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5.1  Create a Special Election 
In WisVote regularly scheduled elections are automatically setup by the system and special elections are 
manually setup by the user.  

 
 
Election Creation in WisVote 
 
WisVote automatically creates most elections based on the contests and office position information that is 
programmed into the system. However, there are some elections that have to be manually entered by the 
user. The elections a user has to manually enter into WisVote are:   
 

 Special Elections 

 Special Referenda Elections 

 

Create a Special Election for an Office Position 

1. Click the Special Election tile  

2. Enter the Election Date in the Special Election Wizard 

3. Select the Election Type 

4. Review the Jurisdiction 

5. Select Office Position as the Contest Type, then click Next 

 

 

 

 

 

 

 

 

 

 

 

 

6. Select the Election Plan, then click Next 

7. Select the District Type associated with Office Position 

8. (Optional) Enter the Office Position Name  
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9. Click Next 

Note: If the Office Position displays a message, There are no records to display click Previous 
and change the Office Position Type 

 

 

 

 

 

10. Select the Office Position from the drop-down list 

11. (If applicable) Select Yes if there is a Recall Election 

12. Select the Ballot Instructions, then click Next  

 

 

 

 

 

 

 

 

 

 

 

 

 

13. Click Finish to create the Special Election  

 

 
Create a Special Election for a Referendum 

1. Click the Special Election tile  

2. Enter the Election Date in the Special Election Wizard 

3. Select the Election Type 

4. Select the Jurisdiction 
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5. Select Referendum as the Contest Type, then click Next 

 

 

 

 

 

 

 

 

 

 

 

6. Select the Referenda District Type, then click Next 

7. Select the Referenda District 

8. Enter the Referenda Title 

9. Enter the Referenda Question 

10. Click No to use the default Yes and No answers, then click Next  

11. Click Yes to create custom answers, then click Next  

 Enter the Custom Answers, then click Next  

12. Click Finish to create the Special Election  

 

 
Review Special Election Information 

1. To search for and review a special election, click the Elections tile to open the Elections view page 

2. To search for an election, enter the Date or Name of the election in the search box at the top of the 
Current Elections view page, then click the Election name to open the Election Information page 

 

 

 

 

 

 

Type the referenda question exactly 
as you want it to appear on the 
ballot. 
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3. Click the name of the election to open the Election Information page and review the election 
information  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


