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6.1  Voter Participation 
Wisconsin state law requires that election officials record voter participation no later than 30 days after an 
election.  There are two methods of recording voter participation in WisVote; 1) automatically recording 
voter participation by scanning the barcodes associated with voter records on the poll book, or 2) 
manually selecting voter participation using the poll book grid.  Poll books are located in the elections tile 
and are accessed by opening the election and expanding the poll books tab.  Voter participation is 
recorded by scan from the election information page and recorded by using the poll book grid from the 
poll book information page.  

 
 
Record Voter Participation by Scan 
 
1. Click the Elections tile 

2. Click the name of the election to open the Election Information page 

3. Click the Scan Votes button to open the Process Voter Participation window 

 

 

 
 

 

4. Select At Polls or Absentee as the vote method 
Note: voter participation records for At Polls and Absentee have to be recorded separately 

 

5. Click or tab to place the cursor in the Voter Registration Number box  

 
 

 

 

 

 

6. Scan the barcode on the poll book to record participation for the voter 
 
 
 
 
 
 

 

 
 

7. The processed voter participation record will display at the bottom of the Process Voter Participation 
window; WisVote automatically saves the voter participation data after a barcode scan is processed 

 

WisVote will not read the 
barcode unless the cursor is in 
the Voter Reg Number box! 
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8. Continue scanning barcodes until you have finished recording voter participation; voter participation 
does not have to be recorded in one session  

Note: the record count displayed in the Process Voter Participation window will only record 
participation recorded during that session, total voter participation can be viewed on the Poll Book 
Information page.  The list is in descending order; use the scroll bar to view previous entries 

 

 

 

 

 

 

 

 

 

 

 

9. To finish recording voter participation, close the Process Voter Participation window 

 

Record Voter Participation from the Poll Book Grid: Multiple Voter Records 
 
For faster recording, it is recommended to record voter participation from the poll book grid by 
selecting all ten voter records displayed on a poll book page instead of selecting them individually.  
Selecting the checkbox in the top category field will automatically select the individual checkboxes of all 
ten records on the page and assign them to the vote method of At Polls.  A selected checkbox in the 
poll book grid indicates the voter participated in the election.  To unrecord voter participation, 
unselect the checkbox. 

 
1. Click the Elections tile 

2. Click the name of the Election to open the Election Information page 

3. Click the Poll Books tab to expand the view 
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4. Click the name of the poll book to open the Poll Book Information page  

 

 

 

 
 

5. Click the Poll Book tab to expand the view and display the poll book grid 

Note: each page of the electronic poll book will display ten voter records that correspond with the 
printed poll book starting with the letter A; enter the page number or click  >> to advance  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. To record voter participation beginning at specific letter of the alphabet: 1) arrow through the entire 
poll book to the letter, or 2) enter the page number which corresponds to the poll book 

 

 

 
 
 
 
 
 
 
 
 
 
 



Chapter 6 Post-Election Activities                                6.1 Voter Participation 

WisVote User Manual V.2 Page 4 of 6 Section 6.1  
July 2016 

 

7. Select the checkbox in the category field to select 
participation for all ten records on the page and 
assign them to the vote method of At Polls 
 
 
 

8. Click the drop-down arrow in the Voter Method field to 
change the vote method to Absentee for the voters who have 
an absentee indicator on the poll book  

 

 

 

 

 

9. Click the checkbox to the left of the voter records to unrecord voter participation for the records 
of voters who did not participate in the election  

 

10. Click the Process button to record voter participation for the selected voter records   
   

 

Record Voter Participation from the Poll Book Grid – Single Voter Record 

1. Click the Elections tile 

2. Click the name of the election to open the Election Information page 

3. Click the Poll Books tab to expand the view 

4. Click the name of the name of the poll book to open the Poll Book Information page 

 
 
 
 
 
 
 
 
 
5. Click the Poll Book tab to expand the view and display the poll book grid 

Note: each page of the electronic poll book will display ten voter records that correspond with the 
printed poll book starting with the letter A; enter the page number or click  >> to advance  
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6. To record voter participation beginning at specific letter of the alphabet: 1) arrow through the entire 

poll book to the letter, or 2) enter the page number which corresponds to the poll book 
 
 
 

 
 
 

7. Click the checkbox to the left of the voter 
record to record voter participation; the vote 
method will default to At Polls  

8. Click the drop-down arrow in the Voter 
Method field to change the vote method to 
Absentee 

9. Repeat steps 6 and 7 until voter participation 
for the poll book page has been recorded 

10. Click the Process button to record voter 
participation for the selected voter records 
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Unrecord Voter Participation  
 

1. Click the Elections tile 

2. Click the name of the election to open the Election Information page 

3. Click the Poll Books tab to expand the view 

4. Click the name of the poll book to open the Poll Book Information page  

5. Click the Poll Book tab to expand the view and display the poll book  

6. Click the checkbox to the left of the voter records to unrecord voter participation  

7. A confirmation message will appear after unselecting 
the checkbox, click yes to confirm the change 

8. To edit the voter method, click the drop-down arrow 
in the Voter Method field and change the method to 
At Polls or Absentee 

9. Click the process button to finish editing the voter 
participation records 

 

 

Poll Book Votes Recorded Checkpoint 
Select the Poll Book Votes Recorded Checkpoint after all of your jurisdiction’s voter participation has 
been recorded.  A user can uncheck the Poll Book Votes Recorded Checkpoint to add or edit voter 
participation. 


