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Government Accountability Board 
Elections Division 

212 East Washington Avenue, 3rd Floor 
P.O. Box 7984 

        Madison, WI  53707-7984 
   Phone:  608-261-2028 

             FAX:  608-267-0500 
Website:  http://gab.wi.gov 

Email:  gab@wi.gov 

WISCONSIN ELECTIONS DIVISION 
 
Agency General Number…………………..……. 608-266-8005 

 FAX……………………………………… 608-267-0500 
 email:  gab@wisconsin.gov 

Agency Help Desk Number……………………....... 608-261-2028 

 
 

Administration 
 

Kevin J. Kennedy 

Director and General Counsel.......................................608-266-8005 
 email:  kevin.kennedy@wisconsin.gov  

Michael Haas 

Elections Division Administrator ………………….……608-266-0136 
 email:  michael.haas@wisconsin.gov 

Sharrie Hauge 
Chief Administrative Officer…….................................. 608-266-0404 

 email:  sharrie.hauge@wisconsin.gov  

Ross Hein 

Elections Supervisor …………………..………………. 608-267-3666 
 email:  ross.hein@wisconsin.gov  

Shane Falk 
Staff Counsel...…….....................................................  608-266-2094 

 email:  shane.falk@wisconsin.gov  
              Nathan Judnic 
              Staff Counsel..............................................................608-267-0953 
                                             email:  nathan.judnic@wi.gov 
 

 

Election Administration 
 

Diane Lowe 

Lead Elections Specialist............................................. 608-266-3276 
email:  diane.lowe@wisconsin.gov 

David Buerger 
Elections Specialist......................................…….…… 608-267-0951 

 email:  david.buerger@wisconsin.gov 

Sherri Ann Charleston 
Elections Specialist–Voting Equipment.......................  608-267-0714 

 email:  sherri.charleston@wisconsin.gov   

Jason Fischer 
Elections Specialist...................................................... 608-261-2030 

email:  jasonv2.fischer@wisconsin.gov   
                 

    
G.A.B. Help Desk 
 

Steve Rossman 
Help Desk Lead…………………………………………. 608-261-2028 

email:  steven.rossman@wisconsin.gov  

John Hoeth 
Help Desk……………………………………………….. 608-261-2028 

 email:  john.hoeth@wisconsin.gov 

 
Public Information 
    

Reid Magney 
Public Information Officer............................................. 608-267-7887 

email:  reid.magney@wisconsin.gov 

 
 
Election Services 
 

Richard Rydecki 
Elections Specialist--Accessibility.................................608-261-2015 

email:  richard.rydecki@wisconsin.gov 

Meagan Wolfe 
Elections Specialist-Voter Information..........................608-266-8175 

email:  meagan.wolfe@wisconsin.gov 
 

Training  
 

Allison Coakley 
Training Officer -Coordinator.......................................  608-261-2033 

email:  allison.coakley@wisconsin.gov  

Juanita Borton 
Training Officer.............................................................  608-261-2004 

email:  juanita.borton@wisconsin.gov  

Christopher Doffing 
Training Officer-Multi-Media.........................................  608-261-2007 

email:  christopher.doffing@wisconsin.gov  

Michael Nelson 
Training Officer.............................................................  608-261-2006 

email:  michael.nelson@wisconsin.gov  

Michael Kukula 
Office Operations Associate-Training..........................  608-261-2003 

email:  michael.kukula@wisconsin.gov 
  

Statewide Voter Registration System (SVRS) 
 

Sarah Whitt 
Functional Lead...................................................……. 608-261-2034 

email:  sarah.whitt@wisconsin.gov 

Ann Oberle 
Testing Lead........................................................……. 608-264-6764 

email:  ann.oberle@wisconsin.gov 

 Lila Walsh 
SVRS Specialist........................................................... 608-267-7891 

email:  lila.walsh@wisconsin.gov  

Zachary Robinson 
GIS Specialist............................................................... 608-261-2032 

email:  zach.robinson@wisconsin.gov  
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FEDERAL INFORMATION - ELECTIONS ADMINISTRATION 
  

Military & Overseas Voting 

Federal Voting Assistance Program 
Department of Defense 
1777 North Kent Street 
Suite #14003 
Washington, DC 22209 
Phone: 800-438-VOTE (8683) 
email:  vote@fvap.gov 
Website: http://www.fvap.gov  
 

Help American Vote Act (HAVA) and Other Federal Election Law 

United States Election Assistance Commission 
1201 New York Avenue, N.W. 
Suite 300 
Washington, DC 20005 
Phone 866-747-1471 or 202-566-3100 
FAX 202-566-3127 
Website: http://www.eac.gov  

 
Election Fraud 

US Dept of Justice 
Bond Building, 1400 New York Avenue NW, 12th Floor 
Washington, DC 20005 
Phone: 202-514-1421 
FAX: 202-514-3003 
email: AskDOJ@usdoj.gov 
 

Voting Rights Act 

Voting Section, Civil Rights Division 
Room 7254 - NWB 
Department of Justice 
950 Pennsylvania Ave., NW 
Washington, DC   20530  
Phone: 800-253-3931 or 202-307-2767 
Email: Voting.Section@usdoj.gov 
Website: http://www.usdoj.gov  
 

ACCESSIBILITY SUPPLIES & CONTACTS 
 
Wisconsin Coalition of Independent Living Centers 
3810 Milwaukee Street 
Madison, WI 53714 
Voice and Text: 608-444-3842 
TTY: 800-362-9877 
Fax: 608-242-0383 
Website: http://www.il-wisconsin.net/coalition  
 
Disability Rights Wisconsin 
131 W. Wilson Street, Suite 700 
Madison, WI  53703 
Phone: 800-928-8778 or 608-267-0214 
TTY: 888-758-6049 
FAX: 608-267-0368 
Website: http://www.disabilityrightswi.org/index.php 
 

Wisconsin Board for People with Developmental 
Disabilities (BPDD) 
201 West Washington Ave., Suite 110 
Madison, WI 53703 
Phone: 608-266-7826 or 888-332-1677 
Fax: 608-267-3906 
bpddhelp@wi-bpdd.org  
 

 

Coalition of Wisconsin Aging Groups 
2850 Dairy Drive, Suite 100 
Madison, WI 53718 
Phone: (800) 366-2990 or (608) 224-0606 
Fax: 608-224-0607 
Email: namato@cwag.org 
Website: http://cwagwisconsin.org/  

 
VOTING EQUIPMENT VENDORS 

 
Dominion Voting Systems (servicing Premier systems) 
221 Hopkins Avenue 
Jamestown, NY 14701 
Phone: 866-654-8683 
Email: contact@DominionVoting.com 
Website: http://www.dominionvoting.com 
 

Command Central (Programming/Supplies) 

P.O. Box 7306 
St. Cloud, MN 56302 
Phone: 320-259-7027 
FAX: 320-259-7028 

 
Election Systems & Software, Inc. (ES&S) 
(also servicing Premier systems) 
11208 John Galt Blvd. 
Omaha, NE 68137 
Phone: 800-247-8683 or 877-377-8683 (option 4 for tech support) 
FAX: 402-593-8107 
email: info@essvote.com 
Website: http://www.essvote.com/ 

 
Populex 
420 B Airport Road 
Elgin, IL 60123 
Phone: 877-767-8539 
Website: http://www.populex.com/ 

 
Sequoia Voting Systems 
7677 Oakport St, Suite 800 
Oakland, CA 94621 
Phone: 510-875-1200 
FAX: 510-875-1226 
Website: http://www.sequoiavote.com/ 

 
COMMERCIAL PRINTERS OF ELECTION FORMS 

Bear Graphics 
P.O. Box 3290 
Sioux City, IA 51101 
Phone: 800-325-8094 
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 ~ January 2014 ~ Feb 2014 ► 

Sun Mon Tue Wed Thu Fri Sat 

   1  
 

2  
 

3  
 

4  
 

5  
 

6  
 

7  
 

8  
 

9  
 

10  
 

11  
 

12  
 

13  
 

14  
Municipal Clerks send  
absentee ballots to 
electors with valid requests 
on file for the Spring 
Primary as soon as they 
are available (any UOCAVA 
ballots must be recorded in 
SVRS) 
 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
Municipal clerks publish 
Type E notice of absentee 
voting instructions for the 
Spring Primary 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
First day for special 
voting deputies to 
conduct absentee 
voting in nursing homes 
and certain other care 
facilities for the Spring 
Primary 
 

28  
Deadline for municipal 
clerks to send absentee 
ballots to electors with 
valid requests on file for 
the Spring Primary 

29  
 

Close of Registration  
(5 pm) 

30  
 

31  
 

Notes: 
 
Short window to 
conduct both voter 
registration and 
absentee voting in 
nursing homes and 
certain care facilities 
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◄ Jan 2014 ~ February 2014 ~ Mar 2014 ► 

Sun Mon Tue Wed Thu Fri Sat 

      1  
 

2  
 

3  
First day for clerks to issue 
absentee ballots in person in 
the clerk’s office for  the Spring 
Primary 

4  
 

5  
 

6  
 

7  
 

8  
 

9  
 

10  
 

11  
 

12  
 

13  
Last day (5 pm) for electors to 
request absentee ballots by mail 
(except indefinitely-confined and 
military electors) for the Spring 
Primary 

14  
Last day (5 pm) for indefinitely confined 
electors and military electors to request 
absentee ballots by mail for the Spring 
Primary 
 

Last day (5 pm) for electors to vote in 
person absentee in clerk’s office for the 
Spring Primary (except hospitalized and 
sequestered jurors) 
 

Last day for SVDs to make arrangements to 
conduct absentee voting for the Spring 
Primary 
 

Last day for municipal clerk to post notice of 
absentee voting at certain care facilities   

15  
 

16  
 

17  
Last day (5 pm) for special 
voting deputies to conduct 
absentee voting in nursing 
homes and certain care facilities 
for the Spring Primary 

18  Spring Primary  
 

Deadline for sequestered 
juror or hospitalized electors 
to apply for absentee ballot 
for the Spring Primary 
 

Deadline for absentee ballots 
to be delivered to the polling 
place 
 

Deadline for municipal clerk 
to post at office and Internet 
the number of absentee 
ballots that have not been 
returned  

19  
 

20  
 

21  
Deadline (4 pm) for all absentee ballots to be 
delivered via USPS to the municipal clerk 
(must be postmarked election day) for the 
Spring Primary 

22  
 

23  
 

24  
Deadline (9 am) for the MBOC to 
convene for processing  late-
arriving ballots for the Spring 
Primary, if necessary 
 
Deadline (4 pm) for the MBOC to 
finish processing late-arriving 
ballots for the Spring Primary, if 
necessary 

25  
 

26  
 

27  
 

28  
 

Notes: 
 

Feb. 17 is a holiday 
with no mail service; 
clerks may receive 
more absentee 
ballots delivered on 
the day of the Spring 
Primary 
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◄ Feb 
2014 ~ March 2014 ~ Apr 2014 ► 

Sun Mon Tue Wed Thu Fri Sat 

      1  
 

2  
 

3  
 

4  
Municipal clerks send 
absentee ballots to electors 
with valid requests on file as 
soon as available (Any 
UOCAVA ballots must be 
recorded in SVRS) 
 

Municipal clerks publish Type 
E Notice of absentee voting 
instructions  

5  
 

6  
 

7  
 

8  
 

9  
 

10  
First day for SVDs to conduct 
absentee voting in nursing 
homes and certain care 
facilities for the Spring 
Election 

11  
Deadline for municipal clerks 
to send absentee ballots to 
electors with valid requests 
on file for the Spring Election 

12  
 

Close of Registration 
(5 pm) 

13  
 

14  
 

15  
 

16  
 

17  
First day for clerks to issue 
absentee ballots in person in 
the clerk’s office for the 
Spring Election 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
Last day for electors to 
request absentee ballots by 
mail (except indefinitely-
confined and military 
electors) for  the Spring 
Election 

28  
Last day (5 pm) for indefinitely-confined electors 
and military electors to request absentee ballots 
by mail for the Spring Election 
 

Last day (5 pm) for SVDs to make arrangements 
for establishing dates for conducting absentee 
voting for the Spring Election 
 

Last day for municipal clerk to post notice of 
absentee voting at certain care facilities 
 

Last day (5 pm) for electors to vote absentee in 
person in the clerk’s office for the Spring Election 
(except hospitalized and sequestered jurors) 

29  
 

30  
 

31  
Last day for SVDs to conduct 
absentee voting in certain care 
facilities for the Spring 
Election 

Notes: 
 

Short window to conduct both registration and absentee voting in nursing homes and certain care facilities 
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◄ Mar 2014 ~ April 2014 ~  

Sun Mon Tue Wed Thu Fri Sat 

  1       Spring Election 
 

Deadline (5 pm) for sequestered 
jurors and hospitalized electors 
to apply for absentee ballot 
for the Spring Election 
 
Deadline (8 pm) for absentee 
ballots to be delivered to the 
polling place 
 
Deadline (8 pm) for clerk to post 
at office and Internet, the 
number of absentee ballots that 
have not been returned 
 

2  
 

3  
 

4  
Deadline (4 pm) for all absentee 
ballots to be delivered via USPS 
to the municipal clerk (must be 
postmarked by Election Day) for 
the Spring Election 

5  
 

6  
 

7  
Deadline (9 am) for MBOC to 
convene for processing late-
arriving ballots for the Spring 
Election 
 
Deadline (4 pm) for MBOC to 
finish processing late-arriving 
ballots for the Spring Election 

8  
 

9  
 

10  
 

11  
 

12  
 

13  
 

14  
 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

Notes: 
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 Wisconsin Application for Absentee Ballot 
Confidential Elector ID# 

(HINDI - sequential #) (Office Use Only)  SVRS ID # 
(Office Use Only) 

 

 Instru
ction

s 

Instructions for completion are on the back of this form. Return this form to your municipal clerk when completed. 
 

 Please use uppercase (CAPITAL) letters only. Fill in circles as appropriate. 
 

 You must be registered to vote before you can receive an absentee ballot.  You can confirm your voter registration at https://vpa.wi.gov  

  VOTER INFORMATION 

1   Municipality  
Town 
Village 
City     County    

2   

Last Name      First Name     

Middle Name  Suffix (e.g. Jr, II, etc.)   Date of Birth  
(MM/DD/YYYY)         

Phone   Fax   Email   

3   
Residence Address: Street Number & Name      

Apt. Number    City     State & ZIP   

4   If you are a military or permanent overseas elector, fill in the appropriate circle (see instructions for definitions):          Military         Permanent Overseas 

  I PREFER TO RECEIVE MY ABSENTEE BALLOT BY: (Ballot will be mailed to the address above if no preference is indicated)  

5    

 
 
MAIL  

Mailing Address: Street Number & Name  

Apt. Number       City          State & ZIP      

Nursing Home Name (if applicable)                

C / O (if applicable)     

FAX  Fax Number  

EMAIL Email Address  

  I REQUEST AN ABSENTEE BALLOT BE SENT TO ME FOR: (mark only one) 

6  

 

The election(s) on the following date(s): _____________________________________________________________________________ 
 

All elections from today’s date through the end of the current calendar year (ending 12/31). 
 

Every election subsequent to today’s date.  I further certify that I am indefinitely confined because of age, illness, infirmity or disability and request 
absentee ballots be sent to me until I am no longer confined or fail to return a ballot.     

  TEMPORARILY HOSPITALIZED VOTERS ONLY (please fill in circle)  

7      

 I certify that I cannot appear at the polling place on election day because I am hospitalized, and appoint the following person to serve as my agent,  
 pursuant to Wis. Stat. § 6.86(3). 

Agent Last Name      Agent First Name      Agent Middle Name   

AGENT: I certify that I am the duly appointed agent of the hospitalized absentee elector, that the absentee ballot to be received by me is received solely  
for the benefit of the above named hospitalized elector, and that such ballot will be promptly transmitted by me to that elector and then returned to the 
municipal clerk or the proper polling place.  

Agent Signature     X    Agent Address      

  ASSISTANT DECLARATION / CERTIFICATION (if required) 

I certify that the application is made on request and by authorization of the named elector, who is unable to sign the application due to physical disability. 

Assistant 
Signature  X  Today’s Date   

 VOTER DECLARATION / CERTIFICATION (required for all voters) 

I certify that I am a qualified elector, a U.S. Citizen, at least 18 years old, having resided at the above residential address for at least 28 consecutive days 
immediately preceding this election, not currently serving a sentence including probation or parole for a felony conviction, and not otherwise disqualified  
from voting.  Please sign below to acknowledge that you have read and understand the above. 

Voter 
Signature  X Today’s Date   

GAB-121 | Rev 2012-03 | Government Accountability Board, P.O. Box 7984, Madison, WI  53707-7984 | 608-261-2028 | web: gab.wi.gov | email: gab@wi.gov 

CLERK’S 
OFFICE 

Military and Permanent Overseas only 

Military and Permanent Overseas only 
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1  Indicate the municipality and county of residence.  Use the municipality’s formal name (For example: City of Plymouth, 
Village of Chenequa, or Town of Aztalan). 

2  Provide your name as you are registered to vote in Wisconsin.  If applicable, please provide your suffix (Jr, Sr, etc.) and/
or middle name.  If your current name is different than how you are registered to vote, please submit a Voter 
Registration Application (GAB-131) with this form to update your information.  

 Provide your month, day and year of birth.  Remember to use your birth year, not the current year. 

 Providing your telephone/fax number or email address allows elections officials to contact you if there is a problem with 
your absentee application. 

3  Provide your home address (legal voting residence) in Wisconsin.   

 Provide the full house number (including fractions, if any). 

 Provide your full street name, including the type (St, Ave, etc.) and any pre– and/or post-directional (N, S, etc.). 

 Provide the city name and ZIP code as it would appear on mail delivered to the home address. 
 You may not enter a PO Box as a voting residence.  A rural route box without a number should not be used. 

4  A “Military elector” is a person, or the spouse or dependent of a person who is a member of a uniformed service or the 
merchant marines, a civilian employee of the United States, a civilian officially attached to a uniformed service and 
serving outside the United States, or a Peace Corp volunteer.  Military electors do not need to register to vote. Military 
electors will continue to receive ballots for all elections unless otherwise requested. 

 A “Permanent Overseas elector” is a person who is a United States citizen, 18 years old or older, who resided in 
Wisconsin immediately prior to leaving the United States, who is now living outside the United States and has no present 
intent to return, who is not registered in any other location, or who is an adult child of a United States citizen who resided 
in this state prior to establishing residency abroad. Permanent Overseas electors will receive ballots for federal offices 
only and must be registered to vote prior to receiving a ballot. 

5  Fill in the circle to indicate your preferred method of receiving your absentee ballot.  Only Military and Permanent 
   Overseas voters may receive an absentee ballot by email or fax. 
 If no preference is indicated, your absentee ballot will be mailed to your residence address listed in Box 3. 
 You are encouraged to provide a physical mailing address as backup in case of electronic transmission difficulties.  

Please only fill the circle for your preferred means of transmission. 
 If you are living in a nursing home, please provide the name of the facility. 
 If someone will be receiving the ballot on your behalf, please list them after C/O.  Please note: The absentee elector  
   is still required to vote their own ballot, although they may request assistance in physically marking the ballot. 

6  Select the first option if you would like to receive a ballot for a single election or a specific set of elections. 
 Select the second option if you would like to have a standing absentee request for any and all elections that may occur 

in a calendar year (ending December 31). 
 Select the third option only if you are indefinitely confined due to age, illness, infirmity or disability and wish to request 

absentee ballots for all elections until you are no longer confined or fail to return a ballot for an election. 

7  This section is only to be completed by an elector or the agent of an elector who is currently hospitalized.  
 A hospitalized elector must certify that he or she cannot appear at the polling place on Election Day.  
 An agent completing this form for a hospitalized elector must provide his/her name, signature and address on this 

application. 

Assistant Signature:   In the situation where the elector is unable to sign the Voter Declaration / Certification due to a physical disability,  
                                      the elector may authorize another elector to sign on his or her behalf.  Any elector signing an application on another 

elector's behalf shall attest to a statement that the application is made on request and by authorization of the named 
elector, who is unable to sign the application due to physical disability  

Voter Signature:         By signing and dating this form, you certify that you are a qualified elector, a U.S. citizen, at least 18 years old, having 
resided at your residential address for at least 28 consecutive days immediately preceding this election, not currently 
serving a sentence including probation or parole for a felony conviction, and not otherwise disqualified from voting.  

General Instructions: Please Review Fully    This form should be submitted to your municipal clerk, unless directed otherwise.  
 This form should only be completed by registered voters; if you are not a registered voter or military elector, please submit a Voter Registra-

tion Application (GAB-131) with this form.  
 

Wisconsin Application for Absentee Ballot Instructions 
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    Absentee Ballot Certificate Envelope 

 
 

An absentee ballot is marked by an absent voter, and sealed in an 

Absentee Ballot Certificate Envelope (GAB-122). The Absentee Ballot 

Certificate Envelope (GAB-122) is then completed and signed by the 

absentee voter, witnessed by an adult U.S. Citizen, and mailed or 

delivered in person to the municipal clerk.  

 

The municipal clerk reviews each absentee certificate envelope when it is 

returned to the clerk’s office for any errors (e.g. missing certificate, voter 

signature, witness signature, or two SVD signatures). 

 

If there is an error, the clerk should contact the voter, if possible. 
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OFFICIAL ABSENTEE BALLOT APPLICATION/CERTIFICATION       NOTE:  With certain exceptions, an elector who mails or personally delivers an absentee ballot to the municipal clerk at an 
                        election is not permitted to vote in person at the same election on Election Day. Wis. Stat. § 6.86(6). 

VOTER: THE INFORMATION BELOW IS REQUIRED! 
▼Shaded Section for Clerk Use Only▼ ▼CERTIFICATION OF WITNESS ▼  (Required!) 

Voted in clerk’s office         I, the undersigned witness, subject to the penalties for false statements of 
Wis. Stat. § 12.60(1)(b), certify that I am an adult U.S. Citizen and that the 
above statements are true and the voting procedure was executed as stated. I 
am not a candidate for any office on the enclosed ballot (except in the case of 
an incumbent municipal clerk). I did not solicit or advise the voter to vote for 
or against any candidate or measure. I further certify that the name and 
address of the voter is correct as shown. 

1. X _________________________________________________________ 
▲Signature of ONE Witness, who is an adult US Citizen▲ 
______________________________________________________________ 
▲Address of U.S. Citizen Witness▲ 
_____________________________________________ 

(▼Second Special Voting Deputy signs and provides address below.▼) 

2. X _________________________________________________________ 

______________________________________________________________ 

▼ Complete the information below and sign the certification that 
follows in the presence of a witness who must also sign. ▼ Date of Election (month, day, year) 

Name (First, Middle, Last) including suffix 
  County 

 

Street Address – include street number or fire number and name of street, or 
rural route and box number 

 Municipality:  Town      Village       City   
of 

City, State, Zip  District (if applicable) Ward 

▼ CERTIFICATION OF VOTER ▼ (Required!) 
I certify, subject to the penalties for false statements of Wis. Stat. § 12.60(1)(b), that I am a resident of the ward of the municipality in the 
county of the state of Wisconsin indicated hereon and am entitled to vote in the ward at the election indicated hereon; that I am not voting 
at any other location in this election; that I am unable or unwilling to appear at the polling place in the ward on Election Day, or I have 
changed my residence within the state from one ward to another within 28 days before the election. I certify that I exhibited the enclosed 
ballot, unmarked, to the witness, that I then in the presence of the witness and in the presence of no other person marked the ballot and 
enclosed and sealed the ballot in this envelope in a manner that no one but myself and any person providing assistance under  
Wis. Stat. § 6.87(5), if I requested assistance, could know how I voted. I further certify that I requested this ballot. 

CERTIFICATION OF ASSISTANT,  if applicable 
(Assistant may also be witness) 

I certify that the voter named on this certificate is unable to sign his/her 
name or make his/her mark due to a physical disability, and that I signed 
the voter’s name at the direction and request of the voter. 

X_______________________________________________________________________           ___________ / __________ / __________ 

   ▲  Signature of Voter  (ALL Voters Must Sign)   ▲                                    Date    
X __________________________________________________________ 
Signature of Assistant 

ATTENTION MILITARY AND OVERSEAS VOTERS: Your date of birth is required or your ballot may not be counted.  As a military or overseas voter, I further certify my birth date is _________ /_________ / ________ 

 
 
 

GAB-122cert | Rev 2012-07 | Government Accountability Board, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 | web: gab.wi.gov | email: gab@wi.gov-12-
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SAMPLE TYPE E NOTICE - VOTING BY ABSENTEE BALLOT 
 
 VOTING BY ABSENTEE BALLOT 
 
Any qualified elector who is unable or unwilling to appear at the polling place on Election Day may 
request to vote an absentee ballot.  A qualified elector is any U.S. citizen, who will be 18 years of 
age or older on Election Day, who has resided in the ward or municipality where he or she wishes 
to vote for at least 28 consecutive days before the election.  The elector must also be registered 
in order to receive an absentee ballot.  .   
 
TO OBTAIN AN ABSENTEE BALLOT YOU MUST MAKE A REQUEST IN WRITING. 
 
Contact your municipal clerk and request that an application for an absentee ballot be sent to you 
for the primary or election or both.  You may also request an absentee ballot by letter.  Your 
written request must list your voting address within the municipality where you wish to vote, the 
address where the absentee ballot should be sent, if different, and your signature. 
 
Special absentee voting application provisions apply to electors who are indefinitely confined to 
home or a care facility, in the military, hospitalized, or serving as a sequestered juror.  If this 
applies to you, contact the municipal clerk. 
 
You can also personally go to the clerk's office or other specified location, complete a written 
application, and vote an absentee ballot during the hours specified for casting an absentee ballot. 
 
 (NAME OF MUNICIPAL CLERK) 

(TELEPHONE NUMBER OF CLERK’S OF19FICE)(ADDRESS OF CLERK’S OFFICE OR 
ALTERNATE LOCATION FOR APPLYING FOR AND CASTING ABSENTEE BALLOTS) 

 (HOURS SPECIFIED FOR CASTING ABSENTEE BALLOTS) 
 
THE DEADLINE FOR MAKING APPLICATION TO VOTE ABSENTEE BY MAIL IS 5:00 P.M. 
ON THE FIFTH DAY BEFORE THE ELECTION, (insert actual date of deadline). 
 
(MILITARY ELECTORS SHOULD CONTACT THE MUNICIPAL CLERK REGARDING THE 
DEADLINES FOR REQUESTING OR SUBMITTING AN ABSENTEE BALLOT. 
 
THE FIRST DAY TO VOTE AN ABSENTEE BALLOT IN THE CLERK’S OFFICE IS (insert date 
which is the third Monday before the election).  THE DEADLINE FOR VOTING AN ABSENTEE 
BALLOT IN THE CLERK'S OFFICE IS 5:00 P.M. ON THE FRIDAY BEFORE THE ELECTION, 
(insert actual date of deadline). 
 
THE MUNICIPAL CLERK WILL DELIVER VOTED BALLOTS RETURNED ON OR BEFORE 
ELECTION DAYTO TO THE PROPER POLLING PLACE OR COUNTING LOCATION BEFORE 
THE POLLS CLOSE ON  (insert date of primary or election).  ANY BALLOTS RECEIVED 
AFTER THE POLLS CLOSE WILL BE COUNTED BY THE BOARD OF CANVASSERS IF 
POSTMARKED BY ELECTION DAY AND RECEIVED NO LATER THAN 4:00 P.M. ON THE 
FRIDAY FOLLOWING THE ELECTION.  
 
(NOTE:  THE TYPE E NOTICE IS PUBLISHED BY THE MUNICIPAL CLERK ON THE 4

TH
* TUESDAY 

BEFORE EACH PRIMARY AND EACH ELECTION HELD IN THE MUNICIPALITY.  IF A WEEKLY 
PAPER IS USED FOR PUBLICATION, THE NOTICE IS PUBLISHED IN THE CLOSEST PRECEDING 
ISSUE TO THE 4

TH
* TUESDAY BEFORE EACH PRIMARY AND EACH ELECTION.  IF A MUNICIPALITY 

CHOOSES TO POST THIS NOTICE IN LIEU OF PUBLICATION, THE NOTICE MUST BE POSTED NO 
LATER THAN THE 4

TH
* TUESDAY BEFORE THE PRIMARY OR THE ELECTION.) 

 
* THE TYPE E NOTICE FOR A SPECIAL PRIMARY OR ELECTION FOR NATIONAL STATE, COUNTY 
OR MUNICIPAL OR SPECIAL DISTRICT OFFICE, NOT HELD CONCURRENTLY WITH THE SPRING 
OR GENERAL ELECTION, IS PUBLISHED ON THE 3

RD
 TUESDAY PRECEDING THE PRIMARY OR 

ELECTION. §§ 10.01(2)(e), 10.06(3)(f), Wis. Stats. 
 

    TYPE E NOTICE | Rev 2012-03 | Government Accountability Board, P.O. Box 7984, Madison, WI  53707-7984 | 608-261-2028 |  
web: gab.wi.gov | email: gab@wi.gov 
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Overview of Absentee Voting Rules 
 

Indefinitely Confined Electors  

 

Definition 

 

Voters indefinitely confined in their home or in a qualified 

facility [Community Based Residential Facility (CBRF), 

retirement home, residential care apartment complex, or 

adult family home] that is NOT served by special voting 

deputies.  Elector must have applied for absentee ballots as 

an indefinitely-confined elector. 

 

  

Application Requirements  Voter registrations that are postmarked after the 20
th
 day 

before the election cannot be accepted. 

 Absentee applications must be received no later than 5:00 

p.m. on the Friday prior to the election. 

 Voter must check the box or otherwise indicate on the 

absentee application that they are indefinitely confined. 

 

  

Duration of Requests  Receive ballots automatically for as long as they return 

them (“permanent” status) 

  If a ballot is not returned, send 30-day notice 

 o Send 30-day notice after general elections only 

 o If voter responds to notice, keep on permanent list 

 o If voter does not respond to notice, cancel absentee 

application (remove from permanent list) 

  

 

Deadline for Ballot Return 

 

Friday 4:00 p.m. after the election if postmarked by Election 

Day 
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Overview of Absentee Voting Rules 
 

Electors Served by Special Voting Deputies (SVDs) 

 

Definition 

 

Voters residing at a nursing home or in a qualified facility 

[Community Based Residential Facility (CBRF), retirement 

home, residential care apartment complex, or adult family 

home] that is served by special voting deputies. 

  

 

Application Requirements 

 

 If SVDs are conducting absentee voting at a facility prior 

to the 20
th
 day before the election, the SVDs may register 

the individual to vote.  

o SVDs may register voters using their pre-nursing 

home address if the voter has an intent to return. 

These registrations must be forwarded to the 

respective municipal clerk. 

 Absentee applications must be received by the respective 

deadline, 5:00 p.m. on Thursday for regular voters, 5:00 

p.m. Friday for indefinitely confined voters. 

o Voter must check box or otherwise indicate on the 

absentee application that they are indefinitely 

confined. 

o SVDs may accept written absentee applications in-

person from registered electors at the facility, if 

before the applicable deadline. 

  

 

Duration of Requests 

 

 

 As specified in the request (specific elections, calendar 

year, or permanent if indefinitely confined). 

 If an elector on the permanent list does not vote an 

absentee ballot, the SVDs should ask them to either: 

o Sign a separate statement indicating they still want to 

receive ballots, OR 

o Enclose a blank ballot in the certificate envelope and 

sign the certification. 

o If the elector does not do either of the above, send 

them a notice via mail that their absentee application 

will be canceled. 

 The elector has 30 days to respond 

 Send notice after general elections only 

 If the elector does not respond to the notice, cancel 

the absentee application. 
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Overview of Absentee Voting Rules 

Electors Served by Special Voting Deputies (SVDs), Continued 

 

Time frame for conducting absentee voting in 

qualified facilities 

 

 Between the 4
th
 Monday before the election and the Monday 

before the election 

o Notice of date and time posted at facility no less than 24 

hours before visit 

o Registered voters may request to vote absentee on the day 

the SVDs visit 

 Must use absentee application, not just certificate 

envelope. 

  

 

Special Procedures 

 

 If a voter is registered in another municipality, the clerk 

of the municipality where the voter is registered must 

forward an absentee ballot to the municipal clerk where 

the care facility is located.   

o The SVDs from the municipality where the nursing home 

is located administer the absentee ballot for that voter.   

o The municipal clerk where the nursing home is located 

then forwards the voted absentee ballot back to the 

municipal clerk where the voter is registered. 

 Only SVDs may witness the absentee certification. 

 No person other than a SVD or a relative of the elector 

may assist that person in voting. 

o Request for assistance must come from the elector. 

 SVDs must visit the facility twice if any voter who has 

requested an absentee ballot was not available to vote 

during the first visit. 

 Only if an absentee elector is not available to cast his or 

her ballot on two separate visits by the SVDs to the 

facility may the clerk mail the ballot to the elector. 

o Must transmit the ballot no later than 5:00 p.m. on the 

Friday preceding the election. 

 See “Absentee Voting in Nursing Homes” Manual for 

details. 
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Overview of Absentee Voting Rules 
 

Electors at Special Voting Deputy-Eligible Facilities 

 

Definition 

 

Voters residing in a qualified facility [Community Based 

Residential Facility (CBRF), retirement home, residential 

care apartment complex, or adult family home] that is NOT 

served by special voting deputies.  Also, does NOT include 

voters who are indefinitely confined. 

o Use the indefinitely confined elector procedures for 

indefinitely confined electors who may reside at an 

SVD-eligible facility. 

  

 

Application Requirements 

 

 Voter registrations that are postmarked after the 20
th
 day 

before the election cannot be accepted. 

  Absentee applications must be received by 5:00 p.m. on 

Thursday. 

  

 

Duration of Requests 

 

As specified on absentee ballot application but no longer than a 

calendar year 

  

 

Deadline for Ballot Return 

 

Friday 4:00 p.m. after the election if postmarked by Election 

Day 
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NOTICE OF PUBLIC MEETING 
 

Absentee Voting to be Administered at [insert facility] 
[insert start time] 

[insert date] 
 

[insert location] 
 
Special Voting Deputies appointed by the [City/Village/Town of XXX] will be administering 
absentee voting for the residents of this facility for the [insert election] at the above time and 
place.  Any qualified elector who is unable or unwilling to appear at the polling place on 
Election Day may request to vote an absentee ballot.  A qualified elector is any U.S. citizen, 
who will be 18 years of age or older on Election Day, who has resided in the ward or 
municipality where he or she wishes to vote for at least 28 consecutive days before the 
election.  The elector must also be registered in order to receive an absentee ballot.   
 
Only observers from each of the two recognized political parties whose candidates for 
governor or president received the greatest number of votes in the municipality at the most 
recent general election may accompany the deputies to each facility where absentee voting will 
take place.  The observers may observe the process of absentee ballot distribution in the 
common areas of the home, facility, or complex.  Each party wishing to have an observer 
present shall submit the name of the observer to the clerk or board of election commissioners 
no later than the close of business on the last business day prior to the visit. 
 
Family members of residents may be present at the time of voting. 
 
If you have further questions, please contact: 
 
[clerk name] 
[clerk address] 
[clerk telephone] 
[clerk email] 
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TO BE COMPLETED BY MUNICIPAL CLERK 

Primary or Election Date: ______________________ 

Date of Special Voting Deputy Visit to this Care Facility: __________________ 
Names of Special Voting Deputies: 
___________________________________________________ 
 
___________________________________________________ 

Number of absentee ballots issued to the Special Voting Deputies?________________ 
           
          Tamper-Evident Seal Serial Number ______________________ 
 

        
TO BE COMPLETED BY SPECIAL VOTING DEPUTY  
        Tamper-evident seal number verified by Special Voting Deputies (SVDs):  ________    ________ 
                                                                                                                                                                             (SVD #1 initials) (SVD #2 initials)         
       Number of voted ballots returned to clerk?  _________________ 

        Number of un-voted absentee ballots returned to clerk? + _________________ 

  Total: = ________________ 
                                                                                                            (Total should equal number of ballots issued by clerk.)  
 
        Upon sealing the ballot bag or container to which this Inspectors’ Statement pertains, record the number 
        of the tamper-evident seal used for this purpose here___________________________. 

 

 

CERTIFICATION OF SPECIAL VOTING DEPUTIES 

 
 

We, the undersigned Special Voting Deputies, certify that we conducted absentee voting at the above-listed care  
facility on the date listed above.  We further certify that the information contained in this document is a true and  
correct record of activity and incidents occurring at this care facility during the conduct of absentee voting. 
 
 
 

______________________________________  ____________  
              (signature of Special Voting Deputy)                             (date) 
 
 

______________________________________  ____________  
              (signature of Special Voting Deputy)                             (date) 
 

 
 
 
 
 
 
 

GAB-104SVD | 2013-04 | Government Accountability Board, P.O. Box 7984, Madison, WI  53707-7984 | 608-261-2028 | web: gab.wi.gov | email: gab@wi.gov 

 

Special Voting Deputy 
Log of Absentee Voting Activity at 

________________________ 
(insert name of care facility) 
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                 Special Voting Deputy Incident Log 
 
     Check box if no incidents were recorded for this election. 
 

Incident Log          (Please refer to the Election Day Manual for detailed procedures!) 
 
Incident 
Number 

Incident 
Code (See 
glossary) 

 

Description of Incident 
Time 

Incident 
Occurred 

SVD
Initials 

    
a.m. 

 p.m. 

 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 

    
a.m. 
p.m. 
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Overview of Absentee Voting Rules 
 

In-Person Absentee Voting in Clerk’s Office 

  

Definition Any eligible elector may request to vote an absentee ballot in 

person at the office of the municipal clerk. 

 

 

Application Requirements 

 

 Voter registration may occur in-person at the office of the 

municipal clerk up until 5:00 p.m. on the Friday 

preceding the election.  

o No in-person absentee voting may occur on the 

Saturday, Sunday, or Monday immediately preceding 

the election. 

 In-person absentee voting begins on the 3
rd

 Monday 

before Election Day and ends at 5:00 p.m. on the Friday 

preceding the election. 

 If the voter only wishes to vote absentee at a single 

election, the combination application/certification 

certificate envelope will suffice as the absentee 

application. 

 If the voter wishes to receive ballots for future elections, 

they must fill out the standard absentee ballot request. 

 Ballots requested in-person may NOT be removed from 

the clerk’s office by the voter. 
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Overview of Absentee Voting Rules 
 

Regular Absentee Voters – By Mail 

  

Definition Any otherwise qualified elector who for any reason is unable 

or unwilling to appear at the polling place. 

  

 

Application Requirements 

 

 Voter registrations that are postmarked after the 20
th
 day 

before the election cannot be accepted. 

 Absentee applications must be received by 5:00 p.m. on 

Thursday. 

  

 

Duration of Request 

 

 As specified on application. 

 For calendar year applications (1/1 – 12/31) 

o If a ballot is not returned for a general election, remove 

the elector from the absentee list and send them a notice 

within 5 days. 

o If voter responds to notice, add them back to the absentee 

list and continue to send ballots. 

o If voter does not respond to notice, they remain off the 

list. 

o Voter can reactivate request by contacting you. 

  

 

Deadline for Return of Ballot 

 

Friday 4:00 p.m. after the  election if postmarked by Election 

Day 
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Overview of Absentee Voting Rules 
 

Fax/Email/Online 

 

Definition 

 

Only military and permanent overseas electors may receive 

their ballot be via fax or email or may access their absentee 

ballot online at http://myvote.wi.gov.   The clerk must honor 

the requested method of transmission. 

  

 

Application Requirements 

 

 Voter registrations may not be faxed/emailed. Voter 

registrations that are postmarked after the 20
th
 day before 

the election cannot be accepted. 

 Absentee applications must be received by the respective 

deadlines for all electors.  See military and overseas 

sections above. 

 Any registered voter may submit their absentee ballot 

request by email or fax. 

  

 

Special Notes 

 

 Only military and permanent overseas electors may 

receive a ballot by fax/email, please see those specific 

instructions for more details. 

 An original application with “wet” signature must be 

received. 

 o If you are using the combination 

application/certification certificate envelopes, the 

signature on the envelope suffices as an original 

application with “wet” signature. 

  When emailing or faxing a ballot to a military or overseas 

voter: 

o Transmit the initialed ballot and face of the certificate 

envelope along with instructions for voting and 

returning the ballot. 

o The voted ballot can NOT be returned by fax/email. 

 o On Election Day (if using optical scan systems), 

remake the ballot so it can be processed through the 

voting equipment.   

 See Election Day manual or the GAB-104 for 

specific instructions on remaking ballot. 
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Overview of Absentee Voting Rules 
 

Military Voters 

Definition U.S. military service (at home or away), members of 

the merchant marine, civilian employees of the United 

States serving outside the U.S., peace corps volunteers, 

and their spouses or voting-age dependents. 
  

 

Application Requirements 

 

 No voter registration form is required. 

  Must have resided in municipality immediately before 

entering the military. 

 Absentee application must be received no later than 5:00 

p.m. on the Friday preceding the election.  However, for 

federal elections, military electors who are away from 

their residence due to active duty have until 5:00 p.m. on 

Election Day. 

 The Federal Post Card Application (FPCA) is a common 

alternative form that is used by military electors.  It 

counts as both a voter registration and absentee ballot 

application. 

 The Affirmation/Declaration that accompanies the 

Federal Absentee Write-In Ballot (FWAB) also serves as 

an absentee application. 

  

 

Duration of Request 

 

 One calendar year, if not otherwise specified 

 o Receive ballots for all offices 

  

  

Deadline for Ballot Return  Friday 4:00 p.m. after the election if postmarked by 

Election Day 

  

 

Federal Write-In Absentee Ballot (FWAB) 

 

 Available at military bases, embassies, and online at 

FVAP.gov.  (This is not a ballot sent by the clerk.) 

 May be used by both overseas and military electors. 

o A FWAB from a military elector may be accepted 

without a separate absentee application. 

o A FWAB from an overseas elector must be 

accompanied by a valid absentee request.  

o A FWAB typically contains a signed 

affirmation/declaration which serves as an absentee 

application for military electors, but must be 

received no later than the respective absentee request 

deadline to count as an application. 

o The affirmation/declaration must accompany the 

FWAB in order for the ballot to be counted.  The 

affirmation/declaration must be completed and 

contain the signature of both the voter and the 

witness.  It serves as the absentee certification. 

  

-32-



Overview of Absentee Voting Rules 
 

Military Voters, Continued 

 

Multiple Ballots - Priority 

 

 Count whatever ballot you have received by Election Day 

 If more than one ballot received by Election Day, all 

ballots are sent to the polling place for processing. Only 

one ballot is counted and the rest are rejected.  The order 

of priority is: 

     1.  Official Ballot  

     2.  FWAB 

 If ballots come in after Election Day, but before the 

deadline, and you have already counted a ballot on 

Election Day, reject the second ballot. 

  

 

Special Procedures 

 

 

 Requests are valid for up to 28 days after the date of 

discharge from military service. 

 All military voters absentee ballots must be tracked in 

SVRS. 

 See the Election Administration Manual and SVRS 

manual for further details on the administration and 

tracking of military ballots. 
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Overview of Absentee Voting Rules 
 

Overseas Voters 

 

Definition 

 

An elector who is permanently outside of the U.S. with no intent 

to return to their residence. 

  A person outside the U.S. for a finite period of time 

(vacation, work, education) with an intent to return is NOT an 

overseas voter. 

 o May only vote for federal offices (President, U.S. Senate, 

U.S. Congress). 

 

Application Requirements 

 

Standard “by-mail” rules apply: 

 o Voter registrations that are postmarked after the 20
th
 

day before the election cannot be accepted. 

o Absentee applications must be received by 5:00 p.m. 

on Thursday. 

 Must have lived in the district immediately before moving 

overseas 

  Voting-age children of an overseas elector are eligible to 

vote as an overseas elector even if they have never lived 

in the district. 

 o Votes from last address in the district  

  Home may not be owned by them anymore or not exist 

anymore. 

 

Duration for Request 

 

One calendar year, if not otherwise specified 

  Receive ballots for federal offices only 

 

Deadline for Ballot Return 

 

Friday 4:00 p.m. after the  election if postmarked by Election 

Day 

 

Federal Write-In Absentee Ballot (FWAB) 

 

 Available at military bases, embassies, and online at 

FVAP.gov.  (This is not a ballot sent by the clerk.) 

 Cannot be accepted unless the election has an absentee 

application on file. 

 

Multiple Ballots - Priority 

 

 Count whatever ballot you have received by Election Day 

 If more than one ballot received by Election Day, all 

ballots are sent to the polling place for processing. Only 

one ballot is counted and the rest are rejected.  The order 

of priority is: 

     1.  Official Ballot  

          2.  FWAB 

 

Special Procedures 

 

 All overseas voters absentee ballots must be tracked in 

SVRS 

 See the Election Administration manual and SVRS 

manual for further details on the administration and 

tracking of overseas ballots. 
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Overview of Absentee Voting Rules 

Hospitalized Electors 

 

Definition 

 

Any qualified elector may register and request an 

absentee ballot by agent if hospitalized. 

 

 

Application Requirements 

 

 

 The absentee ballot application may not be filed 

earlier than 7 days before the election and no later 

than 5:00 p.m. on Election Day. 

 If not already registered to vote, the hospitalized 

elector may register to vote by agent up to 5:00 

p.m. on Election Day.   

 Must submit a signed absentee application (GAB-

121) which indicates that the elector is 

hospitalized.  

 The agent must provide a proof of identification to 

the clerk when delivering the absentee application.  

 

 

Procedure 

 

 

 Upon receiving a valid application, the clerk 

provides the agent with an initialed absentee ballot 

and certificate envelope. 

 The agent delivers the ballot to the hospitalized 

elector. 

 The hospitalized elector votes the ballot in the 

presence of the agent, seals it in the certificate 

envelope, and signs the certificate envelope. 

 The agent signs the certificate envelope as the 

witness and returns it to the clerk. 

 Fax/Email requests may be used in combination 

with this procedure. 

 

 

Deadline for Ballot Return 

 

 The agent may return the absentee ballot to the 

polling place, municipal clerk or mail the absentee 

ballot.   

 If the absentee ballot is mailed it must be received 

by 4:00 p.m. on the Friday after the  election if 

postmarked by Election Day 
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Overview of Absentee Voting Rules 

Sequestered Jurors 

 

Definition 

 

Any eligible registered elector who indicates that the 

reason they are requesting an absentee ballot is 

because they are a sequestered juror. 

 

Application Requirements 
 

 

Must submit an absentee application to the clerk that 

indicates that the elector is a sequestered juror no 

later than 5:00 p.m. on Election Day. 

 

Procedure 

 

 

 If the application is received before 5:00 p.m. on 

the Friday preceding the election:  

o The clerk may transmit the ballot as requested 

by mail 

 If the application is received after 5:00 p.m. on the 

Friday preceding the election:  

o The municipal clerk shall immediately take the 

ballot to the court in which the elector is 

serving as a juror and deposit it with the judge.   

o The judge shall recess court, as soon as 

convenient, and give the elector the ballot.   

o The judge shall then serve as witness and shall 

deliver the ballot to the clerk who shall deliver 

it to the polling place. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Overview of Absentee Voting Rules | Rev 2012-09 | Government Accountability Board, P.O. Box 7984, 
Madison, WI  53707-7984 | 608-261-2028 | web: gab.wi.gov | email: gab@wi.gov 

-36-



 
 
 

Absentee Ballot Request Deadlines 
 
The following chart outlines the specific deadlines to request an absentee 
ballot that apply to different types of absentee voters.   
 

Applicant How received Type of Election Deadline 
Regular  Mail/Email/Fax All Received by 5:00 p.m. on the 

Thursday before the election – Wis. 
Stat. § 6.86(1)(b) 

Regular  In-person All By 5:00 p.m. (or close of business, if 
later) on the Friday before the 
election – Wis. Stat. § 6.86(1)(b) 

Hospitalized  Mail/Email/Fax 
(By agent only) 

All Not more than 7 days before an 
election ending 5:00 p.m. on Election 
Day – Wis. Stat. § 6.86(3)(c) 

Sequestered Juror Mail/Email/Fax All 5:00 p.m. on Election Day – Wis. 
Stat. § 6.86(1)(b) 

Indefinitely 
confined 

Mail/Email/Fax All 5:00 p.m. on the Friday before the 
election – Wis. Stat. § 6.86(2) 

SVD facility 
resident 

By Special 
Voting Deputy 

All 5:00 p.m. on the day before the 
election.  Wis. Stat. § 6.875(6)(a) 

Military (Active 
duty, Away) 

Mail/Email/Fax All elections for 
national office 

5:00 p.m. on Election Day – Wis. 
Stat. § 6.86(1)(b) 

Military (Active 
duty, Not Away) 

Mail/Email/Fax All 5:00 p.m. on the Friday before the 
election – Wis. Stat. § 6.86(1)(c) 

Military 
(Active Duty, Not 
Away) 

In-person All By 5:00 p.m. (or close of business, if 
later) on the Friday before the 
election – Wis. Stat. § 6.86(1)(b) 

Military (Active 
duty, Away) 

Mail/Email/Fax All elections that 
do not include a 
national office 

5:00 p.m. on the Friday before the 
election – Wis. Stat. § 6.22(4)(b) 

Overseas Mail/Email/Fax All 5:00 p.m. on the Thursday before the 
election – Wis. Stat. § 6.685(2), 
6.86(1)(b) 
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Clerk receives absentee ballot.  
Examine the absentee ballot envelope for any certificate errors. 

(No certificate, missing voter signature,  
missing witness signature, missing 2 SVD signatures) 

Contact the voter.  
Provide info to voter about opportunity to correct the absentee 

ballot envelope in the clerk’s office, by mail or at the polling 
place/central count location on Election Day.   

 
The original witness must always be present to correct any 

incomplete or no certificate errors on the absentee ballot envelope. 

 

Incomplete or No Certificate Envelopes 
 

 
 
 
 
 
 

Correct in the clerk’s office 
Voters may correct and submit absentee 
ballots on site.  Ballots may not be taken 
from clerk’s office.   
 
Inform the voter that the original witness 
must accompany them to the clerk’s office. 
 
 
 
 
 
 
 

 
 
 
 

Correct by mail 
If time permits, clerks should send the 
envelope containing the ballot and a new 
absentee ballot envelope to the voter and 
remind the voter that they and the original 
witness must both execute the new 
envelope. 

 
The voter must personally deliver a 
corrected envelope by 8 p.m. on Election 
Day to their polling place or central count.  
or by mail if postmarked by Election Day 
and received by 4 p.m. the Friday after the 
election. 

 
 
 
 

 
 
 
 

Correct at the polling place/central count 
Voters may correct and submit absentee ballots 
on site.  Ballots may not be taken from the 
polling place/central count location. 
Replacement absentee envelopes should be 
available to voters at polling places or central 
count locations. 
 
Inform the voter that the original witness must 
accompany them to the polling place or central 
count location. 
 
 
 
 

Document incomplete or no 
certificate envelopes on the Absentee 

Ballot Log (GAB-124).  
 

Do not process or reject uncorrected 
certificate envelopes until  

8 p.m. on Election Day.  
 

Please group absentee ballots with 
incomplete or no certificate 

envelopes. 

 
Reminder:  Do not process or reject  

incomplete or no certificate envelopes until  
8 p.m. on Election Day. 

 

 
Please note: Voters with incomplete or no 

certificate envelopes who did not receive or 
return a replacement envelope cannot  vote 
in-person at the polling place.  Voters with 
incomplete or no certificate envelopes can 
correct their envelopes up to and including 

Election Day.  
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Spoiled or Damaged Ballots 

Absentee ballot has been returned to the clerk.  The voter 
wishes to vote a new ballot. 

Clerk does believe the person requesting a 
replacement ballot is the person to whom the 

original ballot was provided. 

Clerk does NOT believe the person requesting a 
replacement ballot is the person to whom the 

original ballot was provided. 

Give the voter a replacement ballot, if within the 
proper deadline.  

(see box on bottom right) 

 
 

Clerk shall destroy the spoiled or damaged ballot by making 
a small tear in the envelope containing the ballot and 
writing “spoiled” on the outside of the envelope.  A 

notation should be made on GAB-124 (Absentee Ballot Log) 
that the first ballot was cancelled and second ballot was 

issued). 
 

Place the spoiled ballot in the spoiled ballot envelope or 
container that will be transmitted to the polling place on 

Election Day. 
 
 

 
ABSENTEE BALLOT REQUEST TIMELINE 
Regular absentee voters must request replacement 
ballots by 5 p.m. the Thursday before the election.   
 
Indefinitely confined  and military voters must request 
replacement ballots by 5 p.m. the Friday before the 
election.  
 
Military voters away from home may request absentee 
ballots by 5 p.m. on Election Day for the partisan 
primary, the general election, the presidential 
preference primary, or a special election for national 
office. 
 
Absentee ballots must be requested in person by 5 p.m. 
or the close of business the Friday before the election. 
 

Issue a replacement ballot, if within the proper 
deadline (see box below).   

Document a challenge for Election Day.   
Contact law enforcement immediately. 

Voters must personally deliver or mail absentee ballots 
under the normal timeline. 

(personally deliver the  ballot to their polling place or 
central count by 8 p.m. on Election Day or mail with 

Election Day postmark date and received by 4 p.m. the 
Friday after the election).  

 
Please note: A voter 
who did not receive 
a replacement ballot  
by mail or chose not 

to return the 
replacement ballot 

is able to vote 
 in-person at the 

polling place. 
 

The absentee ballot 
log (GAB-124) 

should indicate the 
first ballot was 
cancelled and a 

second ballot was 
issued. 
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Voter has absentee designation in the poll book. 

Check the absentee ballot log to see if the absentee 
ballot was received. 

If not received, the election inspector 
asks voter,  

“Did you mail or personally deliver your 
absentee ballot to the clerk’s office?” 

 
Yes.   

Voter cannot vote at the polling 
place. 

  

Absentee Voters and the Polling Place 

No.   
Voter gets a ballot. 

  

If it was received, the voter cannot 
vote at the polling place. 

Please note:   
A voter who did not receive a 
replacement ballot by mail or 

chose not to return  the 
replacement ballot is able to vote 

in-person at the polling place. 
 

The absentee ballot log  
 (GAB-124) should indicate the 

first, spoiled ballot was cancelled 
and a second ballot was issued. 

 
Please note: Voters with 

incomplete or no certificate 
envelopes who did not receive or 
return a replacement envelope 
cannot  vote in-person at the 

polling place.  Voters with 
incomplete or no certificate 
envelopes can correct their 

envelopes up to and including 
Election Day.  
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EB-123s (10/2005) 

App.    
Received 

Name and  
Address 

App.           
Received 

Ward Ballot     
Received 

Vote    
Recorded 

Ballot 
Combo 

Ballot   
Issued 

    Supplemental Absentee Ballot Log 

Municipality:        Election Date: 

Page             of 
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Municipality: ABSENTEE BALLOT 
LOG 

  Election Date: 

Voter Information  
Misc. 

 
Application 

 
Ballot 

 
Comments 

 
Name and Address 

 
 
 
Wd. 

 
 
Ballot 
Style 

 
 
Date App. 
Rec’d 

Mail/ 
In Person/ 

Fax or Email 
(M/P/F/E) 

 
Military/ 
Overseas 

M/O 

 
 
 
Date Ballot 
Issued 

 
 
 
Date Ballot 
Returned 

Ballot Rejected/ 
Ballot Counted 
(R-Serial Number/ 
C-Voter Number 

 
 
 

Comments 

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 

         

_____________________________ 
 

_____________________________ 
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*0000940026*

05/29/2012 05/30/2012 05/30/2012WD1

Ballot Type: OFCL

Chybowski, Robert M

5389 Reeve Rd

Mazomanie, WI  53560-9371

0000940026

App. Type: Regular

Vote Location: Clerks Office

*0012109455*

05/23/2012WD1

Ballot Type: OFCL

Cashman, Charles W

5082 Reeve Rd

Black Earth, WI  53515-9710

0012109455

App. Type: Regular

Vote Location: Via Mail

*0000972082*

04/23/2012WD1

Ballot Type: OFCL

Cole, Chad Donald

9520 Kahl Rd

Black Earth, WI  53515-9517

0000972082

App. Type: Regular

Vote Location: Via Mail

*0000940017*

05/30/2012 05/31/2012 05/31/2012WD1

Ballot Type: OFCL

Bonneville, Craig R

9530 Blackberry Rd

Black Earth, WI  53515-9504

0000940017

App. Type: Regular

Vote Location: Clerks Office

*0700240770*

05/21/2012WD1

Ballot Type: OFCL

Austin, Susan Rose

5424 Miller Farm Rd

Black Earth, WI  53515-9551

0700240770

App. Type: Regular

Vote Location: Via Mail

*0700958980*

02/15/2012WD1

Ballot Type: OFCL

Bach, Jacolyn Rae

9713 Kahl Rd

Black Earth, WI  53515-9516

0700958980

App. Type: 
Permanent

Vote Location: Via Mail

WD1

ELECTION: 2012 JUNE 5 RECALL ELECTION    (Jun 05, 2012)

Voter ID Name and Address Ward
App. 

Received
Ballot 
Issued

Ballot 
Returned

Vote 
Recorded

Absentee Applications Ballot Log

WI_R_ABS_LOG

5/31/2012 4:00:19 PM
TOWN OF BLACK EARTH
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Processing Absentee Ballots at the Polls 
 

1. On Election Day, the municipal clerk delivers absentee ballots to the polling place 
or alternate absentee canvassing site.  The ballots are delivered in a sealed 
envelope or container that bears the name and official title of the clerk and the 
language found in §6.88(1), Wis. Stats. (GAB-125 Absentee Ballot Carrier).   

 
Alternate absentee canvassing sites require approval by the municipalities 
governing body and the Elections Division of the Government 
Accountability Board.   

 
2. All absentee ballots must be processed in the same room the votes are cast or at an 

alternate absentee canvassing location so that any interested observer is able to 
hear the public announcement of the names of the absentee electors. 

 
a. Any observer, including an election inspector can challenge an absentee 

elector’s ballot the same as if the elector were voting in person.   
 

b. The procedures for challenging an elector’s ballot are the same as the 
challenge procedure in person.   

 
c. See the “Challenging Electors” section of this manual for the complete 

challenge procedure. 
 

3. The election inspectors may process absentee ballots at any time between the 
opening and closing hours of the polling place, except absentee certificate 
envelopes marked “To Be Rejected.”   

 
a. “To Be Rejected” envelopes are envelopes which are missing signatures of 

either the voter or the witness, signatures of both special voting deputies, 
or contain no certification language.  These envelopes should be set aside 
and not processed until 8 p.m. on Election Day to give the voter an 
opportunity to correct any errors. 
 

i. A voter may correct the certificate envelope at the polling 
place/central count site.  
 

ii. The election inspectors shall issue a new certificate envelope to the 
voter.   

 
iii. The voter must open the original certificate envelope, verify their 

ballot, and seal the ballot in the new certificate envelope.   
 

iv. The voter may NOT remove the ballot from the voting area.   
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v. The election inspectors may NOT serve as the witness (the original 
witness must be present).   

 
vi. The original certificate envelope is then destroyed. 

 
vii. The election inspector should document that a correction was made 

and the ballot accepted on the Absentee Ballot Log (GAB-124). 
 

b. Absentee ballots may not be counted until after the polls close.   
 

c. Processed absentee ballots are placed in the ballot box or optical scan 
equipment and are counted* when all the other ballots are counted.   

 
*It is considered counting once the polls have closed and all ballots are 
tabulated, either by equipment or by a hand tally. 

 
4. If the election inspectors have reliable proof that an elector has died before 

Election Day, the absentee ballot should be rejected. 
 
Procedure 
 
To process absentee ballots, the following procedure should be followed: 
 

1. Open the large carrier envelopes or containers (GAB-125) containing the absentee 
ballots.  

 
2. Remove an Absentee Certificate Envelope (GAB-122) and announce the absentee 

elector’s name and address. 
 

3. Carefully review the certificate envelope to determine that: 
 

a. The envelope is not open. 
 

b. The envelope has not been opened and then resealed. 
 

c. The signature of the elector appears on the certificate. 
 

d. The certificate contains the signature of one witness who is an adult US 
citizen. 

 
Note: If the envelope has been opened or resealed, or the signature of either the 
elector or the witness is missing, the absentee ballot certificate envelope is 
insufficient and the absentee ballot must be rejected.   
 

4. If the Absentee Certificate Envelope (GAB-122) is found to be insufficient: 
 

a. Do not open the envelope. 
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b. Mark the envelope “Rejected ballot #_” (beginning with the number 1).  
Write the reason for rejection on the envelope. 

 
c. List the elector’s name, identifying serial number of the rejected ballot 

(see “b.” above), and the reason for rejection on the Inspectors' Statement 
(GAB-104). 

 
d. Record the reason for rejection next to the elector’s name on the Absentee 

Ballot Log. 
 

e. Place the unopened certificate envelope in the Certificate of Rejected 
Absentee Ballots (GAB-102) brown carrier envelope. 

 
5. If the Absentee Certificate Envelope (GAB-122) is found to be sufficient: 

 
a. Carefully remove the ballot from the certificate envelope. 

 
b. Examine the contents of the envelope to assure that: 

 
i. No more than the proper number of ballots is enclosed. 

 
1. If more than one of the same type of ballot is marked in a 

single envelope, both ballots must be rejected. 
 

a. Mark each of those same type ballots “rejected.” 
 

b. Return the rejected ballots to the absentee voter’s 
certificate envelope and mark it “Rejected Ballot 
#__” (beginning with ‘1’) and list the reason. 

 
c. Note on the Inspectors' Statement (GAB-104) that 

these ballots were rejected because the absentee 
voter marked more than one ballot.  If hand-count, 
paper ballots are used, indicate the type of ballot, 
i.e. state & county, municipal, school district. 

 
d. Place the rejected certificate envelope in the 

Certificate of Rejected Absentee Ballots (GAB-102) 
brown carrier envelope. 

 
2. If only one marked type of ballot is in the envelope (i.e. the 

other ballots is blank), the marked ballot CAN be accepted. 
 

a. Place the marked ballot in the ballot box. 
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b. Write “Unused ballot #__” (beginning with ‘1’) on 
the unmarked ballot and place it in the absentee 
voter’s certificate envelope. 

 
c. Note on the Inspectors’ Statement (GAB-104) that 

there was more than one ballot of the same kind, but 
only one of the “same type” ballots was marked.  
Indicate the serial number (see “b.” above) issued 
for the unused ballot. 

 
d. Place the Absentee Certificate Envelope (GAB-122) 

in the Used Certificate Envelopes of Absentee 
Electors (GAB-103) white carrier envelope. 

 
ii. The ballot contains the initials of the issuing clerk. 

 
If the ballot does not contain the initials of the clerk or 
deputy clerk, do NOT reject the ballot.  Make a note on the 
Inspectors’ Statement (GAB-104) to remind the clerk to be 
more careful when issuing absentee ballots. 
 

  
iii. If the voter list or the absentee certificate envelope have  

the notation “POR Required,” the inspector should verify that a 
copy of proof of residence was enclosed.  If not, process as a 
provisional ballot.    
 

c. Record the voter number on the voter list.  Confirm that the elector voted 
“absentee” and that this is recorded in the “notation section” on the voter 
list.  Also, record the voter’s name and information on the absentee ballot 
log. 

 
d. Place the ballots in the appropriate ballot box or voting equipment. 

 
e. Place the used certificate envelope in the Used Certificate Envelopes of 

Absentee Electors GAB-103 white carrier envelope. 
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We, the undersigned members of the Municipal Board of Canvassers (MBOC), certify the following is a true and  

correct statement of decisions and other notable occurrences at the meeting of the (MBOC) to process late-arriving 

absentee ballots and/or provisional ballots for an election held in the __________ ward(s) of the ______________ 
            (ward number(s)                           (Town, Village or City) 

_____________________________________    _____________________________, State of Wisconsin, on the 
                              (Name of Municipality)                                                               (Name of County) 
_______day of _______________, 20______. 
    (Day)                                   (Month)                          (Year) 

 

Signatures of MBOC Members 
 

_________________________________________     ______________________________________ 
 
_________________________________________     ______________________________________ 
 
_________________________________________ 

 

RECORD TAMPER-EVIDENT SEAL NUMBERS: 
 

Number of seal placed on provisional ballot container on Election Night:  ____________________ 
Number of seal used to reseal the Election Night provisional ballot container:  ____________________ 
 

Number of seal placed on counted absentee ballots bag or container:  _____________________ 
Number of seal placed on counted provisional ballots bag or container:  ___________________ 

 
 

Incident Log          (Please refer to the Election Day Manual for detailed procedures!) 
 
Incident 
Number 

 

Description of Incident 
Election Officials 

Initials 

   

   

   

   

   

   

   

   

   

MBOC Record of Activity 
Used When Processing Late-Arriving Absentee and Provisional Ballots 

   □ Check box if no incidents were recorded for this election. 
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Incident 
Number 

 

Description of Incident 
Election Officials 

Initials 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

GAB-104 MBOC Record of Activity | 2012-06 | Government Accountability Board, P.O. Box 7984, Madison, WI  53707-7984 | 608-261-2028 |  
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STATEMENT OF THE MUNICIPAL BOARD OF CANVASSERS 

Reconciliation of Late-Arriving and Provisional Ballots Processed 

______________________________, ________ 
       (Date of Primary or Election) 

□ No absentee ballots were returned and no provisional ballots rehabilitated.  Election night results stand. 
_______________________________(MBOC must complete and sign certification below.*)______________________________________  

 
1. Breakdown of Absentee Ballot Processing 

a. Total number of absentee ballots counted by MBOC: ____________ 

b. Total number of absentee ballots rejected by MBOC: ____________ 
c. .…………………………………………     TOTAL: ____________ 
  (Number must match the number in 3.a. below.) 

2. Breakdown of Provisional Ballot Processing 
a. Total number of provisional ballots counted by MBOC: ____________ 

b. Total number of provisional ballots rejected by MBOC: ____________ 
c. ……………………………….………………..TOTAL: ____________ 
  (Number must match the number in 3.b. below.) 

3. Total Number of Ballots Processed by MBOC 
a. Total number of absentee ballots processed by MBOC: ____________ 

b. Total number of provisional ballots processed by MBOC: ____________ 

c. ………………………………………..………….TOTAL: ____________ 

 

 
* CERTIFICATION OF MUNICIPAL BOARD OF CANVASSERS * 

 
        We, the undersigned, certify that we are the members of the Municipal Board of Canvassers for  
 
                                                                                                                                                                                                                        . 
                                                                                             (insert municipality and county) 

 
We certify that the above Reconciliation of Ballots Processed and the attached Statement of Tally of 
Late-Arriving Absentee Ballots and Provisional Ballots prepared by us, are correct and true as compiled 
from the absentee and provisional ballots provided to us by  
 
__________________________________________, Clerk. 
                          (Name of Municipal Clerk) 
   BOARD OF CANVASSERS 

 (1)     ________________                
                                                                                                                                               
 (2) _____________________________________    
 
 (3) _____________________________________ 
 

(4) _____________________________________ 
 

                                                                   (5) _____________________________________ 
                                  (Date) 
 

GAB-106/AP | 2012-07 | Government Accountability Board, P.O. Box 7984, Madison, WI 53707-7984 | 608-261-2028 | web: gab.wi.gov | mail: gab@wi.gov  
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STATEMENT OF TALLY OF LATE-ARRIVING ABSENTEE BALLOTS 
AND PROVISIONAL BALLOTS 

______________________________, ________ 
(Date of Primary or Election) 

 
The total number of votes tallied for _______________________________ was________,  
of which                                                                 (insert office) 
                                                                  received _______                      
                  (candidate’s name) 

________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______  
                  (candidate’s name) 
 
The total number of votes tallied for _______________________________ was                  
of which                                                                 (insert office) 
________________________________ received _______                      
                  (candidate’s name)                     
________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______ 
                  (candidate’s name) 
 
The total number of votes tallied for _______________________________ was                  
of which                                                             (insert office) 
________________________________ received _______ 
                  (candidate’s name) 

________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______  
                  (candidate’s name) 
 
The total number of votes tallied for _______________________________ was                  
of which                                                             (insert office) 
________________________________ received _______ 
                  (candidate’s name) 

________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______ 
                  (candidate’s name) 
________________________________ received _______  
                  (candidate’s name) 
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