach.
If you are unable to scan, please fax documentation to the G.A.B. at (608) 267-0500.

10. If you no longer have the required attachments, write that you do not have the document in the notes section.

11. If the Voter Record Status is not listed as Inactive — Felony Record Match, the Voter Record Status will
need to be changed in the SVRS (see Scenario 1, Step #3).

Match d
12. After you have attached all of the relevant
documentation that you have in your files, i.qé @
click the Assign to GAB button.

Save & Assign to GAB
Close Staff

Save

13. If you have not attached a copy of the poll
list page or the voter registration form a MISSING

MISSING message will appear reminding EUSSior Atrached

you to attach the documents. If you have Copy of the poll list page is not
the documents, click | need to add S
attachments, then scan and attach them. Copy of the voter registration

. GAB 131) f i t attached.
If you do not have the documents, click : LSS

| have no documents to attach.

[ I need to add attachments 1

[ | have no documents to attach 1

Match Add

"_‘ J‘j(ﬂpyaunk
0 LW 3
7 E-mail a Link
Save & Assign to GAB
Close Staff

Finally, a CAUTION wiill
appear as a reminder

Collaborate

Match Form

anytime ASSig n to GAB F Mateh [ 2] voter - Felon Record Match Information
. . . Attachment Election Stage Jurisdiction
Staff I_s clicked without Lo 2010 SPRING ELECTION 3 —!;sugnedlv Clerk TOWN OF ASHFORD - 20004
changing the dMatch e,
Status to either = Voter Record | [ FRIDAY, JESSE re] Felon Record | FRIDAY JESSE
Conﬂ rmed Match or Match Type |Felon Audit Stage |3 - Assigned to Clerk
Not a MatC h i lSlatu! Unconfirmed Match =] ] Voting County | gy FOND DU LAC COUNTY - 20

4 Attachment

CIICk the button Copy of the pall list page cn Tln"
Copy of the voter registration (GAE 131) form “

No, | need to modify and Notes
change the 4Match Status -

in the drop-down list. Are you sure you want
Government Accountability Board Referral to ASS{Q!T to GAB without
1 1 J Government Accountability Board Referr| mOdifying the fel() n
Click the Assign to GAB CRMintegration, UAT 4/21/2014 439 PM status?
button tO Complete the The poll list included the voter-felon.
process (] Voter Registration.pdf
Test, Chris 4/21/2014 3:39 PM Yes, I am sure
B Listpdt No, I need to modify
est, Chris 4/21/2014 3:34 PM

V9/11/2014 -9- Change the Status



