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1.2 Navigating WisVote  

Home Navigation Page 

The WisVote homepage, Easy Navigate is displayed when you log in to the system.  The information 
displayed on the navigation page is organized into four categories: 1) Voter, 2) Election, 3) Address, 4) 
Training and 5) Help.  Tiles labeled with the name of specific election administration tasks are displayed 
below each category.  Clicking the home icon on the command bar will return you to this homepage. 

Navigation Overview 

 Navigation Features

The command bar at the top of the screen is the central navigation bar in WisVote.  The hierarchy 
of the navigation goes from left to right.  If a user is viewing information in the election category, 
the navigation bar can direct them to any of the election tiles or additional records linked to a 
specific election.  
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Below the navigation bar, are local command (action) buttons related to the specific area of the 
application you are currently viewing.  The top five commands are displayed on the page; additional 
commands are found by clicking the ellipses button located to the right of the command buttons. 

 Home Icon

When you log in to WisVote, the homepage, Easy Navigate opens.  You can return to the homepage 
at any time by clicking the Home button at the top of the screen. 

 Views

Data is displayed in a View.  The data fields in the view grids sometimes have hyperlinks, clicking a 
hyperlink will direct you to a different page.  Clicking the Cancel button or the browser’s back button 
will return to the previous screen.  Each View has a filter and data refresh button.  
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 Change Views

A View controls what data is presented in the grid.  Often 
there is more than one view available.  Clicking the chevron 
selects another view or to create a personal view. 

 Tabs

Views are incorporated in pages and displayed under a tab.  Some of the tabs are defaulted open 
while others are collapsed.  Clicking a tab collapses or expands the abbreviated view. 

 Expand Associated Views

The abbreviated view can be 
expanded further as it opens into 
a new page.  Click the expand icon 
for a full page view.  

 Arrow Navigation

There is a shortcut solution to viewing individual records from a View.  Arrows allow the user to move 
through the list without having to return to the original System or Associated View. 
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Searching for Paul will find: 

Voters with the first, last or middle name of Paul:   
Paul Stevens; Megan Paul; Roger Paul Johnson  
John Paulsen; Karen Pauls 

Searching for 10 Main St will find: 

All addresses that contain 10 and Main and St: 
10 Main St; 11 Main St Apt 10 

Views may have more data than can be displayed in a single page.  At the bottom of the grid shows 
how many records are on the present page and how many associated pages are available.  Click the 
arrow by the Page number to advance or return.  Sometimes the display order can also be modified 
by selecting a first letter or by choosing numbers. 

Search Function in WisVote 

Full text searching simplifies the process of searching for addresses. In larger municipalities searching for 
a common number or name, (10, Paul) or a partial word (10 Main, Paul Stevens) will result in more search 
results than the system can display.  A pop-up window with an error message will appear if a search 
produces too many results. 

Recommended Search Method  

When searching for addresses with a large number of apartments or units, or an address combination  
that would produce a high number of results, enter the address without the directional (802 5th).       
For example, to search for 1234 N Park St, enter: 1234 N Park St.  For all searches omit the unit type, 
for 3400 N Maryland Ave Apt S1720, enter 3400 Maryland Ave S1720.  Do not use quotations.  

Change User Jurisdiction  

A County user or Provider can change the user jurisdiction by clicking the user name in the upper right 
corner of the screen.  This action will open a Change Jurisdiction window where a different jurisdiction can 
be selected from the drop-down list.  

1. Click the user name located at the top right
corner of the screen

2. In the Change Jurisdiction window, click the
“Change Jurisdiction To” field

3. Select the jurisdiction from the drop-down list or search by typing the name of the jurisdiction
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4. Click the Change button to complete the jurisdiction change

Log out 

If multiple users access WisVote from a single computer 
you may wish to log out of WisVote at the end of a work 
session.  Clicking the user name in the upper right corner 
of the screen and then clicking the Sign out button will 
end the user’s session. 
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