Elections Administration Webinar Training Series

NEW CLERK ORIENTATION

This session will address the following topics relating to the election duties and
responsibilities of local election officials.

Wednesday, September 30, 2015
10:00 a.m. —11:00 a.m.
Program Presenters

Wisconsin Government Accountability Board Staff

Agenda

Elections Division Staff Directory
Communications

Clerk Contact Update Form (GAB-362)
Calendar of Election and Campaign Events
Training Requirements and Resources
Nomination Paper Review Tips

Appointment of Election Inspectors for 2016-2017
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Other Websites:

e BADGER Voters: Data Requests

e Election Data (CRM)

e WisVote: Modernized SVRS

e Canvass Reporting System: Election Results Reporting

e WEDCS: Statistics Reports

¢ My Vote Wisconsin: Registration and Election Information

e Access Elections: Polling Place Accessibility Information







ELECTIONS
DIVISION
DIRECTORY

WISCONSIN ELECTIONS DIVISION

Agency General NUmber.............c..cccovveeennn. 608-266-8005
FAX oo 608-267-0500
email: gab@wisconsin.gov
Agency Help Desk Number..................c.ccoevveene. 608-261-2028
Administration

Kevin J. Kennedy
Director and General COUNSEL..........c.coveeererereeriereerenns 608-266-8005
email: kevin.kennedy@wisconsin.gov

Michael Haas
Elections Division Administrator ..................cccee..... 608-266-0136
email: michael.haas@wisconsin.gov

Sharrie Hauge
Chief Administrative Officer.........cccovvveeveeerrerenrenn. 608-266-0404
email: sharrie.hauge@wisconsin.gov

Ross Hein

Elections SUPervisor ............ccovvvvveiieeiiiieecin, 608-267-3666
email: ross.hein@wisconsin.gov

Nathan Judnic

Staff COUNSEL......vveeeeere et 608-267-0953

email: nathan.judnic@wi.gov

Election Administration

Diane Lowe
Lead Elections Specialist.........cc..coeurrurvnrierrirneirsiennnns 608-266-3276
email: diane.lowe@wisconsin.gov

David Buerger
Elections Specialist............couevneerneieriniee s 608-267-0951
email: david.buerger@wisconsin.gov

Marianne Griffin
Elections Specialist..........cccouvevvrerreininerierierieiesins 608-266-3061
email: marianne.griffin@wisconsin.gov

Jennifer Webb
Elections Specialist...........ccccoeveririinmirerienieriesiresiennas 608-261-2030
email: jennifer2.webb@wisconsin.gov

G.A.B. Help Desk

Steve Rossman
Help Desk Lead..........cccoovviiiiiiniiiiic 608-261-2028
email: steven.rossman@wisconsin.gov

John Hoeth
HEIPp DESK......cvviveeiiiceececcee e 608-261-2028
email: john.hoeth@wisconsin.gov
Public Information
Reid Magney
Public Information Officer...........cccovveeverceverercereennnne 608-267-7887

email: reid.magney@wisconsin.gov

Government Accountability Board
Elections Division

212 East Washington Avenue, 3 Floor
P.O. Box 7984

Madison, WI 53707-7984

Phone: 608-261-2028

FAX: 608-267-0500

Website: http://gab.wi.gov
Email: gab@wi.gov

Election Services

Richard Rydecki

Elections Specialist--Accessibility..............cccovrverrerrnnes 608-261-2015
email: richard.rydecki@wisconsin.gov

Meagan McCord-Wolfe

Elections Specialist-Voter Information.............c.ccovenen. 608-266-8175
email: meagan.wolfe@wisconsin.gov

Training
Allison Coakley
Training Officer -Coordinator.............oc.oveerereerneerneienns 608-261-2033

email: allison.coakley@wisconsin.gov

Juanita Borton

Training OffiCET. ... erseeenees 608-261-2004
email: juanita.borton@wisconsin.gov

Christopher Doffing

Training Officer-Multi-Media............oc.vveerverreererenneenne 608-261-2007

email: christopher.doffing@wisconsin.gov
Michael Nelson
Training OffiCer. ..ot 608-261-2006
email: michael.nelson@wisconsin.gov

Statewide Voter Registration System (SVRS)

Sarah Whitt

Functional Lead..........c.coceveeveeererreeeereceeeesereeee e 608-261-2034
email: sarah.whitt@wisconsin.gov

Ann Oberle

Testing Lead......c.vveeereeereneeneeeeseeeseeeseene e 608-264-6764
email: ann.oberle@wisconsin.gov

Peter James

SVRS Specialist...........coocvmrnirerirniieeiseiecvsssesiereene 608-267-7804
email: peter.james@wisconsin.gov

Jodi Kitts

SVRS Specialist.........covrvrireriiriecreereeee e 608-261-2011

email: jodi.kitts@wisconsin.gov

Zachary Robinson

GIS SPeCialist.........coeureururireirciririreienceeeseeseieeees 608-261-2032
email: zach.robinson@wisconsin.gov

Mai Choua Thao

SVRS Specialist..........ccoveuvivervireicriececsieiere e 608-267-7891
email: mai.thao@wisconsin.gov
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FEDERAL INFORMATION - ELECTIONS ADMINISTRATION

Military & Overseas Voting

Federal Voting Assistance Program
Department of Defense

1777 North Kent Street

Suite #14003

Washington, DC 22209

Phone: 800-438-VOTE (8683)

email: vote@fvap.gov

Website: http://www.fvap.gov

Help American Vote Act (HAVA) and Other Federal Election Law

United States Election Assistance Commission
1201 New York Avenue, N.W.

Suite 300

Washington, DC 20005

Phone 866-747-1471 or 202-566-3100

FAX 202-566-3127

Website: http://www.eac.gov

Election Fraud

US Dept of Justice

Bond Building, 1400 New York Avenue NW, 12th Floor
Washington, DC 20005

Phone: 202-514-1421

FAX: 202-514-3003

email: AskDOJ@usdoj.gov

Voting Rights Act

Voting Section, Civil Rights Division
Room 7254 - NWB

Department of Justice

950 Pennsylvania Ave., NW
Washington, DC 20530

Phone: 800-253-3931 or 202-307-2767
Email: Voting.Section@usdoj.gov
Website: http://www.usdoj.gov

ACCESSIBILITY SUPPLIES & CONTACTS

Wisconsin Coalition of Independent Living Centers
3810 Milwaukee Street

Madison, W1 53714

Voice and Text: 608-444-3842

TTY: 800-362-9877

Fax: 608-242-0383

Website: http://www.il-wisconsin.net/coalition

Disability Rights Wisconsin

131 W. Wilson Street, Suite 700

Madison, WI 53703

Phone: 800-928-8778 or 608-267-0214

TTY: 888-758-6049

FAX: 608-267-0368

Website: http://www.disabilityrightswi.org/index.php

Wisconsin Board for People with Developmental
Disabilities (BPDD)

201 West Washington Ave., Suite 110

Madison, WI 53703

Phone: 608-266-7826 or 888-332-1677

Fax: 608-267-3906

bpddhelp@wi-bpdd.org

Coalition of Wisconsin Aging Groups
2850 Dairy Drive, Suite 100

Madison, W1 53718

Phone: (800) 366-2990 or (608) 224-0606
Fax: 608-224-0607

Email: namato@cwag.org

Website: http://cwagwisconsin.org/

VOTING EQUIPMENT VENDORS

Dominion Voting (servicing Premier systems)
221 Hopkins Avenue

Jamestown, NY 14701

Phone: 866-654-8683

Email: contact@DominionVoting.com

Website: http://www.dominionvoting.com

Command Central (Programming/Supplies)
P.O. Box 7306

St. Cloud, MN 56302

Phone: 320-259-7027

FAX: 320-259-7028

Election Systems & Software, Inc. (ES&S)
(also servicing Premier systems)

11208 John Galt Blvd.

Omaha, NE 68137

Phone: 800-247-8683 or 877-377-8683 (option 4 for tech support)

FAX: 402-593-8107
email: info@essvote.com

Website: http://www.essvote.com/

Populex

420 B Airport Road

Elgin, IL 60123

Phone: 877-767-8539

Website: http://www.populex.com/

Sequoia Voting Systems

7677 Oakport St, Suite 800

Oakland, CA 94621

Phone: 510-875-1200

FAX: 510-875-1226

Website: http://www.sequoiavote.com/

COMMERCIAL PRINTERS OF ELECTION FORMS

Bear Graphics

P.O. Box 3290

Sioux City, IA 51101
Phone: 800-325-8094
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. #  STATE OF WISCONSIN

Voters About the Board Campaign Finance Lobbying
Search this site: Recent Clerk Communications
This page contains recent communications from the Government Accountability Board to Wisconsin's county and municipal clerks, as well as users
| Search | of the Statewide Voter Registration System. The list can be sorted by Date, Subject and Priority level.
Date Subject Priority
Sepember s . st Submitted by Poltical Part Tl atentica
mi: & h Appointment of Election Inspectors from Lists Submitted by Political Parties quui}e d
o Complaints =
Conf Sunshine September o, e - oy & " ; 2

o tract E WisVote Update #1-- SVRS Modernization Project Background and Status Information Only

o Calendar 2

o Contact Us fepfember ' Thank vou for Participating in the 2015 Electronic Poll Book Survey Information Ounly

o FAQs e

o

o Forms SEPEember ™' Elections Administration Training webinar series (September 2015 — March 2016) Information Only

o Guidelines £

o Legal Resources July 31, 2015 Electronic Poll Book Survey for Clerks Information Only

o Links Timely Attention

o News & Notices July 28, 2013 2014-2015 Four-Year Voter Record Maintenance Update Requi-red

o Publications Index July 24, 2015 2014-2015 Four-Year Voter Record Maintenance, July 27, 2015 Deadline Reminder High Priority

o Training

- Timely Attention
July 21, 2015 GAB-362 SVRS Clerk Contact Information Update Form Rzequi-red

. . P

o GAB October 2015 Meeting July 16, 2015 2015-2016 Legislative Session Enacted Legislati Information Only
October 20, 2015 - giooam § - E X 1 i '
o GABT . : July 3, 2015 2014-2015 Four-Year Voter Record Maintenance Updated Information Information Only
December 15, 2015 - g:ooam July 3, 2015 2016 Ballot Access and Campaign Finance Checklists have been Posted Information Only

o GAB Jamuary 2016 Meeting
January 12, 2016 - g:002am

More ...

July 2, 2015 Update to 2015 and 2016 Party Ballot Order for Ballot Statns Parties Information Only

Timely Attention
Required

- = - S Timely Attention
Upcoming Elections June 1, 2015 2014-2015 Four-Year Voter Record Maintenance Webinar Required

o 2015 Assembly District og Special

June 3, 2015 List Maintenance for Persons Adjudicated Incompetent

4 : Timely Attention
May 21, 2015 New SVRS Security Certificate SeT

Election Required
) = ._‘!ms S May 14, 2015 2014-2015 Four-Year Voter Record Maintenance Information Only
o 2016 Spring Primary
February 16, 2016 - 7:002m Emergency Administrative Rule—Wisconsin Technical College System IDs for Photo ID  Timely Attention
May 14, 2015 i 4 2
o 2016 Spring Election and = Voting Purposes Required
Presidential Preference Vote __ = : - =
i an s o May 7, 2015 Polling Flace Accessibility Online Reporting System Information Only



GAB-362 SVRS Clerk Contact Information Update Form
In an ongoing effort by the G.A.B. to keep municipal clerk and staff contact information
up-to-date in SVRS, we are requesting your help. Please complete the form below for
your municipality and return it to the G.A.B. as soon as possible. The information you
provide will be updated in the SVRS and posted to the G.A.B. website. If you have
questions, please contact the G.A.B. Help Desk at (608) 261-2028 or at
gabhelpdesk@wi.gov.
Thank you in advance for your continued cooperation in this matter.

County(ies)

Select City Town or Village

Clerk Name

Clerk Email

Deputy Clerk Name

Deputy Clerk Email

Address (where mail is received)

City

Zip Code

Phone Number 1

Phone Number 2

Fax number

Town\City Hall Address

Website

Municipal Clerk is Appointed or Elected?

Please submit to the G.A.B. using one of the following methods:
Email: gabhelpdesk@wi.gov
FAX: (608)267-0500 Attn: G.A.B. Help Desk
US Mail: Government Accountability Board
Attn: G.A.B. Help Desk
P.O. Box 7984

Madison, WI 53707-7984
GAB-362 | Rev 2011-09 | Government Accountability Board, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028
web: gab.wi.gov | email: gab@wi.gov 4
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STATE OF WISCONSIN

Voters About the Board Campaign Finance Elections Ethics Lobbying Clerks

Search this site:

| Search

Resources

ucomphints

o Contract Sunshine
o Calendar

o Contact Us

o FAQs

o Forms

o Guidelines

o Legal Resources
o Links

o News & Notices
o Publications Index
o Training

Upcoming Events

o GAB October 2015 Meeting
October 20, 2015 - g:00am
o GAB December 2015 Mesting

December 15, 2015 - :00am
o GAB January 2016 Mesting
January 12, 2016 - g:ooam

Home
Calendar of Election and Campaign Events, 2014-2015

Postedin Elections

Date: November 21, 2014
Attachment

2014-2015 Calendar of Election and Campaign Events.csv
2014-2015 Calendar of Election and Campaign Events.pdf
2014-2015 Calendar of Election and Campaign Events.docx
Outlook 2003 Instructions.pdf

Outlook 2010 Instructions.pdf

Size

5343 KB
66.83 KB
68.86 KB
273.05 KB
24203 KB

The calendar comes in several formats, incuding Adobe Acrobat, and Microsoft Word and Excel. There are also instructions for importing the

Excel spreadsheet into different versions of Microsoft Outlook's Calendar.

The calendar will be updated periodically, so check back for newer versions.

This calendar was revised on February 23, 2015 to correct the first dav for clerks to issue certificates of registration (GAB-1332) to late registrants.

The prior version listed this as March 18. Itis now properly listed as March 19, 2015.

To download any of these files without immediately opening, right click on the file and select "Save Target As ..." or "Save Link

As ..." (depending on your browser) and save the file to yvour computer.
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. STATE OF WISCONSIN

Voters About the Board Campaign Finance Ethics Lobbying

Search this site:

<earck

Resources

o Complaints

o Contract Sunshine
o Calendar

o Contact Us

o FAQs

o Forms

o Guidelines

o Legal Resources
o Links

o News & Notices

o Publications Index
» Traini

Upcoming Events

o GAB October 2015 Meeting
October 20, 2015 - g:00am
o GAB December 2015 Meeting

December 15, 2015 - g:00am
o GAB January 2006 Meeting
January 12, 2016 - gooam

More ...

o 2015 Assembly District 9o Special
Election
September 29, 2015 - T:00am

o 2016 Spring Primary
February 16, 2016 - 7:00am

o 2016 Spring Election and
Presdential Preference Vote

Home
Education/Training

Wisconsin's election partners - county, municipal and school district clerks, chief and regular election inspectors, spedial registration deputies,
special voting deputies, tabulators, greeters and canvass board members - are entrusted with the responsibility of conducting open, fair and
transparent elections. The Government Accountability Board is responsible for providing the education, training and other resources needed to
support these partners in managing their election duties.

Take the 2015 Clerk and Election Worker Training survey!

Please note: Chief inspectors needed to accumulate six hours of approved election training during the zo12-2013 term to
recerify for the current 2014-2015 term. New chief inspectors must take the 3-hour Baseline Chief Inspector training class
before their first election to be certified to conduct elections. The mumicipal clerk tracks the training taken by his or her
election inspectors.

Municipal Clerks are currently in the 2015-16 term and need to accumulate and report to the G.A.B. six hours of approved
election training by December 31, 2016 to recertify for the 2017-2018 term.

Training Schedule

Canvass Training Video

Chief Election Inspectors

Clerk-Trainer Program

Election Inspectors (poll workers)

Election Observers

High School Election Inspectors (poll workers)
Municipal Clerks

Manuals and Webinar Order Forms

Special Registration Deputies

SVRS Application

Video Tutorials
WBETS
WisLine
WEDCS

Webinars
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State of Wisconsin \ Government Accountability Board

212 East Washington Avenue, 3™ Floor
Post Office Box 7984

Madison, WI 53707-7984

Voice (608) 266-8005

Fax  (608) 267-0500

E-mail: gab@wisconsin.gov
http://gab.wi.gov

JUDGE GERALD C. NICHOL
Chairperson

KEVIN J. KENNEDY
Director and General Counsel

DATE: September 2, 2015

TO: Wisconsin Municipal Clerks
City of Milwaukee Election Commission
Wisconsin County Clerks
Milwaukee County Election Commission

FROM: Michael Haas
Elections Division Administrator

Allison Coakley
Elections Training Coordinator

SUBJECT: Elections Administration Training webinar series
(September 2015 — March 2016)

In 2012, in an effort to serve our election partners more effectively, the Government Accountability
Board launched the “Back to Basics” Elections Administration Training webinar series in lieu of
WisLine program teleconferences. The following year, we introduced “Building on the Basics.” a
series designed to augment our core election administration training. Webinar training has generated
a positive response from county and municipal clerks and their election inspectors.

Our new webinar series continues our efforts to provide clerks and election inspectors with the timely
information and election law updates you need to perform your job duties effectively. Based on input
we received from county and municipal clerks, each webinar will generally focus on a particular topic
and will be about one hour in length. We hope this structure will allow us to cover the topic in greater
depth and allow enough time to answer any questions you may have during the webcast. The live or
recorded webinars count toward the hours clerks and chief inspectors need for recertification where
indicated.

The programs and materials are free for you to download from our website for your own education
and for training your election inspectors. A disc of the webcasts may also be ordered for a small fee
to cover processing costs using the order form found on our website: http://gab.wi.gov/node/2622.

Webinar access information and related materials will be posted under “Recent Clerk
Communications” on the Monday prior to each webinar. You must be able to view videos on your
computer, using a media application such as Windows Media Player and will be connected to audio
using your computer’s speakers. The webinar recording, related materials and a list of frequently asked
questions will be posted shortly after the webcast.

Please send any questions or comments you have to Allison Coakley: allison.coakley@wi.gov or (608)
261-2033.
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2015-2016 Election Administration Training
Webinar Series

New Clerk Orientation
September 30, 2015, 10:00 a.m. — 11:00 a.m.
County and Municipal Clerks
Are you a new clerk looking for guidance on navigating elections, resources available to help you
perform your job duties effectively and a bit more information on the Government Accountability Board?
If so, this is the webinar for you! Seasoned clerks may find the webinar of interest as well as we will give
you some nomination paper review tips and take a look at the appointment of election inspectors for the
2016-2017 term.

Election Training for School District Clerks
October 21, 2015, 10:00 a.m. — 11:00 a.m.
County, Municipal and School District Clerks
School district clerks don’t have to “breathe” elections like county and municipal clerks do every election
cycle. So this webinar will provide school district clerks facing their first election or experienced school
district clerks some critical guidance about their clerk duties during an election and offer some pointers
for conducting a successful election.

Proof of Residence & Proof of Identification
November 4, 2015, 10:00 a.m. — 11:15 a.m.
Clerks, Chief Inspectors and Poll Workers
What can and can’t be used as proof of residence? Does the address on a voter’s proof of identification
need to be current? These questions and many others will be answered in this webinar offering an in-
depth review of proof of residence and proof of identification statutory requirements.

A Review of 2015 — and What’s Ahead in 2016
December 2, 2015, 10:00 a.m. — 11:00 a.m.
Clerks, Chief Inspectors and Poll Workers
Have there been any legislative or administrative changes in election laws and procedures? Join us and
learn about any changes, how they may impact you and your municipality or county, and what may be
ahead for us in 2016. Bring your questions!

Photo ID Law Implementation
January 6, 2016, 10:00 a.m. —11:15 a.m.
Clerks, Chief Inspectors and Poll Workers
In March 2015, the U.S. Supreme Court affirmed the photo ID provisions of Wisconsin’s 2011 Voter ID
Law. This webinar will detail photo ID requirements as they impact the clerk’s duties and the Election
Day duties of chief inspectors and poll workers.

Special Voting Deputies
January 13, 2016, 10:00 a.m. — 11:00 a.m.
Clerks and Special Voting Deputies
The Legislature has recognized that it may be difficult for some voters to get to their polling place on
Election Day. This webinar will review absentee voting procedures for voters who are occupants of
residential care facilities and retirement homes that are required by law or designated by the municipal
clerk to be served by Special VVoting Deputies.
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Absentee Voting
January 20, 2016, 10:00 a.m. — 11:00 a.m.
Clerks, Chief Inspectors and Poll Workers
This webinar will review general absentee voting procedures — such as the Type E Notice of absentee
voting hours in the clerks’ office - and a take a closer look at absentee voting and processing absentee
ballots at the polls on Election Day.

Provisional Voting
February 3, 2016, 10:00 a.m. — 11:00 a.m.
Clerks, Chief Inspectors and Poll Workers
Many election inspectors have never had to issue a provision ballot to a voter. With Photo ID in place for
the 2016 elections, that may change. If you are wondering how to handle a provisional ballot situation,
this webinar will provide an overview of the process and offer some procedural advice.

Election Observers
March 2, 2016, 10:00 a.m. — 11:00 a.m.
Clerks, Chief Inspectors and Poll Workers
Anyone, other than a candidate up for election, has the right to be present to observe the conduct of the
election. Election inspectors must ensure that the voting process is transparent and open to the public.
This webinar will discuss rules for observers at the polling place or other locations where votes are being
cast or counted.

Canvass Process
March 9, 2016, 10:00 a.m. — 11:00 a.m.
Clerks, Chief Inspectors and Poll Workers
This webinar will provide clerks and election inspectors with suggested procedures for their Municipal
Board of Canvassers from the chief inspector’s delivery of election materials to the municipal clerks to
the processing of any late-arriving absentee ballots and/or provisional ballots that are returned by 4 p.m.
the Friday after the election.

GAB-190 & GAB-191 Reports
March 23, 2016, 10:00 a.m. —11:00 a.m.
County and Municipal Clerks
When do clerks need to complete the GAB-190 and GAB-190F statistics reports? What do clerks need to
list on the GAB-191 cost reports? When are they due? These are common questions that we receive each
election about the reports. Tune in and get the answers!
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Nomination Paper Procedures
2016 Spring Election
Addendum

Page 1

DETERMINATION OF SUFFICIENCY OF NOMINATION PAPERS

Use a red pen to write the number of signatures counted on the upper, right-hand corner of
each sheet. Using a red pen, circle any item on the nomination paper that is questioned
(when a signature is not counted) or make a circle where an item is missing. Make a red
check mark (v') to the right of the row to indicate signatures not counted. Make a red question
mark (?) to note questionable signatures that have been counted or to note omissions that do
not affect the signature count on that page. Place the sheets that do not have all the
signatures counted to the back of the bundle of nomination papers.

The following is an outline of criteria for determining sufficiency of signatures on nomination
papers:

1. Top portion of paper clearly identifies the candidate, address, election date, office sought,
and district.

2. Signers have provided their signature, legible printed name, street address (number and
name), and the municipality listed is within the district indicated in the header.

a. A printed name is considered “legible” if any part of it can be discerned, even if the
exact spelling is unknown.

3. Signatures are dated within the circulation period: December 1 through January 5, 2016, and
on or before date of the certification of circulator.

4. Certification of circulator is properly completed (including municipality of residence), signed and
dated (month, date and year).

5. Proper number of valid signatures:

Office Signatures Required
Justice of the Supreme Court 2,000 — 4,000

Court of Appeals Judge 1,000 — 2,000

Circuit Court Judge - Milwaukee 1,000 — 2,000

Circuit Court Judge — All Others 200 — 400

The following are examples of the most common questionable areas and the treatment for
each question:

Scenario Answer

Residential information or dates for Count the signature only if the ditto marks follow

different electors are indicated by “ditto” | a valid address or date

marks ()

Only a P.O. Box is given as the signer’'s | Count if the entire municipality is within the

address district. Do NOT count if the municipality is only
partially within the district indicated in the header

Mailing address is not identified as a Consult the Blue Book listing of Wisconsin Post

municipality Offices. Count the signatures only if the county
associated with this Post Office is entirely within
this district
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Nomination Paper Procedures
2016 Spring Election
Addendum

Page 2

Scenario

Answer

“Ditto” marks () are used for date of last
signer

Count the signature only if the previous
signature provided a valid date

Date of the first or last signer is missing

Do NOT count the signature

Date of signer is missing

Count the signature only if a preceding and
subsequent valid signature provides a valid
date. Bracket the signature by drawing a line
connecting the previous valid signature date to
the subsequent valid signature date.

Date of the first or last signer is
incomplete, e.g. 5/25/20__, or only
month and year is provided (mm/dd/yy is
acceptable)

Do not count the signature

Address of signer is missing, but can be
determined by other information
provided on that nomination paper

Count the signature. Indicate where the missing
information is found, circle it, and draw an arrow
to the place where it should be provided

Municipality of circulator is missing

Count the signatures on that page only if the
municipality can be determined by information
on that nomination paper, including an identical
address of another signer. Indicate where the
missing information is found, circle it, and draw
an arrow to the place where it should be
provided.

Any part of the circulator date is missing
(mm/dd/yy is acceptable)

Do NOT count the signatures on the page

Circulator signed on the line that should
have had the printed name

Count the signatures on that page

After reviewing the nomination papers for sufficiency, order the pages in descending order of
the number of sufficient signatures on each page, i.e., 10’s, 9's, 8’s, 7’s, etc. to facilitate

counting.

Note: Administrative rule EIBd 2.05 outlines the criteria for determining sufficiency of

signatures on nomination papers.

H:/Procedures/Nomination_Papers/Addendum_Spring2016 (rev. 2015-09)
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State of Wisconsin\Government Accountability Board

212 East Washington Avenue, 3™ Floor
Post Office Box 7984

Madison, WI 53707-7984

Voice (608) 266-8005

Fax  (608) 267-0500

E-mail: gab@wisconsin.gov
http://gab.wi.gov

JUDGE GERALD C. NICHOL
Chair

KEVIN J. KENNEDY
Director and General Counsel

MEMORANDUM

To: Wisconsin Municipal Clerks
City of Milwaukee Election Commission
Wisconsin County Clerks
Milwaukee County Election Commission

FroOM: Michael Haas Diane Lowe
Elections Division Administrator Lead Elections Specialist
DATE: September 15, 2015

SUBJECT:  Appointment of Election Inspectors from Lists Submitted by Political Parties

December 31, 2015 marks the end of the current term of election inspectors (poll workers). At a meeting in
December, but not later than December 31, 2015, the municipal governing body shall appoint election
inspectors for a two-year term which begins January 1, 2016 and ends December 31, 2017.

Submission of Inspector Nominee Lists by Political Parties

No later than November 30, 2015, the two major political parties whose candidates for governor or president
at the last general election received the largest number of votes at an individual polling place (generally, the
Republican and Democratic parties) may submit a certified list of election inspector nominees to the
municipal governing body. The party which received the largest number of votes at each polling place is
entitled to one more inspector than the party receiving the next largest number of votes. For inspector
appointments made this December, the election used to determine the two dominant parties and which party is
entitled to the extra poll worker at each polling place is the November 4, 2014 Gubernatorial Election.

Example: Five election inspectors are to be placed at a polling place. Scott Walker received the most votes at
the polling place in November 2014. The Republican Party may nominate three people and the Democratic
Party may nominate two people. The parties are entitled to 3 and 2 inspectors respectively. Each party may
submit the names of nominees equal to at least the number of inspectors to which each party is entitled.

In addition to being a qualified elector of the county in which the municipality in which they serve is located,
being able to read and write the English language, and otherwise being capable and of good understanding, each
party may establish additional criteria that a prospective nominee must meet in order to be included on the list
submitted by the party. This may include a requirement to be a member of the party or to belong to an
organization affiliated with the party.

Currently, the Republican and Democratic Parties are actively working to assemble and submit lists of
election inspector nominees to as many municipalities as possible. You may receive an open records request
from one or both parties asking you to provide the names of your current inspectors and their party
affiliations. Your list of current inspectors is an open record and subject to open records law. However,
unless your current inspectors were appointed from party lists, the response to the question of party
affiliation is that your inspectors are “unaffiliated.”
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Appointment of Election Inspectors from Lists Submitted by Political Parties
September 15, 2015
Page 2

Delivery/Transmission of Lists

Wis. Stat. § 7.30(4), provides that the lists are to be submitted to the Mayor, Village President or Town Board
Chairperson. (In the City of Milwaukee, the lists are to be submitted to the City of Milwaukee Board of
Election Commissioners.) Though not required, the parties have been advised to also provide a copy to the
municipal clerk in order to facilitate the process. Letters have been sent to the Republican and Democratic
state parties reminding them of the local parties’ responsibility to submit lists of poll worker nominees.
Copies of the letters accompany this correspondence.

The deadline for submission of lists by the Parties is November 30, 2015. Lists of inspector nominees may be
submitted by personal delivery or electronically (by fax or email) no later than close of business on the
deadline. If the list is submitted electronically, the list containing the original signature(s) of the appropriate
party affiliate must follow, postmarked no later than the November 30" deadline. Wis. Admin. Code GAB §
6.04.

If Lists are Received from One or Both Parties

When lists of election inspector nominees are submitted by one or both Parties, appointments must be made
from the lists submitted by the Party for as long as election inspector positions are available.' If party lists
have been timely received, positions must be filled from the lists until the names on those lists have been
depleted. The lists may also designate individuals as “first-choice” nominees, who must be appointed if they
gualify and so long as positions are available. If the governing body has good cause not to appoint an
individual whose name is submitted as a “first-choice” nominee, it may request the G.A.B. authorize non-
appointment.

If Lists are Received but are Insufficient

If a Party’s list is insufficient to fill the positions available for that party’s nominees, the remaining positions
are filled without regard to party affiliation. '

Example: Seven inspectors are to be placed at a polling place. Mary Burke received the most votes at the
polling place in November 2014. If sufficient lists from both parties were submitted, four names would be
appointed from the Democratic list and three names would be appointed from the Republican list. In this
example however, there are only three names on the Democratic list and no Republican list was submitted.
The governing body appoints the three Democratic names and the Mayor, Village President or Town Board
Chairperson nominates other qualified individuals, regardless of party affiliation, and submits the names to the
governing body for appointment to the remaining four “unaffiliated” positions. If the Republican Party
submitted a list with two names in this example, then only two unaffiliated positions would be appointed.

If No Lists are Received

If no lists are submitted, the Mayor, Village President or Town Board Chairperson nominates other qualified
individuals, regardless of party affiliation, and submits the names to the governing body for appointment. All
appointments are made without regard to party affiliation.

Please refer to the Election Official section of the Election Administration Manual for additional information.
If you have questions, please contact the G.A.B. Help Desk at (608) 261-2028, or gabhelpdes@wi.gov. Thank
you.

'All inspector appointments end on December 31, 2015. At the time your governing body makes inspector
appointments for the coming term, all current inspector positions are considered vacant and available for
appointment. Current inspectors may not be reappointed unless their name appears on a party list, the party
list is insufficient or if no party list is received.
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BADGER VOTERS

ment Aceountability Board

BADGER Voters

BADGER Voters

Help and FAQs
Contact G.A.B.

BADGER

Voters

t.b.

The Wisconsin Government Accountability Board's
Voter Registration and Election Participation Data Request Site
IMPORTANT: Before you begin your first request, please read the

BADGER Voters Manual for step-by-step instructions on the entire process

This site allows you to:
« submit a request for voter data from the Wisconsin Statewide Voter Registration System;
« receive a quote {estimated cost and number of voters that meet the request criteria);
« pay for the data using a credit card or through an automated clearing house (ACH) using a checking or savings
account;
« and download the requested file upon successful payment.

First-Time User? m

Manage your acccount
Account Setup Instructions o allows you to change your account information, e-mail address and
n - - other information.
(requires Adobe Acrobat or Reader) + aliows you to change your password.
 allows you to recover a forgotten DOA/Wisconsin Logen and/er
Password.

The price for data from the SVRS is $25 plus, 55 per 1000 voters (S5 for up to the first thousand, and then roundad to the nearest thousand thereafter). The >
system is constantly updated, so it is necessary to query the system before receiving a price quote. The maximum charge for SVRS data is $12,500. See Wis.

"% v

e BADGER Voters is an online SVRS voter data request site

e BADGER Voters allows users to request voter data, receive a quote, pay online and
download the data file independent of G.A.B. staff and at their convenience

e Requesters can pay using a credit card or electronic funds transfer (EFT or E-check)

e The site using state-of-the-art security procedures to protect confidential information (date of
birth, driver license number, state ID number, accommodation required to vote, and financial
information)

e Revenue from voter data requests helps support SVRS maintenance, training and customer
support efforts

e Questions: Contact SVRS Elections Specialist Mai Choua Thao: maichoua.thao@wi.gov or
(608) 267-7891
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ELECTION DATA (Microsoft Dynamics CRM)
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e Primary application for distributing the ineligible voter lists to clerks (Felon Lists), Voter
Felon Audit, processing four-year maintenance postcards, reporting and tracking provisional
ballots, and for previewing the MyVote Wisconsin ballots for military and permanently

overseas voters:

e Questions: Contact the GAB Help Desk and ask for an SVRS Trainer or Specialist:
gab@wi.gov or (608) 261-2028
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Ineligible Voter List, Persons Adjudicated Incompetent List, Provisional Tracker System,
Preview Absentee Ballot, Voter Felon Audit available from this screen

Questions: Contact SVRS UAT Testing Lead Ann Oberle: ann.oberle@wi.gov or

(608) 264-6764
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WisVote: Modernized SVRS

Clerk22 TOWN O...

iy Microsoft Dynamics CRM ~ Y | EASY NAVIGATE ~ ge p £ TOWN OF RICE LA... (S8

VOTER MANAGEMENT ELECTION MANAGEMLE... REPORTS ADDRESS ... TRAINING

[« ]
mE =
H 0

Snapshot Reg List Alerts

=]
=

Snapshot

F -
VOTE

Elections Elections Addresses Learning Center

I ™

Districts Combos Clerk Training

|

Jurisdictions

mE

=

Snapshot

L
*

Special Election

=

Voter Felon Audit Staff Contact

_A_ L08
.al -

Absentee Confidential Polling Places
Applications Voters

Election Workers

B2

DMV Checks Care Facilities Election Plans

District Types

e Above is the new look of the “Home” or “Easy Navigate” page of the “Modernized SVRS”
e Phase 1 of the project incorporates the “core” functions of SVRS

e Go live date is projected to be December 2015 or January 2016 with the Spring primary and/or
Spring election being the first elections using the new system

e Questions: Contact the GAB Help Desk and ask for an SVRS Trainer or Specialist:
gab@wi.gov or (608) 261-2028
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CANVASS REPORTING SYSTEM

Government Accountability Board - Elections Division

G.A B. Canvass Reporting System

Hi
D::eminhnunne A .
vor Welcome to G.A.B. Canvass Reporting System
ns
PO MEEOIAL ELECTION JIATE SERATE 1Y Use menu on left hand side of screen to Manage UNOFFICIAL Wisconsin election results.

2015 SPECIAL PRIMARY STATE SENATE 22

FENNIMORE COMMUNITY SCHOOL DISTRICT REFERENDUM.
SQUTH SHORE SCHOOL DISTRICT REFERNDUM MAY 13, 20
GENEVA JT #4 SCHOOL DISTRICT REFERENDM . -
2045 SPRNG ELECTION e Created using remaining funds from the US EAC
2015 SPRING PRIMARY
2014 GENERAL ELECTION grant for WEDCS
WHEATLAND 1 SCHOOL DISTRICT REFERENDUM OCT 14 2
Wi DELLS SCHOOL DISTRICT REFERENDUM SEFT 16 2014
2014 FALL PARTISAN PRIMARY . . .
COLUMBUS SCHOOL DISTRICT REFERENDUMMAY 20014 e Maintained using federal HAVA funds
TWIN LAKES SCHOOL DISTRICT #4 REFERENDUM MAY 20 2
2014 SPRING ELECTION

2014 SPRING PRIMARY

813 ey Bl ECou psscae £ 1) e Primary application for count and a few municipal
RUBICON JOINT #8 SCHOOL DI STRICT REFERENDUM DECE. 3
413 SPECAL FLECTON ASSckieL 8 clerks to report elections results

2013 SPECIAL ELECTION ASSEMBLY 21
2013 SPECIAL PRIMARY ASSEMBLY 82
ITHACA SCHOOL DISTRICT REFERENDUM NOVEMBER § 20°

sttty e Allows Staff to efficiently provide election results
brssiskatlotil ity bt certification for state and federal elections

RICE LAKE AREA SCHOOL DISTRICT REFERENDUM NOVEM
'SCHOOL DISTRICT OF CAMERON REFERENDUM NOVEMBE!
2013 SPECIAL PRIMARY ASSEMBLY 69

e o i oo e Custom-developed by contracted professionals
RUBICON JOINT #6 SCHOOL DISTRICT REFERENDUM OCTO .
DEERFIELD COMMUNITY SCHOOL DISTRICT SEPTEMBER 11 uslng SM L

SCHOOL DISTRICT OF CLEAR LAKE REFERENDUM MAY 21

WESTEY AREA SCHOOL DISTRICT REFERENDUM MAY 7 20°
2013 SPRING ELECTION

2012 SPRING PRIMARY

2012 SPECIAL ELECTION STATE SENATE DISTRICT 33

2012 PRESIDENTIAL AND GENERAL ELECTION

2012 PARTISAN PRIMARY

2012 JUNE 3 RECALL ELECTION

UNION GROVE UNION HIGH SCHOOL DISTRICT MAY 15, 201;
2012 MAY § RECALL PRIMARY/ELECTION

2012 PRESIDENTIAL PREFERENCE AND SPRING ELECTION

2012 SPRING PRIMARY

2011 SPECIAL ELECTION ASSEMBLY 35

2011 SPECIAL PRIMARY ELECTION ASSEMBLY 935

2048 BECALL £ EETION STATE SEMATE 43

% 90%

e Questions: Contact SVRS UAT Testing Lead Ann Oberle: ann.oberle@wi.gov or
(608) 264-6764
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Wisconsin Elections Data Collection System
(WEDCS)

Government Accountability Board - WEDC

Welcome - Michael Nelson

Home Wisconsin Election Data Collection > Home

‘GAB-190NF 2015 Special Primary State Senate 33 . - . -
a0 01 st e massaet 2y | TISCONSIN Election Data Collection

Reports Notice: For security reasons, your session will time out after an extended period of activity. Save oftent

New: (1) Use “Save, Submit, Goto to save the current reporting unit and proceed directly to a subsequent reporting unit. (2) Use the check box below the top
menu to populate an entire reporting unit form with zeroes.

Fixes: (1) Ordering of reporting units has been corrected. (2) Filters in use will be saved. (3) Special character error has been resoived. (4) System wil retum
1o previous screen after Save/Save and Submit.

v2.0.2

®90% v s
e Primary application for reporting elections statistics for federal and state elections by

municipal and county clerks

e Primary applications for county and municipal clerks to report election-specific costs for the
Spring Elections and General Elections, as well as annual election costs

o Data is used to comply with federal reporting requirements (US EAC, FVAP)

e Questions: Contact SVRS Specialist Peter James: peter.james@wi.gov or (608) 267-7804
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MY VOTE WISCONSIN

For registered and non-registered eligible voters in Wisconsin.

Regular Voter Temporary Overseas  Military Voter Permanent Overseas
Al Wisconsin residents who are not Voter Members of the U.S. Ammy, Navy, Air Voter
overseas of not in the military. Wisconsin residents who are Force, Marine Corps, Coast Guard, Former Wisconsin residents who are

temporarily living outside the U.S. for Merchant Marine, Peace Corps, Public living outside the U.S. and have no
Heaith Service, NOAA, and their family

work, school or other reasons. intent to return but maintain their U.S.

Citizenship.

Next Statewide Election:

You may have a local election in your area before the next state wide election.
To find out when your next election is, select your Voter Category above, and then search for your name or address.

At all elections now in Wisconsin, voters must show an acceptable photo ID before a ballot will be provided.
More information on this new requirement is available here.

Wisconsin Government Accountability Board | 212 East Washington Avenue, Third Floor P.O. Box 7984 | Madison, Wisconsin 53707-7984
tel (608) 266-8005 | fax | e-mail gab@wi.gov
Toll-Free Voler Help Line: 1-866-VOTE-WIS (U.S. Only)

"% -
Created using funds from a grant from the Federal VVoting Assistance Program (FVAP) to
allow online ballot delivery for military and overseas voters

Primary website for self-service voter information (What is on my ballot? Who are my
elected officials? Where is my polling place? When is my next election?)

Allows voters to print a voter registration application that automatically populates into SVRS
as a pending voter application for the clerk to approve once they receive the signed paper
form AND Proof of Residence

Questions: Contact Elections VVoter Services Specialist Meagan McCord Wolfe:
meagan.wolfe@wi.gov or (608) 266-8175
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ACCESS ELECTIONS

Government Accountability Board - Elections Division

Polling Place Accessibility Audit Reporting System [PROD ]
Hello Michael Nelson ( STATE OF WISCONSIN )

Home Survey Admin i User Survey Matrix i Report
Election: |11/04/2014 - 2014 GENERAL ELECTION v

Audit Reports [ Municipality Submimea  UDMited  GAB Status  StatusDate  Email

Al - Chick Al
(01 DISTRICT - FIRE STATION #2 [Dane County City Of Fitchburg Yes 06/01/2015 O
02 DISTRICT - FIRE STATION #1 Dane County [City Of Fitchburg Yes 06172015 |Approved oemaz0s |0
[t WD-UNIVERSITY OF WISCONSIN-GREEN BAY |Brown County City Of Green Bay Yes 06/052015  |Approved 07032015 |[J
[101, 162, 113, 121 - West Police District [Dane County {City Of Madison No [m]
[105, 107 - Coventry Village: [Dane County City Of Madison No O
[106, 125 - Blackhawk Church [Dane County (City Of Madison No [m]
[111, 122, 124 - The Jetferson [Dane County City Of Madison No [m]
[13 WD-WASHINGTON MIDDLE SCHOOL [Brown County City Of Green Bay Yes |DE/0S/2015  |Approved (07032015 ]
;;:;D-BROWN COUNTY EXTENSION CENTER o0 oy oy City Of Green Bay ves 061052015 oved omoazo1s |0
[16 WD-FIRST UNITED CHURCH OF CHRIST [Brown County [City Of Green Bay Yes |06/052015  [Approved (07032015 |
éS“\:II;-TUNJOM CONG. UNITED CHURCH OF Brown County City Of Green Bay Yes 06/05/2015  |Approved 07032015 ([
[17 WD-OUR SAVIOUR LUTHERAN CHURCH [Brown County [City Of Green Bay Yes 06/0572015  |Approved lo7mazo1s O
18 WD-5T. BERNARD PARISH [Brown County City Of Green Bay Yes D6/05/2015  |Approved 07032015 |
2 ¥ OF BAY [Brown County City Of Green Bay No (m]
20 WD-55. PETER & PAUL SCHOOL 2012 [Brown County City Of Green Bay Yes 06/05/2015  |Approved 07032015 |
(2012 BAYVIEW MIDDLE SCHOOL [Brown County Milage Of Howard Yes 0711472015  [Approved jornreos |
(2012 Bayview Middle School ‘Outagamie County lage Of Howard No O
[2012 De Pere Community Center [Brown County [City Of De Pere No [m]
[2012 First United Presbyterian Church Brown County City Of De Pere No (m]
[2012 GREEN BAY COMMUNITY CHURCH [Brown County Village Of Howard Yes |06/082015  [Approved 07032015 |
[2012 Notre Dame Middle School [Erown County City Of De Pere No O
[2012 St. Mark Evangelical Lutheran Church [Brown County [City Of De Pere: No 0
2012 VILLAGE HALL [Brown County iilage Of Howard Yes 06/08/2015  [Approved 07032015 |0
2012 VILLAGE HALL/PUBLIC SAFETY BUILDING |Brown County [Village Of Bellevue No (m]
;:E::)E: E.W. CURATIVE REHABILITATION [Brown County ity Of Green Bay Yes F— om02015 |0

1 [2][s][a][¢] [¢] [7

Governmen: Accounwbiiiy Board - State of Wisconsmn

®90% v .

¢ Provides local election officials with an online platform to view and respond to their polling
place accessibility audit reports

e Allows G.A.B. staff to customize reports and supplement with photos taken during site visits

o After the audit results are reviewed by staff, the local election official receives an email
notifying them that their report is ready to view

e Provides local election officials with resources and possible cost effective solutions for their
accessibility issues.

e Questions: Contact Accessibility Coordinator Richard Rydecki: richard.rydecki@wi.gov or
(608) 261-2015
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Elections Management Systems Links

STATEOF W

Voters

About the Board

. Government Aceountability Board

Campaign Finance Elections Ethics

Search this site:

| Search

©  zoas Special Election SD 33
July 23, 2015 - m:00am

© (GAB Septamber 3035 Meeting
‘September 1, 2045 - gro0am

© (GAB October 2015 Meeting
October 20, 2015 - g:00am.

More ...

¢ 2005 Special Election SD 33
July 21, 2015 - mocam

Clerks Home Page

Clerks

There are 1,852 Municipal clerks and 72 County clerks in the State of Wisconsin.

The G.AB. considers each of these clerks to be a partner in the process of carrying out open, fair and transparent elections. This pageisa

resource for clerks and other local election officials.

Clerk Subject Links
Recent Clerk Communications

In an effort to share information with our clerk partners we
will post our communications on this page.

Calendar of Election and Campaign Events
Events related to Election activities are listed on the calendar.
This link has the filter of “Elections™ already in place. Fora
downloadable, PDF copy of the calendar, click here.

Guidance on Election Processes

This page is for clerks and election officials touse asa
resource. The links on this page will assist those who are
working at the polls

Election Notices

Various election notices are required by statute to be published
or posted prior to the election. Certain notices and postings
are required to be posted at the polling place on election day.

Education/Training
In a continuing effort to inform and prepare local election
officials, clerks, and SRD's we offer training yearl;

Online Election Management Links
s 3!;;5 " CRME
R |

A S
o

Use these buttons for quick links to online election
Statewide Voter
System (SVRS), Wisconsin Election Data Collection
(WEDC), CRM Election Data, Canvass (CRS), MyVote
Wisconsin, BADGER Voters and Access Elsctions Andit Report.

Data Entry Extensions Granted by
the G.A.B and Outstanding Election
Data Reports

Posted in Electicns

Date: Febroary 2, 2015

the State of Wisconsin. Information about training dates,
‘manuals, and requirements for training can be found on this
page.

Statewide Voter Registration System

The State of Wisconsin has developad and maintains a
Statewide Voter Registration System (SVRS). This system is
tilized by municipalities and counties to maintain the data of
all voters in Wisconsin.

Directory of Wisconsin Clerks
This directory contains contact information for all Wisconsin
municipal and county clerks.

Election Legal Resources
Additional resources are provided for Election Day officials.

Size
2014 General Election EDR and 2.2
Participation Extension Request.pdf KB

As of December 18, 2014 some municipalities have been
granted extensions by the G.A.B. for entering Election Day
Registrations and recording voter participation. The list of
extension requests is attached.

As of February 2, 2015, the Town of Plymouth (Juneau
County) is the only municipality that has not yet completed
entering the GAB-190 Election Voting and Registration
Statistics Report into the Wisconsin Election Data Collection
System (WEDCS) for the 2014 General Election.

Statutory Authority to Request Information

“Information from County and Municipal Clerks.” The board
may request information from county and municipal clerks

relating to election administration, performance of electronic
wotine sustems and wotine machines and nse of naner hallots

® 90%

e All Wisconsin Election Management Systems links are available on the G.A.B. Website
under the clerk’s tab
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