


[Municipality Letterhead]

Dear Wisconsin [Choose one: Military or Permanent Overseas] Voter:
You are receiving this letter because you are listed in the Wisconsin Statewide Voter Registration System as an active [Military or Permanent Overseas] voter.  Our records show that it has been more than one year since you last requested an absentee ballot.  Wisconsin state law says that absentee ballot requests are only valid for up to one calendar year.  If you would like to receive an absentee ballot for subsequent elections, you will need to submit a new absentee ballot request.  For example, if you request absentee ballots for the 2015 calendar year, you will be sent a ballot for all elections through December 31, 2015.  If you would like ballots sent to you for all elections in 2016, you will need to submit an absentee ballot request on or after, January 1, 2016 to receive ballots through December 31, 2016.  
I have attached an absentee ballot request form for your convenience.  If you would like to receive absentee ballots for the 2015 calendar year, please complete this form and mail, email, or fax it back to me using the contact information listed below.  If you cannot, or prefer not to use the form, you may send your request in writing by mail, email, or fax.  Just be sure to include your name, date of birth, last address in Wisconsin, mailing address, and which elections you would like to receive a ballot.
The state of Wisconsin also has a website where Military and permanent overseas voters can request and/or access their ballots online.  Please visit https://MyVote.wi.gov and select either [“Military Voter” or “Permanent Overseas Voter”] on the homepage.  Once you have selected a voter category, you will search for your voter record, once it is found, click your underlined name.   In the left hand menu, you will then see “Get an Absentee Ballot.”  Click on this option and you will be guided through an online absentee ballot request form.  You will also be given the option to receive your ballot on MyVote.wi.gov or you can ask that a ballot be emailed, mailed, or faxed to you.  Please note that while military and permanent overseas voters may receive their ballot electronically, Wisconsin law requires that all voters return their ballot by regular mail.  Detailed mailing instructions will be included with your electronic ballot.  
[bookmark: _GoBack][This paragraph is for Permanent Overseas Voters- Delete if this letter is going to a Military voter]  If your address has changed overseas, if you now reside in the United States, or if you now consider yourself a temporary overseas voter, you will need to re-register to vote.  Please contact me if you need a voter registration form or you can visit https://MyVote.wi.gov to start the voter registration process.  Please note,  if you are mailing your registration form, it must be postmarked 20 or more days before the election you wish to vote in.  Only registered voters can receive absentee ballots.  Also note that Permanent Overseas voters are only eligible to vote in Federal contests, so you will only receive ballots for contests with a Federal office.  You are not eligible to vote in State or local contests.  

[This paragraph is for Military Voters- Delete if this letter is going to a Permanent Overseas voter]  If your name or address has changed, please let me know by correcting your information on your absentee ballot request form.  If you are no longer an active military voter, please let me know and I will send you instructions on how to register as a regular Wisconsin voter.  
Thank you for your cooperation.  Please call or email me if you have any questions.  
Kind regards,
[Clerk]
Mailing address:
Fax number:
Email address:
Office hours: 



