SVRS 8.0 — Redistricting Key Changes-Phase 1

SVRS 8.0 — Redistricting Checklist

The Government Accountability Board, Elections Division, has now made version 8.0 of the SVRS
application available for use by Wisconsin’s municipal clerks. This new version includes the new
districts for 2012 based on redistricting.

This document is a checklist that clerks should follow to verify that their new districts have been set up
correctly, set up new plans for polling places and reporting units, and verify that all voters have been
correctly placed in their new districts.

Overview:

D 1) The first step is to verify that the new district combos and districts are correct. Contact the
G.A.B. (using the SVRS Incident Reporting website provided below) if there are any problems
with extra or missing districts — G.A.B. technical staff will have to fix your maps.

D 2) Polling place locations must be created if your polling locations have changed, or if the name of
the polling place has changed (usually because the district was included in the name and is no
longer correct).

D 3) New Polling Place Assignment Plans and Reporting Unit plans must be created and must begin
with “2012.”

D 4) Voters with no district combos must be corrected by updating the voter’s address and placing the
address in the correct location on the map.

D 5) Other data quality tasks will follow shortly.

D 6) If you have issues with your data or the usability of the software, we have a special SVRS
incident tracker set up on the web to collect and prioritize these issues. The SVRS Incident
Reporting website is located at http://wisapps.wi.gov/sites/GAB/Incident .

Click on the words “Create a Service Request” and fill out the incident form that opens. If you want to
attach a file to your incident you should send it by email to Svrs@wisapps.wi.gov.
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1) Verify that new district data is correctly loaded into SVRS

a) Inthe main menu, click the plus beside Districts and Office Types, and the plus beside Districts.

b) Click on the words District Combos.

¢) Right-click on any column header and choose “Best Fit (all columns)” from the menu. You should see a screen like the
one below.

new format — 11111-222-3333-4.

d) The District Combo Code is ina ||| menu snortouts | 3 quickTasks~ || 7 | | 2 | 0 [[# gy | Active dunisdistion Oy DF AMERY 4z <] VH 9 _H v|
The first 5 digits are the Hindi - j

= || ward _+ || Congressional Distict || State Senate District = || Assembly

H - i -1 T51 -Spit1 |Cit adl  |Co istict 7 District 10
number, unique to every | - % E?TQESSIDTE‘[:DI?HT 43001 00207151 City of Amery - Ward 2- Spit 1 |Cityof Amery -Ward 2 |Congressional -Distict 7| State Senale - Distiict 10 | dssembly
i~ ity The cernnd blocrk | 0 ale Senals Listic 49201-003-0115-1 City of Amery - Ward 3 - Spit 1 |City of Amery - \ward 3 Cangressional - District 7 State Senats - District 10 Assembly -
mun ICIpaI Ity The second block % ‘SSSE‘W"'&D'S“‘ID‘D_ vt 49201.004-01151 City of Amery - Ward & - Spit 1 |City of Amery - Ward 4 |Congressional -District 7 |State Senats - Distict 10 ssembly -
of 3 dlgItS stands for the ward. EE] Count o Appeals Distic 43201 005.01151 Ciy of Amery - Ward 5 Spit 1 |Ciyof Amery -Ward5  |Congressional -Disict 7| State Senale - Distict 10 |Assembly

The new block of 4 digits contains | | 5] Couty Supervson Dis
the School District Number —in | = = ] Acemric Distict
the example, 0119 stands for
Amery School District. Thelast | = - ] Santay Disic
digit is the split, used for sanitary | @ - &l LakeManagemmi.F
or transportation districts that ' :
might split a ward into more than
One SectiOﬂ. ’E Add District Comba

s

File Edit View Tools Window Help

ader here to group by that colurn

EB| Multi-lurisdictional Judge
EE| County

----- EE| Municipalty
EE| Common Schaol Distict —
EE] Union High Scheol Disti
EE] Unified School District

----- EE| Technical Callege Distric

Change Distict Cambo
g Delete Distict Combo

e) You may also run the District Combo Listing report from SVRS to show you each district combo and the districts
associated with it. For directions on how to run that report, see the Districts and Offices chapter of the SVRS Manual.

f)  Verify your district data:

1.

Do you have the correct number of wards? If you’ve had an annexation after April, 2010, it was probably not
included in the data we loaded. You will have to contact the G.A.B. using the incident tracking website to
arrange to add the annexed ward(s).

Does each ward have the correct number of splits? If there are 3 school districts in ward one, there should be 3
district combo codes that start with your Hindi and have 001 in the second block of numbers. There may be
additional splits if you have sanitary, lake management or transportation districts. Ask yourself — if absolutely
every district had a contest on the ballot in the same election, how many ballot styles would each ward have?
The total number of district combos in that ward should match the number of ballot styles in this situation.

Are your Municipality, County, Statewide, Circuit Court, Court of Appeals, and District Attorney districts still
present and correct? These districts should not change.

Are your new Congressional, State Senate, Assembly, County Supervisory, and Aldermanic Districts (if
applicable) loaded and correct?

Do you see your correct school districts, Technical College districts, Sanitary, Multi-Jurisdictional Judge, Lake
Management or Regional Transit Authority districts?

Verify that there are no duplicates — all district combo codes and descriptions should be unique.
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If your district combo data is incorrect or incomplete:

1.

If any districts are missing or incorrect, you cannot change them yourself. You must contact the GAB by using
the tracking incident website. Until you speak with an SVRS specialist, and they tell you to keep working, you
should not change any polling place locations or fix any voters’ addresses.

If you are missing an Aldermanic District, a Tech College District or Multi-Jurisdictional Judge district, those
will not change the district combo codes. You can assign polling place locations, and fix voters with incorrect
addresses, and you will not have to fix them again.

If you are missing a School district, a Sanitary District that holds elections, or a Regional Transit Authority
District, your district combos will change once the new districts are added. For example, if you fix voters’
addresses and assign them to a district combo that does not include the Sanitary District, you may need to
change those voters again once the Sanitary District is loaded into SVRS. You may have to fix voters
immediately if you have a primary in February 2012, but it’s better to wait, if possible. Check with the GAB on
the status of your data.
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2) Verify that Polling Place Locations are updated and assigned to the correct

wards

a) First, go to the Polling Place Locations node in the main menu. Hit the Search button to find all available polling

places.

1. Verify your polling place Description. If you are changing the ward or other district that the polling place
is assigned to, and the district is part of the Description (like in the example below), you will have to
create a brand new polling place location record with the new district name instead of simply changing the

old polling place location. This is because 2012 could see State Senate or Gubernatorial recalls in the old
districts, and the old polling place locations for those districts will have to be saved and available for use.

Note that entering district names in the Polling Place Location Description is optional — it’s basically for the
convenience of larger municipalities that may print multiple poll books for the same polling place. Smaller
municipalities, especially if they have only one polling place, do not have to enter district names in the description.

2. If your polling places remain the same, you do not have to change them. You should still create a brand new
Polling Place Assignment Plan and Reporting Unit Plan.

3. If you need to add a new Polling Place Location record, please follow the directions in the Polling Places

chapter of the SVRS manual.

4. It may be helpful to insert “2012” in the name of the polling place. For example “Ward 1 — Fire Station 2012.”
That way you can tell new polling places from old ones. You can continue to use these polling places in 2013
and after, the 2012 is just to let you that the polling place was created for updated districts.

AESM

File Edit %iew Tools Window Help

Jﬁ‘ _ J B Menu  Shoreuts | 2 Quick Tasks »

||| 2| = A [[#8 av | Active Jurisdiction: [CITY OF SUPERIOR - 162. = _
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Aot Welcome to AESH |
- B Voter

-] Abzentee Applications Diistrict Type:
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[]---\& Elections

-t Election Workers |
Q‘ Palling Place L
47 Caontacts
L Papment . s

M |

[ Include thoze Paling Place Locations used in:

O Election:
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#-+54 Districts and Office Types |
E Calendar

Reports

- =1 Labels and Mailings

#-[3 Scheduler Records Retuned: 11
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(A015T DISTRICT -

= e |

[ Count Only
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Search |
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[ Include

[ Include
Pulling H
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group by that column

|| Address

1423 Central Ave

= || Citw || Status

Superior

Available

~|| Classifi.. =]

School

02ND DISTRICT - BELGIAM CLUE 3931 E 2nd 5t Superion vailable Frivate Buil..
I T 03R0D DISTRICT - WwWESSMAM AREMA 2701 Catlin Ave Superior Ayailable Govermen..
Quick Tasks 04TH DISTRICT - CHRIST LUTHER&N CHURCH 320 28th Ave E Superior vailable Church
%3 Add New Poling Place Location 05TH DISTRICT - MOOSE LODGE B6 E th St Superior &vailable Frivate Buil..
OETH DISTRICT - GOWERMMEMT CEMTER 13BN 14th 5t Superior Awailable Governmen..
&Y  Delete Paling Place Location 07TH DISTRICT -WITC BOOM 21st St Superior Available School
08TH DISTRICT - OUR S&¥I0R'S LUTHERAM CHURCH 1924 'wyoming &ve Superior vailable Church
04TH DISTRICT - BILLINGS PARK CIIC CENTER 3903 N 18th 5t SUPERIOR  |#wvailable Govemnmen..
10TH DISTRICT - PETER RICH CEMTER 1201 M 8th 5t Superiorn Available Governmen..
ETH DISTRICT -%ITC BOOM 21t St Superior Available School
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b) Once all Polling Place Locations are correct, add them to each ward as the Normal Polling Place Location.
1. Inthe main menu, click the plus (+) beside Districts and Office Types and the plus beside Districts.
2. Click on Ward.
3. Verify that each ward has the correct polling location listed in the Normal Polling Place Location column.
4. Ifany ward has the wrong polling place, or no polling place assigned:
A. Double click on the record to open it.
B. Choose the correct polling place from the Normal Polling Place Location dropdown.

C. Save and Close.

File Edit %iew Tools Window Help ‘
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L [v Metez and Bounds e -
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L [v 15T DISTRICT - BRY.. j
v 02MD DISTRICT - BEL..
| Add aMevwward Detail 'y 03RD DISTRICT -wE. —
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Change a'Ward Detail —E O5TH DISTRICT - MO..
Bl Delete a'ward Detal v UBTH DISTRICT - GOY. ﬂ
: L x| p
—% Adjacent Districts
e
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v Adjacent Districtiz] ~||
L |
Lk

¢) Follow the directions in the Election Setup Chapter of the SVRS Manual to create new Polling Place Assignment Plans
and Reporting Unit Plans.

1.  Whether or not your polling place names and wards have changed, do not alter old Polling Place Assignment
Plans or Reporting Unit Plans. You may need the old data in case of recall elections. Instead, create new plans.

2. Make sure to put “2012”in front of the name of the new plan, for example: “2012 Spring Elections” or *2012
General Elections.” You can continue to use these plans in 2013 and beyond, the “2012” is just to let you know
the plan was created for the updated districts. This will allow us to archive older plans without affecting newer
plans.

8.0 SVRS Deployment Plan- Phase 1 Page 5 12/14/2011



trati

it o
B vty

SVRS 8.0 — Redistricting Key Changes-Phase 1

3) DO NOT inherit the 2012 Spring Primary in SVRS until after January 10", 2012.
Many counties and municipalities may not have a Spring Primary, and you
should not inherit the election in SVRS until you know you have a contest on the

ballot.

a) Because School Districts and Multi-Jurisdictional Judge districts have changed, there will be new directions on how
to add school district contests and referendum, and MJJ contests. The G.A.B. will provide those directions by
January 10™. In the meantime, please do not set up any School District or Multi-Jurisdictional Judge contests.

b)

Once you know that you will be having a primary in February, please contact the G.A.B. right away. We will

prioritize those counties and municipalities that have elections in February, and make sure their districts and voters

are corrected first.

4) Make sure all voters have a verified address, and they are located in the correct

district combo.

a) To find voters with no District Combination, you can search in the VVoter node or run a report.

1.

You can use the Voters with No District Combination report to find voters who have not been assigned a

District Combo. Follow the directions in the current Address Ranges chapter of the SVRS Manual.

You may also search for all voters in the VVoter node. For example, in the City of Rice Lake, enter each letter of

the alphabet and click the Search button. Left-click with your mouse on the District Combo column header to
sort all voters by District Combo. Voters with a District Combo of 1 will be grouped together (at the bottom of
the list if your Hindi number starts with a ““0,” or at the top of the list if your Hindi starts with a “1” or higher.)

File Edit “iew Tools Window Help

=lol x|
|

J‘ﬁ‘ . “% Menu Shorteuts | 21 Quick Tasks ~

|7 ] 228 i [[88 gy | Acivedurisdiction: [Ty oF AicE Leke - 032 =] || @

=

Menu x

ot Welcome 1o AESM

General | Dlstnctsl Other | Electlonsl
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Voter Applications |C | | | j ] Federal Registrarts Only
-+~ Absentee Applications ‘Water Reg Mumn: Diate of Birth Soc Sec Mum: Status: [ Property Owners Only
-8 Elections .
g Election Workers | | | j Search Options
- ﬂ Folling Place Locations House Mo: Street Name: City: State: ZIP Code: [ Pricr and Alternate Names
| | j | j | j | j [] Sounds - Like Search
. [ Include pending Yater Apps
I:I--EE Districts and Dffice Types
/@] Calendar Records Returned: 279 In ,m [ Count Only Search | Llear ‘
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[+ m Scheduler a group by that column :‘
- Adrinistaton Jurizdiction & v || Date DfBirth = || UOCAWA St = || Di. ¥ = || Status = || Status Reas. = || Address
P 03276 CHaMBERLIM, JOSHUA & |9/7/1982 1 Aclive Fiegistered 132021 1.
03276 CURTIS, BETHANY J 11/5/1982 1 Active Fegistered 192021 1.
03276 CURTIS, ERAD D 141041383 1 Achive Reagistered 132021 1.
03276 CARROLL, SETH A 6/11/1982 03276-0.. |Active Fegistered 1103 5 ke
03276 CHAMDLER, ARNOLD J 1141415978 032760.. |Inactive Felony Fecord M. |12% SCH
03276 CHAFPFPELL, ERISTEME L 204972 032760.. |Inactive 4 Year Maintena. |1731 MAC
R AddNewvoter 03276 CLEVELAND, DANIEL  [3/24/1945 032760..|Inactive 4 Vear Maintena.. 11w BRA
03276 COOPER, JULIE M 7271976 03276-0.. |Inactive 4 Year Maintena. |622 5 Mal
@ AddPropeny Duner [EA COVARD, BARBARAANN  [EA12/15935 032760, |Aclive Fiegistered 14E GATE
Q Add Fedsal Voter 03276 CHRISTIANSEN, MICHAE.. |7/18/1947 032760, |Active Regstered 15w SCH
03276 CARROLL, HEIDI LYMNN 94741981 03276-0.. |Active Fiegistered 1103 5 e
@ Process MorRegistered Absentee 03276 COULTER, TROY M E/26M1977 032760, |Active Registered 1002 5 M
[§  Groupolst Changss 03276 CHRISTIANSEN, LAURAS  |8/4/1980 03276-0.. Act?ve Heg?stered 15%/ SCH
03276 CHARTRAW, JESSICAH 4/18/1381 03276-0.. |Active Fiegistered &' FREM
03276 CLEVELAND, RO=ANME M |7/411/1982 03276-0.. |Active Fegistered 1735 MAL,
03276 CIPRA, STACY REMEE 9/231986 03276-0.. |Active FRegistered 1760 MaN
03276 CaLKIMS, RICHARD MER.. |4/16/1350 03276-0.. |Active Fiegistered 32 CAMEL
03276 CALKIMNS, HELEME M 4/2/1958 03276-0.. |Active Fegistered 32 CAMEL
03276 CARLISLE, BRADLEY J 361972 03276-0.. |Active Fiegistered 1410EBUN
03276 CARLSOM, TRACY L 1242041971 032760.. |Inactive 4 Year Maintena. |32 CAMEL
« | ol el ] ;IJ
Smart Buttons 273 Record(s] retuined v
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Make sure to check the number of records returned at the top and bottom of the search grid. If the number is
over 1,000 records, you are not seeing all possible records, and you may be missing some voters. You can
divide the search by Age (located on the Other tab) if you wish.

You may also see some voters with a blank District Combo code. There was an error when the district combo
was loaded for these voters. You cannot change the addresses for these voters in the voter record. The best
way to fix them is to add another voter application, link to the existing voter record, and manually select the

district combo for their address.

3. Fix your voters with no District

Combination: M arne:; ||::LIF|TIS,E=ETH;*.‘-.NYJ
Addresz
A. Search for the voter and T i )EIEEI N—
open up the voter record. ome ress
o Should s RICE LAKE . " h4RER8R48 1

You should see an
address like the one

shown. Q
B. Click the Home Address Mailing Addre..

button to open up the
Address Detail Screen.

Click the Map button to (=)
see a map of the voter’s
address.
Marne: | DUNHAM CAROLINE E Address Detail = ol % feer
Address Format:  [US Address j Yalidated —
Home Address | |24 E DOUGLAS 5T U5 Address | j
Apartment 3
RICE LAKE, ‘| 545651799
24 |E DOUGLAS 5T [ | —
M aling Adche . [erT ~][3 |
|.-’-‘«ddress Line 2 |
| RICE LAKE =||w1 =|[5asee1799 =] —
| Digtrict Combo ﬂ : @ -
|dentification Walidate |
[iate of Birth 12/28493 j Azzistance Req. Addressiiil _ I O I . |

Driver's License: | pegp1053-1988.08 | Ewpr Date: —5

_ [zgam: 161 ¢ iy of Rice Lake - Ward 2 - split 1 [ |
Soc Sec Num: Meither

Language: English j m}i—{ Hwy S5 E Knapp St

Contact [nformation

Phane: (71517190254 Moe

d'm@ﬂl‘in res

Maotices
%
City Park
St = E Douglas @
=
)
=
7] *
e Knight:
B E Evans 5t Igllgl'lds
o gec a
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C. Use the map to pinpoint the address in the correct location. Click on the flag and drag and drop it to
its correct position. (Even if the position looks correct, you should always move the flag slightly to
ensure that SVRS districts it properly). Once you have placed the flag correctly, click the “X” in the
upper right-hand corner to close the map screen. When you see the message below, click “Yes.”

Geo Location changes X _I

Changes were made to the address geo location, do you want to accept the changes?

1 s |

D. On the Address Nanme: |I:LIF|TIS,EETHI-‘«NYJ
Detail screen, click Address
OK.
Home Addrezs | 19202112 5T
E. Make sure that the RICE LAKE, '/l 548638648 (eETE-011-4a0z-1
district combo code
assigned shows the 2
correct ward and

school district.

@ Note the green pencil icon in the lower left hand corner of the address field. The green pencil means
that the address has been manually districted. The voter will show up on the poll list for that ward,
but a manually districted address will not update if your district lines are changed. For example, a
voter is manually districted to Ward 11, Split 1, with no sanitary district. If a sanitary district is
added to SVRS, even if the voter’s location on the map would place them in the Sanitary District,
they will remain in the original district combo, without the Sanitary District. Voters with the green
checkbox icon will update whenever district combos are changed.

@ Note also that when you district one voter, every voter at that address will be moved to the same
district combo.

F. Ifthe map | Address Detail - I (m| I » I
functiondoesnot . Fomat [USAddress | Validated
work (because U8 Add
SVRS does not 3 Address |
recognize the -
address), or you 1520 EREE Bl
g(a)?:]e%tt 1;?:&:?;“ | rit Type ﬂ Uit Humber
on the map, you |.t’-'«ddress Line 2 |
can select the - |RicE ke wl[wi |[54acamees ~|
correct district
combo fromthe 27601148021 v] .| Map | Vaidte |

— t

dropdownonthe | __ & N e
Address Detail ] 03276-006-4502-1
screen. i 0327E-007-4802-1

03276-005-4802-1

0327E-009-4802-1

0327601 0-4802-1 B Carcel |

03276-011-4802-1

0327E-(112-4802-1 hd

x| 4
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G. If you see a voter address with a 9 digit district combo, an error has occurred. DO NOT save the
record. You may open up the Address Detail screen and choose the correct 13-digit district combo
code.

Name: |ROHDE.SCOTT 4
Addreszs
Home Address | | 1275 SOUTHWEST 5T
RICE LAKE, w 548688577 03276-012-1
[

H. If you see a voter record in the search grid with a blank district combo, you cannot fix the address
from the Voter record. You can add a new voter application, link to the existing voter record, and
assign a district combo that way.

|| Date DfBith = || Di.. A || UOCAWA St « || Status = || Status Feas.. - |

03276 RICHIE, ADELE D
ROU=. BRUCE R

£/14/1372
4/17/1360

03276-0.

Active

Registered
R egiztered

03276 ROUE, REMAE &

24741963

03276-0..

Active

Reaistered

Some resources and suggestions:

1) If you aren’t sure which district a voter lives in, you may be able to check the County GIS website or a City
Planning website for better information. County GIS systems can often locate a parcel even if the post office
doesn’t recognize the address or Bing or Google maps cannot locate it.

2) If you have a paper or electronic map of your municipality, you can often find the address on that map and verify the
correct location, even if the map shows old wards or other districts. If you then go into SVRS, you can place the
address in the correct location, in the new district.

3) Some County GIS systems and City Planning Departments may be able to give you a list of addresses in the updated
wards. It can be very helpful to compare this list of addresses to the maps in SVRS.

4) If there are any questions about which school district an address is in, the tax assessor will have the final answer.

5) Counties and other Providers will have to communicate to their Reliers any unresolved questions they have about
district lines. As always, Reliers should be informed of changes. 1t’s recommended that a VVoter Listing with
Districts report be run for each Relier after redistricting changes are complete.

8.0 SVRS Deployment Plan- Phase 1 Page 9 12/14/2011



SVRS 8.0 — Redistricting Key Changes-Phase 1

Once all of your voters with no District Combo have been fixed, there will be other data validation
tasks to complete. Instructions on these tasks will be part of Phase Two of the redistricting

deployment.

1) Geocode Exceptions — addresses with a district combo that may not have been assigned in the correct location on the
map.

2) Boundary/Address Exceptions — addresses near the border between districts that could have been assigned to the
wrong ward or school district.

3) School District Exceptions — addresses that were previously in one school district, but now are attached to another
school district.

4) Address Conversion Exceptions — addresses that were updated in the conversion process and were changed. These
should be corrected addresses, but clerks will have to verify that the changes are correct.

5) A mailing will be available for clerks to notify voters that their districts and polling places have changed.

6) Other, normal SVRS work, like entering new voter applications and checking on felon and death record matching,

needs to be done before printing poll books for the next election.

The G.A.B. will send out an update when clerks can begin these data validation procedures.
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Use the Incident tracker to enter any problems with your districts or the software.

We expect G.A.B. staff to be very busy conducting trainings and answering clerk questions. If you have an error, please
report it through our special incident tracker, so we can prioritize and fix any data or software issues while minimizing time
on the phone.

1) First, go to this website: http://wisapps.wi.gov/sites/GAB/Incident.

2) Next, click the Create a Service Request link in the upper left-hand corner.

3)

4)

5)

8.0 SVRS Deployment Plan- Phase 1

Enter in your issue as
shown in the sample:

It always helps to have
specific information about
an error. If it’s a particular
voter record or district line
that is incorrect, please
include the voter’s name
and registration number, or
identify the district and
problem.

If you want to attach a
screenshot or another file
explaining the issue, you
must send it by email to
Svrs@wisapps.wi.gov.

Click OK.

Service Requests: New Item

@ Attach File "‘.f?SpEIIing...
Service Request Title *

Details *

County *
Municipality *
First Name *
Last Name *

Address

E-Mail *

Phone No *

OK | | Cancel

* indicates a required field

Sample - Extra District Combo in Town of Burke -13014

The split for Waunakee School District in Ward 4 should not
exist - please delete.

DANE COUNTY - 13 -]

Town of Burke

First Name
Last Name

5365 REINER RD MADISON, WI 537186347

clerk@sample.net

608-825-8420

OK | | Cancel

If you have questions that are not related to testing incidents, you can call the G.A.B. Help Desk at 608-261-2028.
Otherwise, please use the Incident Tracker website to document any redistricting issues.
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http://wisapps.wi.gov/sites/GAB/Incident
mailto:Svrs@wisapps.wi.gov

	1) Verify that new district data is correctly loaded into SVRS
	3) DO NOT inherit the 2012 Spring Primary in SVRS until after January 10th, 2012.  Many counties and municipalities may not have a Spring Primary, and you should not inherit the election in SVRS until you know you have a contest on the ballot.
	4) Make sure all voters have a verified address, and they are located in the correct district combo.

