Back-to-Basics Reminders for the November 6, 2012, General Election

PRE-ELECTION

Important Reminder

Additional Information

Public test of voting equipment. All voting
systems, including accessible voting
equipment, must be programmed, tested, and
in working order before Election Day.
Municipal clerks are required to test
electronic voting equipment no earlier than
ten (10) days before an election. Municipal
clerks are required to provide a public notice
48 hours before the test.

Please refer to the VVoting Equipment section of the
Election Administration Manual:
(http://gab.wi.gov/clerk/education-training/election-
administration-manual) Pages 121-124 outline the policy
and procedure for the public test of voting equipment.

SVRS data quality. All users should
complete the following reviews for this
election: death and felon matches, voters
with no district combinations, boundary and
geocode exceptions.

Please refer to the updated chapters of the SVRS
Training Manual for more information:
(http://gab.wi.gov/clerks/education-training/svrs-manual)

Prepare for observers. Review the policies
and procedures for election observers.

Please consult the Election Observers page on the G.A.B.
website: (http://gab.wi.gov/clerks/education-
training/election-observers)

Develop an emergency plan. Advance
preparations can help mitigate the confusion
surrounding extraordinary events and create
public confidence in the security of our
elections.

> Please refer to the Emergency Preparedness Planning
section of the Election Administration Manual:
(http://gab.wi.gov/clerk/education-training/election-
administration-manual) Pages 137-139 offer advice
on contingency planning.

» More information is included in the Report on
Election-Related Contingency
Planning: http://gab.wi.gov/publications/reports/elect
ion-related-contingency-planning

PRESIDENTIAL ONLY BALLOTS

Important Reminder

Additional Information

New Wisconsin resident: The deadline to
vote a Presidential Only Ballot in-person
absentee is 5 p.m. Nov. 5. The elector may
also apply and vote on Election Day at the
polling place. Proof of residence is required.
Complete forms GAB-141 and GAB-139.
The applicant does not complete a GAB-131.

Former Wisconsin resident: Must apply
within 24 months of leaving Wisconsin. No

specific deadline before the election to apply.

Complete form GAB-140. Proof of
residence is not required.

> Please refer to page 12 of the G.A.B’s overview of
the categories of absentee voters:
(http://gab.wi.gov/publications/manuals/absentee-
voting-overview)

» Instructions on how to add these voters to SVRS are
listed in Appendix D of the SVRS Training Manual.
(http://gab.wi.gov/clerks/education-training/svrs-
manual)
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ABSENTEE VOTING RULES/PROCEDURES
(Click here to watch a G.A.B. webinar)

Important Reminder

Additional Information

Deadlines. Please note the deadlines for
requesting and returning an absentee ballot.

> Please refer to the Electors section of the Election
Administration Manual:
(http://gab.wi.gov/clerk/education-
training/election-administration-manual) Pages 76-
94 outline the policy and procedure on absentee
voting. Page 94 includes a chart that outlines the
specific deadlines to request an absentee ballot that
apply to different types of absentee voters.

> Alternatively, please refer to the G.A.B.’s
overview of the categories of absentee voters:
(http://gab.wi.gov/publications/manuals/absentee-
voting-overview)

Spoiled/damaged ballots. Please note 2011
Wisconsin Act 227 made significant changes to
the process of spoiling/requesting another
absentee ballot.

Please refer to a clerk communication dated April 20,
2012. (http://gab.wi.gov/node/2335)

Incomplete or no certificates. Please note 2011
Wisconsin Act 227 made significant changes to
the process of correcting the errors.

Please refer to a clerk communication dated April 20,
2012. (http://gab.wi.gov/node/2335)

Election Day. As a general rule, voters are not
able to vote on Election Day in the polling place
if they already returned an absentee ballot or
placed an absentee ballot in the mail. Please note
there are a few exceptions to this law, 2011
Wisconsin Act 227.

Please refer to a clerk communication dated April 20,
2012. (http://gab.wi.gov/node/2335)

Training videos available for
entering/processing absentee ballots in SVRS.
The G.A.B. has developed short tutorials on the
how to use these functions of SVRS.

Please follow this link to the list of SVRS training
videos posted on the G.A.B. website:
(http://gab.wi.gov/clerks/education-training/webinars)

My Vote WI ballots. Please note you may
receive ballots issued from the new MyVote
Wisconsin website. These ballots look slightly
different than the official paper ballots, but are
still official ballots. Please also check the
mailing ID printed on the absentee ballot log to
verify the correct ballot was returned to be
counted.

Please refer to a clerk communication dated
September 18, 2012. (http://gab.wi.gov/node/2571)
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ELECTION DAY DUTIES
(Click here to view the G.A.B. Election Day general overview webinar)
(Click here to view the G.A.B. Election Day special topics webinar)

Important Reminder

Additional Information

Polling place setup. Please take time to make
sure the polling place is set up correctly with all
necessary supplies. Please prepare for heavy
traffic. The use of greeters is encouraged to
direct voters to the proper areas. All polling
places must be accessible for disabled voters.

Please refer to the Polling Place & Supplies section of
the Election Administration Manual:
(http://gab.wi.gov/clerk/education-training/election-
administration-manual) Pages 141-152 cover the
policy regarding polling place setup. Page 152
features a checklist of the requirements.

Voter registration/proof of residence. Electors
who register to vote on Election Day must show
valid proof of residence. This document must
have the elector’s current name and current and
complete residential address. The election
official must view the proof of residence and
record the type and any unique number on the
bottom of the Voter Registration Application.
The type of proof of residence is also written on
the supplemental poll list. VVoters whose name
appears on the poll list should not be asked to
provide proof of residence. Exception: If the
notation “POR required” appears next to the
voter’s name, indicating a first-time Wisconsin
voter who registered by mail and has not yet
provided proof of residence, the voter must do so
prior to voting. Proof of residence may be
presented on paper or electronically on a laptop
computer, computer tablet or mobile phone.

» Please refer to this fact sheet on proof of
residence: (http://gab.wi.gov/node/2550)

» Please refer to this fact sheet on acceptable proof
of residence: (http://gab.wi.gov/node/2549)

> Please refer to a clerk communication dated
October 11, 2012, which offers guidance on how
to handle proof of residence presented
electronically (http://gab.wi.gov/node/2603)

Provisional voting/ballots. Please note at this
time there are only two situations in which an
elector may vote provisionally.

No exceptions.

1. A first-time voter, who registered by mail
and has failed to provide the required
proof of residence

2. Election Day registrant has a Wisconsin
driver’s license, but is unwilling or
unable to provide the license number

Please refer to the Electors section of the Election
Administration Manual:
(http://gab.wi.gov/clerk/education-training/election-
administration-manual) Pages 95-102 cover the policy
and procedure for provisional voting.
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Important Reminders

Additional Information

Electioneering. This is any activity intended to
influence voting at an election. Electioneering is
prohibited on public property within 100 feet of
any entrance to a building containing a polling
place. This does not apply to private property.

Voters should not wear campaign paraphernalia
such as campaign/candidate buttons, shirts, hats,
etc., inside the polling place. Those who wear
campaign paraphernalia may be asked to cover it
up or leave.

Please refer to the Election Day Issues section of the
Election Day Manual.
(http://gab.wi.gov/clerk/education-training/election-
day-manual) Pages 69-72 provide an overview of
common electioneering examples and how to handle
the issues.

Observers. Anyone, other than a candidate up
for election, has the right to be present at the
polling place to observe the conduct of the
election. However, election observers must
follow a set of rules and procedures. Chief
inspectors are charged with maintaining order at
the polling place, including the conduct of
election observers. Each polling place should
have an area for election observers. Please
designate this area prior to opening the polls.
Please note the public may be present after the
polls close to observe the close out process.

» Please refer to the Election Day Issues section of
the Election Day Manual.
(http://gab.wi.gov/clerk/education-
training/election-day-manual) Pages 67-69
provide the policy and procedure on election
observers.

» Please consult the Election Observers page on the
G.A.B. website:
(http://gab.wi.gov/clerks/education-
training/election-observers)

» Please refer to the G.A.B.’s guide on Voter Rights
and Responsibilities, which provides information
for election observers.
(http://gab.wi.gov/node/2556)

Challenging electors. Challenges may be
brought by any qualified elector of the state
including an election inspector. All challenges
must be made for reasonable cause.

> Please refer to the Electors section of the Election
Day Manual. (http://gab.wi.gov/clerk/education-
training/election day-manual) Pages 60-62
provide the policy and procedure on election
observers.

» Please refer to the G.A.B.’s guide on Voter
Rights and Responsibilities, which provides
information on challenging electors.
(http://gab.wi.gov/node/2556)

Elimination of straight party voting. Regular
voters no longer have the option of straight party
voting. Straight party voting is only allowed for
military and overseas voters on write-in absentee
ballots in the General Election.

This change is part of the provisions of 2011
Wisconsin Act 23 (Photo ID law), which remain in
effect.
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POST ELECTON
(Click here to watch a G.A.B. webinar on these topics)

Important Reminder

Additional Information

Post the number of provisional ballots and
outstanding absentee ballots on the Internet.
Municipal clerks are required to provide public
notice at least 24 hours before the election
indicating where this information will be posted.
Additionally, information must be entered into
the Provisional Tracking System for any voter
who was issued a provisional ballot on Election
Day. If no provisional ballots were issued, this
should be noted in the Provisional Tracking
System.

Please refer to the Provisional Tracking System
chapter of the updated SVRS Training Manual
(http://gab.wi.gov/clerks/education-training/svrs-
manual)

Processing late-arriving absentee and
provisional ballots. Absentee ballots may be
counted if postmarked no later than Election Day
(Nov. 6) and received no later than 4 p.m. on the
Friday following the election (Nov. 9). Voters
who cast provisional ballots may provide
whatever documentation is required no later than
4 p.m. on the Friday after the election in order
for their provisional ballot to be counted. The
responsibility of processing and counting late-
arriving absentee ballots and eligible provisional
ballots to municipal clerks, executive directors,
and Municipal Board of Canvassers (MBOC).

Please refer to a clerk communication dated August
16, 2012, which provides an overview of the resources
available for this task (http://gab.wi.gov/node/2455)

Drawdown procedure. The drawdown
procedure may be used only in situations where
there is no reasonable explanation for the number
of excess ballots in comparison to voter numbers
issued. In all other situations, where a
reasonable explanation can be provided (such as
discrepancies between reporting units but the
total ballots and total electors match), election
officials should document the reason for the
discrepancy on the GAB-104 Inspectors’
Statement, and should not conduct a drawdown.

> Please refer to Wisconsin State Statue 7.51 (2)(e)
for additional guidance
(http://docs.legis.wi.gov/document/statutes/7.51(2)(e))
» Please refer to the Counting Ballots section of the
Election Day Manual
(http://gab.wi.gov/clerk/education-training/election-

day-manual)

Counting votes. The G.A.B. has developed a
guide to counting votes for ballot candidates,
write-in votes, and assistance in determining
how to count irregular votes.

Please refer to the G.A.B.’s Counting Votes Manual
(http://gab.wi.gov/manuals/counting-votes)
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G.A.B. Extended Hours of Operation: G.A.B. staff will be available outside of normal
business hours by phone and by e-mail as follows:

» Wednesday, October 31: 4:30 - 6:00 p.m.

» Thursday, November 1: 4:30 - 6:00 p.m.

» Friday, November 2: 4:30 - 6:00 p.m.

» Saturday, November 3: 9:00 a.m. — 12 Noon
» Monday, November 5: 4:30 - 8:00 p.m.

» Tuesday, November 6: 6:00 a.m. - 11:00 p.m.
> Friday, November 9: 4:30 - 6:00 p.m.

More information on the G.A.B.’s extended hours of operation may be found
here: http://gab.wi.gov/node/2615.

Please direct questions about this communication to the G.A.B. Help Desk at (608) 261-2028
or gabhelpdesk@wi.gov. Thank you.
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