Chapter 1 Introduction

1.5 Advanced Features

1.5 Advanced Features

Learn to create a custom Associated View (Personal View), while not mandatory, it is a power way
to control how data is managed and displayed in a grid or exported into spreadsheets. This is
especially important for data reports of +10,000 records. This view is created through WisVote's

Advanced Find feature.

Create Personal View

A personal view can be created for any view. Go to any view displaying a grid. For example:

Preparing a Walking List, click the Voter List tile on the Easy Navigate page

=

1.

2. The view will display a default system view
(e.g. My Active Voters). There are other view options
including a Create Personal View. Clicking the chevron
shows a drop-down list of these other views

3. Select Create Personal View

Advanced Find Feature

My Active \/oters

System Views

EDR - Wrong Jurisdiction

ECR - Wrong Polling Flace

Inactive Voters

My Active Vioters

Mew Registrations within the last week
Presidential Only Vioters

UOQCAVA Vaoters

Voters Who Meed Proof of Residence
Vaoters with Default Date of Birth
Voters With Photo ID on File

)

Create Personal View

Save Filters as New View

Save Filters to Current View

4. This opens the Advanced Find pop-up window. Use this to configure a list of filter parameters for
a personal view. Begin with selecting the result you want in the Look for field. The default option
is chosen by the current view, but you can choose from others in the drop-down list

=) Advanced Find - Microsoft Dynamics CRM - Internet Explorer

o[

‘ &| https.//wisvote.wi.gov/main.aspx?extrags=%3fDataProvider%3dMicrosoft.Crm.Application. E |
At Microsoft Dynamics CRM Clerks7 ViewOnly 7]
FILE ADWVAMCED FIND WISVOTE &
lﬁ i |' j E SaEVE As 2 [£= Group AND PR
. & Edit Columns [£= Group OR g}
Query Saved Results New Save Clear __ Download Fetch
Views I_} Edit Properties [=hDetails v
Show View Query Debug
[ Look for: \Voters ﬂ ] Use Saved View: [new] ﬂ

v Dwner Equ

v Status Equals

Select
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Set More Parameters

5. The entity selected in Look for sets the default parameters. These can be changed, but more often
they are desired. Other options can be added by clicking Select. For this example no changes are
needed as “my" active voters are desired for the Walking List.

Look for: Voters ﬂ Use Saved View: [new]
v Dwner Equals Current User Or User...
v  Status Equals Active
Select

6. To further specify what information will be included in our personal view, click Edit Columns

FILE ADNAMCED FIND

. . =
@ i |' j [I I B save A= P 2 = Group AND p
b = Edit Calumns [{= Group OR g}
Query Saved Results Mew Sawe Clear ___ Download Fetch
Wiews L} Edit Properties =k Details XML

Show Wiew Query Debug

7. The Edit Columns window open. A Common Task section has a menu of editing options.
Shown are the two columns from the Voter entity. If more data is needed, click Add Columns

Edit Columns o
Edit columns for the saved view. These columns represent the data that will be displayed in the view.
Name a Date of Birth Common Tasks
« >

[F2 Configure Sorting

[ FF add Columns ]

[ Change Properties
F Remove

o Mote: When there are too many columns to fit on a page, the view will be shortened and scrollbars will be added.

K Cancel

The Add Columns window opens. The Record Type is what is in the Look for field (Step 4). The Record Type
determines the available columns. For this example the columns need to include data that was not
entered in the Voter record, but was entered in the Address record. The Record Type needs to be changed
to an Address-related type.

8. To change the Record Add Columns x
Type, click the drop-down

and select Home Address
(AddreSS) Record Type Vaoter ﬂ

Select the columns to add to this view.
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Walking List needs: Add Columns X
* District CombO COde Select the columns to add to this view.
» House Number ]
Record Type Home Address {Address) W
= Street Name ¥
[ Display Name Mame Type
9. Use the scroll bar and then [ Created On createdon Date and Time o~
select the columns needed edm_districtcomboid Lookup
fOF the Personal VIeW (e g | District Combo By Geography edm_geccodemismatchdi..  Lookup
. . b [0 GeoDC Mismatch edm_geodomismatch Two Options
Walklng LISt' Street Name [0 GeoCode Source edm_geocodesource Option Set
not ShOWﬂ) [] GeoCode Status edm_geocodestatus Option Set
edm_housenumber Single Line of Text LV
[ 1 Inartive Ratch edm inartivehatch Sinale |ine of Text
10. To add the columns
click OK > oK Cancel
11. The new columns show. :
Verif | Edit Columns x
. er y no CO umns Edit columns for the saved view. These columns represent the data that will be displayed in the view.
include private data.
TO remove DOBI CIICk Name a District Combe... House Numb... Street Name {H. Common Tasks
or-1 the column and then < S
click the Remove button -
[Fa Cenfigure Sorting
¥ Add Columns
12 Cllck OK Message from webpage @ e
- ) | Fx Remove I
‘e, Do you really want to remove this column? >
the view will be shaortened and scrollbars will be added.
‘
OK Cancel
13. (Optional) Use the arrows € and - in the Common Tasks menu to organize columns.

Select a column and then click the arrow to change its order. (There is no wrong or right order)

Street Name (H... District Combo... | Common Tasks

Name &

14. (Optional) To customize the sort function click Configure Sorting

The Configure Sorting window opens. There are two levels of
sorting. The default sort will be limited to the primary record

type. For this example: The Voter record type was limited to
Name. The only Sort By option then is Name.

(Street Name, House Number and District Combo are
from the Home Address record type.)

If there were multiple columns from Voter the secondary sort
could be chosen in the Then By drop-down.

15. (Optional) If changes were made click OK. For this

example click Cancel
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\ [¥a Configure Serting

Configure Sort Order X

Select the columns to sort on by default.

Sort By

Then By

Name [v]
'.\ Ascending Order

) Descending Order

Select [v]

/0 Ascending Order

-
(O Descending Order

oK | Cancel
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16. With all the columns added,
configured, and sorted save
these changes by clicking OK

Save to a Personal View

1.5 Advanced Features

Fdit Columns

Edit columns for the saved view. These columns represent the data that will be displayed in the view.

MName & Street Name (H... I House NumbEr...I District Combo... Street hame [H. ‘Common Tasks

<

« -5

72 Configure Sorting

|

Add Columns

Change Properties

3¢ Remove

>

o Note: When there are too many columns to fit on a page, the view will be shortened and scrollbars will be added.

17. For a reoccurring list to include as a personal
view in your system views list click Save

(For one-time lists skip to Step 19)

18. Enter a Name and Description.
Then click Save

The Voter System Views list now has a My Views section

and under it the newly created personal view called

Walking List.
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oK Cancel
FILE ADVANCED FIND
5! O[af
b o Edit Columns
Query Saved Results Mew
Views i} Edit Properties
Show Wiew

Save as new View

The view is stored in the list of saved views,

Name *

Walking List

Description
School District 1883

I Save I Cancel

+ My Active Voters v

System Views

EDR - Wrong Jurisdiction

ECR - Wrong Pelling Place

Inactive Voters

My Active Voters

Mew Registrations within the last week
Presidential Only Voters

UOCAVA Voters

Voters Who Meed Proof of Residence
Voters with Default Date of Birth

Voters With Photo ID on File

My Views
Walking List

Create Personal View
Save Filters as New View

Sawve Filters to Current View
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View Results

1.5 Advanced Features

If this Personal View is for a one-time list, additional filters can be added (e.g. Walking List for all
district combos for a specific school district).

Look for:  Vaoters ﬂ Use Saved View: [new] ﬂ
v Owner Equals Current User Or User...
v Status Equals Active
Select
v Home Address
v District Combo Equals [ 28226-001-1883- © []
FILE ADVANCED FIND
19. When all the parameters are set it is time to get @ E (] \j u I H seveas
the list of matching records, click Results - ¢ : (=] Edt Columns
Query Saved [Results Mew Save
Views L} Edit Properties
Show Wiew

Export a List

Advanced Find Export

1.

For the one-time ||St after @ Advanced Find - Microsoft Dynamics CRM - Microsoft Dynamics CRM - MicrosolInterne... EI@
ClICklng ReSU|tS a new List & https;//wisvoteuatwi.gov/main.aspx?extrags=%3fDataProvider¥%3dMicrosoft.Carid.GridDataProviderQ ﬂ‘
i . LIST TOOLS Microsoft Dynamics CRM - 9
Tools tab displays. The tab m D
is labeled Voters because ] AOVANCEDFND | VOTERS WISVOTEUAT g,
. . Activate Share 7 | F1
the personal view is N Conya ik 1
configured for a list of FEoh™ VR < eratatin Wowdow Doy | nepan | Vo Japer
. Records Collaborate Process Data
active voters (Step 4).
~ | MName Street Name (Ho.. House Number (... District Combo (... 2
TO EXpOTt the information Agrstad, Brian L EHIGHLAND AVE 117 28226-007-1883.. A
CliCk EXpOft VOterS Aarstad, Ronald G RANKIN ST 81 28226-002-1883...
Aarstad, Vicki L EHIGHLAND AVE 117 28226-007-1883...
g D Excel )
The Export Data to Excel window xport Data to txce
Th d f |t St t Select the type of worksheet to export.
opens. € aerault, Static
worksheet is limited to the first s this fype of worksheet:
50 records TO Include records tatic worksheet with records from this page
from a” pages Select the 2nd ::;;e_:;iss data available for re-importing by including reguired column
Stat]c Worksheet and CI|Ck Export [ (O static worksheet with records from all pages in the current view ]
() Dynamic PivotTable
(O Dynamic worksheet

Save the spreadsheet to your computer. Click Save

(1]

A Microsoft Patch may
prevent file opening. See

Do you want to open or save Contacts Advanced Find ....xls (3.07 MB) from wisvoteuat.wi.gov?

Cancel

Open Save b

configuration instruction
at the end of this section.
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Personal View Export

1. Choose the personal view from the System Views list

(e.g. select Walking List)

2. From the personal view click Export to Excel.

« ® | VOTER v VoterlList | ~

1.5 Advanced Features

* My Active Voters ~

System Views

EDR - Wrong Jurisdiction

EDR - Wrong Polling Place

Inactive Voters

My Active Voters

Mew Registrations within the last week
Presidential Only Voters

UOCAVA Voters

Voters Who Meed Proof of Residence
Voters with Default Date of Birth
Voters With Photo ID on File

My Views
| wakingiist |

Create Personal View

Save Filters as New Viey

Clerk57 ViewOnly

E‘T

4+ nNew [ COPYALINK | + & EMAILA LINK

+~ Walking List

v | Name

Aarstad, Brian L

Aarstad, Ronald G

+ [ RUN REPORT ~

Street Name {Ho..
E HIGHLAMD AVE

RAMNKIN 5T

117

Search fo jo
House Mumber (.. District Combo (... T &
28226-007-1883... A

81

CITY OF FORT ATK...

ol CHART PANE ~

28226-002-1883...

3. The Export Data to Excel window
opens. The default, Static
worksheet is limited to the first
50 records. To include records
from all pages select the 2™
Static worksheet and click Export

Export Data to Excel

Select the type of worksheet to export.

Use this type of worksheet:

tatic worksheet with records from this page

O Make this data available for re-importing by including reguired column
headings

(O static worksheet with records from al pages in the current view ]

(O Dynamic PivotTable

(O Dynamic worksheet

4. Save the Excel spreadsheet to your computer. Click Save

m A Microsoft Patch may
prevent file opening. See

Do you want to open or save Contacts Advanced Find ....xIs (3.07 MB) from wisvoteuat.wi.gov?

Open Save = Cancel

configuration instruction
at the end of this section.
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Exporting Data to Excel from a Website (like WisVote)

Microsoft recently added security patches restricting access to downloaded, online
spreadsheets. The feature can be disabled for individual files or MS Excel can be configured
to disable the security feature entirely. Please consult with your IT department before
disabling this security feature. (Included are both options.)

Configure to Allow Per Use
Open
New
Print

1. Right click on excel file
Convert to Adobe PDF

™
# Convert to Adobe PDF and EMail
% Combine files in Acrobat...

=] EDR - Wrong Polling Placexls

2. Click Properties Scan for Viruses..
Cut
Copy
Create shortcut
Delete
Rename

|  Properties |

2 EDR - Wrong Polling Place.xls Properties @

General ‘ Security | Details | Previous Versions

Ig‘ EDR -Wrong Polling Place xls

3. Click Unblock and OK

Type offile:  Microsoft Excel 97-2003 Warksheet (xls)
Opens with: i'j Microsoft Excel

Location: C:\Users\Downloads
Size 1.56 ME (1.644.944 bytes)
Size on disk: 1.57 ME (1.646.592 bytes)

Created Today. July 27, 2016, 5 minutes ago
Modified Today. July 27, 2016, 5 minutes ago

Accessed:  Today, July 27, 2016, 5 minutes ago

) b
Security: This file came from another computer
and might be blocked to help protect

this computer.

Attributes R

4, Open the Excel file 0K ] l Cancel ] Apply

5. Click Yes and spreadsheet opens

Microsoft Excel =

The file you are trying to open, 'EDR - Wrong Polling Place.xls', is in a different format than specified by the file extensior
! Verify that the file is not corrupted and is from a trusted source before opening the file. Do you want to open the file now?

Yes [ No ] [ Help
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Configure to Open All Downloaded Spreadsheets

1. Open Excel
Excel Options
. . Hel
2. Click the File tab P
Home General
. . |1 Options
3. Click Options # Cut Formulas
. 2 P Exit
=2 Copy B Proofing
4. Click Trust Center
Save
Customize Ribbon
Quick Access Toolbar
Add-Ins
5. Click Trust Center Settings Trust Center Settings.. Trust Center

6. Click Protected View

7. Uncheck the 3 Protected View options

Trust Center

Trusted Publishers Protected View

Trusted Locations Protected View opens potentially dangerous files, without any security prompts,

in a restricted mode to help minimize harm to your computer. By disabling

Trusted Documents Protected View you could be exposing your computer to possible security threats.
Add-ins "] Enable Protected View for files originating from the Internet

, , "] Enable Protected View for files located in potentially unsafe locations (i
BEINCK Setmgs j Enable Protected View for Outlook attachments

Macro Settings
Data Execution Prevention

Protected View | .
¥ Enable Data Execution Prevention mode (i
Message Bar

8. Click OK; Click OK
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